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CITY COUNCIL AGENDA REPORT 

MEETING DATE:  JUNE 21, 2005 ITEM NUMBER:  ______ 

SUBJECT: AMENDMENT TO COUNCIL POLICY 800-4 ACCEPTANCE AND RECOGNITION OF 
DONATION TO CITY PARKS AND PUBLIC FACILITIES 

 
DATE: JUNE 9, 2005 
 
FROM:  PUBLIC SERVICES/ADMINISTRATION 
 
PRESENTATION 
BY: 

WILLIAM J. MORRIS, PUBLIC SERVICES DIRECTOR 

 
FOR FURTHER INFORMATION CONTACT: DONNA THERIAULT, MANAGEMENT ANALYST, 714-

754-5024 
 

 
RECOMMENDATION: 
 
The Parks and Recreation Commission and staff recommend that City Council approve the 
following proposed amendments to Council Policy 800-4: 
 

1. Change title of the Policy to include Circle of Service Recognition. 
2. Provide direction on how payments/cash donations can be received. 
3. Delete the City Council and Mayor acknowledgment of donation. 
4. Add standard for minimum 15-gallon size for tree donations. 
5. Add reference to disallow plaques memorializing pets in City Parks.  
6. Add standard for the shape, material and size of the memorial and donation 

plaques. 
7. Clarify party responsible for acquisition and installation of donated items and 

plaques. 
8. Clarify installation of the plaques to be flush with the ground. 
9. Clarify that park furniture installation will be at locations that are Americans with 

Disabilities Act (ADA) accessible. 
10. Delete reference to application forms for tree and park furniture donations. 
11. Clarify procedure to nominate Circle of Service Honorees. 

BACKGROUND: 
 
In the interest of encouraging the donation of trees, park furniture, service and monetary 
gifts, the City Council established Council Policy 800-4 a number of years ago.  Over the 
years, the policy has been expanded and revised several times to reflect the actual 
practices, methods or conditions of accepting donations. 
 
At the April 2005 Parks and Recreation Commission meeting, a question was raised as to 
whether a park bench or tree could be donated with a memorial plaque honoring a 
deceased pet.  The existing Council Policy 800-4 makes reference only to plaques 
memorializing “individuals”, but does not specifically prohibit memorial plaques for pets.  
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The Commission directed staff to bring Council Policy 800-4 back for their review at a 
future date.   

ANALYSIS:
 
Staff reviewed Council Policy 800-4 and found that it is not clear in regards to the practice 
of accepting memorial plaques honoring deceased pets, and therefore, amendments were 
proposed to the Parks and Recreation Commission at their May 25,2005 meeting.  At that 
meeting, the Commission voted to recommend disallowing the installation of any memorial 
plaques in City parks for deceased pets or animals.  Donations would still be accepted in 
this regard, but without installation of a plaque on the donated tree or bench.     
 
During staff’s review of Council Policy 800-4, several other items were noted as needing 
revision to reflect the current practice, and amendments were presented and approved by 
the Commission for those items as well.   
  
Attached are copies of the current Council Policy 800-4 (Attachment 1), a strike-through 
copy with the proposed amendments (Attachment 2) and a final amended copy as 
recommended by staff and the Commission (Attachment 3). Generally, the proposed 
amendments to Council Policy 800-4 are as follows: 
 

1. “Circle of Service” should be in the title of the Council Policy.  In the past, staff has 
not been able to locate the information on the Circle of Service process because the 
document title made no reference to the Circle of Service program. 

 
2. Information has been added to the “Policy” section providing direction on how 

financial donations or payments for donated items can be received and 
acknowledged.  

 
3. The City Council and the Mayor do not currently acknowledge donations either in 

writing or at City Council meetings.  Therefore, the deletion of this procedure from 
the Council Policy is proposed. 

 
4. The Council Policy section on tree donations requires that the tree or other planting 

comply with the Parks and Open Space Master Plan and/or the approved park-
planting palette.  Staff and the Commission propose to add to this section a 
minimum, 15-gallon size for tree donations.   

 
5. The Parks and Recreation Commission is proposing to add language that will 

prohibit plaques in City parks that would memorialize pets or animals.  
 

6. Currently, the Council Policy makes reference to plaques for donated benches as 
being made of acrylic or plastic and rectangular in shape.  This size and type of 
material for the plaques has proven to be unsatisfactory.  Staff and the Commission 
would like the Council Policy to reflect the bronze circular plaques that are currently 
preferred by staff. 

 
7. The Council Policy is not clear in designating the parties responsible for the actual 

acquisition and installation costs.  The proposed amendments will clarify that the 
donating party is responsible for the cost of the donated item as well as the cost and 
acquisition of the donor/memorial plaques.  It would also specify that the City is 
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responsible for the acquisition of the trees, other plantings, and park furniture as 
well as the installation of all items.   This reflects the current practice. 

 
8. Staff and the Commission would like to make clear in the Council Policy that 

memorial plaques for trees, plantings and park furniture donations will be installed 
flush with the ground rather than “monument” style for ease of maintenance and 
liability purposes. 

 
9. Staff and the Commission propose to add to the Council Policy that the donations of 

park benches or tables need to be placed at locations that are Americans with 
Disabilities Act (ADA) accessible.  The placing of park benches or tables at locations 
that are not currently ADA accessible will require additional expense that may be 
cost prohibitive for the donor. 

 
10. In current practice, application forms are not used for the donation of trees or park 

furniture and most donations have been requested by letter or telephone.  Staff and 
the Commission would like to formalize the streamlined process by deleting the 
reference to application forms for the purpose of tree or park furniture donations.  

 
11. Language is being added to designate where application forms for the Circle of 

Service program can be obtained and to delete reference to the Parks and 
Recreation Commission as having approval authority for the Circle of Service 
nominees.   

 

ALTERNATIVES CONSIDERED: 
 
The City Council could approve some, all, or none of the proposed Council Policy 
amendments.  

FISCAL REVIEW:
 
No fiscal review is required for this item. 

LEGAL REVIEW:
 
No legal review is required for this item. 

CONCLUSION:
 
The policy direction given in Council Policy 800-4 was questioned at a recent Parks and 
Recreation Commission meeting when a request was made for a memorial plaque 
honoring a deceased pet.  Upon staff’s review of the subject Policy, it was determined the 
Policy is not clear on the subject of honoring a deceased pet with a memorial plaque as 
well as other practices and procedures.  Staff presented to the Parks and Recreation 
Commission several amendments to the current Policy for clarification and to make the 
Policy better match the current procedures.  From that Commission meeting, a number of 
changes are recommended for approval by City Council.  
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DONNA THERIAULT WILLIAM J. MORRIS 
MANAGEMENT ANALYST PUBLIC SERVICES DIRECTOR 
 

 

 
 
 
 
DISTRIBUTION: City Manager 

City Attorney 
Director of Finance 
Deputy City Clerk 
Staff 

 
 
 
ATTACHMENTS: 1 

2 
3 

Current Council Policy 800-4  
Proposed Amended Council Policy 800-4 
Proposed Final Draft Council Policy 800-4 

 
 
06-21-05Amendment to CP 800-4 June 9, 2005 5:00 pm 
 

http://www.costamesaca.gov/ftp/council/agenda/2005/2005-06-21/06-21-05 CP 800-4 Original Attach 1.pdf
http://www.costamesaca.gov/ftp/council/agenda/2005/2005-06-21/06-21-05 CP 800-4 Amend Draft Attach 2.pdf
http://www.costamesaca.gov/ftp/council/agenda/2005/2005-06-21/06-21-05 CP 800-4 Amend Final Attach 3.pdf
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