
CITY COUNCIL AGENDA REPORT 
MEETING DATE:  APRIL 1, 2014 ITEM NUMBER: 

SUBJECT: PROFESSIONAL SERVICES CONTRACT FOR PLANNING CONSULTANTS 

DATE: MARCH 5, 2014 

FROM:  DEVELOPMENT SERVICES DEPARTMENT 

PRESENTATION BY: GARY ARMSTRONG, ECONOMIC & DEVELOPMENT SERVICES 
DIRECTOR/DEPUTY CEO 

FOR FURTHER INFORMATION CONTACT: SILVIA KENNERSON, MANAGEMENT ANALYST 
(714) 754-5023 

RECOMMENDATION 

1. Approve Amendment One, revise existing cap of $100,000 not to exceed $255,000, to
the Professional Services Agreement with The Lilley Planning Group.

2. Authorize the City Chief Executive Officer to sign the amended Professional
Services Agreement with Lilley Planning Group.

BACKGROUND 

In June 2013, the City Council adopted a $4.8 million dollar operating and capital 
improvement budget for the Development Services Department.   

The Development Services Department is comprised of the following divisions: 

• Administration 
• Planning  
• Building Safety / Code Enforcement 
• Housing and Community Development (HCD) 

The Planning Division provides comprehensive planning services and assistance to the 
City’s elected and appointed officials, residents, developers, business owners, and 
many other individuals.  Advance planning functions involve General Plan amendments, 
rezones, Master Plans, Specific Plans, ordinances, and environmental analysis. 
Current planning functions relate also to interpretation of the State/Federal laws, City 
Council policies, and the Zoning Code. 

Vacancies were created in both the Planning and HCD Divisions, upon the 
unanticipated departures of staff members. 



ANALYSIS 
 
On November 19, 2013 Council approved $100,000 from salary savings in the General 
Fund to assist Development Services in meeting the needs of the public by contracting 
with The Lilley Planning Group. Responding to planning and zoning inquiries at the 
public counter is an essential service.  With the recent rise in the economy, the 
Development Services Department has experienced increased service requests and 
expects to respond to many new project applications and development activities.  
Additionally, assistance is needed for HCD for consulting assistance in Housing Quality 
Standard (HQS) inspections and/or Housing Rehabilitation. 
 
On February 4, 2014 Council appropriated $150,000 from the General Fund balance to 
Development Services for general consulting assistance.  Housing and Community 
Development is also requesting the allocation of $5,000 from HOME funds  
Development Services staff is requesting the approved funds be appropriated to The 
Lilley Planning Group for continued consulting services.   
 
This adjustment is needed because although Council authorized filling vacancies within 
Development Services, it will be several months before the positions can be filled due to 
Human Resources current workload. 
 
Based on current staffing needs, the workload, and increase in projects, staff believes 
that planning consultant assistance is essential to keep pace with the customer visits 
and requests as well as the required HQS inspections.  Attached is Amendment One 
with Lilley Planning Group to provide planning and HCD services for a term of one year, 
one of four one year terms (May 19, 2014 through May 19, 2015) as referenced in the 
original Agreement approved by Council on November 19, 2013. 
 
The City Council can decide not to approve Amendment One to the Professional Services 
Agreement with Lilley Planning Group and maintain the cap not to exceed the current 
amount of $100,000. 
 
FISCAL ANALYSIS 
 
There is no fiscal impact because funding for the current agreement is already 
accommodated in the General Fund and HCD budgets.  Consequently, any expenditures 
in excess of existing approvals will be required to be pre-authorized with total 
expenditures not to exceed the approved cap.    
 
LEGAL ANALYSIS 
 
There is no adverse legal impact anticipated by the Council’s taking the recommended 
action(s), based upon the documents and information provided to this office. 
 
 
CONCLUSION 
 
Due to increased development activity and current vacancies (for an unspecified period of 
time), staff is seeking authorization to increase the existing cap.   



GARY ARMSTRONG STEPHEN DUNIVENT 
Director of Economic & Development 
Services/Deputy CEO 

Interim Finance and I.T. Director 

SILVIA KENNERSON 
Management Analyst 

Exhibit A: Scope of Services 
Exhibit B: Fee Schedule 
Exhibit C: Amendment One 

http://www.costamesaca.gov/ftp/council/agenda/2014/2014-04-01/CC-5-Exhibit-A.pdf
http://www.costamesaca.gov/ftp/council/agenda/2014/2014-04-01/CC-5-Exhibit-B.pdf
http://www.costamesaca.gov/ftp/council/agenda/2014/2014-04-01/CC-5-Exhibit-C.pdf
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