ATTACHMENT #1

CITY OF COSTA MESA
PROFESSIONAL SERVICES AGREEMENT
WITH
MERCHANTS BUILDING MAINTENANCE

THIS AGREEMENT is made and entered into this 16th day of September, 2014
(“Effective Date”), by and between the CITY OF COSTA MESA, a municipal corporation (“City”),
and MERCHANTS BUILDING MAINTENANCE, a Limited Liability Partnership (“Consultant”).

WITNESSETH:

A. WHEREAS, City proposes to utilize the services of Consultant as an independent
contractor to provide janitorial services for city buildings and the Costa Mesa Senior Center, as
more fully described herein; and

B. WHEREAS, Consultant represents that it has that degree of specialized
expertise contemplated within California Government Code Section 37103, and holds all
necessary licenses to practice and perform the services herein contemplated; and

C. WHEREAS, City and Consultant desire to contract for the specific services
described in Exhibit “A”, as expanded by the specifications found in Exhibit “C” (the “Project”),
and desire to set forth their rights, duties and liabilities in connection with the services to be
performed; and

D. WHEREAS, no official or employee of City has a financial interest, within the
provisions of Sections 1090-1092 of the California Government Code, in the subject matter of
this Agreement.

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions
contained herein, the parties hereby agree as follows:

1.0. SERVICES PROVIDED BY CONSULTANT

1.1.  Scope of Services. Consultant shall provide the professional services described
in the City’'s Request for Proposal (“RFP”), attached hereto as Exhibit “A,” and Consultant’s
Response to City's RFP (the “Response”) attached hereto as Exhibit “B,” and as expanded by
the custodial specifications detailed in Consultant’'s Costa Mesa Senior Center and Park
Restroom Supplementary Janitorial Proposals (“Supplemental Response”) attached hereto as
Exhibit “C” each incorporated herein by this reference.

1.2.  Professional Practices. All professional services to be provided by Consultant
pursuant to this Agreement shall be provided by personnel experienced in their respective fields
and in a manner consistent with the standards of care, diligence and skill ordinarily exercised by
professional consultants in similar fields and circumstances in accordance with sound
professional practices. Consultant also warrants that it is familiar with all laws that may affect its
performance of this Agreement and shall advise City of any changes in any laws that may affect
Consuitant’s performance of this Agreement.

1.3. Performance to Satisfaction of City. Consultant agrees to perform all the work to
the complete satisfaction of the City and within the hereinafter specified. Evaluations of the
work will be done by the City Manager or his or her designee. If the quality of work is not




satisfactory, City in its discretion has the right to:

(a) Meet with Consultant to review the quality of the work and resolve the
matters of concern;

(b) Require Consultant to repeat the work at no additional fee until it is
satisfactory; and/or

{c) Terminate the Agreement as hereinafter set forth.

1.4. Warranty. Consultant warrants that it shall perform the services required by this
Agreement in compliance with all applicable Federal and California emptoyment laws, including,
but not limited to, those laws related to minimum hours and wages; occupational health and
safety; fair employment and employment practices, workers' compensation insurance and
safety in employment; and all other Federal, State and local laws and ordinances applicable to
the services required under this Agreement. Consultant shall indemnify and hold harmless City
from and against all claims, demands, payments, suits, actions, proceedings, and judgments of
every nature and description including attorneys' fees and costs, presented, brought, or
recovered against City for, or on account of any liability under any of the above-mentioned laws,
which may be incurred by reason of Consultant’s performance under this Agreement.

1.5. Non-discrimination. In performing this Agreement, Consultant shall not engage
in, nor permit its agents to engage in, discrimination in employment of persons because of their
race, religion, color, national origin, ancestry, age, physical handicap, medical condition, marital
status, sexual gender or sexual orientation, except as permitted pursuant to Section 12940 of
the Government Code.

1.8. Non-Exclusive Agreement. Consultant acknowledges that City may enter into
agreements with other consultants for services similar to the services that are subject to this
Agreement or may have its own employees perform services similar to those services
contemplated by this Agreement.

1.7. Delegation and Assignment. This is a personal service contract, and the duties
set forth herein shall not be delegated or assigned to any person or entity without the prior
written consent of City. Consultant may engage a subcontractor(s) as permitted by law and
may employ other personnel to perform services contemplated by this Agreement at
Consultant's sole cost and expense.

1.8. Confidentiality. Employees of Consultant in the course of their duties may have
access to financial, accounting, statistical, and personnel data of private individuals and
employees of City. Consultant covenants that all data, documents, discussion, or other
information developed or received by Consultant or provided for performance of this Agreement
are deemed confidential and shall not be disclosed by Consultant without written authorization
by City. City shall grant such authorization if disclosure is required by law. All City data shall be
returned to City upon the termination of this Agreement. Consultant's covenant under this
Section shall survive the termination of this Agreement.

2.0. COMPENSATION AND BILLING

2.1. Compensation. Consultant shall be paid in accordance with the fee schedule in
Exhibit “D* attached hereto and made a part of this Agreement {the “Fee Schedule’).
Consultant’s total annual compensation for the first year of this Agreement, month one through
twelve ("FY 14-15"), shall not exceed Three Hundred Ninety-four Thousand Eight Hundred

Merchants Building Maintenance

5



Seventy-one Dollars and Eighty-nine Cents ($394,871.89). Consultant’s total annual
compensation for the second year of this Agreement, months thirteen through twenty-four (“FY
15-18"), shall not exceed Four Hundred Thirty-six Thousand Sixty-four Dollars and Six Cents
($436,084.06), and shall increase to that amount only upon enactment of applicable legislation
requiring implementation of the ‘Affordable Care Act. Commencing on month twenty-five and
once every twelve months thereafter, Consultant may increase its compensation in an amount
equal to the Consumer Price Index — All Urban Consumers (CPI)} for the twelve month period
prior to the first day of the Contract Year subject to the increase.

2.2. Additional Services. Consultant shall not receive compensation for any services
provided outside the scope of services specified in the Consultant’s Proposal unless the City or
the Project Manager for this Project, prior to Consultant performing the additional services,
approves such additional services in writing. It is specifically understood that oral requests
and/or approvals of such additional services or additional compensation shall be barred and are
unenforceable.

2.3. Method of Billing. Consuitant may submit invoices to the City for approval on a
progress basis, but no more often than two times a month. Said invoice shall be based on the
total of all Consultant’s services which have been completed to City’s sole satisfaction. City shall
pay Consultant’s invoice within forty-five (45) days from the date City receives said invoice,
Each invoice shall describe in detail, the services performed, the date of performance, and the
associated time for completion. Any additional services approved and performed pursuant to
this Agreement shall be designated as “Additional Services” and shall identify the number of the
authorized change order, where applicable, on all invoices.

2.4. Records and Audits. Records of Consultant’s services relating to this Agreement
shall be maintained in accordance with generally recognized accounting principles and shall be
made available to City or its Project Manager for inspection and/or audit at mutually convenient
times for a period of three (3) years from the Effective Date.

3.0. TIME OF PERFORMANCE

3.1. Commencement and Completion of Work. The professional services to be
performed pursuant to this Agreement shall commence within five (5) days from the Effective
Date of this Agreement. Failure to commence work in a timely manner and/or diligently pursue
work to completion may be grounds for termination of this Agreement.

3.2. Excusable Delays. Neither party shall be responsible for delays or lack of
performance resuiting from acts beyond the reasonable control of the party or parties. Such
acts shall include, but not be limited to, acts of God, fire, strikes, material shortages, compliance
with laws or regulations, riots, acts of war, or any other conditions beyond the reasonable
control of a party.

4.0. TERM AND TERMINATION

4.1, Term. This Agreement shall commence on the Effective Date and continue for a
period of sixty (60) months, ending on September 15, 2019, unless previously terminated as
provided herein or as otherwise agreed to in writing by the parties. Upon mutual written
agreement, the parties may renew this agreement up to a maximum of three (3) one (1) year
terms.

4.2. Notice of Termination. The City reserves and has the right and privilege of
canceling, suspending or abandoning the execution of all or any part of the work contemplated
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by this Agreement, with or without cause, at any time, by providing written notice to Consultant.
The termination of this Agreement shall be deemed effective upon receipt of the notice of
termination. In the event of such termination, Consultant shall immediately stop rendering
services under this Agreement unless directed otherwise by the City.

43. Compensation. In the event of termination, City shall pay Consultant for
reasonable costs incurred and professional services satisfactorily performed up to and including
the date of City's written notice of termination. Compensation for work in progress shall be
prorated based on the percentage of work completed as of the effective date of termination in
accordance with the fees set forth herein. In ascertaining the professional services actually
rendered hereunder up to the effective date of termination of this Agreement, consideration shall
be given to both completed work and work in progress, to complete and incomplete drawings,
and to other documents pertaining to the services contemplated herein whether delivered to the
City or in the possession of the Consultant,

4.4, Documents. In the event of termination of this Agreement, all documents
prepared by Consultant in its performance of this Agreement including, but not limited to,
finished or unfinished design, development and construction documents, data studies, drawings,
maps and reports, shall be delivered to the City within ten (10) days of delivery of termination
notice to Consultant, at no cost to City. Any use of uncompleted documents without specific
written authorization from Consultant shall be at City's sole risk and without liability or legal
expense to Consultant.

5.0. INSURANCE

5.1. Minimum Scope and Limits of Insurance. Consultant shall obtain, maintain, and
keep in full force and effect during the life of this Agreement all of the following minimum scope
of insurance coverages with an insurance company admitted to do business in California, rated
“A.” Class X, or better in the most recent Best's Key Insurance Rating Guide, and approved by
City:

(a) Commercial general liability, including premises-operations,
products/completed operations, broad form property damage, blanket
contractual liability, independent contractors, personal injury or bodily
injury with a policy limit of not less than One Milion Dollars
($1,000,000.00), combined single limits, per occurrence, If such
insurance contains a general aggregate limit, it shall apply separately to
this Agreement or shall be twice the required occurrence limit.

(b} Business automobile liability for owned vehicles, hired, and non-owned
vehicles, with a policy limit of not less than One Million Dollars
{$1,000,000.00), combined single limits, per occurrence for bodily injury
and property damage.

{c) Workers' compensation insurance as required by the State of California.
Consultant agrees to waive, and to obtain endorsements from its workers’
compensation insurer waiving subrogation rights under its workers'
compensation insurance policy against the City, its officers, agents,
employees, and volunteers arising from work performed by Consultant for
the City and to require each of its subcontractors, if any, to do likewise
under their workers’ compensation insurance policies.

5.2. Endorsements. The commercial general liability insurance policy and business
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automobile liability policy shall contain or be endorsed to contain the following provisions:

(a) Additional insureds: "The City of Costa Mesa and its elected and
appointed boards, officers, officials, agents, employees, and volunteers
are additional insureds with respect to: liability arising out of activities
performed by or on behalf of the Consultant pursuant to its contract with
the City; products and completed operations of the Consultant; premises
owned, occupied or used by the Consultant; automobiles owned, leased,
hired, or borrowed by the Consultant."

(b) Notice: "Said policy shall not terminate, be suspended, or voided, nor
shall it be cancelled, nor the coverage or limits reduced, until thirty (30)
days after written notice is given to City.

(c) Other insurance: "The Consultant’'s insurance coverage shall be primary
insurance as respects the City of Costa Mesa, its officers, officials,
agents, employees, and volunteers. Any other insurance maintained by
the City of Costa Mesa shall be excess and not contributing with the
insurance provided by this policy."

(d) Any failure to comply with the reporting provisions of the policies shall not
affect coverage provided to the City of Costa Mesa, its officers, officials,
agents, employees, and volunteers.

(e) The Consultant’s insurance shall apply separately to each insured against
whom claim is made or suit is brought, except with respect to the limits of
the insurer’s liability.

5.3. Deductible or Self Insured Retention. If any of such policies provide for a
deductible or self-insured retention to provide such coverage, the amount of such deductible or
self-insured retention shall be approved in advance by City. No policy of insurance issued as to
which the City is an additional insured shall contain a provision which requires that no insured
except the named insured can satisfy any such deductible or self-insured retention.

54. Cerificates of Insurance. Consultant shall provide to City certificates of
insurance showing the insurance coverages and required endorsements described above, in a
form and content approved by City, prior to performing any services under this Agreement. The
certificates of insurance shall be attached hereto as Exhibit “E” and incorporated herein by this
reference.

5.5. Non-limiting. Nothing in this Section shall be construed as limiting in any way,
the indemnification provision contained in this Agreement, or the extent to which Consultant
may be held responsible for payments of damages to persons or property.

6.0. GENERAL PROVISIONS

6.1. Entire Agreement. This Agreement constitutes the entire agreement between the
parties with respect to any matter referenced herein and supersedes any and all other prior
writings and oral negotiations. This Agreement may be modified only in writing, and signed by
the parties in interest at the time of such modification. The terms of this Agreement shall prevail
over any inconsistent provision in any other contract document appurtenant hereto, including
exhibits to this Agreement.
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6.2. Representatives. The City Manager or his or her designee shall be the
representative of City for purposes of this Agreement and may issue all consents, approvals,
directives and agreements on behalf of the City, called for by this Agreement, except as
otherwise expressly provided in this Agreement.

Consultant shall designate a representative for purposes of this Agreement who
shall be authorized to issue all consents, approvals, directives and agreements on behalf of
Consultant called for by this Agreement, except as otherwise expressly provided in this
Agreement.

6.3. Project Managers. City shall designate a Project Manager to work directly with
Consultant in the performance of this Agreement.

Consultant shall designate a Project Manager who shall represent it and be its
agent in all consultations with City during the term of this Agreement. Consultant or its Project
Manager shall attend and assist in all coordination meetings called by City.

6.4. Notices. Any notices, documents, correspondence or other communications
concerning this Agreement or the work hereunder may be provided by personal delivery,
facsimile or mail and shall be addressed as set forth below. Such communication shall be
deemed served or delivered: a) at the time of delivery if such communication is sent by personal
delivery; b) at the time of transmission if such communication is sent by facsimile; and c) 48
hours after deposit in the U.S. Mail as reflected by the official U.S. postmark if such
communication is sent through regular United States mail.

IF TO CONSULTANT: IF TO CITY:

Merchants Building Maintenance City of Costa Mesa
1190 Monterey Pass Road 77 Fair Drive

Monterey Park, CA 91754 Costa Mesa, CA 92626
Tel: 714-973-9272 Tel: (714) 754-5123
Fax: 714-973-2124 Fax: (714) 327-7558
Attn: George Rodriguez, Attn:  Bruce Hartley

Branch Manager

6.5. Drug-free Workplace Policy. Consultant shall provide a drug-free workplace by
complying with all provisions set forth in City’'s Council Policy 100-5, attached hereto as Exhibit
“F" and incorporated herein by reference. Consultant’s failure to conform to the requirements
set forth in Council Policy 100-5 shall constitute a material breach of this Agreement and shall
be cause for immediate termination of this Agreement by City.

6.6. Attorneys' Fees. In the event that litigation is brought by any party in connection
with this Agreement, the prevailing party shall be entitled to recover from the opposing party all
costs and expenses, including reasonable attorneys’ fees, incurred by the prevailing party in the
exercise of any of its rights or remedies hereunder or the enforcement of any of the terms,
conditions, or provisions hereof.

6.7. Governing Law. This Agreement shall be governed by and construed under the
laws of the State of California without giving effect to that body of laws pertaining to conflict of
laws. In the event of any legal action to enforce or interpret this Agreement, the parties hereto
agree that the sole and exclusive venue shall be a court of competent jurisdiction located in
Orange County, California.
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6.8. Assignment. Consultant shall not voluntarily or by operation of law assign,
transfer, sublet or encumber all or any part of Consultant's interest in this Agreement without
City's prior written consent. Any attempted assignment, transfer, subletting or encumbrance
shall be void and shall constitute a breach of this Agreement and cause for termination of this
Agreement. Regardless of City's consent, no subletting or assignment shall release Consultant
of Consultant's obligation to perform all other obligations to be performed by Consultant
hereunder for the term of this Agreement.

6.9. |ndemnification and Hold Harmless. Consultant agrees to defend, indemnify,
hold free and harmless the City, its elected officials, officers, agents and employees, at
Consultant's sole expense, from and against any and all claims, actions, suits or other legal
proceedings brought against the City, its elected officials, officers, agents and employees
arising out of the performance of the Consultant, its employees, and/or authorized
subcontractors, of the work undertaken pursuant to this Agreement. The defense obligation
provided for hereunder shall apply without any advance showing of negligence or wrongdoing
by the Consultant, its employees, and/or authorized subcontractors, but shall be required
whenever any claim, action, complaint, or suit asserts as its basis the negligence, errors,
omissions or misconduct of the Consultant, its employees, and/or authorized subcontractors,
and/or whenever any claim, action, complaint or suit asserts liability against the City, its elected
officials, officers, agents and employees based upon the work performed by the Consultant, its
employees, and/or authorized subcontractors under this Agreement, whether or not the
Consultant, its employees, and/or authorized subcontractors are specifically named or otherwise
asserted to be liable. Notwithstanding the foregoing, the Consultant shall not be liable for the
defense or indemnification of the City for claims, actions, complaints or suits arising out of the
sole active negligence or willful misconduct of the City. This provision shall supersede and
replace all other indemnity provisions contained either in the City's specifications or Consuitant’s
Proposal, which shall be of no force and effect.

6.10. Independent Contractor. Consultant is and shall be acting at all tmes as an
independent contractor and not as an employee of City. Consultant shall have no power to
incur any debt, obligation, or liability on behalf of City or otherwise act on behalf of City as an
agent. Neither City nor any of its agents shall have control over the conduct of Consultant or any
of Consultant's employees, except as set forth in this Agreement. Consultant shall not, at any
time, or in any manner, represent that it or any of its or employees are in any manner agents or
employees of City. Consultant shall secure, at its sole expense, and be responsible for any and
all payment of Income Tax, Social Security, State Disability Insurance Compensation,
Unemployment Compensation, and other payroll deductions for Consultant and its officers,
agents, and employees, and all business licenses, if any are required, in connection with the
services to be performed hereunder. Consultant shall indemnify and hold City harmless from
any and all taxes, assessments, penalties, and interest asserted against City by reason of the
independent contractor relationship created by this Agreement. Consultant further agrees to
indemnify and hold City harmless from any failure of Consultant to comply with the applicable
worker's compensation laws. City shall have the right to offset against the amount of any fees
due to Consultant under this Agreement any amount due to City from Consultant as a result of
Consultant's failure to promptly pay to City any reimbursement or indemnification arising under
this paragraph.

6.11. PERS Eligibility Indemnification. In the event that Consultant or any employee,
agent, or subcontractor of Consultant providing services under this Agreement claims or is
determined by a court of competent jurisdiction or the California Public Employees Retirement
System (PERS) to be eligible for enrollment in PERS as an employee of the City, Consuitant
shall indemnify, defend, and hold harmless City for the payment of any employee and/or
employer contributions for PERS benefits on behalf of Consultant or its employees, agents, or
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subcontractors, as well as for the payment of any penalties and interest on such contributions,
which would otherwise be the responsibility of City.

Notwithstanding any other agency, state or federal policy, rule, regulation, law or
ordinance to the contrary, Consultant and any of its employees, agents, and subcontractors
providing service under this Agreement shall not qualify for or become entitled to, and hereby
agree to waive any claims to, any compensation, benefit, or any incident of employment by City,
including but not limited to eligibility to enroll in PERS as an employee of City and entitlement to
any contribution to be paid by City for employer contribution and/or employee contributions for
PERS benefits.

6.12. Cooperation. In the event any claim or action is brought against City relating to
Consultant's performance or services rendered under this Agreement, Consultant shall render
any reasonable assistance and cooperation which City might require.

6.13. Ownership of Documents. All findings, reports, documents, information and data
including, but not limited to, computer tapes or discs, files and tapes furnished or prepared by
Consultant or any of its subcontractors in the course of performance of this Agreement, shall be
and remain the sole property of City. Consultant agrees that any such documents or
information shall not be made available to any individual or organization without the prior
consent of City. Any use of such documents for other projects not contemplated by this
Agreement, and any use of incomplete documents, shall be at the sole risk of City and without
liability or legal exposure to Consultant. City shall indemnify and hold harmless Consultant from
all claims, damages, losses, and expenses, including attorneys’ fees, arising out of or resulting
from City’s use of such documents for other projects not contemplated by this Agreement or use
of incomplete documents furnished by Consultant. Consultant shall deliver to City any findings,
reports, documents, information, data, in any form, including but not limited to, computer tapes,
discs, files audio tapes or any other Project related items as requested by City or its authorized
representative, at no additional cost to the City.

6.14. Public Records Act Disclosure. Consultant has been advised and is aware that
this Agreement and all reports, documents, information and data, including, but not limited to,
computer tapes, discs or files furnished or prepared by Consultant, or any of its subcontractors,
pursuant to this Agreement and provided to City may be subject to public disclosure as required
by the California Public Records Act (California Government Code Section 6250 et seq.).
Exceptions to public disclosure may be those documents or information that qualify as trade
secrets, as that term is defined in the California Government Code Section 6254.7, and of which
Consultant informs City of such trade secret. The City will endeavor to maintain as confidential
all information obtained by it that is designated as a trade secret. The City shall not, in any way,
be liable or responsible for the disclosure of any trade secret including, without limitation, those
records so marked if disclosure is deemed to be required by law or by order of the Court.

6.15. Conflict of Interest Consultant and its officers, employees, associates and
subconsultants, if any, will comply with all conflict of interest statutes of the State of California
applicable to Consultant's services under this agreement, including, but not limited to, the
Political Reform Act (Government Code Sections 81000, ef seq.} and Government Code
Section 1090. During the term of this Agreement, Consultant and its officers, employees,
associates and subconsultants shall not, without the prior written approval of the City
Representative, perform work for another person or entity for whom Consultant is not currently
performing work that would require Consultant or one of its officers, employees, associates or
subconsultants to abstain from a decision under this Agreement pursuant to a conflict of interest
statute.

Merchants Building Maintenance

I



6.16. Responsibility for Errors. Consultant shall be responsible for its work and results
under this Agreement. Consultant, when requested, shall furnish clarification and/or explanation
as may be required by the City's representative, regarding any services rendered under this
Agreement at no additional cost to City. In the event that an error or omission attributable to
Consuitant occurs, then Consulitant shall, at no cost to City, provide all necessary design
drawings, estimates and other Consultant professional services necessary to rectify and correct
the matter to the sole satisfaction of City and to participate in any meeting required with regard
to the correction.

6.17. Prohibited Employment. Consultant will not employ any regular employee of City
while this Agreement is in effect.

8.18. QOrder of Precedence. In the event of an inconsistency in this Agreement and
any of the attached Exhibits, the terms set forth in this Agreement shall prevail. If, and to the
extent this Agreement incorporates by reference any provision of any document, such provision
shall be deemed a part of this Agreement. Nevertheless, if there is any conflict among the
terms and conditions of this Agreement and those of any such provision or provisions so
incorporated by reference, this Agreement shali govern over the document referenced.

6.19. Costs. Each party shall bear its own costs and fees incurred in the preparation
and negotiation of this Agreement and in the performance of its obligations hereunder except as
expressly provided herein.

6.20. No Third Party Beneficiary Rights. This Agreement is entered into for the sole
benefit of City and Consultant and no other parties are intended to be direct or incidental
beneficiaries of this Agreement and no third party shall have any right in, under or to this
Agreement.

6.21. Headings. Paragraphs and subparagraph headings contained in this Agreement
are included solely for convenience and are not intended to modify, explain or to be a full or
accurate description of the content thereof and shall not in any way affect the meaning or
interpretation of this Agreement.

6.22. Construction. The parties have participated jointly in the negotiation and drafting
of this Agreement. In the event an ambiguity or question of intent or interpretation arises with
respect to this Agreement, this Agreement shall be construed as if drafted jointly by the parties
and in accordance with its fair meaning. There shall be no presumption or burden of proof
favoring or disfavoring any party by virtue of the authorship of any of the provisions of this
Agreement.

6.23. Amendments. Only a writing executed by the parties hereto or their respective
successors and assigns may amend this Agreement.

6.24. Waiver. The delay or failure of either party at any time to require performance or
compliance by the other of any of its obligations or agreements shall in no way be deemed a
waiver of those rights to require such performance or compliance. No waiver of any provision of
this Agreement shall be effective unless in writing and signed by a duly authorized
representative of the party against whom enforcement of a waiver is sought. The waiver of any
right or remedy in respect to any occurrence or event shall not be deemed a waiver of any right
or remedy in respect to any other occurrence or event, nor shall any waiver constitute a
continuing waiver.

6.25. Severability. If any provision of this Agreement is determined by a court of
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competent jurisdiction to be unenforceable in any circumstance, such determination shall not
affect the validity or enforceability of the remaining terms and provisions hereof or of the
offending provision in any other circumstance. Notwithstanding the foregoing, if the value of this
Agreement, based upon the substantial benefit of the bargain for any party, is materially
impaired, which determination made by the presiding court or arbitrator of competent jurisdiction
shall be binding, then both parties agree to substitute such provision(s) through good faith
negotiations.

6.26. Counterparts. This Agreement may be executed in one or more counterparts,
each of which shall be deemed an original. All counterparts shall be construed together and
shall constitute one agreement.

6.27. Corporate Authority. The persons executing this Agreement on behalf of the
parties hereto warrant that they are duly authorized to execute this Agreement on behalf of said
parties and that by doing so the parties hereto are formally bound to the provisions of this
Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by
and through their respective authorized officers, as of the date first above written.

