
CITY OF COSTA MESA 
   

INTEROFFICE MEMORANDUM 
 
Date:      June 27, 2005 
 
To:          Members of the Public 
 
From:      Julie Folcik, Deputy City Clerk 
 
Subject:  New Speaker Card Process  - Public Comment at City Council 
Meetings. 

 
 
A new procedure relative to public comments will be implemented starting with 
the July 5, 2005, City Council meeting.  This formal process was proposed to 
assist the City Clerk’s Office in the preparation of the minutes as well as to assist 
in the facilitation of the Council meeting.   
 
Two speaker cards will now to be used: 
 

 For Public Comment on items not listed on the Agenda please utilize the 
yellow speaker form.   

 
 For any items listed on the agenda please use the green speaker form. 

 
It is not mandatory that these forms be filled out in order to address or attend the 
Council Meeting however, priority will be given to those who have filled out 
speaker cards and provided them to the Deputy City Clerk prior to the 
introduction of the item in which a constituent would like to address.  The 
completed speaker cards are to be deposited in a holder that will be plainly 
marked and located directly behind the Deputy City Clerk.   
 
Speaker forms are attached to the Council Agenda and will also be available in 
the Council Chamber foyer and from the Deputy City Clerk.   
 
It is requested that a form be filled out for each item you wish to address.   
 
At the time that public comment is taken the Deputy City Clerk will read three (3) 
names at time queuing the speakers to approach the podium.   
 
Following those speakers who were given priority the Mayor will then invite any 
other members of the public who would like to address the City Council but did 
not fill out a speaker form, to approach the podiums. 
 
Your participation is an important part of the decision making process and the 
City Council welcomes your comments.  
 

Welcome to the Costa Mesa City Council meeting. 
 



 
 

COSTA MESA CITY COUNCIL 
REQUEST TO SPEAK TO THE COUNCIL 

PUBLIC COMMENT– NON AGENDA ITEMS 
          (Please Print) 
 

Name: _______________________________________  
 
Address (Street Address Optional*): ____________________________________ 
 
City/State/Zip: ____________________________________ 
    
 
Public Comments/Non-Agenda Matter (please specify):  
 
 
 
 
 
 
 
 

 
The Costa Mesa City Council welcomes your comments. Public comment is limited to three (3) 
minutes per speaker. When speaking please state your name and the city in which you reside 
and address your comments to the Council as a whole.  Comments to individual supervisors or 
staff are not permitted.  
 
This form is not mandatory in order to address the City Council however priority will be 
given to those speakers that have filled out the form and turned it into the Deputy City 
Clerk prior to the Mayor allowing for public comment on those items not listed on the 
agenda.   
 
*This form provides necessary information for preparation of the permanent record of the 
meeting.  If follow-up is requested an address is necessary for the purpose of receiving 
communication from staff.    
 
NOTE:  This form is subject to public disclosure. 
 

 
      Please deposit this form in the holder located directly behind the Deputy City Clerk prior to public 

comments.   
 

Thank you for your participation. 
 The City Council is interested in your opinion.  

 



 
 

COSTA MESA CITY COUNCIL 
REQUEST TO SPEAK TO THE COUNCIL 

AGENDA ITEMS 
          (Please Print) 

Name: _______________________________________  
 
Address (Street Address Optional*): ____________________________________ 
 
City/State/Zip: ____________________________________ 
    
Please specify Agenda Item:  
Consent Calendar -  

 List Agenda Item No.: _____________ 
 
Public Hearing (Please Check one)  –  

 
 Support  Opposition  Other 

        
 List Public Hearing Item No.: ________ 

 
Old Business: 

 List Agenda Item No.: _____________ 
 
New Business: 

 List Agenda Item No.: _____________ 
 

 
The Costa Mesa City Council welcomes your comments. Public comment is limited to three (3) 
minutes per speaker. When speaking please state your name and the city in which you reside 
and address your comments to the Council as a whole.  Comments to individual supervisors or 
staff are not permitted.  
 
This form is not mandatory in order to address the City Council however priority will be 
given to those speakers that have filled out the form and turned it into the Deputy City 
Clerk prior to the Mayor allowing for public to address those items listed on the agenda.  
 
*This form provides necessary information for preparation of the permanent record of the 
meeting.  If follow-up is requested an address is necessary for the purpose of receiving 
communication from staff.    
 
NOTE:  This form is subject to public disclosure. 

 
   Please deposit this form in the holder located directly behind the Deputy City Clerk prior to the agenda   

item being addressed by Council.   
Thank you for your participation. 
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