CITY OF COSTA MESA,
A municipal corporation

Date:
Tom Hatch, Chief Executive Officer
CONSULTANT

Date:
Signature

Name and Title

Social Security or Taxpayer ID Number

ATTEST:

City Clerk and ex-officio Clerk
of the City of Costa Mesa
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APPROVED AS TO FORM:

Date:
City Attorney
APPROVED AS TO INSURANCE:

Date:
Risk Management
APPROVED AS TO CONTENT:

Date:

Public Services Director
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EXHIBIT A

REQUEST FOR PROPOSALS
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EXHIBIT B
CONSULTANT’S PROPOSAL
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EXHIBIT C

COSTA MESA SENIOR CENTER & PARK RESTROOM
SUPPLEMENTARY JANITORIAL PROPOSAL
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EXHIBIT D

FEE SCHEDULE
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EXHIBIT E

CERTIFICATES OF INSURANCE
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EXRIBIT F

CITY COUNCIL POLICY 100-5
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SUBJECT POLICY EFFECTIVE PAGE
NUMBER | DATE
DRUG-FREE WORKPLACE 100-5 8-8-89 10of 3

BACKGROUND

Under the Federal Drug-Free Workplace Act of 1988, passed as part of omnibus drug legislation
enacted November 18, 1988, contractors and grantees of Federal funds must certify that they
will provide drug-free workplaces. At the present time, the City of Costa Mesa, as a sub-grantee
of Federal funds under a variety of programs, is required to abide by this Act. The City Council
has expressed its support of the national effort to eradicate drug abuse through the creation of a
Substance Abuse Committee, institution of a City-wide D.A.R.E. program in all local schools and
other activities in support of a drug-free community. This policy is intended to extend that effort
to contractors and grantees of the City of Costa Mesa in the elimination of dangerous drugs in
the workplace.

PURPOSE

It is the purpose of this Policy to:
1. Clearly state the City of Costa Mesa's commitment to a drug-free society.

2. Set forth guidelines to ensure that public, private, and nonprofit organizations receiving
funds from the City of Costa Mesa share the commitment to a drug-free workplace.

POLICY

The City Manager, under direction by the City Council, shall take the necessary steps to see
that the following provisions are included in all contracts and agreements entered into by the
City of Costa Mesa involving the disbursement of funds.

1. Contractor or Sub-grantee hereby certifies that it will provide a drug-free workplace by:

a. Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance is prohibited in
Contractor's and/or sub-grantee’s workplace, specifically the job site or location
included in this contract, and specifying the actions that will be taken against the
employees for violation of such prohibition;

Merchants Building Maintenance Zl



SUBJECT POLICY EFFECTIVE PAGE

NUMBER | DATE

DRUG-FREE WORKPLACE 100-5 8-8-89 20of 3

Establishing a Drug-Free Awareness Program to inform employees about:
1. The dangers of drug abuse in the workplace;
2. Contractor's and/or sub-grantee’s policy of maintaining a drug-free workplace;

3. Any available drug counseling, rehabilitation and employee assistance programs;
and

4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace;

Making it a requirement that each employee to be engaged in the performance of the
contract be given a copy of the statement required by subparagraph A;

Notifying the employee in the statement required by subparagraph 1 A that, as a
condition of employment under the contract, the employee will:

1. Abide by the terms of the statement; and

2. Notify the employer of any criminal drug statute conviction for a violation
occurring in the workplace no later than five (5) days after such conviction;

Notifying the City of Costa Mesa within ten (10) days after receiving notice under
subparagraph 1 D 2 from an employee or otherwise receiving the actual notice of
such conviction;

Taking one of the following actions within thirty (30) days of receiving notice under
subparagraph 1 D 2 with respect to an employee who is so convicted:

1. Taking appropriate personnel action against such an employee, up to and
including termination; or

2. Requiring such employee to participate satisfactorily in a drug abuse assistance
or rehabilitation program approved for such purposes by a Federal, State, or
local health agency, law enforcement, or other appropriate agency;
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SUBJECT

DRUG-FREE WORKPLACE

POLICY
NUMBER
100-5

EFFECTIVE
DATE
8-8-89

PAGE

3of3

g. Making a good faith effort to maintain a drug-free workplace through implementation
of subparagraphs 1 A through 1 F, inclusive.

2. Contractor and/or sub-grantee shall be deemed to be in violation of this Palicy if the City

of Costa Mesa determines that:

a. Contractor and/or sub-grantee has made a false certification under paragraph 1

3. Should any contractor and/or sub-grantee be deemed to be in violation of this Policy
pursuant to the provisions of 2 A, B, and C, a suspension, termination or debarment
proceeding subject to applicable Federal, State, and local laws shall be conducted.
Upon issuance of any final decision under this section requiring debarment of a
contractor and/or sub-grantee, the contractor and/or sub-grantee shall be ineligible for
award of any contract, agreement or grant from the City of Costa Mesa for a period
specified in the decision, not to exceed five (5) years.
decision recommending against debarment of the contractor and/or sub-grantee, the

above;

the requirements of subparagraphs 1 A through 1 G above;

make a good faith effort to provide a drug-free workplace.

Upon issuance of any final

Contractor and/or sub-grantee has violated the certification by failing to carry out

Such number of employees of Contractor andfor sub-grantee have been
convicted of violations of criminal drug statutes for violations occurring in the
workplace as to indicate that the contractor and/or sub-grantee has failed to

contractor and/or sub-grantee shall be eligible for compensation as provided by law.
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The City of Costa Mesa, incorporated in 1953, has an estimated population of 110,757 and has a land area
of 16.8 square miles. It is located in the southern coastal area of Orange County, Califomia, and is
bordered by the cities of Santa Ana, Newport Beach, Huntington Beach, Fountain Valley and Irvine.

The City is a “full service city” and provides a wide range of services. These services include: police and
fire protection; animal control; emergency medical aid; building safety regulation and inspection; street
lighting; land use planning and zoning; housing and community development; maintenance and
improvement of streets and related structures; traffic safety maintenance and improvement; and full range
of recreational and cultural programs.

The City of Costa Mesa is home of the Segerstrom Center for the Arts, Orange County Fairgrounds, South
Coast Repertory Theater and the South Coast Plaza Shopping Center, which is the single largest
commercial activity center in the City. The volume of sales generated by South Coast Plaza, secures its
place as the highest volumc regional shopping center in the nation.

2. SCHEDULE OF EVENTS

This request for proposal will be govermned by the following schedule:

Release of RFP 04/04/14
MANDATORY Pre-Proposal Meeting & Job Walk 04/11/14 @ 9:00am
Deadline for Written Questions 04/15/14

Responses to Questions Posted on Web 04/21/14

Proposals are Due 04/28/14 by 09:59am
Interview (if held) 05/20/14

Approval of Contract TBD

All dates are subject to change at the discretion of the City

Pre-Proposal Conference and Job Site Walk: A MANDATORY pre-proposal conference and job
site walk will be held on Friday, April 11, 2014 at 9:00am in the City Council Chambers 77 Fair Drive,
Costa Mesa, CA. 92626, A pre-proposal meeting is held to allow for questions and clarifications
concerning the City’s RFP process and subsequent contract award. In order to provide comprehensive
answers and minimize response time, Offerors(s) will be asked to submit questions in writing prior to the

meeting. Questions can be e-mailed to kimberly. wilson{@costamesaca.gov.

Job Walk Site Visit: The site inspections will allow the prospective proposers to become familiar with
all conditions that may affect the performance and cost of the contract. Offerors should be familiar with
the proposal prior to attending the informational meeting and the job walk.

A map of site locations is available in the solicitation (cite the document; APPENDIX G, Attachment 6).
Each attendee will be responsible for getting to each of the offsite facilities during the walkthrough.

NOTE: The informational meeting and inspection of the facilities are mandatory. Any proposals
received from contractors who did not attend the pre-proposal meeting and the site inspections will be
declared nonresponsive to the RFP. All prospective contractors will be required to sign in prior to the
meeting and at the conclusion of the site visits.
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3. SCOPE OF WORK

The purpose of this specification is to define the janitorial services requirements for various facilities
owned and operated by the City of Costa Mesa that are included in this contract. The objectives of the
City are to secure a timely, consistent, and cost effective janitorial contract from one contractor, to ensure
clean and safe office facilities for employees and customers doing business with the City. The work
covered in this specification includes fumishing all labor, equipment, some supplies and supervision
necessary for complete janitorial service. It shall be understood that in addition to these services, all tasks
incidental to cleaning functions not specifically listed but normally included in general janitorial practices
will be provided. The City will consider innovative solutions and alternatives that will best accomplish
the desired outcome.

GENERAL REQUIREMENTS/PROVISIONS

The Custodial/Janitorial Services contractor is responsible for the cleanliness and sanitation of the
building. The description of each service area is to be used as a guideline for the Custodial/Janitorial
Services contractor. The description does not attempt to describe every detail or feature of the facility that
is to be maintained by the Custodial/Janitorial Services contractor.

The intent of this specification is to define the janitorial services requirements for various facilities owned
and operated by the City of Costa Mesa included in this contract. On the Job Specification Pages for
each facility (See APPENDIX G, Attachment 4) both the task descriptions and the number of days
per year that each task is to be performed are itemized. From that information and a mandatory job
walk/inspection of each facility except Police and Communications facilities, the potential contractor is
required to provide the Monthly Labor Hours and cost per task, per facility, with a total for each to be
entered on the appropriate line at the end of the page. The offeror will then provide a grand total for all
Monthly Labor Hours and costs for all facilities combined on the Pricing Recap Sheet for All Sites. All
measurements provided are approximate and should be confirmed by the Offeror.

Notwithstanding any other provisions of this proposal, the Custodial/Janitorial Services contractor
warrants that the services, equipment, and supplies furnished shall be of the best quality as specificd in
this RFP. Such warranties shall include performance, workmanship, labor, and materials.

Contractor is to be aware of the California Labor Code Section 1060 - 1063, regarding displaced janitors.
It 1s the Contractor’s responsibility to review this legislation and be familiarized with its content and
respond accordingly as directed in the RFP (See APPENDIX G, Attachment 5).

Subcontracting: No portion of the work covered by these specifications can be subcontracted or assigned
without prior approval of the City. Requests to subcontract all or any portion of services required by this
contract will be submitted to the City's Facilities & Maintenance Supervisor, or his’/her designee, at least
thirty (30) days in advance of the proposed effective date of the subcontract. Contractor shall include in
this written request a detailed description of how the Contractor plans to oversee the services performed
by the proposed subcontractor. Contractor shall be responsible for services provided by any subcontractor
as if Contractor were providing the services with its own organization, Any subcontractor who will
provide services shall have successfully passed a background check prior to commencing work.
Contractor shall bear the expense of any subcontractor background checks.

The City may make reasonable investigations deemed necessary and proper to determine the ability of a
contractor to perform the work, and the contractor shall furnish the City all information requested for this

purpose.
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PERFORMANCE STANDARDS

The contract specifications define the minimum level of service and frequency deemed acceptable. 1t is
intended that the Contractor will schedule his/her operations to meet or exceed these requirements. It is
further intended that the Contractor shall put forth a level of effort to provide a thorough cleamng of the
facilities, not merely a surface cleaning. Some examples include, but are not limited to: floors shall be
waxed and buffed for a gloss shine, carpeted floors shall be completely and thoroughly vacuumed,
windows shall be cleaned to where all film, smudges, and streaks are removed, and the restroom facilities
cleaned and polished to approach the sanitary levels of a hospital.

A. Ttis the objective of the City to obtain full cleaning performance in accordance with the terms of
the specifications and at the quality standards of work set forth in this contract. To this end, the
City is contracting for the complete performance of each cleaning job as specified in this contract.
Therefore, deductions (Liquidated Damages) for tasks not completed or not satistactorily
completed shall be made in accordance with the schedule detailed herein.

B. The City’s Facilitics Manager or designee shall contact the Contractor by telephone, fax, or email
to notify them of performance tssues. The City’s Facilities Manager shall also notify the
Contractor of written complaint(s) received from building occupants.

C. The City’s Facilities Manager or designee shall maintain a file of incoming complaints whether
they be written, oral, or by telephone. This file shall contain the date, time, building, name of the
person making the complaint, phone number and time the Contractor was notitied, or a copy of the
notification letter and fax record.

D. Major problems require immediate attention, and shall be responded to and corrected within two
(2) hours. Examples of major problems include, but are NOT limited to: toilets not cleaned, not
stocking sufficient paper products in large areas, offices not cleaned, or trash not removed, etc.
The City’s Facilities Manager or designee shall have authority to classify a complaint as major or
minor.

E. Minor problems require correction during the next day’s normal clean up, however a continuing
record of minor complaints shall result in a deduction, Examples of minor problems include, but
are not limited to: a trash can not emptied, a small area not vacuumed, toilet paper in one stall out,
ete.

Failure by the Contractor to respond to specific complaints as stated above, as well as preventing
continuing occurrences of such complaints, may result in deductions of invoiced payments or
termination of this contract agreement,

F. Proof of performance and adherence to specifications shall be upon the Contractor. Support such
as test results, technical data, or other pertinent information shall be supplied by the Contractor at
no cost to the City. The City shall be the sole judge as to the adequacy of supporting
documentation.

G. Failure to clean an entire building or site shall result in a separate deduction for nonperformance.
In the event the contractor doesn’t complete all of the required nightly, weekly or monthly services
as scheduled and outlined in the specifications, the Contractor will be required to make corrections
of all discrepancies at a mutually agreed upon schedule. After three (3) occurrences of
nonperformance within a 12-month period, the City, at its discretion, may begin default
proceedings. The Contractor, to handle an instance of nonperformance, shall send personnel to the
missed site within two hours of notification of an event of nonperformance for immediate 29



servicing of that location. However, this shall not relieve the Contractor of being charged the
deductions or this counting towards the three occurrences. If the Contractor does not respond in
two hours, the City’s Facilities Manager may exercise the City’s right to terminate for defaul.

. Failure of the Contractor to appear on any scheduled workday without the advance approval of the
Facilities Manager, or his designee, shall result in the deduction of the total daily cost for that
location.

Contractor billing shall be done on a timely basis. The successful proposer shall submit monthly
invoices for work completed in the previous month.

Expectation: The contractor shall render the City facilities clean, defined as” free of dirt, pure,
spotless, sanitary, sterile, and uncontaminated”. This includes timely removal of trash, dirt, dust,
cobwebs, and other waste.

Frequency: Janitorial services shall be provided five (5) days per week in the evening (Monday
through Friday) excluding City-recognized holidays. The work schedule for completing daily
services requirements is defined in the Janitorial Specifications for each location (See APPENDIX
G, Attachment 4). The task and frequency schedule indicates the minimum acceptable cleaning
frequencies. The contractor shall in no way interfere with the normal work of City employees.

Holidays: The following ten (10) days are City holidays on which Contractor may need to provide
service. All City facilities are dynamic due to their programmed use; and some locations will
require service on holidays, and others will not. Maintenance Services will provide a schedule of
which building will require holiday service.

New Year’s Day Labor Day

Martin Luther King’s Day Veteran’s Day
President’s Birthday Thanksgiving Day
Memorial Day Day after Thanksgiving
Independence Day Christmas Day

NOTE.: It is expected that the awarded contractor shall make he/she aware of current
meeting schedules, holidays and other work routines within the facility and conduct
his/her work in such a manner as to cause no interference with the execution of City
business.

Changes: Changes in the areas serviced and/or specifications may be necessary during the
term of this contract. Changes in the contract requirements and corresponding changes in
compensation may be impleinented upon mutual agreement of the City and the Contractor.
All such changes will be processed through the purchasing department. The City reserves
the right to add or delete services at any time with 30 days written notice to vendor. If
services are requested, the vendor is requircd to provide a cost estimate detailing them as
an attachment to the bid along with prices, whcre applicable, which may be offered as an
addendum for the term of this contract agreement.

Deficient Performance: City reserves the right to deduct from the payments due or to 2,0




become due to the Contractor for deficient performance. The amount of such deductions
will be based on the value and extent of the unsatisfactory work. A copy of the City
inspection record for the facility, with associated deduction calculation will be furnished to
the Contractor prior to a deduction being made. All work determined by the Maintenance
Services Manager to be defective or deficient in any of the requirements shall be remedied
by the Contractor at Contractor’s expense and in a manner acceptable to the City of Costa
Mesa.
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R’S RESPONSIBILITY

l}[‘.

The contractor shall be responsible for, but not limited to, the following:

1)
2)
3)
4

A.

adherence to schedules

maintenance or replacement of cleaning equipment
notifying City of any personnel changes

training of new personnel

Supervisors

The Contractor shall provide gqualified English speaking supervision in all areas of
operations. The supervision shall work with City of Costa Mesa personnel in planning and
scheduling work for completion of tasks. The Contractor shall furnish only employees who
are authorized, competent and skilled for work under this contract,

The Contractor shall designate in writing to the City’s Facilities Manager, the name of the
person assigned as the Contractor’s Project Manager with full authority to administer the
terms of this contract. The Contractor’s Project Manager shall have the capability to receive
complaints by telephone, pager, or e-mail to facilitate timely corrective actions. An
answering service or answering machine shall NOT be an acceptable means of contact for the
Contractor’s Project Manager. This representative shall be available Monday through Friday
7:30 am. through 5:00 p.m. The Contractor’s Project Manager shall be the contract
supervisor. Two working supervisors are required during all shifts. The workimg supervisors
shall verify the cleanliness of facilities prior to releasing Contractor personnel each day.
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B.

The Contractor shall have two competent working supervisors on the job at all times when
custodial services are being performed. Supervisors shall be thoroughly familiar with the
content of the bid specifications and intent of the complete agreement. Any violation by the
Contractor’s personnel of these requirements, or others established by the City, shall result in
the removal of the employee from this contract. Termination of this contract may result, at
the discretion of the Facilities Manager, for repeated non-compliance of these requirements.

Contractor shall meet in conference with the City’s Facilities Manager or designee at a time
to be agreed upon for administration of work, including review of inspection reports if
requested. (City staff will be responsible for completing weekly inspection reports on all
facilities). At a minimum, inspection reports for the previous one-month period shall be
reviewed by the City’s Facilities Manager or designee and the Contractor’s Project Manager
at the first meeting of the following month.

Personnel .

Personnel employed by the Contractor shall be competent, trustworthy and properly trained
for the work requirements. The Contractor and employees shall be required to comply with
all applicable regulations of the City, as directed, and full cooperation shall be expected and
required at all times. Contractor shall notify the Facilities Manager immediately in writing of
all changes on contract personnel by submitting name and address of employee and effective
date of employment or termination. When in the opinion of the City, an employee does not
constitute a satisfactory security risk, his’her employment on the contract will be denied.

1. Background Check: The Contractor’s employees who will work in buildings owned by
the City of Costa Mesa shall be required to be cleared through the City of Costa Mesa
Police Department Criminal Investigation procedure prior to employment. The cost of
this background check will be the responsibility of the Contractor. Upon receipt of notice
of award from City of Costa Mesa Purchasing Supervisor, the Contractor must supply
personnel information within ten (10) working days.

2. Health: All personnel shall be in good health and free of contagious diseases.
Contractor shall not allow any person(s) under the influence of aleohol or drugs on the
premises or in the building. Neither shall the Contractor allow the use or presence of
alcohol or drugs on the premises or in the building,.

3. Idemtification and Uniforms: All personnel shall wear uniforms, furnished by the
Contractor, at all times during the performance of this work. The Contractor’s work
force shall be neat and clean in appearance and shall wear a uniform with the
Contractor’s name and/or logo permanently affixed to it. Uniforms shall consist of shirt
and full-length pants, and be mutually agreed to by the Contractor and City. Uniforms
will at all times be clean and neat in appearance. Closed-toe and heeled shoes shall be
worn for proper safety during tasks being performed. Employees shall wear an
identification badge with the employee’s picture, name and company name on the face of
the badge. The hadge must be wom in plain sight, above the waist at all times while the
employee is on City property. This requirement includes all remote locations. The
Contractor’s employees are required to provide proper identification when requested by
City or security personnel. Any employee that does not comply with this requirement
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shall be required to leave City facilities. There is no exception to this requirement, which
1s to ensure only authorized Contractor employees are in City facilities.

4. Conduct: No person(s) shall be employed for this work that is found to be incompetent,
disorderly, and troublesome, under the influence of alcohol or drugs, which fails or
otherwise refuses to perform the work properly and acceptably, or is otherwise
objectionable. Any person found to be objectionable shall be discharged immediately
and not reemployed on this work.

5. Supervision: Contractor shall provide a supervisor or foreman who shall be present at all
times during contract operations, and who shall be responsible for both conduct and
workmanship. The said supervisor or foreman shall be able to communicate effectively
in both written and oral English.

6. Training: Contractor shall have an ongoing training program for all staff. Contractor
shall provide only personnel that have been fully trained for performance of this work.
Supervisors shall have been trained in supervision as well as technical traiming in
janitorial services.

7. Nondiscrimination: The Contractor shall not engage in discrimination in employment
of persons because of race, color, national origin, ancestry, sex, or religion of such
persons.  Violation of this provision may result in the imposition of penalties under the
Labor Code Section 1735,

. Employee List

The Contractor shall provide to the City’s Facilities Manager or designee an accurate list of
all personnel who have any relationship to work performed within the scope of this contract,
prior to the employee starting work. List data shall indicate personnel by building(s) in
which they are assigned to work, and must include full names, aliases, home addresses, home
telephone numbers, copies of drivers licenses and social security cards. Changes to the list
shall be reported, in writing, to the City’s Facilities Manager within one working day.
Employees terminated by the Contractor shall be reported the same day to the City’s
Facilities Manager, unless it is after hours, then the next business morning shall be
acceptable.

. Removal of Staff

The City requires the Contractor to remove all Contractor personnel from City property who
are deemed careless, incompetent, insubordinate, objectionable, or whose continued
employment on the job is deemed to be contrary to public health, safety and welfare. If, in
the opinion of the City, an employee of the Contractor is incompetent or disorderly, refuses
to perform in accordance with the terms and conditions of the contract, threatens or uses
abusive language while on City property, or is otherwise unsatisfactory, upon City request,
the Contractor shall remove that employee from all work under this contract. It is the
responsibility of the Contractor to provide the proper training for their employees.

. Backup Staff
The Contractor shall provide sufficient backup staff to cover absenteeism or extend existing
work force hours to compensate for absent staff. The backup staff shall adhere to the same
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background and security screenings as regular staff. The City reserves the right to request
additional backup staff as deemed necessary.

. Unauthorized Personnel

Employees of the Contractor shall not be assisted nor accompanied by any individual that is
not an employee of the Contractor, while performing duttes related to the contract. This
includes friends, children and/or other relatives. Employees of the Contractor that violate this
stipulation shall be deemed objectionable to the City and shall not be allowed to work in City
facilities.

. Prohibited Items

Contractor’s employees shall be prohibited in the use or possession of the following items
while working on City premises: guns, knives, other weapons, alcohol and/or controlled
substances. Contractor’s employees shall not be under the influence of alcohol or illegal
drugs. Any employee violating this policy shall be removed immediately from City facilities
and replaced with acceptable personnel.

. City & Personal Property of City Personnel

The Contractor shall direct their employees against the unauthorized reading and disclosing
of materials and documents available in the facilities of the City and against unauthorized use
of City and personal property, such as: telephones, radios, copy machines, computers,
terminals, fax machines, calculators, etc., which may be in any of the City facilities. The
Contractor shall be responsible to see that Contractor’s employees do not disturb papers on
desks, tables, or cabincts, and do not open desk drawers or cabinets. Found item(s} shall be
tumed in at the end of each shift to the Contractor’s supervisor. The supervisor shall return
the item(s) to the City’s Facilities Manager within twenty-four (24) hours.

Telephones shall not be used by the Contractor or its employees for personal or business
reasons with the following exception(s): to report need of emergency medical aid, fire or
need of law enforcement, (usc ‘9-911°) and notification to the Costa Mesa Police Department
of damage as required in this contract. Any calls to numbers other than those above will be
considered a violation of this contract and grounds for immediate termination.

Hours of Work

The Contractor shall provide no less than the minimum number of estimated hours per
evening as provided in the Contractor's proposal and subsequent contract award. Any
amount less than this minimum per building may be deducted from the Contractor's billing.
The amount of deduction will be calculated on an hour-for-hour basis, utilizing the
Contractor's hourly proposal amount (total dollars divided by total hours). The City shall be
the sole judge of any performance discrepancies.

. Care of Facilities

Contractor's employees shall regularly observe the general eondition of all buildings and
report problem areas to Contractor's supervisor or lead custodian. Contractor shall be
responsible for knowledge ot and use of all fire alarms and fire prevention equipment. In
case of emergency, Contractor’s employees shall notify the City’s Communication Center by
dialing 911 and shall then call or Maintenance Services Manager, or his designee,
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immediately. Contractor shall report all required non-emergency repairs by contacting the
Maintenance Services Manager, or his designee.

1. Sccurity: Contractor’s personnel shall not be allowed in City facilities outside of normal
business hours unless they are performing work for the Contractor. All Contractor
personnel are required to provide proof of identity when requested to do so by City
personnel. Keys shall not be left in the door locks. The Janitorial Services contractor
shall be responsible for securing/locking the interior and exterior portions of the building
during hours to be specified by the Maintenance Services Manager or his/her designee.
All work spaces shall be locked and the lights turned off when cleaning in each area has
been completed. Security lights (as directed) shall be turmed on prior to leaving the
facility. Keys required by the contractor will be furnished by the City to designated
contractor employee and shall be returned to the City on demand. Electronic security
system (where installed) shall be properly disarmed and armed each time after-hours
access is made. All exit doors are to remain locked while the contractor is in the space.
The contractor is not to block open occupant or exterior doors for any reason. The
contractor is not to assist entry of anyone except contractor, employees or Police/Fire
personnel,  Close and lock any cxterior windows. Contractor’s personnel shall
immediately report to their supervisor and City personnel, problems dealing with
unauthorized or suspicious persons, conditions indicating theft, break-in or vandalism,
and building system failures. The Contractor’s employees shall report to emergency
personnel situations such as: fire, smoke, unusual odors, broken pipes or floods, and take
appropriate safety measures.

2. Keys: The Janitorial Services contractor shall be issued building keys, where applicable,
for the performance of services as specified herein. Should a lost or stolen key jeopardize
the security of the particular City facility, the contractor shall be solely responsible for all
costs incurred by the City in re-keying the lock system. No keys shall be duplicated.

3. Alarm System: Where applicable, the contractor shall be charged a minimum of one
hundred dollars ($100.00) per call-out should contractor, while in the process of entering
or leaving the facility, misuse the security alarm system.

4. Damages: The Janitorial Services Contractor will be responsible for all damages to the
facility or contents caused by the Janitorial Services Contractor or their staff during the
performance of their duties.

5. Protection & Restoration: The Contractor shall protect all furnishings and
improvements from damage by its operations. All damage shall be repaired or replaced,
at the option of the City, at the Contractor’s expense within a reasonable time after
notification of such damage. Repairs and/or replacements shall be equal to original in all
aspects.

6. Removal of items: The Contractor’s employees shall not remove any items from the job
sites except that which has been specifically authorized by the City of Costa Mesa in
writing.
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7.

Energy Conservation: Contractor shall instruct all employees performing work within
the facility to utilize methods which will maximize energy conservation. This shall
include the turning on of light fixtures ONLY IN THE AREAS where work is in
progress, and turning off all lights when work is completed.

L. Employee Training Program
The Contractor’s employees shall be trained in the following areas, prior to being assigned to
work under this contract:

L.

Proper cleaning techniques required to perform the standards of the specifications, in
accordance with this contract;

Specific location training. Please note that staff assigned to the Jail will require
additional training, both for police procedures and in cleaning techniques;

Contract specification cleaning requirements, including the use of Green Seal certified
cleaning products and other methods (micro-fiber clothes, etc.) to reduce the use of
chemicals. This training will be performed at each facility. Each employee shall be
required to sign a copy of the specifications to acknowledge cleaning requirements;

All janitorial contract personnel are also required to receive all appropriate safety training
in all aspects of custodial/housekeeping operations from the janitorial company. Records
to substantiatc these requirements must be made available to the City within 24 hours of a
request.

M. Safety Program
The Contractor shall submit to the City, a written safety program and IIPP. This program
shall include at a minimum, detailed training procedures in the following:

1.

2.

5.

6.

Safe work habits
Safe use of cleaning chemicals (right-to-know)} MSDS Sheets
Safe use of cleaning equipment

The use of equipment, signs, barriers, or other devices, to protect the building occupants
or equipment

Proper handling of hazardous materials and biological waste (blood-bome pathogens)

Recognizing hazardous or other materials, which are not allowed for use in this contract

N. Safety Procedures
All cleaning chemicals shall be stored in properly labeled containers at all times.

1.

The Contractor shall provide a floor care procedure using products that meet American
Society of Testing Materials (ASTM) and CSMA standards.
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2. Any additional or replacement staff hired throughout the life of the contract shall also
complete safety training prior to beginning work in the City facilities. Documentation of
training completion shall be submitted to the City’s Facilities Manager.

0. Tools & Equipment

The contractor shall furnish and maintain all equipment necessary for properly maintaining
the City buildings. The contractor shall provide an equipment inventory list, identifying all
equipment by age and condition to provide the services required by this contract. Contractor
shall furnish and keep in good working order all necessary tools, equipment and supplies,
including, but not limited to, carpet cleaners, stripper and waxes, soaps, cleaners, mops,
brooms, buffers, ladders, hoses, HEPA vacuum cleaners, trash liners, cleaning rags, and all
other cleaning equipment. The City of Costa Mesa reserves the right to inspect equipment to
be used to perform this contract. Any equipment determined to be in poor condition must be
replaced immediately, at the contractor’s expense. Failure to provide suitable equipment for
carrying out all requirements of this contract may be grounds for termination.

P. Materials & Supplies

All cleaning supplies, materials, and tools used in the performance of this contract shall be of
good commercial quality, suitable for the purpose intended, and shall provide results
necessary to provide the high standards of cleanliness required under this contract. All
cleaning processes used shall meet high standards of safety and etfectiveness for commercial
applications in high traffic areas and shall not damage the facilities being cleaned. The City
shall have the right to prohibit the use of any process, material, supply or tool which may
damage City property or which may be a risk to employees, the public, or others using City
facilities.

The Custodial/Janitorial Services contractor shall provide all other chemicals, supplies, and
equipment. All cleaning chemicals and other supplies used by the Custodial/Janitorial
Services contractor must be used in accordance with all federal, state, and local laws, comply
with Material Safety Data Sheets (MSDS) standards and be used in conjunction with
necessary safety equipment. Material Safety Data Sheets (MSDS) must be on-site and
available for all chemicals stored and used within a servicc area on the first day of the
contract.

The Contractor shall post copies of MSDS (Material Safety Data Sheets) for all chemicals
used in each custodial closet in compliance with OSHA Hazard Communication Standard 29
CFR 1910.1200. This shall include labeling the contents of all secondary type plastic bottles
or containers. The City would prefer the use of “Green Seal or other non-
hazardous/biodegradable cleaning products in all of its buildings where possible.

The City will supply all toilet paper, paper towels, toilet seat covers, sanitary napkins and
disposable bags, hand soap, and urinal screens to the Custodial/Janitorial Services contractor.
All supplies remain property of the City and may only be used at the specified site. City
shall also provide at its expense all utilities, including lights, power and water. Contractor
shall stock and refill all restroom dispensers, as outlined in this section of the RFP document.

Janitorial closets located in City facilities will be assigned to the Contractor for storing
supplies. The closets used by Contractor shall be kept clean and free of debris and odor at all
times. All supplies and equipment stored in any City janitorial closet shall be stored in a neat



and orderly manner and in such a way as to prevent injury to City staff, the public, or
Contractor’s employees. The Contractor will be required to sign out for City supply items.
Usage of the City supply items will be closely monitored by the City Project Manager. Any
unauthorized usage of City supply items by the Contractor will be grounds for imumediate
termination of the contract.

Q. Cleaning Schedule

1. Cleaning shall not start earlier than thirty (30) minutes after the end of normal business hours
as related to each facility (see specific information on hours for each location listed in
APPENDIX G ATTACHMENT B. These times are subject to change under the direction of
the City’s Facilities Manager.

2. The Contractor shall provide the City’s Facilities Manager a monthly schedule showing the
estimated nunber of labor-hours, date to be accomplished, and task to be perforined, to
accomplish the contract requirements.

3. Inthe event an evening meeting is being conducted in a facility, the Coutractor shall be
responsible for proper cleaning of the used area, provided the meeting ends by 11:00 p.m.
All cleaning shall be completed before the start of next normal business day.

4. The Contractor shall maintain a schedule for floor stripping, waxing, carpet cleaning and hot
water extraction for all City facilities, and provide to the City’s Facilities Manager a copy of
the monthly completed and scheduled work on the first workday of every month.

5. The Contractor shall maintain a schedule for quarterly interior and exterior window washing
and provide to the City’s Facilities Manager a copy of the scheduled work a minimum of 2
weeks in advance, and a copy of the quarterly completed work on the first workday following
completion of work.

CITY’S RESPONSIBILITY

Contract Administration: The City of Costa Mesa Maintenance Services Division staff will be
responsible for administering this contract. Staff will inspect and approve services provided for
compliance to the specifications prior to payment. Questions may be directed to Rick Simons at
(714) 327-7473

Inspections: The Facilities Manager or his designee will perform inspections of each area to
ascertain compliance to the specifications. A janitorial inspection report will be communicated to
the Contractor listing any deficiencies found.

DELIVERABLES REQUIRED OF SUCCESSFUL CONTRACTOR

The successful Contractor(s) shall submit the following items to the City’s Facilities & Maintenance
Supervisor or designec within thirty (30) days of initiation of the contract award.
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Complete work schedule for weekly, monthly, quarterly, semi-annual and annual services
for all facilities. Schedule shall include set day and location for monthly review meetings
with the City’s Facilities & Maintenance Supervisor or designee;

Schedule of all employees of the Contractor and the buildings to which they are assigned,
along with the labor-hours to perform the required work at each building;

. Copy of the current Material Safety Data Sheet (MSDS} for all chemicals that will be used in
the performance of the contract;

. List of all cleaning products (brand names) to be utilized, how each will be used, and the
Green Seal Standards (if applicable) that are met;

Documented list of employee training programs showing that all employees have been
trained according to specifications of the proposal prior to the commencement of the
contract;

The contractor is required provide security checks for all personnel assigned to work under
this contract. Security checks will be to coordinate Costa Mesa Police Department will run
security checks of all personnel assigned to work under this contract. The records check will
include finger printing; Department of Justice wanted persons system, California Drivers
License check, Orange County Sherriff warrant check and review of any local record. The
Contractor will be responsible for the costs associated with this process. Additional checks
will be required for all new emplovees during the lifetime of the contract and all expenses
shall be borne exclusively by the contractor. The City reserves the right to approve/refuse
any prospective employees of the contractor as a result of the background check. The
following information must be provided to the Facilities Maintenance Supervisor or
designee no less than 30 days prior to any employee’s start of work:

a. Full Name

b. Social Security Number

¢. California Drivers License or ID number
d. Birth Date

e. Address

. Enter into a Professional Services Agreement (PSA) with the City of Costa Mesa. The PSA
will be submitted to City Council for approval with the award of the contract.

(Items H through K are required within ten (10) working days from notice of
award)

. City of Costa Mesa business license;

Copy of Certificate of Insurance which shows compliance with the attached requirements
and naming the City of Costa Mesa as an additional insured (see APPENDIX B, Section 5 of
the Sample Professional Services Agreement for detailed insurance requirements).

Provide a completed and signed W-9 form for your company.

. Proposal Security — Awarded contractor shall submit a proposal security in the form of a
certified check equal to 10% of the first year contract or a surety performance bond issued
by an admitted surety insurer authorized to conduct business in the State of California. A
Fidelity Bond in the ainount of $25,000 is also required from the awarded contractor.
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4. PROPOSAL FORMAT GUIDELINES

Familiarization of Scope of Work

Before submitting a proposal, each offeror shall familiarize themselves with the Scope of Work, laws,
regulations and other factors that may affect contract performance. The Offeror shall be responsible for
fully understanding the requirements of the subsequent Contract and otherwise satisfy themselves as to
the expense and difficulties accompanying the fulfillment of contract requirements. The submission of a
proposal will constitute a representation of compliance by the Offeror. There will be no subsequent
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financial adjustment for lack of such familiarization, other than that as provided within the
subsequent Contract.

Compliance with Laws
All proposals shall comply with current federal, state, and other laws relative thereto.

Interested entities or contractors are to provide the City of Costa Mesa with a thorough proposal
using the following guidelines:

Proposal should be typed using a 12-point font size. Each proposal will adhere to the following
order and content of sections. Proposal should be straightforward, concise and provide “layman”
explanations of technical terms that are used. Emphasis should be concentrated on conforming
to the RFP instructions, responding to the RFP requirements, and on providing a complete and
clear description of the offer. Proposals which appear unrcalistic in terms of technical
commitments, lack of technical competence or are indicative of failure to comprehend the
complexity and risk of this contract may be rejected. The following proposal sections are to be
included in the Proposer’s response:

* Vendor Application Form and Cover Letter

Complete Appendix A, “Request for Proposal-Vendor Application Form” and attach this
form to the cover letter. A cover letter, not to exceed three pages in length, should
summarize key elements of the proposal. An individual authorized to bind the consultant
must sign the letter. The letter must stipulate that the proposal price will be valid for a period
of at least 180 days. Indicate the address and telephone number of the contractor’s office
located nearest to Costa Mesa, California and the office from which the project will be
managed.

e Background and Project Summary Section

The Background and Project Summary Section should describe your understanding of the
City, the work to be done, and the objectives to be accomplished. Refer to Scope of Work of
this RFP,

e Methodology Scction

Provide a detailed description of the approach and methodology to be used to accomplish the
Scope of Work of this RFP. The Methodology Section should include:

1. Animplementation plan that describes in detail (i} the methods, including controls by
which your firm or entity manages projects of the type sought by this RFP; (ii)
methodology for soliciting and documenting views of internal and external
stakeholders; (iii) and any other project management or implementation strategies or
techniques that the respondent intends to employ in carrying out the work.

2. Detailed description of efforts your firm or entity will undertake to achieve client
satisfaction and to satisfy the requirements of the "Scope of Work" section.
A1






f.  Provide information on your safety program and how employees are trained.

11. Response to Proposal Questions (APPENDIX G, Attachment 1).

12. The Offeror should provide details of how they will comply with the California Labor
Code Section 1060-1065 (Displaced Janitor Opportunity Act, see APPENDIX G,
Attachment 5).

o Staffing

Provide a list of individual(s) who will be working on this project and indicate the functions
that each will perform and anticipated hours of service of each individual.'! Include a resume
for each designated individual.

Submit the primary contacts (and management hierarchy/organization chart) that will be
available for all aspects of the work. Include contacts for customer service and senior
management. Identify the management staff to be assigned to this project and their relevant
experience and qualifications to janitorial services similar in nature. Provide the number of
full-time employees and the number of part-time employees performing the
Custodial/Janitorial services as of the date of submission of your response to this Request for
Proposal.

Number of employees employed full time. When contacting your firm, contractor’s
personnel must be immediately available (answering machines or answering services
are not acceptable). List the names, phone numbers, and e-mail addresses for the following:

' Hourly rates for the proposed personnel shall be set forth on Appendix D.
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Assigned supervisor (for proposed contract); name and phone number of inside
representative; customer service representative for problems/questions; accounts receivable
representative for problems/questions.

Upon award and during the contract period, if the contractor chooses to assign different
personnel to the project, the Contractor must submit their names and qualifications including

information listed above to the City for approval before they begin work.

e Qualifications

The information requested in this section should describe the qualifications of the firm or
entity, key staff and sub-contractors performing projects within the past five years that are
similar in size and scope to demonstrate competence to perform these services. Information
shall include:

Names of key staff that participated on named projects and their specific responsibilities with
respect to this scope of work.

A summary of your firm’s or entity’s demonstrated capability, including length of time that
your firm has provided the services being requested in this Request for Proposal.

For private Proposers, provide at least three references that received similar services from
your firm. The City of Costa Mesa reserves the right to contact any of the organizations or
individuals listed. Information provided shall include:

o Client Name

o Project Description

o Project start and end dates

o Client project manager name, telephone number, and e-mail address.

Any public entity which submits a proposal should describe in detail how it currently
performs services like those identified in the scope of work within its or other jurisdictions,
including photographs, written policies and/or video of services provided. If you have
performed these services under contract for another public entity, please provide references
for those entities as set forth above for private Proposers.

Suhmit a list of contracts that have not been renewed or have been terminated in the past five
(5) years. List names, addresses, telephone number and contact persons.

If offeror or individual is totally or partially owned by another business organization that will
be providing serviees, supplies, material or equipment to offeror or in any manner does
business with offeror under this agreement, a detailed statement of the aforementioned
should be included in the proposal.
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¢ Financial Capacity

Provide the Proposer's latest audited financial statement or other pertinent information such
as intermal unaudited financial statements and financial references to allow the City to
reasonably formulate a determination about the financial capacity of the Proposer. Describe
any administrative proceedings, claims, lawsuits, or other exposures pending against the
Proposer.

s Fee Proposal

All Proposers are required to use the form in Appendix D to be submitted with their proposal.
Pricing instructions should be clearly defined to ensurc fees proposed can be compared and
evaluated. Proposals shall be valid for a minimum of 180 days following submission.

¢ Disclosure

Please disclose any and all past or current business and personal relationships with any
current Costa Mesa elected official, appointed official, City employee, or family niember of
any current Costa Mcsa elected official, appointed official, or City eniployee. Any past or
current business relationship may not disqualify the firm from consideration.

e Sample Agreement

The firm selected by the City will be required to execute an Agreement for Services
(Agreement) with the City. The form of the Agreement is enclosed as Appendix B, but may
be modified to suit the specific services and needs of the City. If a Proposer has any
exceptions or conditions to the Agreement, these must be submitted for consideration
with the proposal. Otherwise, the Proposer will be deemed to have accepted the form of
Agreement. See Section 13, below.

¢ Checklist of Forms to Accompany Proposal

As a convenience to Proposers, following is a list of the forms, included as appendices to this
RFP, which should be included with proposals
(1) Vendor Application Form
(2) Ex Parte Communications Certificate
(2) Price Proposal Form
{3) Disclosure of Government Positions

(4) Disqualifications Questionnaire
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PROCESS FOR SUBMITTING PROPOSALS

Content of Proposal

The proposal must be submitted using the format as indicated in the proposal format
guidelines.

Preparation of Proposal

Each proposal shall be prepared simply and economically, avoiding the use of elaborate
promotional material beyond those sufficient to provide a complete, accurate and reliable
presentation.

Number of Proposals

Submit one original, Five (5) hard copies plus one disk copy of your proposal in
sufticient detail to allow for thorough evaluation and comparative analysis. In the event
of a conflict between the original and any hard copy or disk copy, the original shall
control.

Submission of Proposals

Complete written proposals must be submitted in sealed envelopes marked and received
no later than 09:59 A.m. (P.S.T) on Monday, April 21, 2014 to the address below.
Proposals will not be accepted after this deadline. Faxed or e-mailed proposals will not
be accepted.
City of Costa Mesa
City Hall
Office of the City Clerk
77 Fair Drive
Costa Mesa, CA 92628-1200
RE: JANITORIAL SERVICES CITYWIDE

Inquiries
Questions about this RFP must be directed in writing, via e-mail to:

Kim Wilson, RFP Facilitator

Kimberly. Wilson@Costamesaca.gov

The City reserves the right to amend or supplement this RFP prior to the proposal due
date. All amendments, responses to questions received, and additional information will
be posted to the Costa Mesa Procurement Registry, Costa Mcsa - Official City Web Site -
Business - Bids & RFP's; Proposers should check this web page daily for new
information. The City will endeavor to answer all written questions timely received no
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7. EVALUATION OF PROPOSALS AND SELECTION PROCESS

In accordance with its Municipal Code, the City will adhere to the following procedures in
evaluating proposals. An Evaluation/Selection Committee (Committee), which may include
members of the City's staff and possibly one or more outside experts, will screen and review all
proposals according to the weighted criteria set forth above. While price is one basic factor for
award, it is not the sole consideration.

A, Responsiveness Screening

Proposals will first be screened to ensure responsiveness to the RFP. The City may reject
as non-responsive any proposal that does not include the documents required to be
submitted by this RFP. At any time during the evaluation process, the City reserves the
right to request clarifications or additional information from any or all Proposers
regarding their proposals.

B. Initial Proposal Review

The Committee will initially review and score all responsive written proposals based
upon the Evaluation Criteria set forth above. The Committee may also contact Proposer's
references. Proposals that receive the highest evaluation scores may be invited to the
next stage of the evaluation process. The City may reject any proposal in which a
Proposer’s approach, qualifications, or price is not considered acceptable by the City. An
unacceptable proposal is one that would have to be substantially rewritten to make it
acceptable. The City may conclude the evaluation process at this point and recommend
award to the lowest responsible bidder. Alternatively, the Cify may clect to negotiate
directly with one or more Proposers to obtain the best result for the City prior to making a
recommendation or selection.

C. Interviews, Reference Checks, Revised Proposals, Discussions

Following the initial screening and review of proposals, the Proposers included in this
stage of the evaluation process may be invited to participate in an oral interview.
Interviews, if held, are tentatively scheduled for Tuesday, May 20, 2014 and will be
conducted at City of Costa Mesa City Hall, 77 Fair Drive, Costa Mesa, CA 92628. This
date is subject to change. The individual(s) from Proposer's firm or entity that will be
directly responsible for carrying out the contract, if awarded, should be present at the oral
interview. The oral interview may, but is not required to, use a written question/answer
format for the purpose of ¢larifying the intent of any portions of the proposal.

In addition to conducting an oral interview, the City may during this stage of the
evaluation process also contact and evaluate the Proposer’s references, contact any
Proposer to clarify any response or request revised or additional information, contact any
current users of a Proposer’s services, solicit information from any available source
concerning any aspect of a proposal, and seck and review any other information deemed
pertinent to the evaluation process.
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Following conclusion of this stage of the evaluation process, the Committee will again
rank all Proposers according to the evaluation criteria set forth above. The Committee
may conclude the evaluation process at this point, and make a recommendation for
award, or it may request Best and Final Offers from Proposers. The City may accept the
proposal or negotiate the terms and conditions of the agreement with the highest ranked
firm, which shall be determined to be the lowest responsible bidder. The City may
recommend award without Best and Final Offcrs, so Proposers should include their best
proposal with their initial submission.

Recommendation for award is contingent upon the successful negotiation of final
contract terms. Negotiations shall be confidential and not subject to disclosure to
competing Proposers unless an agreement is reached. If contract negotiations cannot be
concluded successfully within a time period determined by the City, the City may
terminate negotiations and commence negotiations with the next highest scoring Proposer
or withdraw the RFP.

8. PROTEST PROCEDURES

Failure to comply with the rules set forth herein may result in rejection of the protest. Protests
based upon restrictive specifications or alleged improprieties in the proposal procedure which are
apparent or reasonably should have been discovered prior to receipt of proposals shall be filed in
writing with the RFP Facilitator at least 10 calendar days prior to the deadline for receipt of
proposals. The protest must clearly specify in writing the grounds and evidence on which the
protest is based.

Protests based upon alleged improprieties that are not apparent or which could not reasonably
have been discovered prior to submission date of the proposals, such as disputes over the staff
recommendation for contract award, shall be submitted in writing to the RFP Facilitator, within
forty-eight hours from receipt of the notice from the City advising of staff’s recommendation for
award of contract. The protest must clearly specify in writing the grounds and evidence on which
the protest is based. The RFP Facilitator will respond to the protest in writing at least three days
prior to the meeting at which staff’s recommendation to the City Council will be considered.
Should Proposer decide to appeal the response of the RFP Facilitator, and pursue its protest at
the Council meeting, it will notify the RFP Facilitator of its intention at least two days prior to
the scheduled meeting.

9. CONFIDENTIALITY

The California Public Records Act (Cal. Govt. Code Sections 6250 et seq.} mandates public
access to government records. Therefore, unless information is exerpt from disclosure by law,
the content of any request for explanation, exception, or substitution, response to this RFP,
protest, or any other written communication between the City and Proposer, shall be available to
the public. The City intends to release all public portions of the proposals following the
evaluation process at such time as a rccommendation is made to the City Council.

If Proposer believes any communication contains trade secrets or other proprietary information
that the Proposer believes would cause substantial injury to the Proposer’s eompetitive position
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if disclosed, the Proposer shall request that the City withhold from disclosure the proprietary
information by marking each page containing such proprietary information as confidential.
Proposcr may not designate its entire proposal as confidential nor designate its Price Proposal as
confidential,

Submission of a proposal shall indicate that, if Proposer requests that the City withhold from
disclosure information identified as confidential, and the City complies with the Proposer’s
request, Proposer shall assume all responsibility for any challenges resulting from the non-
disclosure, indemnify and hold harmless the City from and against all damages (including but
not limited to attorney’s fees that may be awarded to the party requesting the Proposer
information), and pay any and all costs and expenses related to the withholding of Proposer
information. Proposer shall not make a claim, sue, or maintain any legal action against the City
or its directors, officers, employees, or agents concerning the disclosure, or withholding from
disclosure, of any Proposer information. If Proposer does not request that the City withhold from
disclosure information identified as confidential, the City shall have no obligation to withhold
the information from disclosure and may release the information sought without any liability to
the City.

10. EX PARTE COMMUNICATIONS

Proposers and Proposers’ representatives should not communicate with the City Council
members about this RFP. In addition, Proposers and Proposers’ representatives should not
communicate outside the procedures set forth in this RFP with an officer, employee or agent of
the City, including any member of the evaluation panel, with the exception of the RFP
Facilitator, regarding this RFP until after Contract Award. Proposers and their representatives
are not prohibited, however, from making oral statements or presentations in public to one or
more representatives of the City during a public meeting.

A "Proposer" or "Proposer's representative” includes all of the Proposer's employees, officers,
directors, consultants and agents, any subcontractors or suppliers listed in the Proposer's
proposal, and any individual or entity who has been requested by the Proposer to contact the City
on the Proposer's behalf. Proposers shall include the Ex Parte Communications form (Appendix
C) with thetr proposals certifying that they have not had or directed prohibited communications
as described in this section.

11. CONFLICT OF INTEREST

The Proposer warrants and represents that it presently has no interest and agrees that it will not
acquire any interest which would present a conflict of interest under California Government
Code sections 1090 et seq., or sections 87100 et seq., during the performance of services under
any Agreement awarded. The Proposer further covenants that it will not knowingly employ any
person having such an interest in the performance of any Agreement awarded. Violation of this
provision may result in any Agreement awarded being deemed void and unenforceable.
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12, DISCLOSURE OF GOVERNMENTAL POSITION

In order to analyze possible conflicts that might prevent a Proposer from acting on behalf of the
City, the City requires that all Proposers disclose in their proposals any positions that they hold
as directors, officers, or employees of any governmental entity. Additional disclosure may be
required prior to contract award or during the term of the contract. Each Proposer shall disclose
whether any owner or employee of the firm currently hold positions as elected or appointed
officials, directors, officers, or employees of a governmental entity or held such positions in the
past twelve months using the attached “Disclosure of Government Positions Form.” (See
Appendix F.)

13 CONDITIONS TO AGREEMENT, IF ANY.

The selected Proposer will execute an Agreement for Services with the City describing the Scope
of Services to be performed, the schedule for completion of the services, compensation, and
other pertinent provisions. The contract shall follow the samnple form of Agreement provided as
Appendix B to this RFP, which may be modified by City. All Proposers are directed to
particularly review the indemnification and insurance requirements set forth in the sample
Agreement.

The terms of the agreement, including insurance requirements have been mandated by the
City and can be modified only if extraordinary circumstances exist. Submittal of a proposal
shall be deemed acceptance of all the terms set forth in this RFP and the sample Agreement for
Services unless the Proposer includes with its proposal, in writing, any conditions or exceptions
requested by the Proposer to the proposed Agreement. In accordance with the Municipal Code,
the City may consider the scope and number of conditions in evaluation proposals and
determining the lowest responsible bidder.

14. DISQUALIFICATION QUESTIONNAIRE

Proposers shall complete and submit, under penalty of perjury, a standard form of questionnaire
inquiring whether a Proposer, any ofticer of a proposer, or any employee of a Proposer who has
a proprietary interest in the Proposer, has ever been disqualified, removed, or otherwise
prevented from proposing on, or completing a federal, state, or local government project because
of a violation of law or safety regulation and if so, to explain the circumstances. A proposal may
be rejected on the basis of a Proposer, any officer or employee of such Proposer, having been
disqualified, removed, or otherwise prevented from proposing on, or completing a federal, state,
or local project because of a violation of law or a safety regulation. See Appendix E.

I5. STANDARD TERMS AND CONDITIONS
Amendments

The City reserves the right to amend or supplement this RFP prior to the proposal due date. All
amendments and additional information will be posted to the Costa Mesa Procurement Registry,
Costa Mesa - Official City Web Site - Business - Bids & RFP's; Proposers should check this web
page daily for new information.
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Cost for Preparing Proposal

The cost for developing the proposal is the sole responsibility of the Proposer. All proposals
submitted become the property of the City.

Insurance Requirements

City requires that licensecs, lessees, and vendors have an approved Certificate of Insurance (not
a declaration or policy) or proof of legal self-insurance on file with the City for the issuance of a
permit or contract. Within ten (10} consecutive calendar days of award of contract, successful
Proposer must furnish the City with the Certificates of Insurance proving coverage as specified
within Appendix B.

Bonding Requirements

Performance Bond: The successful Contractor will be required to furnish a performance bond
equal to 10% of the amount of the first year contract. Said bond is to remain in full force and
effect for the duration of this Agreement and for sixty (60} days from the termination of this
Agreement. This security shall guarantee faithful performance by the Contractor of all of
Contractor's obligations and responsibilities under this Agreement. Include a copy of bond
endorsement affecting such coverage from another account or provide a letter from the surety
company stating that your firm is bondable for the limit required if awarded the contract. The
entire cost of the bond shall be borne by the Contractor. Contractor agrees to deliver an executed
and notarized Performance Bond to the City within 10 working days after notice of award.

Fidelity Bond: Thc Contractor shall obtain Fidelity Bonding for all employees performing work
under this contract against theft of personal property. Include a copy of bond endorsement
affecting such coverage or provide a letter from surety stating that your firm is bondable for the
limit required (minimum of $5,000 per occurrence) if awarded the contract. Said bond must be
furnished to the City within ten (10) days after notification of award. Such bond shall either
name the CITY as the insured oblige, or include an endorsement naming the CITY as an
additional oblige and providing for customary property coverage in favor of the CITY. If the
CONTRACTOR does business as an individual, such Blanket Fidelity Bond shall cover himself
or herself also as an individual as a protection to the CITY.

Ligquidated Damagers

Once the work has commenced, should the Contractor fail to perform, as specitfied, the services
required and agreed to, the City will have been damaged by that lack of performance. Since itis
difficult to define the amount of damage caused, Contractor shall agree to the following
liquidated damages:

1. Should trained personnel not report to provide the services required by the contract, the
City will incur damages; and liquidated damages of Two Hundred Fifty and no/100
Dollars ($250.00) per occurrence will be deducted from payments due the on the Contract
or Contractor will be notified of the assessment of liquidated damages in writing within
twenty-four (24) hours of fatlure to report.
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2. Should Contractor fail to perform under the terms of the contract, the City will incur
damages. Contractor will be notified in writing within twenty-four (24) hours of the
failure to perform, and performance shall be required within twenty-four (24) hours after
receipt of such notice. If the performance failure is not corrected within twenty-four (24)
hours of receipt of notice, the City will incur damages; and liquidated damages of Two
Hundred Fifty and no/100 Dollars ($250.00) per occurrence will be deducted from
payments due the Contractor.

3. Liquidated damages of Two Hundred Fifty and no/100 Dollars ($250.00) per occurrence
will continue to be deducted from payments due the Contractor until the performance
failure is remedied.

Liquidated Damages: Failure of the Contractor to respond to problems referred to them
by the City within the time limits established above shall result in the following
deductions from invoiced payments:

a) Major problems not responded to within the established time limits will result in a
deduction of 5% of the monthly cost of cleaning the entire building;

b) Minor problems not responded to within the established time limits will result in a
deduction of one (1) day’s cost of cleaning for the entire building experiencing the
problem (the formula to arrive at the deduction is; facility monthly cost divided by
workdays in month = per day cost of cleaning that location);

¢) Nonperformance deductions shall be equal to 100% of the monthly charge for the
missed facility;

d) Continued reporting of major and minor compliance failures of 5 or more for any
month will result in a 10% DEDUCTION OF THE TOTAL MONTHLY
CONTRACT COST;

e) Inspection reports (completed by City staff) for a one-month period will be reviewed
at the first meeting of the following month. Should these inspection reports indicate
an overall unsatisfactory rating for the prior month; the City will impose a 10%
DEDUCTION OF THE TOTAL MONTHLY CONTRACT COST on the next
payment. (Inspection reports will be discussed weekly between the Contractors’s
Project Manager and the City’s Facilities Manager or designee such that the
Contractor will be informed by the City of the aforementioned process.

These liquidated damages are intended to act as an incentive for the Contractor to
perform in full compliance with the specifications.
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REQUEST FOR PROPOSAL

Janitorial Services Citywide

VENDOR APPLICATION FORM

TYPE OF APPLICANT: [ ] NEW [ ] CURRENT VENDOR

Legal Contractual Name of Corporation:

16

Contact Person for Agreement:

Corporate Mailing Address:

City, State and Zip Code:

E-Mail Address:

Phone: Fax:

Contact Person for Proposals;

Title: E-Matl Address:

Business Telephone: Business Fax:

Is your business: {check one}
[_] NON PROFIT CORPORATION [ ] FOR PROFIT CORPORATION

Is your business: (check one}

[ ] CORPORATION [] LIMITED LIABILITY PARTNERSHIP
[ ] INDIVIDUAL ['] SOLE PROPRIETORSHIP
[ ] PARTNERSHIP [ ] UNINCORPORATED ASSOCIATION

B



Names & Titles of Corporate Board Members
(Also list Names & Titles of persons with written authorization/resolution to sign contracts)

Natmnes Title Phone
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Federal Tax Identification Number:

City of Costa Mesa Business License Number:

(If none, you must obtain a Costa Mesa Business License upon award of contract.)

City of Costa Mesa Business License Expiration Date:







SAMPLE PSA
CITY OF COSTA MESA
PROFESSIONAL SERVICES AGREEMENT
WITH

THIS AGREEMENT is made and entered into this _ day of , 20__ (“Effective
Date”), by and between the CITY OF COSTA MESA, a municipal corporation (“City”), and
, @ [state] [type of corporation] (“Consuitant™).

WITNESSETH:

A WHEREAS, City proposes to utilize the services of Consultant as an independent
contractor to , as more fully described herein; and

B. WHEREAS, Consultant represents that it has that degree of specialized
expertise contemplated within California Government Code Section 37103, and holds all
necessary licenses to practice and perform the services herein contemplated; and

C. WHEREAS, City and Consultant desire to contract for the specific services
described in Exhibit “A” {the “Project”) and desire to set forth their rights, duties and liabilities in
connection with the services to be performed; and

D. WHEREAS, no official or employee of City has a financial interest, within the
provisions of Sections 1090-1092 of the California Government Code, in the subject matter of
this Agreement.

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions
contained herein, the parties hereby agree as follows:

1.0. SERVICES PROVIDED BY CONSULTANT

1.1.  Scope of Services. Consultant shall provide the professional services described
in the City's Request for Proposal (“RFP”), attached hereto as Exhibit “A,” and Consultant’s
Response to City's RFP (the “Response”) attached hereto as Exhibit “B,” both incorporated
herein by this reference.

1.2. Professional Practices. All professional services to be provided by Consultant
pursuant to this Agreement shall be provided by personnel experienced in their respective fields
and in a manner consistent with the standards of care, diligence and skill ordinarily exercised by
professional consultants in similar fields and circumstances in accordance with sound
professional practices. Consultant also warrants that it is familiar with all laws that may affect its
performance of this Agreement and shall advise City of any changes in any laws that may affect
Consultant’'s performance of this Agreement.

1.3. Performance to Satisfaction of City. Consultant agrees to perform all the work to
the complete satisfaction of the City and within the hereinafter specified. Evaluations of the
work will be done by the City Manager or his or her designee. If the quality of work is not
satisfactory, City in its discretion has the right to:

(a) Meet with Consultant to review the quality of the work and resolve the



matfers of concern;

(b) Require Consultant to repeat the work at no additional fee until it is
satisfactory; and/or

(©) Terminate the Agreement as hereinafter set forth.

1.4. Warranty. Consultant warrants that it shall perform the services required by this
Agreement in compliance with all applicable Federal and California employment laws, including,
but not limited to, those laws related to minimum hours and wages; occupational health and
safety; fair employment and employment practices; workers’ compensation insurance and
safety in employment; and all other Federal, State and local laws and ordinances applicable to
the services required under this Agreement. Consultant shall indemnify and hold harmless City
from and against all claims, demands, payments, suits, actions, proceedings, and judgments of
every nature and description including attorneys’ fees and costs, presented, brought, or
recovered against City for, or on account of any liability under any of the above-mentioned laws,
which may be incurred by reason of Consultant’'s performance under this Agreement.

1.5. Non-discrimination. In performing this Agreement, Consuitant shall not engage
in, nor permit its agents to engage in, discrimination in employment of persons because of their
race, religion, color, national origin, ancestry, age, physical handicap, medical condition, marital
status, sexual gender or sexual orientation, except as permitted pursuant to Section 12940 of
the Government Code.

1.6. Non-Exclusive Agreement. Consultant acknowledges that City may enter into
agreements with other consultants for services similar to the services that are subject to this
Agreement or may have its own employees perform services similar to those services
contemplated by this Agreement.

1.7. Delegation and Assignment. This is a personal service contract, and the duties
set forth herein shall not be delegated or assigned to any person or entity without the prior
written consent of City. Consultant may engage a subcontractor(s) as permitted by law and
may employ other personnel to perform services contemplated by this Agreement at
Consultant’s sole cost and expense.

1.8. Confidentiality. Employees of Consultant in the course of their duties may have
access to financial, accounting, statistical, and personnel data of private individuals and
employees of City. Consultant covenants that all data, documents, discussion, or other
information developed or received by Consultant or provided for performance of this Agreement
are deemed confidential and shail not be disclosed by Consultant without written authorization
by City. City shall grant such authorization if disclosure is required by law. All City data shall be
returned to City upon the termination of this Agreement. Consultant's covenant under this
Section shall survive the termination of this Agreement.

2.0. COMPENSATION AND BILLING
2.1. Compensation. Consultant shall be paid in accordance with the fee schedule set

forth in Exhibit “C,” attached hereto and made a part of this Agreement (the “Fee Schedule”).
Consultant’s total compensation shall not exceed Dollars ($ .00).
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2.2. Additional Services. Consultant shall not receive compensation for any services
provided outside the scope of services specified in the Consultant’'s Proposal unless the City or
the Project Manager for this Project, prior to Consultant performing the additional services,
approves such additional services in writing. It is specifically understood that oral requests
and/or approvals of such additional services or additional compensation shall be barred and are
unenforceable.

2.3. Method of Billing. Consultant may submit invoices to the City for approval on a
progress basis, but no more often than two times a month. Said invoice shall be based on the
total of all Consultant’s services which have been completed to City’s sole satisfaction. City shall
pay Consultant’s invoice within forty-five {45) days from the date City receives said invoice.
Each invoice shall describe in detail, the services performed, the date of performance, and the
associated time for completion. Any additional services approved and performed pursuant to
this Agreement shall be designated as “Additional Services” and shall identify the number of the
authorized change order, where applicable, on all invoices.

2.4, Records and Audits. Records of Consultant’s services relating to this Agreement
shall be maintained in accordance with generally recognized accounting principles and shall be
made available to City or its Project Manager for inspection and/or audit at mutually convenient
times for a period of three (3) years from the Effective Date.

3.0. TIME OF PERFORMANCE

3.1. Commencement_and Completion of Work. The professional services to be
performed pursuant to this Agreement shall commence within five (5) days from the Effective
Date of this Agreement. Said services shall be performed in strict compliance with the Project
Schedule approved by City as set forth in Exhibit “D,” attached hereto and incorporated herein
by this reference. The Project Schedule may be amended by mutual agreement of the parties.
Failure to commence work in a timely manner and/or diligently pursue work to completion may
be grounds for termination of this Agreement.

3.2. Excusable Delays. Neither party shall be responsible for delays or lack of
performance resulting from acts beyond the reasonable control of the party or parties. Such
acts shall include, but not be limited to, acts of God, fire, strikes, material shortages, compliance
with laws or regulations, riots, acts of war, or any other conditions beyond the reasonable
control of a party.

4.0. TERM AND TERMINATION

4.1. Term. This Agreement shall commence on the Effective Date and continue for a
period of months, ending on , 20__, unless previously terminated as
provided herein or as otherwise agreed to in writing by the parties.

4.2. Notice of Termination. The City reserves and has the right and privilege of
canceling, suspending or abandoning the execution of all or any part of the work contemplated
by this Agreement, with or without cause, at any time, by providing written notice to Consultant.
The termination of this Agreement shall be deemed effective upon receipt of the notice of
termination. In the event of such termination, Consultant shall immediately stop rendering
services under this Agreement unless directed otherwise by the City.
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4.3. Compensation. In the event of termination, City shall pay Consultant for
reasonable costs incurred and professional services satisfactorily performed up to and including
the date of City’s written notice of termination. Compensation for work in progress shall be
prorated based on the percentage of work completed as of the effective date of termination in
accordance with the fees set forth herein. In ascertaining the professional services actually
rendered hereunder up to the effective date of termination of this Agreement, consideration shall
be given to both completed work and work in progress, to complete and incomplete drawings,
and to other documents pertaining to the services contemplated herein whether delivered to the
City or in the possession of the Consultant.

4.4, Documents. In the event of termination of this Agreement, all documents
prepared by Consultant in its performance of this Agreement including, but not limited to,
finished or unfinished design, development and construction documents, data studies, drawings,
maps and reports, shall be delivered to the City within ten (10} days of delivery of termination
notice to Consultant, at no cost to City. Any use of uncompleted documents without specific
written authorization from Consultant shall be at City's sole risk and without liability or legal
expense to Consultant.

5.0. INSURANCE

5.1.  Minimum Scope and Limits of Insurance. Consultant shall obtain, maintain, and
keep in full force and effect during the life of this Agreement all of the following minimum scope
of insurance coverages with an insurance company admitted to do business in California, rated
“A,” Class X, or better in the most recent Best's Key Insurance Rating Guide, and approved by
City:

(a) Commercial general liability, including premises-operations,
products/completed operations, broad form property damage, blanket
contractual liability, independent contractors, personal injury or bodily
injury with a policy limit of not less than One Million Dollars
($1,000,000.00), combined single limits, per occurrence. If such
insurance contains a general aggregate limit, it shall apply separately to
this Agreement or shall be twice the required occurrence limit.

{b) Business automobile liability for owned vehicles, hired, and non-owned
vehicles, with a policy limit of not less than One Million Dollars
{$1,000,000.00), combined single limits, per occurrence for bodiy injury
and property damage.

{c) Workers' compensation insurance as required by the State of California.
Consultant agrees to waive, and to obtain endorsements from its workers’
compensation insurer waiving subrogation rights under its workers’
compensation insurance policy against the City, its officers, agents,
employees, and volunteers arising from work performed by Consuliant for
the City and to require each of its subcontractors, if any, to do likewise
under their workers’ compensation insurance policies.

(d) Professional errors and omissions (“E&Q”) liability insurance with policy
limits of not less than One Million Dollars ($1,000,000.00), combined
single limits, per occurrence and aggregate. Architects’ and engineers’



coverage shall be endorsed to include contractual liability. If the policy is
written as a “claims made” policy, the retro date shall be prior to the start
of the contract work. Consultant shall obtain and maintain, said E&O
liability insurance during the life of this Agreement and for three years
after completion of the work hereunder.

5.2. Endorsements. The commercial general liability insurance policy and business
automobile liability policy shall contain or be endorsed to contain the following provisions:

(a) Additional insureds: "The City of Costa Mesa and its elected and
appointed boards, officers, officials, agents, employees, and volunteers
are additional insureds with respect to: liability arising out of activities
performed by or on behalf of the Consultant pursuant to its contract with
the City; products and completed operations of the Consultant; premises
owned, occupied or used by the Consultant; automobiles owned, leased,
hired, or borrowed by the Consultant.”

{b) Notice: "Said policy shall not terminate, be suspended, or voided, nor
shall it be cancelled, nor the coverage or limits reduced, until thirty (30}
days after written notice is given to City.

(c) Other insurance: "The Consultant’s insurance coverage shail be primary
insurance as respects the City of Costa Mesa, its officers, officials,
agents, employees, and volunteers. Any other insurance maintained by
the City of Costa Mesa shalf be excess and not contributing with the
insurance provided by this policy."

(d} Any failure to comply with the reporting provisions of the policies shall not
affect coverage provided to the City of Costa Mesa, its officers, officials,
agents, employees, and volunteers.

(e) The Consultant's insurance shall apply separately to each insured against
whom claim is made or suit is brought, except with respect to the limits of
the insurer’s liability.

5.3. Deductible or Self Insured Retention. If any of such policies provide for a
deductible or self-insured retention to provide such coverage, the amount of such deductible or
self-insured retention shall be approved in advance by City. No policy of insurance issued as to
which the City is an additional insured shall contain a provision which requires that no insured
except the named insured can satisfy any such deductible or self-insured retention.

5.4. Cerificates of Insurance. Consultant shall provide to City certificates of
insurance showing the insurance coverages and required endorsements described above, in a
form and content approved by City, prior to performing any services under this Agreement. The
certificates of insurance shall be attached hereto as Exhibit “E” and incorporated herein by this
reference.

5.5. Non-limiting. Nothing in this Section shall be construed as limiting in any way,
the indemnification provision contained in this Agreement, or the extent to which Consultant
may be held responsible for payments of damages to persons or property.
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6.0. GENERAL PROVISIONS

6.1.  Entire Agreement. This Agreement constitutes the entire agreement between the
parties with respect to any matter referenced herein and supersedes any and all other prior
writings and oral negotiations. This Agreement may be modified only in writing, and signed by
the parties in interest at the time of such modification. The terms of this Agreement shall prevail
over any inconsistent provision in any other contract document appurtenant hereto, including
exhibits to this Agreement.

6.2. Representatives. The City Manager or his or her designee shalf be the
representative of City for purposes of this Agreement and may issue all consents, approvals,
directives and agreements on behalf of the City, called for by this Agreement, except as
otherwise expressly provided in this Agreement.

Consultant shall designate a representative for purposes of this Agreement who
shall be authorized to issue all consents, approvals, directives and agreements on behalf of
Consultant called for by this Agreement, except as otherwise expressly provided in this
Agreement.

6.3. Project Managers. City shall designate a Project Manager to work directly with
Consultant in the performance of this Agreement.

Consultant shalt designate a Project Manager who shall represent it and be its
agent in all consultations with City during the term of this Agreement. Consultant or its Project
Manager shall attend and assist in all coordination meetings called by City.

8.4. Notices. Any notices, documents, correspondence or other communications
concerning this Agreement or the work hereunder may be provided by personal delivery,
facsimile or mail and shall be addressed as set forth below. Such communication shall be
deemed served or delivered: a) at the time of delivery if such communication is sent by personal
delivery; b) at the time of transmission if such communication is sent by facsimile; and c) 48
hours after deposit in the U.S. Mail as reflected by the official U.S. postmark if such
communication is sent through regular United States mail.

IF TO CONSULTANT: IF TO CITY:
City of Costa Mesa
77 Fair Drive
Costa Mesa, CA 92626
Tel: Tel: {(714) 754-
Fax: Fax: (714) 754-
Attn: Attn:

6.5. Drug-free Workplace Policy. Consultant shall provide a drug-free workplace by
complying with all provisions set forth in City’s Council Policy 100-5, attached hereto as Exhibit
“F” and incorporated herein by reference. Consultant’s failure to conform to the requirements
set forth in Council Policy 100-5 shall constitute a material breach of this Agreement and shall
be cause for immediate termination of this Agreement by City.
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6.86. Aftorneys’ Fees. In the event that litigation is brought by any party in connection
with this Agreement, the prevailing party shall be entitled to recover from the opposing party all
costs and expenses, including reasonable attorneys’ fees, incurred by the prevailing party in the
exercise of any of its rights or remedies hereunder or the enforcement of any of the terms,
conditions, or provisions hereof.

6.7. Governing Law. This Agreement shall be governed by and construed under the
laws of the State of California without giving effect to that body of laws pertaining to conflict of
laws. In the event of any legal action to enforce or interpret this Agreement, the parties hereto
agree that the sole and exclusive venue shall be a court of competent jurisdiction located in
Orange County, California.

6.8. Assignment. Consultant shall not voluntarily or by operation of law assign,
transfer, sublet or encumber all or any part of Consultant's interest in this Agreement without
City's prior written consent. Any attempted assignment, transfer, subletting or encumbrance
shall be void and shall constitute a breach of this Agreement and cause for termination of this
Agreement. Regardless of City's consent, no subletting or assignment shall release Consultant
of Consultant's obligation to perform all other obligations to be performed by Consultant
hereunder for the term of this Agreement.

6.9. Indemnification and Hold Harmless. Consultant agrees to defend, indemnify,
hold free and harmless the City, its elected officials, officers, agenis and employees, at
Consultant’s sole expense, from and against any and all claims, actions, suits or other legal
proceedings brought against the City, its elected officials, officers, agents and employees
arising out of the performance of the Consultant, its employees, and/or authorized
subcontractors, of the work undertaken pursuant to this Agreement. The defense obligation
provided for hereunder shall apply without any advance showing of negligence or wrongdoing
by the Consultant, its employees, and/or authorized subcontractors, but shall be required
whenever any claim, action, complaint, or suit asserts as its basis the negligence, errors,
omissions or misconduct of the Consultant, its employees, and/or authorized subcontractors,
and/or whenever any claim, action, complaint or suit asserts liability against the City, its elected
officials, officers, agents and employees based upon the work performed by the Consultant, its
employees, and/or authorized subcontractors under this Agreement, whether or not the
Consultant, its employees, and/or authorized subcontractors are specifically named or otherwise
asserted to be liable. Notwithstanding the foregoing, the Consultant shall not be liable for the
defense or indemnification of the City for claims, actions, complaints or suits arising out of the
sole active negligence or willful misconduct of the City. This provision shall supersede and
replace all other indemnity provisions contained either in the City’s specifications or Consultant’s
Proposal, which shall be of no force and effect.

6.10. Independent Contractor. Consultant is and shall be acting at all times as an
independent contractor and not as an employee of City. Consultant shall have no power to
incur any debt, obligation, or liability on behalf of City or otherwise act on behalf of City as an
agent. Neither City nor any of its agents shall have control over the conduct of Consultant or any
of Consultant's employees, except as set forth in this Agreement. Consultant shall not, at any
time, or in any manner, represent that it or any of its or employees are in any manner agents or
employees of City. Consultant shall secure, at its sole expense, and be responsible for any and
all payment of Income Tax, Social Security, State Disability Insurance Compensation,
Unemployment Compensation, and other payroll deductions for Consultant and its officers,
agents, and employees, and all business licenses, if any are required, in connection with the




services 1o be performed hereunder. Consultant shall indemnify and hold City harmless from
any and all taxes, assessments, penalties, and interest asserted against City by reason of the
independent contractor relationship created by this Agreement. Consultant further agrees to
indemnify and hold City harmless from any failure of Consultant to comply with the applicable
worker's compensation laws. City shall have the right to offset against the amount of any fees
due to Consultant under this Agreement any amount due to City from Consultant as a result of
Consultant’s failure to promptly pay to City any reimbursement or indemnification arising under
this paragraph.

6.11. PERS Eligibility Indemnification. In the event that Consultant or any employee,
agent, or subcontractor of Consultant providing services under this Agreement claims or is
determined by a court of competent jurisdiction or the California Public Employees Retirement
System (PERS) to be eligible for enroliment in PERS as an employee of the City, Consultant
shall indemnify, defend, and hold harmless City for the payment of any employee and/or
employer contributions for PERS benefits on hehalf of Consultant or its employees, agents, or
subcontractors, as well as for the payment of any penalties and interest on such contributions,
which would otherwise be the responsibility of City.

Notwithstanding any other agency, state or federal policy, rule, regulation, law or
ordinance to the contrary, Consultant and any of its employees, agents, and subcontractors
providing service under this Agreement shall not qualify for or become entitled to, and hereby
agree to waive any claims to, any compensation, benefit, or any incident of employment by City,
including but not limited to eligibility to enroll in PERS as an employee of City and entitlement to
any contribution to be paid by City for employer contribution and/or employee contributions for
PERS benefits.

6.12. Cooperation. In the event any claim or action is brought against City relating to
Consultant’s performance or services rendered under this Agreement, Consultant shall render
any reasonable assistance and cooperation which City might require.

6.13. Ownership of Documents. All findings, reports, documents, information and data
including, but not limited to, computer tapes or discs, files and tapes furnished or prepared by
Consultant or any of its subcontractors in the course of performance of this Agreement, shall be
and remain the sole property of City. Consultant agrees that any such documents or
information shall not be made available to any individual or organization without the prior
consent of City. Any use of such documents for other projects not contemplated by this
Agreement, and any use of incomplete documents, shall be at the sole risk of City and without
liability or legal exposure to Consultant. City shall indemnify and hold harmless Consultant from
all claims, damages, losses, and expenses, including attorneys’ fees, arising out of or resuiting
from City's use of such documents for other projects not contemplated by this Agreement or use
of incomplete documents furnished by Consultant. Consultant shall deliver to City any findings,
reports, documents, information, data, in any form, including but not limited to, computer tapes,
discs, files audio tapes or any other Project related items as requested by City or its authorized
representative, at no additional cost to the City.

6.14. Public Records Act Disclosure. Consultant has been advised and is aware that
this Agreement and all reports, documents, information and data, including, but not limited to,
computer tapes, discs or files furnished or prepared by Consultant, or any of its subcontractors,
pursuant to this Agreement and provided to City may be subject to public disclosure as required
by the California Public Records Act (California Government Code Section 6250 ef seq.).
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Exceptions to public disclosure may be those documents or information that qualify as trade
secrets, as that term is defined in the California Government Code Section 6254.7, and of which
Consultant informs City of such trade secret. The City will endeavor to maintain as confidential
all information obtained by it that is designated as a trade secret. The City shall not, in any way,
be liable or responsible for the disclosure of any trade secret including, without limitation, those
records so marked if disclosure is deemed to be required by law or by order of the Court.

6.15. Conflict of Interest. Consultant and its officers, employees, associates and
subconsultants, if any, will comply with all conflict of interest statutes of the State of California
applicable to Consultant's services under this agreement, including, but not limited to, the
Political Reform Act {Government Code Sections 81000, et seq.) and Government Code
Section 1090. During the term of this Agreement, Consultant and its officers, employees,
associates and subconsultants shall not, without the prior written approval of the City
Representative, perform work for another person or entity for whom Consultant is not currently
performing work that would require Consultant or one of its officers, employees, associates or
subconsultants to abstain from a decision under this Agreement pursuant to a conflict of interest
statute.

6.16. Responsibility for Errors. Consultant shall be responsible for its work and results
under this Agreement. Consultant, when requested, shall furnish clarification and/or explanation
as may be required by the City's representative, regarding any services rendered under this
Agreement at no additional cost to City. In the event that an error or omission attributable to
Consultant occurs, then Consultant shall, at no cost to City, provide all necessary design
drawings, estimates and other Consultant professional services necessary to rectify and correct
the matter to the sole satisfaction of City and to participate in any meeting required with regard
to the correction.

6.17. Prohibited Employment. Consultant will not employ any regular employee of City
while this Agreement is in effect.

6.18. Order of Precedence. In the event of an inconsistency in this Agreement and
any of the attached Exhibits, the terms set forth in this Agreement shall prevail. If, and to the
extent this Agreement incorporates by reference any provision of any document, such provision
shall be deemed a part of this Agreement. Nevertheless, if there is any conflict among the
terms and conditions of this Agreement and those of any such provision or provisions so
incorporated by reference, this Agreement shall govern over the document referenced.

6.19. Costs. Each party shall bear its own costs and fees incurred in the preparation
and negotiation of this Agreement and in the performance of its obligations hereunder except as
expressly provided herein.

6.20. No Third Party Beneficiary Rights. This Agreement is entered into for the sole
benefit of City and Consultant and no other parties are intended to be direct or incidental
beneficiaries of this Agreement and no third party shall have any right in, under or to this
Agreement,

6.21. Headings. Paragraphs and subparagraph headings contained in this Agreement
are included solely for convenience and are not intended to modify, explain or to be a full or
accurate description of the content thereof and shall not in any way affect the meaning or
interpretation of this Agreement.
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6.22. Construction. The parties have participated jointly in the negetiation and drafting
of this Agreement. In the event an ambiguity or question of intent or interpretation arises with
respect to this Agreement, this Agreement shall be construed as if drafted jointly by the parties
and in accordance with its fair meaning. There shall be no presumption or burden of proof
favoring or disfavoring any party by virtue of the authorship of any of the provisions of this
Agreement.

6.23. Amendments. Only a writing executed by the parties herete or their respective
successors and assigns may amend this Agreement.

6.24. Waiver. The delay or failure of either party at any time to require performance or
compliance by the other of any of its obligations or agreements shall in no way be deemed a
waiver of those rights to require such performance or compliance. No waiver of any provision of
this Agreement shall be effective unless in writing and signed by a duly authorized
representative of the party against whom enforcement of a waiver is sought. The waiver of any
right or remedy in respect to any occurrence or event shall not be deemed a waiver of any right
or remedy in respect {0 any other occurrence or event, nor shall any waiver constitute a
continuing waiver.

6.25. Severability. If any provision of this Agreement is determined by a court of
competent jurisdiction to be unenforceable in any circumstance, such determination shall not
affect the validity or enforceability of the remaining terms and provisions hereof or of the
offending provision in any other circumstance. Notwithstanding the foregoing, if the value of this
Agreement, based upon the substantial benefit of the bargain for any party, is materially
impaired, which determination made by the presiding court or arbitrator of competent jurisdiction
shall be binding, then both parties agree to substitute such provision{s) through good faith
negotiations.

6.26. Counterparts. This Agreement may be executed in one or more counterparts,
each of which shall be deemed an original. All counterparts shalt be construed together and
shall constifute one agreement.

6.27. Corporate Authority. The persons executing this Agreement on behalf of the
parties hereto warrant that they are duly authorized to execute this Agreement on behalf of said
parties and that by doing so the parties hereto are formally bound to the provisions of this
Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by
and through their respective authorized officers, as of the date first above written.

CITY OF COSTA MESA,
A municipal corporation

Date:

[Mayor or Chief Executive Officer]



CONSULTANT

Date:

Signature

Name and Title

Social Security or Taxpayer |ID Number

ATTEST:

City Clerk and ex-officio Clerk
of the City of Costa Mesa

APPROVED AS TO FORM:

Date:

City Attorney

APPROVED AS TO INSURANCE:

Date:

Risk Management

APPROVED AS TO CONTENT:

Date:

Project Manager
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EXHIBIT A

REQUEST FOR PROPOSALS
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EXHIBIT B
CONSULTANT’S PROPOSAL
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EXHIBIT C

FEE SCHEDULE
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EXHIBIT D

PROJECT SCHEDULE
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EXHIBIT E

CERTIFICATES OF INSURANCE



EXHIBIT F

CITY COUNCIL POLICY 100-5
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SUBJECT POLICY EFFECTIVE PAGE
NUMBER | DATE

DRUG-FREE WORKPLACE 100-5 8-8-89 10f3

BACKGROUND

Under the Federal Drug-Free Workplace Act of 1988, passed as part of omnibus drug legislation
enacted November 18, 1988, contractors and grantees of Federal funds must certify that they
will provide drug-free workplaces. At the present time, the City of Costa Mesa, as a sub-grantee
of Federal funds under a variety of programs, is required to abide by this Act. The City Council
has expressed its support of the national effort to eradicate drug abuse through the creation of a
Substance Abuse Committee, institution of a City-wide D.A.R.E. program in all local schools and
other activities in support of a drug-free community. This policy is intended to extend that effort
to contractors and grantees of the City of Costa Mesa in the elimination of dangerous drugs in
the workplace.

PURPOSE

It is the purpose of this Policy to:
1. Clearly state the City of Costa Mesa’s commitment to a drug-free society.

2. Set forth guidelines to ensure that public, private, and nonprofit organizations receiving
funds from the City of Costa Mesa share the commitment to a drug-free workplace.

POLICY

The City Manager, under direction by the City Council, shall take the necessary steps to see
that the following provisions are included in all contracts and agreements entered into by the
City of Costa Mesa involving the disbursement of funds.

1. Contractor or Sub-grantee hereby certifies that it will provide a drug-free workplace by:

a. Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance is prohibited in
Contractor's and/or sub-grantee’s workplace, specifically the job site or location
included in this contract, and specifying the actions that will be taken against the
employees for violation of such prohibition;
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SUBJECT POLICY EFFECTIVE
NUMBER | DATE
DRUG-FREE WORKPLACE 100-5 8-8-89 20f3

Establishing a Drug-Free Awareness Program to inform employees about:
1. The dangers of drug abuse in the workplace;
2. Contractor’s and/or sub-grantee’s policy of maintaining a drug-free workplace;

3. Any available drug counseling, rehabilitation and employee assistance programs;
and

4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace;

Making it a requirement that each employee to be engaged in the performance of the
contract be given a copy of the statement required by subparagraph A;

Notifying the employee in the statement required by subparagraph 1 A that, as a
condition of employment under the contract, the employee will:

1. Abide by the terms of the statement; and

2. Notify the employer of any criminal drug statute conviction for a violation
occurring in the workplace no later than five (5) days after such conviction;

Notifying the City of Costa Mesa within ten (10) days after receiving notice under
subparagraph 1 D 2 from an employee or otherwise receiving the actual notice of
such conviction;

Taking one of the following actions within thirty (30) days of receiving notice under
subparagraph 1 D 2 with respect to an employee who is so convicted:

1. Taking appropriate persannel action against such an employee, up to and
including termination; or

2. Requiring such employee to participate satisfactorily in a drug abuse assistance
or rehabilitation program approved for such purposes by a Federal, State, or
local health agency, law enforcement, or other appropriate agency;
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g. Making a good faith effort to maintain a drug-free workplace through implementation

of subparagraphs 1 A through 1 F, inclusive.

2. Contractor and/or sub-grantee shall be deemed to be in violation of this Policy if the City
of Costa Mesa determines that:

a. Contractor and/or sub-grantee has made a false certification under paragraph 1

above;

the requirements of subparagraphs 1 A through 1 G above;

Contractoer and/or sub-grantee has violated the certification by failing to carry out

Such number of employees of Contractor and/or sub-grantee have been

convicted of violations of criminal drug statutes for viclations occurring in the
workplace as to indicate that the contractor and/or sub-grantee has failed to
make a good faith effort to provide a drug-free workplace.

3. Should any contractor and/or sub-grantee be deemed to be in violation of this Policy
pursuant to the provisions of 2 A, B, and C, a suspension, termination or debarment
proceeding subject to applicable Federal, State, and local laws shall be conducted.
Upon issuance of any final decision under this section requiring debarment of a
contractor and/or sub-grantee, the contractor and/or sub-grantee shall be ineligible for
award of any contract, agreement or grant from the City of Costa Mesa for a period

Upon issuance of any final

decision recommending against debarment of the contractor and/or sub-grantee, the

contractor and/or sub-grantee shall be eligible for compensation as provided by law.

specified in the decision, not to exceed five (5) years.
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EX PARTE COMMUNICATIONS CERTIFICATION

Please indicate by signing below one of the following two statements. Only sign one statement.

I certify that Proposer and Proposer’s representatives have not had any communication with a
City Councilmember concerning the CONTRACTOR Services RFP at any time after April 4,
2014,

OR

I certify that Proposer or Proposer’s representatives have communicated after April 4, 2014 with
a City Councilmember concemning the Janitorial Services Citywide RFP. A copy of all such
communications is attached to this form for public distribution.







PRICING PROPOSAL FORM

JANITORIAL MAINTENANCE PRICING SUMMARY

Provide hourly rates, along with estimated annual pricing in accordance with the City’s current
requirements, as set forth in section 3 Scope of Work. Also provide your firm’s proposed Staffing
Plan on a separate sheet of paper. Proposer should use a separate form to state pricing for any

added value.

Pricing shall remain firm for a minimum of two (2) years. Any and all requests for pricing adjustments for
follow-on contract renewal periods shall be provided no later than sixty (60) days prior to the end of the
contract period. Any such proposed price adjustments shall not exceed The Bureau of Labor Statistics
Consumer Price Index (CPI) data for Los Angles-Riverside-Orange County, CA, All Items, Not
Seasonally Adjusted, “annualized change comparing the original proposal month and the same month in
the subsequent year. (This information may be found on the U.S. Department of Labor’s website at

www.bls,gov.)

BUILDING ADDRESS MONTHLY MONTHLY ANNUAL
LABOR HRS. COST COST
Balearic Community | 1975 Balearic
Center Dr.
City Hall 77 Fair Drive
Communications 79 Fair Drive
Center
Corporation Yard | 2300 Placentia
(Old) Avenue
Corporation Yard | 2310 Placentia
(New) Avenue
Downtown Recreation | 1860 Anaheim
Center Avenue
Neighborhood 1845 Park Ave.
Community Center
Police Facility 99 Fair Drive
Police Substation 567 W. 18th St.
TOTAL:

Total Estimated Annual Price

'







DISQUALIFICATION QUESTIONNAIRE

The Contractor shall complete the following questionnaire:

Has the Contractor, any officer of the Contractor, or any employee of the Contractor who has
proprietary interest in the Contractor, ever been disqualified, removed, or otherwise prevented
from bidding on, or completing a federal, state, or local government project because of a
violation of law or safety regulation?

Yes No

If the answer is yes, explain the circumstances in the following space.






DISCLOSURE OF GOVERNMENT POSITIONS

Each Proposer shall disclose below whether any owner or employee of the firm currently hold
positions as elected or appointed officials, directors, officers, or employees of a govemmental
entity or held such positions in the past twelve months. List below or state "None."
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QUESTIONNAIRE/REQUIREMENTS FOR JANITORIAL SERVICES

In addition to the written proposal that demonstrates the Offerors understanding of the
RFP, each offeror shall also provide the following information. Brochures and
advertisements will not be accepted as a direct response to the questionnaire. A
qualifying proposal must address all items. Incomplete proposals may be rejected.

1) What sets your company apart from the rest? Why should Costa Mesa utilize the
services from your organization?

2) Describe your firm's qualifications to provide the service specified in this RFP.
Provide the firm's vision and mission statements, and key services offered.

3) What are some of your firm’'s professional affiliations and accreditations?

4) Is your company, either presently or in the past, been involved in any litigation,
bankruptcy, or reorganization for any reason? I so, please provide dates and
resolution.

5) Has your organization ever failed to complete any work awarded to it?

6) What will be the mode of communication between onsite staff, shift leads,
management and City of Costa Mesa staff?

7} What will be the corrective action procedure to ensure that problems are solved
quickly and not repeated?

8) Describe your firm's established “proactive” Quality Control program that you will be
providing to the City to ensure a high level of performance is maintained on a
consistent basis. Include any examples of forms currently being utilized and their
particular function/use.

9) Provide details on how your firm will meet the requirements of California Labor Code
1060-1065 Displaced Janitor Opportunity Act. How many employees do you plan to
hire or retain to provide the services specified in this RFP?
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10) Will there be a dedicated site/account supervisor and what will be the duties and
responsibility of this position?  Will that person be responsible for other
accounts/contracts?

11} How will your organization handle shortages in staffing levels as a result of vacations,
ilness, terminations, etc.?

12)Include a summary of your firm’s training and injuny/iliness prevention and safety
programs.

13) Is your firm planning to subcontract portions of the work? Yes No . If yes,
indicate the name of the subcontractor(s) and the portion of the work that will be
subcontracted in each case.

14) Please provide a detailed list of the equipment that will be used to complete the
requirements of this contract. Will there be equipment stored on site to perform the
day to day duties?

What chemicals will be used in the course of cleaning? Please provide a detailed list of
the product and their purpose. Do any of these chemicals conform to green cleaning
methods as described in Green Seal Standards and the U.S. Green Building Council?
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CITY OF COSTA MESA LOCATIONS FOR JANITORIAL SERVICES

City Hall Building (1% through 5t Floors)
77 Fair Dr. Costa Mesa, CA 92626

Police Department Building (Basement through 2™ Floor)
99 Fair Dr. Costa Mesa, CA 92626

West Side Police Substation (1 Floor)
567 W. 181 Street, Costa Mesa, CA 92627

Telecommunications Building
79 Fair Dr. Costa Mesa, CA 92626

Downtown Recreation Center
1860 Anaheim Ave, Costa Mesa, CA 92627

Balearic Community Center
1975 Balearic Dr. Costa Mesa, CA 92627

Neighborhood Community Center
1845 Park Ave. Costa Mesa, CA 92627

Old Corporate Yard — Warehouse/Fleet Building
2300 Placentia Ave. Costa Mesa, CA 92627

New Corporate Yard — Building A - Parks
2310 Placentia Ave. Costa Mesa, CA 92627

Costa Mesa Senior Center
695 W 19th St. Costa Mesa, CA 92627
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Fire Stations - Annual Deep Cleaning

. Fire Station # 1
2803 Royal Palm Drive Costa Mesa, CA, 92626

. Fire Station # 2

800 Baker Street, Costa Mesa, CA, 92626

. Fire Station # 3
1865 Parka Avenue, Costa Mesa, VCA, 92627

. Fire Station # 4
2300 Placentia Avenue, Costa Mesa, CA, 92627

. Fire Station # 5§

2450 Vanguard Way, Costa Mesa, CA, 92626

. Fire Station # 6

3350 Sakioka Drive, Costa Mesa, CA, 92626
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DEFINITION OF TERMS

Buff: Remove all marks using floor machine equipment with polishing pad to maintain floor
luster.

Carpet Extraction: Shampoo carpeting using wet extraction machine method.
Clean: Remove all dirt, stains and marks with approved cleaner.
Daily: Work to be performed each and every day of the week.

Damp Mop: Remove all surface dirt and stains with mop and warm water containing detergent or
floor cleaner as required.

Damp Wipe: Remove surface dirt with damp cloth.

Disinfect: To cleanse in order to destroy disease and germs.

Disinfectant: A germicidal cleaner for germ control.

Dust: Remove all loose dirt and debris. Specially treated cloths shall be used.

Machine Strip: Remove all surface dirt, stains, and wax with warm water, floor cleaner or
germicidal disinfectant; dry with vacuum or mop.

Mop: Remove all surface dirt and stains with a mop and warm water containing floor cleaner or
germicidal disinfectant.

One Day: 24 clock hours

Polish: Machine polish or rub with dry cloth.

Refinish: Apply proper floor coating (wax on polish or sealer) and buff.
Sanitize: To cleanse free from dirt and bacteria.

Scrub: Remove all dirt, stains and marks with an approved cleaner using a floor machine
equipped with scrubbing pad.

Strip: Remove all accumulation of old floor finish, all surface dir, stains and marks. Rinse and
dry.

Sweep/Dust Mop: Remove all loose dirt and litter with dustless-type sweeping tools on smooth
concrete, tiled, and terrazzo floor; in places difficult to sweep, use hair floor brush or vacuum on
other hard floors.

Vacuum: Remove all surface and embedded dirt, dust and debris using a vacuum cleaner.

Wash: Remove all dirt, stains, and marks with approved cleaner; rinse and dry.

Wax: Apply appropriate number of coats of approved flcor finish.
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JOB SPECIFICATIONS

The Custodial/Janitorial Services contractor is responsible for the cleanliness and
sanitation of the building. The description of each service area, below, is to be used as
a guideline for the Custodial/danitorial Services contractor. The description does not
attempt to describe every detail or feature of the facility that is to be maintained by the
Custodial/Janitorial Services contractor.

JANITORIAL MAINTENANCE SPECIFICATIONS
CITY HALL SERVICE SCHEDULE - Monday - Friday, after 5:30 P.M.

Description — (73,341 total square foot)

First Floor — 24,453 sq. ft.

Front Lobby, Two Elevators, Men’s and Women’s restroom, All work spaces within
City Clerks area, Finance Department, Conference rooms 1a, 1b, 1d, Council
Chambers, LT. office area.

Excluding: Janitorial in - MIS server room; print shop; secured Vault areas in 1.T. &
Treasury, Finance and City Clerk area; Conference Room 1C, Mechanical Room
and cleaning of desks. (Excluded 13,000 sq. ft.)

Daily Activities

Empty waste baskets and carry trash to pick up area, replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and edge
as needed.

Completely clean & disinfect restrooms, fixtures and bright work, restock dispensers,
refill soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust all horizontal top surfaces using a synthetic duster or a treated dusting towel.
Completely clean dust mop & polish bright work in elevators.

Spot clean soiled walls and fixtures.

Clean conference room tables. Place chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Service, empty and clean exterior (at building entrances) trash receptacles.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around wall switch plates, doors, doorframes and counters.

Wipe down vinyl and leather furniture.



Vacuum elevator tracks removing all debris, clean and polish exterior doors.

Chemically treat all waterless urinals on Friday evenings with approved chemical.
Surface clean carpets as needed.

Clean and dust of Council Chamber Dias horizontal and vertical wood surfaces, podium
and staff tables on Monday.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents & air deflectors.

Dust, mop and spot clean Fire Stairs, railings and ledges.

Machine scrub hard surface floors and apply finish; including elevators.

Detail vacuum corners and edges.

Clean accessible baseboards.

Extra clean of council chambers exterior doors.

Quarterly Activities

Clean all accessible carpet using hot water, high-pressure exiraction system.

Replace waterless urinal cartridges with approved replacement.

Clean all 1st floor windows inside and out.

Semi-Annual Activities

Machine strip hard surface floors / clean grout in floor tile and reapply approved floor
finish.

Clean fabric walls full height and hot water extract, using a high-pressure extraction
system, insuring no streaks are visible

Annual Activities

June - Clean all exterior windows and power wash exterior sunscreens (to be performed
on weekend only).

Monthly Labor Hours
Total Monthly Cost for First Floor $

CITY HALL Area: Second Floor, (9,303 total sq. ft.)
Lobby, Men’s and Women’s Restrooms, Break Room, Conference Room 2A, and
all office work spaces.

Excluding: vault and plan storage areas (2ea), Mechanical Room and cleaning of
desks. (Excluding 713 sq. ft.)

Daily Activities

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and edge
as needed.

Completely clean & disinfect restroom, fixtures and bright work, restock dispensers, refill
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soap as needed.

Dust mop hard floors with a chemically (city-approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixture.

Clean conference room tables. Place chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris, clean and polish exterior doors.
Chemically treat all waterless urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust mop and spot clean Fire Escape Stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Clean and polish metal elevator threshold plates.

Clean accessible baseboards.

Quarterly Activities
Clean carpet using a high-pressure hot water extraction system.
**See attachments.

Semi-Annual Activities

Machine strip hard surface floors / clean grout in floor tile and reapply approved floor
finish.

Replace waterless urinal cartridges with approved replacements as needed.

Annual Activities

June - Clean all exterior windows, power wash exterior sunscreens (to be performed on
weekend only).

Monthly Labor Hours
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Total Monthly Cost for Second Floor $

CITY HALL Area: Third Floor, (9,303 total sq. ft.)

Lobby, Front Receptionist Area, Men’s and Women’s Restrooms, Break Room, all
work spaces within Administrative Offices, Central Services, Recreation and
Human Resources office spaces, Conference Room 3A.

Excluding vault, Mechanical Room and cleaning of desks. (Excluding 379 sq. ft.)

Daily Activities

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and edge
as needed.

Completely clean & disinfect restroom, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled walls and fixtures.

Clean conference room tables; arrange chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris, clean and polish exterior doors.
Chemically treat all waterless urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust, mop and clean Fire stairs, railings, and ledges.
Machine scrub hard surface floor and apply finish.
Detail vacuum corners and edges.
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Clean and polish metal elevator threshold plates.
Clean accessible baseboards.

Quarterly Activities
Clean carpet using a high-pressure not water extraction system.
"*See attachments.

Semi-Annual Activities
Machine strip hard surface floors / clean grout in floor tile and reapply floor finish.
Replace waterless urinal cartridges with approved replacement as needed.

Annual Activities
June - Clean all exterior windows, power wash exterior sunscreens (io be performed on
weekend only).

Monthly Labor Hours

Total Monthly Cost for Third Floor $

CITY HALL Area: Fourth Floor, (9,303 total sq. ft.)

Lobby, Receptionist area, Men’s and Women’s Restrooms, Conference Room 4A,
Break Room, and all work spaces within Administrative, Engineering, and Traffic
Office workspace.

Excluding: Vault area, Mechanical Room and cleaning of desks. (Excluding 496
sq. 1t.)

Daily Activities

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and edge
as needed

Completely clean & disinfect restroom, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixtures.

Clean conference room tables; arrange chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Weekly Activities
Dust low areas up to six foot in height,
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Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris, clean and polish exterior doors.
Chemically treat all waterless urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Clean and polish metal elevator threshold plates.

Clean accessible baseboards.

Quarterly Activities

Clean carpet and hot water extract, using a high-pressure extraction system.
**See aftachments™*

Semi-Annual Activities
Machine strip hard surface floors / clean grout in floor tile and reapply floor finish.
Replace waterless urinal cartridges with approved replacement as needed.

Annual Activities
June - Clean all exterior windows, power wash exterior sunscreens (to be performed on
weekend only).

Monthly Labor Hours

Total Monthly Cost for Fourth Floor $

CITY HALL Area: Fifth Floor, (9,303 total sq. ft.)

Lobby, Receptionist, Restrooms, Conference Room 5a, Break Room, All work
spaces within City Manager Offices and private restroom, Fire Administration
Offices, EMS and Training Areas, City Attorney Offices and all work spaces.

Excluding: Mechanical Room and cleaning of desks. (Excluding 262 sq. ft.)

Daily Activities
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Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and edge
as needed.

Completely clean & disinfect restroom, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard floors with a chemically {city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixtures.

Clean conference room tables; arrange chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris, clean and polish exterior doors.
Chemically treat all waterless urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Clean and polish metal elevator threshold plates.

Clean accessible baseboards.

Quarterly Activities

Clean carpet and hot water extract, using a high-pressure extraction system.

**See attachments™®

Clean upholstery on all chairs in Conference Room 5A, using hot water/steam
extraction

Semi-Annual Activities
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Machine strip hard surface floors / clean grout in floor tile and reapply floor finish.
Replace waterless urinal cartridges as needed.

Annual Activities
June - Clean all exterior windows, power wash exterior sunscreens (to be performed on
weekend only).

Monthly Labor Hours

Total Monthly Cost for Fifth Floor $

COSTA MESA POLICE DEPARTMENT: (57,879 total sq. ft.)

15T FLOOR - 30,551 sq. ft.

Lobby, all work spaces within Receptionist Area, Records, Property Reception
Area, EOC, All Restrooms, Elevator, Crime Prevention, Patrol Report
Writing/Sergeant Office, CSI offices, Watch Commander, Patrol Reporting Area,
Vice Narcotics, Traffic Report Writing/Traffic Bureau, Detective Bureau Office
Area, Administrative Sergeant Office, Vice Narcotics (when permitted by staff —at
least twice per week), and all hallways.

Excludes Jail area, Evidence Room, Property Storage, Janitor Closet, Detective
Bureau Storage, Crime Prevention Storage, Swat Storage, Archive Storage, and
Supply Room. (Excluding 10,958 sq. ft.)

Daily Activities

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Completely clean, disinfect restroom, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Vacuum stairs, dust railings, ledges and spot clean.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Completely clean dust mop & polish bright work in elevator.

Spot clean soiled wall and fixtures.

Clean conference room tables; arrange chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break
room.

Clean and polish drinking fountains.
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Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris and clean exterior door.

Chemically treat all waterless urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Strip floors and reapply floor finish in elevator.

Clean accessible baseboards.

Quarterly Activities

Clean carpet and hot water extract, using a high-pressure extraction.
**See attachments™

Semi-Annual Activities

Machine strip hard surface floors / clean grout in floor tile and reapply floor finish.
Replace waterless urinal cartridges with approved replacement as needed.

Annual Activities

June - Clean all exterior windows, power wash exterior sunscreens (to be performed on
weekend only).

Monthly Labor Hours
Total Monthly Cost for Police Department First Floor $
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COSTA MESA POLICE DEPARTMENT: 2nd FLOOR (14,656 total sq. ft.)
All work spaces within Administrative and Operational Offices, Conference Room
and all hallways.

Excluding utility closets, Training Storage Room, Janitorial, and Telephone
Board Room. (Excluding 634 sq. ft.)

Daily Activities

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Completely clean, disinfect restroom, fixtures and bright work, shower, restock
dispensers, refill soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixtures.

Clean conference room tables; arrange chairs neatly around table and room perimeter.
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break
room.

Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris and clean exterior door.

Chemically treat all waterless urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Clean and polish metal elevator threshold plates.

Clean accessible baseboards.



Quarterly Activities
Clean carpet and hot water extract, using a high-pressure exiraction.
**See aftachments™*

Semi-Annual Activities
Machine strip hard surface floors / clean grout in floor tile and reapply floor finish.
Replace waterless urinal cartridges with approved replacement as needed.

Annual Activities
June - Clean all exterior windows, power wash exterior sunscreens (to be performed on
weekend only).

Monthly Labor Hours

Total Monthly Cost for Police Department Second Floor $

COSTA MESA POLICE DEPARTMENT: BASEMENT FLOOR (12,672 total sq. ft.)
Briefing Room, Women’s and Men's Restrooms / Locker Rooms, Main Hallway,
unsecured Gun Range entrance, Exercise Room, All work spaces within Gang
SED.

Excluding: HVAC Machine room, gun range / range storage & secured gun
locker, janitorial storage, telephone utility rcom. {(excluding 3,994 sq. ft. total)

Daily Activities

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and accessible areas, spot and edge
as needed.

Completely clean disinfect restroom, fixtures and bright work, showers, restock
dispensers, refill soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixtures.

Clean conference room tables; arrange chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break
room.

Clean and polish drinking fountains.
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Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.
Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris and clean exterior door.

Chemically treat all waterless urinals on Friday evenings with approved chemicals.

Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Clean and polish metal elevator threshold plates.

Clean accessible baseboards.

Quarterly Activities

Clean carpet and hot water extract, using a high-pressure extraction.
**See attachments™

Semi-Annual Activities
Machine strip hard surface floors / clean grout in floor tile and reapply floor finish.
Replace waterless urinal cartridges with approved replacement as needed.

Monthly Labor Hours

Total Monthly Cost for Police Department Basement $
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COSTA MESA POLICE WESTSIDE SUBSTATION: (8,966 total sq. ft.)
Description: All work spaces within General Facility, 1,270 sq. ft.
LOCK FACILITY AND ACTIVATE SECURITY SYSTEM

Excluding all secured areas 7,696 sq. fi.

Weekly Activities / once a week

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Completely clean, disinfect restroom, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust railings, ledges and spot clean.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixture marks.

Clean conference room tables.

Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break
room.

Clean and polish drinking fountains.

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Clean accessible baseboards.

Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.
Vacuum ceiling vents and air deflectors.

Machine scrub hard surface floor and apply finish.
Detail vacuum corners and edges.

Clean accessible baseboards.

Quarterly Activities
Clean carpet and hot water extract, using a high-pressure extraction.
**See attachments™™
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Semi-Annual Activities
Machine strip hard surface floors / clean grout in floor tile and reapply floor finish.

Monthly Labor Hours

Total Monthly Cost for Police Westside Substation $

COSTA MESA COMMUNICATIONS CENTER: (Total 7,960 sq. ft.)

SERVICE SCHEDULE: Monday — Saturday, after 7:00 p.m. This is a 24/7 operation.
Description: Receptionist Area, All Office work space, Break Room, Men’s and
Women’s Restroom — Locker Rooms, 911 Area, Conference Room, Shop Office
Area and restroom.

Excluding: Vehicle Repair Bay and Mezzanine Storage, Equipment Server Room,
Shop Storage, Screen Storage, Telephone Room, Electrical (2,530 sq. ft.)

Daily Activities

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Completely clean, disinfect restroom, fixtures and bright work, showers, restock
dispensers, refill soap as needed.

Dust mop hard floors with a chemically {city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixtures.

Clean conference room tables; arrange chairs neatly around table and room perimeter.
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break
room.

Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around all wall switch plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Clean accessible baseboards.

Chemically treat all waterless urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.
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Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.
Dust ledges and window sills over six feet.
Vacuum ceiling vents and deflectors.

Machine scrub hard surface floor and apply finish.
Detail vacuum corners and edges.
Clean accessible baseboards.

Quarterly Activities
Clean carpet and hot water extract, using a high-pressure extraction.

Semi-Annual Activities

Machine strip hard surface floors / clean grout in floor tile and reapply ftoor finish.
Replace waterless urinal cartridges with approved replacement as needed.

Monthly Labor Hours

Total Monthly Cost for Communication Center $

COSTA MESA DOWNTOWN RECREATION CENTER (DRC): {Total 18,445 sq. ft.)
SERVICE SCHEDULE: Daily, 10:00 p.m. — 6:00 a.m.

Description: Two Front Lobby Areas. Two Receptionist Areas, Game Room, All
Office and work space areas, Gymnasium, Gymnastic Area, Men’s and Women’s
Restrooms, Pool Locker and Shower Areas, Day Care and Kitchen.

ACTIVATE SECURITY SYSTEM

Excluding: Maintenance office/storage, Storage Area’s, Electrical Room,
Telephone Room, Janitor Closet, Basketball Court, Pool Equipment and Chemical
Rooms, Pool Electrical Room, Fountain Pump Room (excluding sq. ft. is 7,529)

Daily Activities

Empty waste baskets and carry trash to pick up area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Completely clean and disinfect restrooms, showers, fixtures and bright work, restock
dispensers, and refill soap as needed.

Dust mop hard floors except hardwood gym floor

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust all horizontal top surfaces using a synthetic duster or a treated dusting towel.
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Spot clean soiled walls and fixtures.

Clean conference room tables.

Clean exterior and interior of microwave and damp wipe counters and sinks in break
room.

Clean and polish drinking fountains.

Clean dry erase boards

Pick up all trash including: papers, wrappers, cigarette butts, and any other debris from
planters and grounds.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around wall switch plates, doors, doorframes and counters.

Wipe down vinyl and leather furniture.

Chemically treat all waterless urinals on Friday evenings with approved chemical.
Surface clean carpets as needed.

Clean interior of all lockers.

Monthly Activities

Vacuum upholstered seating and replace furniture in its designated location.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents & air deflectors.

Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Wash exterior of lockers, using germicidal cleaner.

Detail clean restrooms, showers - Wash walls, partitions, clean air vents, machine
scrub floors using germicidal disinfectant fourth Friday of the month.

Quarterly Activities

Clean carpet and hot water extract, using a high-pressure extraction system.

**See attachments™™

Replace waterless urinal cartridges with approved replacement as needed.

Machine strip hard surface floors / clean grout in floor tile and reapply approved floor
finish in entrance area aquatics lobby, multipurpose room and locker area.
(Excluding basketball Courts in gym).

Semi-Annual Activities

Monthly Labor Hours
Total Monthly Cost for Downtown Recreation Center $
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COSTA MESA BALEARIC COMMUNITY CENTER: (Total 7,680 sq. ft)

SERVICE SCHEDULE: Sunday — Thursday, after 6:00 p.m.

Description: Office Areas: All office work space, ECP1 & ECP2, ECP Office, ECP
Kitchen, All Interior Restrooms, Exterior Restrooms, Sierra & Adobe Room and
Staff Room areas, Men’s and Women’s restroom.

LOCK FACILITY, EXTERIOR RESTROOMS AND ACTIVIATE SECURITY SYSTEM

Excluding: Heater room, Custodial Closet, Toy Storage, Storage Rooms, and 2
ECP Storage Rooms (436 sq. ft.)

Monday, Wednesday and Friday

Empty waste baskets and carry trash to pick up area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Completely clean, disinfect restrooms, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust all horizontal top surfaces using a synthetic duster or a treated dusting towel.
Spot clean soiled walls and fixtures.

Clean conference room tables

Clean dry erase boards.

Clean exterior and interior of microwave and damp wipe counters and sinks in break
room.

Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect ail door handles.

Spot clean around wall switch plates, doors, doorframes and counters.
Wipe down vinyl and leather furniture.

Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating and replace furniture in its designated location.
Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents & air deflectors.

Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.



Quarterly Activities
Clean carpet and hot water extract, using a high-pressure extraction system.
**See attachments**

Semi-Annual Activities

Machine strip hard surface floors / clean grout in floor tile and reapply approved floor
finish.

Total Monthly Labor Hours for Balearic Community Center

Total Monthly Cost for Balearic Community Center $

Balearic ECP Daycare Area:
Description: Office, Kitchen and all restrooms on ECP side. (500 sq. ft.)
Description: Preschool Area (4,500 sq. ft.)

Daily Activities

Empty waste baskets and carry trash to pick up area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Completely clean, disinfect restrooms, fixtures and bright work, restock dispensers, refill
spap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust all horizontal top surfaces using a synthetic duster or a treated dusting towel.
Spot clean soiled walls and fixtures.

Clean exterior and interior of microwave and disinfect counters and sinks in break
room.

Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around wall switch plates, doors, doorframes and counters.
Wipe down viny! and leather furniture.

Surface clean carpets as needed.

Monthly Activities
Vacuum upholstered seating and replace furniture in its designated location.
Dust all vertical and horizontal blinds.
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Dust ledges and window sills over six feet.
Vacuum ceiling vents & air deflectors.

Machine scrub hard surface floor and apply finish.
Detail vacuum corners and edges.

Quarterly Activities
Clean carpet and hot water extract, using a high-pressure extraction system.
**See attachments**

Monthly Labor Hours for Balearic ECP Daycare Area

Total Monthly Cost for Balearic ECP Daycare Area $

COSTA MESA NEIGHBORHOOD COMMUNITY CENTER: {24,000 sq. ft.)
SERVICE SCHEDULE: Daily, 1:00 a.m.-6:00 a.m.

Lobby, Office Work Space, Restrooms, Office Area and Kitchen only.
SECURE FACILITY AND ACTIVATE SECURITY SYSTEM

Excludes: Front Office, Costa Mesa, Paularino, Harper, Elden and Wilson Rooms

Daily Activities

Empty waste baskets and carry trash to pick up area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners, clean outside of trash receptacle.
Spot clean interior & exterior entranceway door glass, push plates and handles.
Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor mats.

Completely clean, disinfect restrooms, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust all horizontal top surfaces using a synthetic duster or a treated dusting towel
including window ledges.

Spot clean soiled walls and fixtures.

Clean conference room and hallway tables.

Clean dry erase boards.

Clean exterior and interior of microwave and damp wipe counters and sinks in break
room.

Clean and polish drinking fountains.

Pick up all trash including: papers, wrappers, cigarette bults, and any other debris within
ten feet of building perimeter.

Wet mop kitchen area and wipe Formica counter tops only, no stainiess steel.

Weekly Activities

Dust low areas up to six foot in height.
Damp mop all hard surface floors / clean mop splatter on walls.
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Disinfect all door handles.

Spot clean around wall switch plates, doors, doorframes and counters.

Wipe down or vacuum lobby furniture.

Chemically treat all waterless urinals on Friday evenings with approved chemical.

Monthly Activities

Vacuum upholstered seating and replace furniture in its designated location.
Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents & air deflectors.

Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Replace waterless urinal cartridges with approved replacement as needed

Quarterly Activities
Clean carpet and hot water extract, using a high-pressure extraction system.
**See attachments™

Semi-Annual Activities

Machine strip hard surface floors / clean grout in floor tile and reapply approved floor
finish.

Total Monthly Labor Hours

Total Monthly Cost for Neighborhood Community Center $

COSTA MESA CORP YARD - FLEET AND STREETS OFFICE AREA: (17,390 sq. ft.)
SERVICE SCHEDULE: Monday, Wednesday and Friday, after 3:30 P.M.

Description: All Office work space, Men’s and Women’s Restrooms, Conference
Room totaling 3,462 sq. ft.

Excluding General Facility and Warehouse {13,928 sq. ft.)

Daily Activities (As noted above: Mon - Wed — Fri)

Empty waste baskets and carry trash to pick up area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Vacuum floor traffic lanes, workspaces and all accessible areas, spot and edge as
needed.

Completely clean, disinfect restroom, fixtures and bright work, shower, restock
dispensers, refill soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixtures.

Clean conference room tables.
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Clean dry erase boards.

Clean exterior and interior of microwave and damp wipe counters and sinks in break
room.

Clean and polish drinking fountains.

Weekly Activities in office areas

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Disinfect all door handles.

Spot clean around wall switch plates, doors, doorframes and counters.
Chemically treat all waterless urinals on Friday evenings with approved chemical.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Vacuum all ceiling vents and deflectors.

Machine scrub hard surface floor and apply finish.
Detail vacuum corners and edges.

Clean all baseboards.

Quarterly Activities

Machine strip hard surface floors / clean grout in floor tile and reapply floor finish.
Replace waterless urinal cartridges with approved replacement as needed.
Annual Activities

Deep clean garage floor

Total Monthly Labor Hours

Total Monthly Cost for Old Corp Yard - Fleet & Streets $

COSTA MESA CORP YARD - BLDG “A”: (T 5,219 sq. ft.}
SERVICE SCHEDULE: Monday, Wednesday and Friday, after 5:30 P.M.

Description: All office work space, Men’s & Women's Restroom and Locker Room,

Lunch Room.

Excluding: Wood Shop, Irrigation Sprinkler Shop, Custodial Closet, Electrical
Room and Office #109 {930 sq. ft.)
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Daily Activities (As noted above: Mon - Wed - Fri)

Empty waste baskets and carry trash to pick area. Replace liners if torn or soiled, cleanup
soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Vacuum all floor traffic lanes, workspaces and all accessible areas, spot and edge as
needed.

Completely clean, disinfect restroom, fixtures and bright work, showers, restock
dispensers, refill scap as needed.

Dust mop hard floors with a chemically {city approved} treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean sciled wall and fixtures.

Clean lunch room tables.

Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around wall switch plates, doors, doorframes and counters.

Wipe down vinyl and leather furniture.

Chemically treat all waterless urinals on Friday evenings with approved chemical.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Vacuum ceiling vents and air deflectors.

Machine scrub hard surface floor and apply finish.
Detail vacuum corners and edges.

Clean all baseboards.

Quarterly Activities

Machine strip all hard surface floors / clean grout in restroom floor tile and reapply floor
finish.

Clean carpet and hot water extract using a high-pressure extraction system.

**See attachments™*

Total Monthly Labor Hours

Total Monthly Cost for Corp Yard Bldg. “A” $
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COSTA MESA SENIOR CENTER: Entire Facility, {20,127 sq. ft.)

SERVICE SCHEDULE: Daily 3:30 p.m. - 4:00 a.m. except Monday and Wednesday
Description: Lobby, Library, Elevator, Men’s and Women’s Restrooms, Health
Clinic, Bridge Room, Arts and Crafts Classroom, Sun Room, Activity Room and
Kitchen and Elevator. First and Second Floor.

Excluding: Office Work Space
ALL SUPPLIES ARE PROVIDED BY THE SENIOR CENTER CORP.

Daily Activities

Empty waste baskets and carry trash to pick up area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, unsecured workspaces and all accessible areas, spot

and edge as needed.

Completely clean, disinfect restrooms, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / clean all mop splatter from all vertical surfaces.

Dust all horizontal top surfaces using a synthetic duster or a treated dusting towel.
Completely clean dust mop & polish bright work in elevators.

Spot clean soiled walls and fixtures.

Clean conference room tables.

Clean dry erase boards.

Clean exterior and interior of microwave and damp wipe counters and sinks in break
room.

Clean and polish drinking fountains.

Pick up all trash including: papers, wrappers, cigarette butts, and any other debris from
planters and grounds.

Clean and mop kitchen area, wipe down sinks and countertops.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop splatter on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around wall switch plates, doors, doorframes and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris, clean and polish exterior doors.
Chemically treat all waterless urinals on Friday evenings with approved chemical.
Surface clean carpets as needed.

Monthly Activities
Vacuum upholstered seating.
Dust all vertical and horizontal blinds.
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Dust ledges and window sills over six feet.

Vacuum ceiling vents & air deflectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Strip floors and reapply floor finish in elevators.

Clean accessible baseboards.

Quarterly Activities
Clean carpet and hot water extract, using a high-pressure extraction system.
**See attachments™*

Semi-Annual Activities

Machine strip hard surface floors / clean grout in floor tile and reapply approved floor
finish.

Replace waterless urinal cartridges with approved replacement as needed.

Annual Activities

June - Clean all exterior windows, (to be scheduled in respect of rentals and programs).

Clean wall coverings (1st floor only).

Total Monthly Labor Hours

Total Monthly Cost for Senior Center $

COSTA MESA Fire Stations #1-6: Entire Facility, (20,127 sq. ft.)
SERVICE SCHEDULE: ANNUAL DEEP CLEAN
Description: Living areas of each Fire Station.

Excluding: Garage area of the fire stations

Annual Activities

Clean/scrub all shower doors and shower tile

Scrub tile floors and seal grout

Vacuum and shampoo carpets

Shampoo upholstered chairs

Clean and wipe all walls/ceilings including removing of spider webs
Thorough dusting of all furniture, lockers, and ventilation registers
Wash and wipe clean all windows/window sills {(inside and out)

Fire Station # 1
2803 Royal Palm Drive
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Costa Mesa, CA, 92626

Living space is approximately 3,750 sq.ft.

Fire Station # 2
800 Baker Street
Costa Mesa, CA, 92626

Living space is approximately 3,332 sq.ft.

Fire Station # 3
1865 Parka Avenue
Costa Mesa, VCA, 92627

Living space is approximately 3,358 sq.fi.

Fire Station #4
2300 Placentia Avenue
Costa Mesa, CA, 92627

Living space is approximately 3,150 sq.ft. & Training classroom is approximately 1,456

sq.ft.

Fire Station# 5
2450 Vanguard Way
Costa Mesa, CA, 92626

Living space is approximately 4,305 sq.fi.

Fire Station# 6
3350 Sakioka Drive
Costa Mesa, CA, 92626

Living space is approximately 4,342 sq.fi.

Total Labor Hours

Total Monthly Cost for Fire Station #1-6 $







California Labor Code Sections 1060-1065

CHAPTER 4.5 DISPLACED JANITOR OPPORTUNITY ACT

1060. The following definitions shall apply throughout this chapter:

(a) "Awarding authority” means any person that awards or otherwise enters into contracts for
janitorial or building maintenance services performed within the State of California, including any
subcontracts for janitorial or building maintenance services.

(b} "Contractor" means any person that employs 25 or more individuals and that enters into a
service contract with the awarding authority.

(¢) "Employese" means any person employed as a service employee of a contractor or
subcontractor who works at least 15 hours per week and whose primary place of employment is
in the State of California

under a contract to provide janitorial or building maintenance services. "Employee" does not
include a person who is a managerial, supervisory, or confidential employee, including those
employees who

would be so defined under the federal Fair Labor Standards Act.

{d) "Person” means any individual, proprietorship, partnership, joint venture, corporation, limited
liability company, trust, association, or other entity that may employ individuals or enter into
contracts.

(e) "Service contract" means any contract that has the principal purpose of providing services
through the use of service employees.

(f) "Subcontractor" means any person who is not an employee who enters into a contract with a
contractor to assist the contractor in performing a service contract.

(g) "Successor service contract" means a service contract for the performance of essentially the
same services as were previously performed pursuant to a different service contract at the
same facility that terminated within the previous 30 days. A service contract entered into more
than 30 days after the termination of a predecessor service contract shall be considered a
"successor service contract” if its execution was delayed for the purpose of avoiding application
of this chapter.

1061. (a) (1) If an awarding authority notifies a contractor that the service contract between the
awarding authority and the contractor has been terminated or will be terminated, the awarding
authority shall indicate in that notification whether a successor service contract has been or will
be awarded in its place and, if so, shall identify the name and address of the successor
contractor. The terminated contractor shall, within three working days after receiving that
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notification, provide to the successor contractor identified by the awarding authority, the name,
date of hire, and job classification of each employee employed at the site or sites covered by the
terminated service contract at the time of the contract termination.

{(2) If the terminated contractor has not learned the identity of the successor contractor, if any,
the terminated contractor shall provide that information to the awarding authority, which shall be
responsible for providing that information to the successor contractor as soon as that contractor
has been selected.

(3) The requirements of this section shall be equally applicable to all subcontractors of a
terminated contractor.

(b) (1) A successor contractor or successor subcontractor shall retain, for a 60-day transition
employment period, employees who have been employed by the terminated contractor or its
subcontractors, if any, for the preceding four months or longer at the site or sites covered by the
successor service contract unless the successor contractor or successor subcontractor has
reasonable and substantiated cause not to hire a particular employee based on that employee's
performance or conduct while working under the terminated contract. This requirement shall be
stated by awarding authorities in all initial bid packages that are governed by this chapter.

(2) The successor contractor or successor subcontractor shall make a written offer of
employment to each employee, as required by this section, in the employee's primary language
or another language in which the employee is literate. That offer shall state the time within
which the employee must accept that offer, but in no case may that time be less than 10 days.
Nothing in this section requires the successor contractor or successor subcontractor to pay the
same wages or offer the same benefits as were provided by the prior contractor or prior
subcontractor.

{3} If at any time the successor contractor or successor subcontfractor determines that fewer
employees are needed to perform services under the successor service contract or successor
subcontract than were required by the terminated contractor under the terminated contract or
terminated subcontract, the successor contractor or successor subcontractor shall retain
employees by seniority within the job classification.

{c) The successor contractor or successor subcontractor, upon commencing service under the
successor service contract, shall provide a list of its employees and a list of employees of its
subcontractors providing services at the site or sites covered under that contract to the awarding
authority. These lists shall indicate which of these employees were employed at the site or sites
by the terminated contractor or terminated subcontractor. The successor confractor or
successor subcontractor shall also provide a list of any of the terminated contractor's employees
who were not retained either by the successor contractor or successor subcontractor, stating
the reason these employees were not retained.
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(d) During the 60-day transition employment period, the successor contractor or successor
subcontractor shall maintain a preferential hiring list of eligible covered employees not retained
by the successor contractor or successor subcontractor from which the successor contractor or
successor subcontractor shall hire additional employees until such time as all of the terminated
contractor's or terminated subcontractor's employees have been offered employment with the
successor contractor or successor subcontractor.

(e} During the initial 60-day transition employment period, the successor contractor or successor
subcontractor shall not discharge without cause an employee retained pursuant to this chapter.
Cause shall be based only on the performance or conduct of the particular employee.

{f) At the end of the 60-day transition employment period, a successor contractor or successor
subcontractor shall provide a written performance evaluation to each employee retained
pursuant to this chapter. If the employee's performance during that 60-day period is
satisfactory, the successor contractor or successor subcontractor shall offer the employee
continued employment. Any employment after the 60-day transition employment period shall be
at-will employment under which the employee may be terminated without cause.

1062. (a) An employee, who was not offered employment or who has been discharged in
violation of this chapter by a successor contractor or successor subcontractor, or an agent of
the employee may bring an action against a successor contractor or successor subcontractor in
any superior court of the State of California having jurisdiction over the successor contractor or
successor subcontractor. Upon finding a violation of this chapter, the court shall award back
pay, including the vaiue of benefits, for each day during which the violation has occurred and
continues to occur. The amount of back pay shall be calculated as the greater of either of the
following:

(1) The average regular rate of pay received by the employee during the last three years of the
employee's employment in the same occupation classification multiplied by the average hours
worked during the last three years of the employee's employment.

(2) The final regular rate of pay received by the employee at the time of termination of the
predecessor contract muliiplied by the number of hours usually worked by the employee.

(b) The court may order a preliminary or permanent injunction to stop the continued violation of
this chapter.

(c) If the employee is the prevailing party in the legal action, the court shall award the employee
reasonable attorney's fees and costs as part of the costs recoverable.

(d) In the absence of a claim by an employee that he or she was terminated in violation of this
chapter, an employee may not maintain a cause of action under this chapter solely for the
failure of an employer to provide a written performance evaluation.
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1063. (a) This chapter only applies to contracts entered into on or after January 1, 2002.

{b) Except for the obligations specified in subdivisions {a} and (b) of Section 1061, nothing in
this chapter changes or increases the relationship or duties of a property owner or an awarding
authority, or their agents, with respect to contractors, subcontractors, or their employees.

(c) Nothing in this chapter limits the right of a property owner or an awarding authority to
terminate a service contract or to replace a contractor with another contractor or with the
property owner's or awarding authority’s own employees.

1064. Nothing in this chapter shall prohibit a local government agency from enacting
ordinances relating to displaced janitors that impose greater standards than, or establish
additional enforcement provisions to, those prescribed by this chapter.

1065. If any provision or provisions of this chapter or any application thereof is held invalid, that
invalidity shall not affect any other provisions or applications of this chapter that can be given
effect notwithstanding that invalidity.

128






EXHIBIT B
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Merchants Building Maintenance






Merchants building maintenance

1639 E. Edinger Avenue, Bldg. C
Santa Ana, CA 92705

(714) 973-9272

(714) 973-2124

April 24, 2014

Ms. Kim Wilson, RFP Facilitator
City of Costa Mesa

77 Fair Drive

Costa Mesa, CA 92628

Dear Ms. Wilson,

Thank you for including Merchants Building Maintenance in your request for a cleaning
proposal. We are pleased to submit the following proposal for your consideration. We
believe this proposal offers you a high-quality, cost-effective solution to your cleaning
needs.

Merchants Building Maintenance has wide-ranging experience in servicing your industry
and we can be an excellent partner for the City of Costa Mesa. 'We do all we can to exceed
your expectations and take pride in customer satisfaction.

If there is any additional information we may provide, please do not hesitate to contact us.
All of us at Merchants Building Maintenance look forward to the opportunity of working
with you.

Sincerely,

Branch Manager
(714) 981-5018 Cellular
Georger@mbmeonline.com
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REQUEST FOR PROPOSAL

Janitorial Services Citywide

VENDOR APPLICATION FORM

TYPE OF APPLICANT: NEW [C] CURRENT VENDOR
Legal Contractual Name of Corporation: Merchants Building Maintenance

Contact Person for Agreement: Gegrge Rodriquez

Comporate Mailing Address: 1190 Monterey Pass Road

City, State and Zip Code: Monterey Park, CA 91754

E-Mail Address: Georger@mbmonline. com

Phone: _(714}3973-9272 Fax: (714}973-2124

Contact Person for Proposals: Gegrge Rodriquez

Title; Branch Manager E-Mail Address: Georger@mbmonline.com

Business Telephone: {714)9873-9272 Business Fax: (7141973-2124

Is your business: (check one)

[] NON PROFIT CORPORATION L] FOR PROFIT CORPORATION

Is your business: (check one)

{T] CORPORATION {(x] LIMITED LIABILITY PARTNERSHIP
] INDIVIDUAL [} SOLE PROPRIETORSHIP
[] PARTNERSHIP [] UNINCORPORATED ASSOCIATION

&
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Names & Titles of Corporate Board Members
(Also list Names & Titles of persons with written authorization/resolution to sign contracts)

Names Title Phone
Theodore Haas Chairmen (323)446-7231
David Haas President (323)881-6700 ext.322

GCeorge Rodriguez Branch Manager {714Y073-9276
Federal Tax Identification Number: 95-4558242
City of Costa Mesa Business License Number: 146331

(If none, you must obtain a Costa Mesa Business License upont award of contract.)

City of Costa Mesa Business License Expiration Date: _03/31/15



Answers to Methodology Section

Our employees use log books, radios, emails, telephone and personal visits to respond to tenant and
management requests, to document concerns and work completed or work to be completed. Our field
personnel have PDA’s for prompt notification and action response time. Qur area managers are given
daily schedule with any service requests and complaints so they can be addressed immediately that

same day.

Merchants management group is a knowledgeable team with many decades of experience dedicated to
providing efficient, quality performance and maintenance of our contract obligations. As you can see by
our list of references we provide service to some of the largest cities in Orange County. Our
management works closely with all levels of our supervision and your representative to ensure customer
satisfaction. Any service adjustments can be billed additionally.

Detailed project schedule and work plan will be followed according to the specifications and each
facility’s needs. Calendar with staffing and scheduled work will be provided to city staff. Merchants
Building Maintenance will follow our service start up plan which has a timeline of activities that wilf
make the transition seamless. (Please see section 7 of proposal for detailed timeline) We have many
qualified employees that are on call throughout our area that would be able to fill in positions that
might arise right away.

The respective roles of the city staff would be to be available to walk the facilities with the branch
manager, operations manager or full time quality control representative. These monthly inspections will
allow us to deliver a consistently valuable service to you. We believe we must “Inspect what you
Expect.”

After carefully reviewing your specifications we can offer to reduce frequency in dusting and vacuuming
in the non-common areas to be able to provide a lower cost.

Merchants does not plan on using, leasing, renting or purchasing any city owned facilities or property.

Merchants start up team meets with you prior to setting the service start up plan and timeline to discuss
your individual needs. We will tailor the plan to your individual needs and requirements and create a
customized start up plan and time line. For standard detailed transition plan please see Start-up plan
section 7 of proposal.

Equipment we will be utilizing at each location will be as follows:
City Hall - Two {2) pro team line vacer Hepa vacuums, three (3) trash can barrels, and three (3}
mop/buckets.

13
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All other focations — One (1) pro team line vacer Hepa vacuum, one {1) trash can barrel, and one {1)
mop/bucket.

Primary contacts will be branch manager George Rodriguez and customer service contact will be quality
control representative, Kathleen Morales. (see attached organization chart}

Mr. Jaime Espincza will be the executive in charge of this project; with over sixteen years as a leader in
our arganization he oversees the branch’s area managers and supervisors.

We will have a total of seven {7} part time employees performing the custodial/janitorial services.

Detailed written work plan, which shall include the following:

A. We have a list of employees that are on cali therefore assist us with emergency services and/or
coverage as needed at various facilities. We keep employees on this list until we find a stable
position that is a good fit for them.

B. We are proposing one (1} on site supervisor to oversee the account making sure all daily tasks are
completed, handles payroll and supply stock. One (1) area manager which works out of the office
and makes sure the specifications are being completed as per the contract, making sure the
employees are working in a safe environment with safe equipment and gets paperwork such as
payroll to the office for processing, One (1) operations manager with sixteen plus years of
experience to oversee it all.

C. City Hali— Two (2) pro team line vacer Hepa vacuums, three (3) trash can barrels, and three (3)
mop/buckets. All other locations — One (1) pro team line vacer Hepa vacuum, one {1} trash can
barrel, and one (1) mop/bucket.

D. We run a social security and criminal background check for all employees prior to hiring them. Our
employees are fully instructed on the proper use of keys, locked or otherwise secured areas and any
special alarm systems in use at your facility. We also report any unusual activity or oversights that
we may notice while doing our regularly scheduled work.

€. Benefit levels are based on the position of the employee. Production employees are offered 401k
and vacation time. Health benefits can be offered to production employees at the customer’s and
employee’s cost.

F. For full safety program please see Safety Programs and Awards section 5 of our proposal.
In our training we follow the following steps — 1. Visual aids as well as live instruction are given on
how to prepare and be safe for the task about to be completed. 2. Employees watch a live
demonstration from the trainer on how to properly clean the specified area. 3. Employees get to do
the work themselves with hands on training. 4. The work is reviewed and any additional professional
tips are given. For full recap on training please see Training section 6 of our proposal.



Answers to Questionnaire/Requirements for Janitorial Services

1. Merchants Building Maintenance is family owned and operated with more than 3,000 employees and

annual sales of more than 75 million dollars. Merchants is one of the largest janitorial service companies
in the west. Our size and scope allows us to be cost effective while our commitment te quality and
service makes us exceptional. Our Orange County operation has been established since the 1960’s and
boasts a client list that is virtual of “who’s-who” of signature Orange County firms. As you can see by our
list of references we provide service to some of the largest cities in Orange County.

We have many decades of experience dedicated to providing efficient, quality performance and
maintenance of our contract obligations. Our management works closely with all levels of our
supervision and your representative to ensure customer satisfaction. Management, supervision, and
quality control are the key to delivering our service.

Merchants has successfully passed its cleaning industry management standard — green building
assessment and has been awarded the CIMS-CIMS Green Building Certification. The CIMS & CIMS Green
Building Standards & Certification Programs set criteria for and validate organizations that are
professionally managed and dependable, providing you with benchmark criteria to ensure cleaning

success.
N/A

N/A

Our employees use log books, radios, emails, telephone and personal visits to respond and
communicate with each other and customers. Merchants believes strongly in customer communication.

We remain committed to serving our clients and keeping them informed on a regular basis

Management reviews information provided from our reporting system, tracking system and quality
control inspections and takes any corrective actions that may be needed to rectify any areas of
concerns.

In addition to our ongoing management and supervision, regular daytime inspections are conducted by
one of our full time quality control representatives. The result of these inspections, along with any
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11.

12.

13.

14,

comments by your personnel, will be reported immediately to management for prompt action and
follow through,

Merchants is planning to offer all current employees the opportunity to retain their position at the City
of Costa Mesa. If the City of Costa Mesa chooses not to retain a current employee we will offer them
employment at another one of our job sites.

There will be an onsite supervisor to oversee the account on a daily basis. His duties will be to make sure
all daily tasks are completed, complete payroll, and supply is kept stocked. This supervisor will be
assigned solely to the City of Costa Mesa and no other accounts.

We have a list of employees that are on call therefore assist us with emergency services and/or
coverage as needed at various facilities. One of these employees would be used to cover any shortages
due to vacations, illness etc.

Merchants Building Maintenance believes safety is a top priority. Our safety and training program
consists of monthly safety trainings and a monthly safety lotto in which the employees are eligible for
cash prizes as a result of no injuries at their account.

N/A

The following equipment will be used to complete the requirements of this contract and will remain
stored on site for the day to day duties:

A. Proteam line vacer Hepa vacuum

B. Trash can barrel

C. Mop and bucket

The following chemicals will be used in the course of the day to day cleaning:

Joy liguid for window washing

Green cleaner degreaser

Green neutral cleaner

Green mild acid bath and grout cleaner
Green glass and surface cleaner

Green furniture polish

Green stainless steel polish

GMMmoOO0®p
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EX PARTE COMMUNICATIONS CERTIFICATION

Please indicate by signing below one of the following two statements. Only sign one statement.

I certify that Proposer and Proposer’s representatives have not had any communication with a
City Councilmember concerning the CONTRACTOR Setvices RFP at any time after April 4,
2014.

F certify that Proposer or Proposer’s representatives have communicated after April 4, 2014 with
a City Councilmember concerning the Janitorial Services Citywide RFP. A copy of all such
communications is attached to this form for public distribution.
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DISQUALIFICATION QUESTIONNAIRE

The Contractor shall complete the following questionnaire:

Has the Coniractor, any officer of the Contractor, or any employee of the Contractor who has
proprietary interest in the Contractor, ever been disqualified, removed, or otherwise prevented
from bidding on, or completing a federal, state, or local governiment project because of a
violation of law or safety regulation?

Yes No X

If the answer is yes, explain the circumstances in the following space.
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DISCLOSURE OF GOVERNMENT POSITIONS

Each Proposer shall disclose below whether any owner or employee of the firm currently hold
positions as elected or appointed officials, directors, officers, or employees of a governmental
entity or held such positions in the past twelve months. List below or state "None."

None
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MERCHANTS BUILDII
MAINTENANCE

MEMBER SINCE 06/19/2013

The U5, Green Building Council is the nation's Foremost coalition of leaders working to transform
the way buildings and communities are designed, built, and operated, enabling an environrmentally
and socially responsible, healthy, and prosperous environment that improves the quality of life.

T2










































76

JOB SPECIFICATIONS

The Custodial/Janiiciial Services contractsr is responsibie for the cleanliness and
sanitation of the building. The dezcription of eacn service area, below, is to be used as
a guideline for the Custodial/Janitorial Services coniractor. The description does not
attempt to describe every detail or feature of the faciiity that is to be maintained by the
Custodial/Janitorial Services contraciocr.

JANITORIAL MAINTENANCE SPECIFICATIONS
CITY HALL SERVICE SCHEDULE - Monday - Friday, after 5:30 P.M.

Description — (73,341 total squaie foot)

First Floor — 24,453 sq. fi.
Front Lobby, Two Eievators, Meri’s and Women's restvoom, All work spaces within

City Clerks area, Finance Department, Conference rooms 1a, 1b, 1d, Council
Chambers, L.T. office area.

Excluding: Janitoriaf in - MIS server room; print shop, secured Vault areas inl.T. &
Treasury, Finance and City Clerk area; Conference Room 1C, Mechanical Room

and cleaning of desks. (Excluded 13,000 sq. ft.)

Daily Activities

Empty waste baskels and carry trasti to pick up area, replace liners if torn or soiled,
cleanup soiled areas rasuiting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and edge
as needed.

Completely clean & disinfect restrooms, fixtures and bright work, restock dispensers,
refiil soap as needed.

Dust mop hard floors with a chemically (city approved} treated dust mop.

Spot mop stains and spilis / clean all mop splatter from all vertical surfaces.

Dust all horizontal top surfaces using a synthetic duster cr a treated dusting towel.
Completely clean dust mop & polisit bright work in elevators.

Spot clean soiled walls and fixtures.

Clean conference room tables. Piace chairs neatly arcund table and room perimeter
Clean dry erase boards.

Clean extertor and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Service, empty and clean exterior (at building entrances) trash receptacles.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface floors / clean mop spiatier on walls,

Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around wall switch plates, doors, dcorframes and counters.

Wipe down vinyl and leather furniiure.
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Vacuum elevator tracks removing ali debnis, clean and polish exterior doors.

Chemically treat all waterless urinals on Friday evenings with approved chemical.
Surface clean carpets as needed.

Ciean and dust of Councit Chamber Dias horizontal and vertical wood surfaces, podium
and staff tables on Monday.

Monthly Activities

Vacuum upholstered seating.

Bust all vertical and horizontai blinds.

Dust iedges and window sills over six feet.

Vacuum ceiling vents & air deflectors.

Dust, mop and spot clean Fire Stairs, raiiings and ledges.

Machine scrub hard surface floors and apply finish; including elevators.

Detail vacuum corners and edges.

Clean accessible baseboards.

Exira clean of council chambers exterior doors.

Quarterly Activities

Clean all accessible carpet using hot water, high-pressure extraction system.

Replace wateriess urinal cartridges with approved repilacement.

Clean ali 1st floor windows inside and out.

Semi-Annual Activities

Machine sfrip hard suriace floors / ciean grout in fiocr tile and reapply approved floor
finish.

Clean fabric walls full height and hot water extract, using a high-pressure extraction
system, insuring no sireaks are visible

Annual Activities

June - Clean all exterior windows and power wash exterior sunscreens (o be performed

on weekend only).

Monthly Labor Hours 104 hours
Total Monthly Cost for First Fioor $2014-15 $1,706_51 2015-16 $1,848.16

CITY HALL Area: Second Floor, (9,303 taotal sq. ft.)
Lobby, Men’s and Women’s Restrooms, Break Room, Conference Room 2A, and

all office work spaces.

Excluding: vault and plan storage arcas (2ea), Mechanical Room and cieaning of
desks. (Excluding 713 sq. ft.)

Daily Activities

Empty waste baskets and cany trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and edge

as needed.
Completely clean & disinfect restroom, fixtures and bright werk, restock dispensers, refill
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s0ap as negded.

Dust mop hard fioors with a chemically {city-2pproved) treated dust mop.

Spot mop stains and spills / cleait all mop splatter from alil vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a ireated towel.

Spot clean sciled wail and fixture.

Clean conference room tables. Place chairs neatly around table and room perimeter
Clean dry erase boards.

LClean exterior and interior of microwave and disinfect counters and sinks in break room.

Cl=an and polish drinking fountains.

Weekly Activities

Dust low areas ug fo six foot in height.

Damp mop zall hard surface floors 7 clean mop spiatter on walis.

Use shampoo system to remove iarge soil spots and dry.

Disinfect all door handies.

Spot clean around ail wali swiich piates, doors, door frames and counters.

Wipe down viny! and leather furniture.

Vacuum elevator fracks removing all debris, clean and polish exterior doors.
Chemically treat ail waterless urinals on Friday eveniings with approved chemicals.
Surface clean cargets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizental blinds.

Dust ledges and window silis over six feet.

Vacuum ceiling vents and deflectors.

Dust mop and spot clean Fire Escape Stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Clean and polish metal elevator threshold plates.

(Clean accessible baseboards.

Quarterily Activities
Clean carpet using a high-pressure hot water extraction system.

“See gitachments.

Semi-Annual Activities
Machine strip hard surface floors / clean grout in floor tile and reapply approved floor

finish,
Repiace waterless urinal cartridges with approved replacements as needed.

Annual Activities
June - Clean all exterior windows, power wash exterior sunscreens {lo be performed on

weekend only).

Nonthly Labor Hours _77
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Total Monthly Cos? for Second Floor $2014-15 $1,259.40 2015-16 $1,366.87
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Lobby, Front Receptionist Area, Men’s and Women’s Restrooms, Break Room, all
work spaces within Administrative Offices, Central Services, Recreation and
Human Resources office spaces, Conference Room 34A.

Excluding vauit, Mechanical Rocem and cleaning of desks. (Excluding 379 sq. ft.)

Baily Activities

Empty waste baskeis and carry trash to pick area. Replace liners if forn or soiled,
cieanup soiled areas resuiting from leaking liners.

Clean both sides of partition glass using an approved wingow cleaner.

Yacuum cameted ficor traffic ianes, workspaces and ali accessible areas, spot and edge
as needed.

Compiletely ciean & disinfect restroom, fixtures and bright werk, restock dispensers, refill
soap as needed.

Dust mop hard flonrs with a chemically {(city approved) treated dust mop.

Spot mop stains and spifis / clean all mop spiaiter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot ciean soiled wails and fixiures.

Clean conference room fabies; arrange chairs neatly around table and room perimeter
Ciean dry erase boards.

Ciean exterior and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Weekly Activities

Dust low areas up to six foot in height.

Damp mop all hard surface ficors / clean mop splatter on walls.

Use shampoo sysiem to remove large soil spots and dry.

Dizinfect all door hardles.

Spot clean around all wall swiich plates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing ail debris, clean and polish exterior doors.
Chemically treat all waierless urinais on Friday evenings with approved chemicals.
Surface clean carpets as needad.

fAonthly Acfivities

Vacuum upholstered seafing.

Dust all veitical and horizonial blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust, mop and ciean Fire stairs, raifings, and ledges.
Machine scrub hard surface floor and apply finish.
Detaii vacLuum cofners and edges.
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Claan and polish metal elevator threshold plates,
Clean accessible baseboards.

Quarterly Activities
lean carpet using a high-pressure not water extraction system.
*See attachments.

Semi-Annual Activities

Machine sinip hard surface floors [ clean grout i floor tike and reapply floor finish.
Reolace waterless urinal cartridges wiln approved replacement as needed.

Annual Activities
June - Clean all exterior windows, power wash exierior sunscreens {{o be performed on
weekend gnly).

Monthiy Labor Hours 77

Yotal Monthly Cost for Third Floor $2014-15 $1,259.46 2015-16 $1,366.87

CITY HALL Area: Fourth Fleor, {8,303 total sq. fit.)

L.obby, Receptionist area, Men’s and Women's Restrooms, Conference Room 4A,
Break Room, and aill work spaces within Administrative, Engineering, and Traffic
Office workspace.

Exciuding: Vault area, Machanical Room and cleaning of desks. (Excluding 496
£q. f.}

Daily Activities

Empty waste baskets and carry trash {o pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Clean both sides of partition giass using an approved window cleaner.

Vacuum carpetad floor traffic lanes, workspaces and all accessible areas, spot and edge
as needed

Completely clean & disinfect restroom, fixiures and bright work, restock dispensers, refilf
soap as needed.

Dust mop hard floors with a chemicaily (city approved) treated dust mop.

Spot mop stains and spills / clean all mop spiatier from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towsl.

Spot clean soiled wall and fixtures.

Clean conference rcom tables; arrange chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break room.
Ctean and polish drinking fountains.

Weekly Activities
Dust low areas up to six foot in height.
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Damp mop ail hard serface fioors / clean mop splaiier on walls.

Use shampeo system to remove iarge soil spols and dry.

Disinfect al} door handlas.

Soot clean around all wali swilch plaies, doors, door frames and counters.

Wipe down viny! and leather furniture.

Vacuum elevator tracks removing ali debris, clean and polish extencr doors.
Chemically lreat all waterless urinais on Friday evenings with approved chemicals.
Surface clean carpsis as needed.

Monthly Activities

Vacuum upholstierad sealing.

Dust alt vertical and horizonitad biinds.

Dust ledges and window sills over six feet.

Yacuum ceiling vents and deflectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrufy hard surface floor and appiy finish,

Detail vacuum corners and edges.

Clean and pelish metai elevator threshold piates.

Clean accessible baseboards.

Quarterly Activities
Clzan carpzt and hot water exiract, using a high-pressure extraction systemn.
*See attachments™™

Semi-Annuai Activities
Maching strip herd surface floors / ciean grout in fioor file and reapply floor finish.
Replace waterless urinal carindges with approved replaceinent as needed.

Annuai Activities
June - Clean all exterior windows, power wash exterior sunscreens (lo be performed on
weekend only).

Monthly Labor Hours 77
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Total Monthly Cost for Fourth Floor $2014-15 $1,259.40 2015-16 $1,366.87

CITY HALL Area: Fifth Floor, (9,303 total sq. fi.)

Lobby, Receptionist, Restrooms, Conference Room 5a, Break Room, All work
spaces within City Manager Offices and private restroom, Fire Administration
Offices, EMS and Training Areas, City Attomey Offices and all work spaces.

Exciuding: Mechanicai Room and cleaning of desks. (Exciuding 262 sq. 1t.)

Daily Activities



32

Emply waste baskeis and carry trash {o pick area. Replace liners if torn or soiled,
cleanup soiled areas resuliing from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted fioor trafiic lanes, workspaces and ali accessible areas, spot and edge
as needed,

Completely clean & disinfect restroom, fixtures and bright work, restock dispensers, refill
seap as needed.

Dust mop hard floors with & chemically {city approved) treated dust mop.

Spot mop staing and spifis / clean all mop splatter from all vertical surfaces.

Dust horizontat top surfaces using a synthetic duster or a treated towel.

Spot clean soiled walt and fixtures,

Cilean conferencs room takizs; arrange chairs neatly around table and room perimeter
Clean diy erase hoards.

Ciean exterior and interior of microwave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Weekly Activities

Dust low areas up 1o six foot in height.

Damp mop ali hiard surface fioors / clean mop splatter on walls.

Use shampoo sysiem to remove large soil spots and dry.

Disinfect all door handies.

Spot ciean around alt wall switch piates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Vacuum elevaior fracks removing ail dabrig, clean and polish exterior doors.
Chemically treat ail wateriess urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontai biinds.

Dust ledges and window siiis over six feet.

Vacuum ceiling vents and defiectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrub hard surface ficor and apply finish.

Detail vacuum corners and edges.

Clean and polish metal elevator threshold plates.

Clean accessible baseboards.

Quarterly Activities
Clean carpet and hot water exiract, using a high-pressure extraction system.

**See attachmenis™
Clean upholstery on ail chairs in Conference Room §5A, using hot water/steam

extraction

Semi-Annual Activities

V1%



83

Machine strip hard surface ficors / clean grout in fioer tile and reapply floor finish.
meaptace waterless urinal cartidgos as needed.

Annual Activities
June - Ciean all extencr wincows, power wash exlerior sunscreens (to be perfarmed on

weakend oniy).

Monthly Labor Hours 62

T -

Total Manthiy Cost for Fifth Fleor  $2014-15 $1,357.76 2015-16 $1,473.56

COSTA MESA POLICE DEPARTMENT: (57,879 total sqg. fi.)

1*T FLOOR - 30,3581 =g, fi.

Lobby, all work spaces within Receptionist Avea, Records, Property Reception
Area, EOC, AN Restrooms, Elevator, Crime Prevention, Patrol Report
Writing/Sergeant Office, C&i offices, Walch Commander, Patrol Reporting Area,
Vice Narcotics, iraffic Report Writing/iraffic Bureau, Detective Bureau Office
Area, Administrative Sengeant Office, Vice Narcetics (when permitied by staff —at
least twice per weoel(, and ail hallwavs.

Excludes Jail area, Evidence Room, Property Storage, Janitor Closet, Detective
Bureau Storage, Crime Provention Storage, Swat Storage, Archive Storage, and
Supply Room. (Exciuding 10,958 sq. 1)

Daily Activities

Emply waste baskets and casry trash to pick area. Replace liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door glass, push plates and handles.
Cilean both sides of partition glass using an approved window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Completely clean, disinfect restroom, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard fioors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / ciean all mop splatter from all vertical surfaces.

Vacuum stairs, dust railings, ledges and spot ciean.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Completely clean dust mop & poiish bright work in elevator.

Spot clean soiled wall and fixtures.

Clean conference room tables; arrange chairs neatly around table and room perimeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break
rooim.

Clean and polish drinking fountains.

|14
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Weekly Activitias

Dust low areas up io six foot in height.

Damp mop all hard surface fioors { clean mop splatter on walls,

Usa shampoo sysizm to remove large soil spots and dry.

Disinfect all door bandies.

Soot clean arcund ali wall swiich piates, doors, door frames and counters.

Wine down vinyt and leather fitrniture.

Vacuvm elevator iracks removing ail debris and ciean exierior door.

Chemically treat all wateriess urinals on Friday evenings with approved chemicals.
Surface clean carpets as needed.

Monthly Activities

Vacuum upholstered seating.

Dust all vertical and horizontal blinds,

Dust ledges and window silis over six feet.

Yacuum ceiling vents and deflectors.

Dust, mop and spof clean Fire siairs, railings and ledges.
kachine scrub hard surface ficor and appiy finish.

Detail vacuum corners and edges.

Strip floors and reapply floor finish in elevator.

Clean accessible baseboards.

Quarterly Activities
Clean carpei anid hot water extract, using a high-pressure extraction.
**See aftachmenis™

Semi-Annual Activities
Machine stnp hard surface floors / clean grout in floor tile and reapply floor finish.
Replace waterless urinal cartridges with approved replacement as needed.

Annual Activities
June - Clean all exterior windows, power wash exterior sunscreens (to be performed on
weskend oniy).

Monthily Labor Hours _195 -
Total Monthly Cost for Police Depariment First Floor $2014-15 $2,992.03 2015-16 $3,276.96

ik
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COSTA MIESA PRLICE DEPARTMENT: 2nd FLOOR (14,656 total sq. ft.)
Al work spaces vathin Administiative and Operationai Offices, Conference Room
and ail hallways.

Exciuding utiiity closets, Training Storage Room, Janitorial, and Telephone
Board Room. (Exciuding 634 sy. {t)

Daily Activities

Emipty waste baskets and carry trash to pick area. Replace liners if torn or soiled,
cleanup sviled areas resulting from leaking liners.

Clean both sides of partition glass using an approved window cleaner.

Vacuum carpeted fioor iraffic lanes, workspaces and all accessible areas, spot and
edye as needed.

Completely ciean, disinfect restroom, fixtures and bright work, shower, restock
dispensers, refill soap as needed.

Dust mop hard fioors with a chemically (city approved} treated dust mop.

Spot mop stans and spilis / clean aill mop splatter from all vertical surfaces.

Dusi horizontal ton surfaces using @ synthetic duster or a ireated towel.

Spot ciean soiied wali and fixtures.

Clean conference room tables,; arrange chairs neatly around table and room perimeter.
Ciean dry erasz boards.

Ciean exterior and iriterior of microwave and disinfect counters and sinks in break
roor.

Clean and polish drinking founiains.

Weekly Activities

Dust low areas up io six foot in height.

Damp mop all hard surface floors / clean mop splatier on walls.

Use shampoo system to remove large soil spots and dry.

Disinfect ali door handles.

Spot clean around aii wall switch piates, doors, door frames and counters.

Wipe down virty! and leather furniture.

Vacuum elevator tracks removing all debris and ciean exterior door.

Chemically treat all waterless urinals on Friday evenings with approved chemicals.
Surface clean caipets as needed.

Monthiy Activities

Vacuum uphoistered seating.

Dust all vertical and horizonial blinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents and deflectors.

Dust, mop and spot clean Fire stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Clean and polish metal elevator threshold plates.

Clean accessible baseboards.

Y
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Guarteriy Activities
Cigan caroet and hot water extract, using 2 high-pressure extraction.
“*See altachmenis™

Semi-Annual Aclivities
Machine strip hard surface floors / clean grout in fioor tile and reapply floor finish.
Replace wateress urinal cartridges with approved replacement as needed.

Annnal Activities
June - Clean ali extzrior windows, power wash exterior sunscreans {to be performed on

wazkend oniy).

Mopthiy Labor Hours 139

Total onthiy Cost for Police Department Second Flgor $2014-15 $2,370.77 2015-16 $2,593.95

COSTA MESA POLICE DEPARTMENT: BASEMENT FLOOR {12,672 tofal sq. ft.)
Briefing Room, Women’'s and Men's Restrooms / Locker Roorns, Main Haliway,
unsecured Gun Range entrance, Exercise Room, Ali work spaces within Gang
SED.

Excluding: HVAC Machine room, gun range / range siorage & secured gun
locker, janitorial storage, telephone utility roem. (excluding 3,994 sg. ft. totai)

Daily Activities

Emply waste baskets and cary trash 1o pick area. Replace liners if torn or soiled,
cizanup soiled areas rasulting from leaking liners.

Clean both sides of pariition glass using an approvad window cleaner.

Vacuum carpeted floor traffic lanes, workspaces and accessible areas, spot and edge
as needed.

Completely clean disinfect restroom, fixtures and bright work, showers, resiock
dispensers, refill soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stairis and spills / clean all mop splatter from all vertical surfaces.

Dust horizontal top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixtures.

Ciean conference room tables; arrange chairs neatly around table and room penmeter
Clean dry erase boards.

Clean exterior and interior of microwave and disinfect counters and sinks in break
room.

Ciean and polish drinking fountains.

i
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Weekly Activities

Dust low areas vy {0 six foot in height.

Damp mop aii hard surface fioors f clean mop splaiter on walls.

Use shampoo sysiem fo remove large so0il spots and dry.

Disinfect all door handles.

Spoi clean around ali wall swilch plates, doors, dour frames and counters.

Wipe down vinyl and leather furniture.

Vacuum eigvaior tracks removing ali debris and clean exierior door.

Chemically treat all waterless urinais on Friday evenings with approved chemicals.
Surface clean carpeis as needed.

Monihly Activities

Varuum uphclstered seating.

Dust all vertical and horizontai blinds.

Dust ledges and window sills over six feet.

Vacuum celling vents and defleciors.

Dust, mop and spoi clean Fire stairs, railings and ledges.
Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

Clean and poiish meisl elevaior threshold plates.

Clean accessible baseboards.

Quarteriy Activities
Clean carpet and hot water extraci, using a high-pressure extraction.
~See alfachmeanis™

Semi-Annual Activities
Machine strip hard suriace fioors / ciean grout in fioor tile and reapply fioor finish.
Replace wateriess urinal cartridges with approved replacement as needed.

Monthiy Labor Hours __10¢

Total Monthly Cost for Police Department Basement $2014-15 $1,674.58 2015-16 $1,829.73

17§
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COSTA WIESA POLICE WESTSIDE SUBSTATION: (8,966 total sq. ft.)
Description: All work spaces within Genera! Facility, 1,270 sq. ft.
FOOK FACILITY AND ACTIVATE SECURITY SYSTEM

Excluding aii sccured areas 7,6%6 sg. ft.

Weekly Activifies / once a week

Empty waste baskeis and carry trash fo pick area. Replace liners if torn or soiled,
cleanup soiied areas resulting from izaking liners.

Clean both sides of partiticn glass using an approved window cleaner.

Vacuum carpetad fivor traffic lanes, workspaces and all accessible areas, spot and
edge as needed.

Coinpletely clean, disinfact restroom, fixtures and bright work, restock dispensers, refill
soap as needed.

Dust mop hard tioors with a chemically (city approved) treated dust mop.

Spot map stains and spiis / clean all mop splatter from all vertical surfaces,

Dust ratiings, ledgas and spot clean.

Dust horizonial top surfaces using a synthetic duster or a treated towel.

Spot clean soiled wall and fixture narks.

Clean conference roons iables,

Clean dry erase boards.

Clean axterior and interior of microwave and disinfect counters and sinks in break
room.

Ciear and patish arinking fountains.

Dust low areas up 1o six foot in height.

Darmp mop ail hard surface fioors / clean mop splatter on walis.

Use shampoo sysiem o remove large soil spots and dry.

Disinfect ail door handles.

Spot clean around &ali wall switch piates, doors, door frames and counters.

Wipe down vinyl and leather furniture.

Clean accessibie baseboards.

Surface clean carpetls as needed.

Monthily Activilies

Vacuum uphoisiered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills over six feet.
Vacuum ceiling vents and air deflectors.

Machine scrub hard suriace fioor and apply finish.
Detail vacuum cornars and edges.

Clean accessible basehoards.

Quarterly Activities

Ciean carpet and hot water extract, using a high-pressure extraction.
**See aftachmenits**

1
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Bemi-fonnual &ctivisies
Maching sing hara surfzce oors / clean grout in ficor tile and reapply floor finish.

BMomthhy Labor Howsrs 8

Totz! Monthiy Lost for Pelics estiside Substation $2014-15 $306.89 2015-16 $330.23

(COTTA T, LOMBHAYICA TIONS CENTER: {Total 7,960 sq. .}

SERVICE SCHeRuLE: Monday - Saturday, after 7:00 p.m. This is a 24/7 operation.
Descripdion: Reozotionist firea, All Office work space, Break Room, Men’s and

Yiornaw's Restoom - Lol Rooms, 911 Area, Conference Room, Shop Office

Breen and restrOoon.

Excluding: Vehicie Repair Bay and Mezzanine Storage, Equipment Server Room,
18nop Storage, Screen Storage, Telephone Room, Electrical (2,530 sq. ft.)

Daily aActivilies

Empty waste baskets and carry frash o pick arga. Replace finers if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & extarior entranceway door glass, push plates and handles.
Ciean poth sides of pastition glass using an approved window cleaner.

Vacuum carpetad Hoor irafiic ianes, workspaces and ali accessible areas, spot and
etlge as naeged,

Compietely clean, disinfect restroom, fixiures and bright work, showers, restock
dispensers, refill soap as needed.

Dust mop hard floors with a chemically (city approved) treated dust mop.

Spot mop stzins and spills / clean all mop soiatter from all vertical surfaces.

Dust horizontal top surfaces using a syntheiic duster or a treated towel.

Spot clean solled wall and fixtures.

Ciean conference room iables; arrange chzirs nzatly around iabie and room perimeter.
Ciean dry erase hoards.

Clean exterior and interior of microwave and disinfect counters and sinks in break
roopm.

Clezan and polish drinking fountains.

Weekly Activitiss

Dust low areas up to six foot i height.

Darmp mop ail hard surface fieors / clean mop splatier on walls.

Use shampoo system io remove farge soil spots and dry.

Disinfect ail door handles.

Spot ciean around alt wall switch plates, doors, door frames and counters.

Wipe down vinyl and ieather furniture.

Clean accessible baseboards.

Chemically treat aif waterless urinals on Friday evenings with approved chemicals.
Surface ciean carpets as needad.
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Fonthly Activities

Vacwen upholsisrad seanng.

Dt 2 weriics! ane horizontai biinds.
Dust ledoes and window sills over six feel,
Yaouum celing veris aad detiaciors,

Machine scrub hard surface fhror and apply finish.
Detail vacuiim corners and edges.
Ciean acceswiie paseboards,

Guacteriy Aogdvitian
Clepn camiat and hiot walsr extract, vsing a high-prassure extraction.

Supni-Annunl Aciivities

flaciing stip hara sunacs Hoors / ciean grout in floor tie and reapply floor finish.
Rapiace wateriess uring! carlridoes wiin approvad replacement as needed.
Momnitly LaborMovrs a3

Tota) #onthiy oot for Lommpunication Center $2014-15 $740.99 2015-16 $811.07

COSTA MESA DOWNTOWN RECREATION CEMTER (DRC): (Total 18,445 sq. ft.}
SERVICE SCHEDULE: Daly, 10.00 p.n. —6:00 am.

Description: Two Front Lobby Areas. Two Receplionist Areas, Game Room, All
Office and work space areas, Gymnasium, Gymnastic Area, Men’s and Women’s
Restrooms, Pool Locker and Shower Areas, Uay Care and Kitchen.

ACTIVATE SECURITY SYSTER

Exciuding: Wizintenance office/storage, Storage Area’s, Electrical Room,
Telephone Rooin, Janitor Closed, Basketbali Court, Poo! Equipment and Chemical

BT s A AL W A T

Daity Activities

Empty waste baskeis and carry trash to pick up area. Repiace liners if tom or soiled,
cleanup soiled areas resulting from leaking liners.

Spot clean interior & exterior entranceway door giass, push plates and handles.
Clean both sides cf partition glass using an approved window cieaner.

Vacuum carpeted fioor traffic iznes, workspates and ali accessible areas, spot and
edge as needed.

Completely clean and disinfect restrooms, showers, fixtures and bright work, restock
dispensers, and refill soap as needed.

Dust mop hard floors except hardwood gym floor

Spot mop stains and spills / clean all mop spiatter from all vertical surfaces.

Dust all horizonta) top surfaces using a synthetic duster or a treated dusting towel.

181
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Spot clzan suiled walls and fixtures.

Clean conferensa room tables.

Ciear sxterior and interior of microwave and damp wipe counters and sinks in break
roGia.

Cigan and poiigh drinking fountains.

Clean dry evase boards

Pick up aii frashy including: papers, wrappers, cigarette butts, and any other debris from
planters and grounds.

Weekly Activities

Dust lovw areas uo {o six foot in height.

Damp mop alt hard surface Hoors / claan mop splatter on walls.

Us= sitanipoo systam to remove iarge soil spois and dry.

Disinfert all doar handlas.

Spot clean around wall switch piates, doors, doorrames and counters.

Wipe down vinyl and leather furniiure.

Chemicaliy treat all waterless urinals on Friday evenings with approved chemical.
Suriace clean carpets as needed.

Clean interior of all lockers.

Monthly Activities

Vacuuim uphalsterad seating and replace furniture in its designated location.

Dusi all veriical and novizonial biinds.

Dust iedges and window sills over six feet.

Vacuum ceiling venis & air defiectors.

Machine scrub hard surface fioor and apply finish.

Detail vacuum corrers and edges.

Wash exterior of ionkers, using germicidal cleaner.

Detail clean restrocoms, showers - Wash walls, partitions, clean air vents, machine
scrub floors using germicidal disinfectant fourth Friday of the month.

Quarteriy Activilies

Clean carpet and hwi water extraci, using a high-pressure extraction system.

*See atfachinenis™

Replace waterless urinai cartridges with approved replacement as needed.

Machine strip hard surface ficors / clean growt in floor tile and reapply approved floor
finish in entrance area aguatics lobby, muitipurpose rcom and locker area.
{Exciuding basketbali Couirts in gym).

Semi-Annual Activities

Monthly Labor Hours 122
Total Monthly Cost for Downtown Recreation Center $2014-15 $1,953.11 2015-16 $2,126.04

et
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COSTAMEISA BALEANIC CONPUNITY CENTER: (Total 7,680 sq. ff)

SERVICE SCrLDULE: Sunday - Thursday, after €:00 p.m.

Description: Cffice Aveas: Al office work space, ECP1 & ECP2, ECP Office, ECP
Kitchar, Ali vgilerior Restrooms, Exterior Restrooms, Sierra & Adobe Room and
Sttt Ropm areas, Men's and Women’s restroorm.

LOCK FACILITY, EXTERIOR RESTROOMS AND ACTIVIATE SECURITY SYSTEM

Exciuding: Heater room, Custodial Closet, Toy Storage, Storage Rooms, and 2
ECP Storags Rooms (438 sq. fi.)

Monday, Wednesday and Friday

Empty waste baskets and cany frash to pick up area. Replace liners if torn or soiled,
cleanup solied areas resulting from leaking liners.

Spws clean inferior & extarior entranceway door glass, push plates and handles.
Ciean ooth sides of partition giass using an approved window cleaner.

Vacuuin carpeted floor iraffic lanes, werkspaces and all accessible areas, spot and
edge as needed.

Compleiely clean, disinfect restrooms, fixtures and bright work, restock dispensers, refill
soap as needad.

Dustimop hard fwors with a chemically {city approved) treated dust mop.

Spol mop staing and spils / clean ait mop splatter from ali vertical surfaces.

Dusi all horizontal top surfaces using a synthetic duster or a treated dusting towel.
Spot Cigart soilad walls and fixtures.

Ciean vonfsrance room ables

Clearn dry erasa Loards.

Clean exterior and inferior of microwave and damp wipe counters and sinks in break
rocm.,

Clean and polish drinking fountains.

Waeekiy Activilies

Dust iow areas up to six foat in hieight.

Damp mop all nard surface flocrs / ciean mop splatter on walis.

Use shampog systern to remaove iarge soil spots and dry.

Disinfect all door nandiss.

Spot clean around wall switch piates, doors, doorframes and counters.
Wipe down vinyl and leather furniture.

Surface clean carpets as needed.

Monthly Activitics

Vacuum upholstered seating and replace furniture in iis designated location.
Dust all vertical and horizontal biinds.

Dust ledges and window sills over six feet.

Vacuum ceiling vents & air deflectors.

Machine scrub hard surface floor and apply finish.

Detail vacuum corners and edges.

g%
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Quarteriy Activities
Claan carpet and ol water &xiract, using a high-pressure extraction system.
“Eeg attachimanis™

memi-snnual Aelivities
Maching stip Rard surace Howes » ciean growt in floor lile and reapply approved floor
s,

Tolal Moantly Labor Mowrs firr Balearic Community Center _28

Taobai Khonthly Gost for Balesric Community Center  $2014-15 $487.69 2015-16 $527.40

‘Balearic ECF {iaycars Area:
Descoription: Oice, Kilchen and a3l restrooms on ECP side. (500 sq. f1.)
Descrindion: Freschood Area (4,500 sa. L)

Daily Activities

Erapty wasts baskes and carry frash to pick up area. Replace liners if torn or soiled,
cleapup soiled arzas resulting irom leaking liners.

Soot clean interior & extericr eniranceway door glass, push piates and handles.
Vacuurn caipetsd loor fraffic lanes, workspaces and all accessible areas, spot and
edge as nasdad,

Compietaly ciean, disinfact restrooms, fixtures and bright work, restock dispensers, refill
s0ap as needed.

Dust mon harg Aoors with a chemically (city approved) treated dust mop.

Spot mop stains and spills / ciean all mop splatter from ait vertical surfaces.

Dust all horizentad wp surfaces using a synthetic duster or a treated dusting towel.
Spnt clean sciled walls and fixtures.,

Clean exterior and inferior of microwave and disinfect counters and sinks in break
room,

Clean and polish drinking founiains.

Weekiy Activities

Dust low areas up lo six foot in heignt.

Damp mop all hard surface floors / clean mop splatter on walils.

Use shampoo sysiem {0 ramove large soil spois and dry.

Disinfect all door handles.

Spot clean around wall switch piates, doors, docrirames and counters.
Wipe down vinyl and leather furniture.

Surface clean carpets as needed.

Monthiy Activities
Vacuum uphoistered seating and replace furniture in its designated location.

Dust all vertical and horizontal blinds.
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Dust e sl window sFls over six feet,
Waouun sahng s & air dellecions.

BAzching oeuh Racd suTane oo and apply finish.
Paeptadl vaicuuam comers and adges

Chyarkeriy Activiting
Clzan campet and hot water exfracl, using a high-pressure extraction system.
et attachmenis®"

Maonthiy Labor Houwrs lor Balearic EGP Daycare Area _34

Total Honthiy Cost tor Balesards ECP Daycare Area $2014-15 $567.71 2015-16 $614.85

COSTA MESA HEMSHBORNCOD COMMUNITY CENTER: (24,000 sq. ft.)
SERVICE BCHELILE: Daily, 1:00 a.m.-8:00 a.m.

Lowisy, Office Work Space, Restrooms, Office Area and Kitchen only.
SECURE FACHITY AND ACTIVATE SECURITY SYSTEM

[Exciudes: Frant Oifice, Losta Maesa, Paularine, Hamer, Elden and Wilson Rooms

Daily sctivities

Emply wases aszels and carry trash to pick up area. Replace liners if {orn or soiled,
clearup solied arcas resuiling from leaking liners, clean outside of trash receptacle.
Spet clean inienor & axienior erdranceway door giass, push plates and handies.
Clean both sides of partiion glass using an approved window cleaner.

Vacuum carpeted floor mais.

Completely clean, disinfect restrooms, fixtures and bright werk, restock dispensers, refill
soap as neaded.

Dust mop hard fioors with & chemically (city approved) treated dust mop.

Spot mop stains and spilis / clean all mop splatter from afl vertical surfaces.

Dust ali horizontal {op surfaces using a synthetic duster or a treated dusting towel
including window ledges,

Spot clean sciled walls and fixtures.

Clean conierence room amnd halbwvay tables.

Clean dry erase boards.

Clean exierior and interior of microwave and damp wipe counters and sinks in break
ronm.

Clean arud poiish drinking fountains.

Pick up ali trash including: papers, wrappers, cigarette bults, and any other debris within
ten feet of building perimeter.

Wei mop kilchen area and wipe Formica counter tops only, no stainless steel,

Weekly Activities
Dust low areas up 1o six foot in height.
Damp mop all hard surface floors / clean mop splatier on walls.



Disirfect all door hendiss,

Spot ciran around wall swilch pilates. doors, docrframes and counters.

Wipz dowm o vecwan vxbiy furniuire,

Chemically treal 2l watziiess urinais on Friday evenings with approved chemical,

Monthiv Activities

Vaodum uphcisterend seating and réplace furnilure in its designated location.
Cuasi 2l wertics! end Forzontz! Minds,

Dugy kzdges ar whndow sils oo 37 feet,

Voo ceihing vents & air deflectors,

Machine scrub hard surface floor and apply finish.

Detall vacuum comers and edgas,

Reniace wateriess urinal cartridpes with approved replzcement as needed

Quarterly Aatieitms
Clean carpa! and hol water exiant, Using a high-pressure exiraction system.

“Seop atigchmanis®®
Senw-dniusl dethetes

Machine strp hacy surfuce thoers 7 olean grout in floor tite and reapply approved floor
fimisn.

Total Monthiy LeberHowrs 220

Totai BMonthly Gost for Naeighhornood Community Center $2014-15 $3,435.50 2015-26 $3,723.68

[COSTA MESA CORP YARD - FLEET AND STREETS OFFICE AREA: (17,390 sq. ft)
SERVICE SCHEDIULE: Monday, Wednesday and Friday, after 3:30 P.M.
Description: Al Office work space, Man's and Women’s Restrooms, Conference

Room totaling 3,442 sq. ft.

[Exciuding General Facility and Warehouse 113,928 sq. ft)

Daily Activities {As noted above: Mon - Wed - Fri}

Empiy wasie baskets and carry irash to pick up area. Repizce liners if torn or soiled,
cleanup soiled areas resulting from leaking liners.

Vacuum floor traffic ianes, workspaces and ali accessible areas, spot and edge as
needead.

Compietely cisan, disinfec! restroom, fxtures and bright woik, shower, restock
dispensers, refill soap as neadad.

Dust mop bard floors with a chemically (cily approved) treated dust mop.

Spot mop stains and spiiis / clean ali map splatter from all vertical surfaces.

Dust horizontal top surfaces using a synithelic duster or a treated fowel.

Spot clean scoiled wall and fixturas.

Clean conference room {ables.
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Clean dry erase boaids.

Claars enttarinr ared intarior of miowave and darmp wipe counters and sinks in break
roorm.

Ciean znd pelials grinking fountains,

Weekily Activities in office areas

Dust low areas up to six foot in height.

Davsa mee an bacd susiacs fioors / clean mop spiatter on walls.

Disinfect all door nandies.

Spet ciean arountd vl swilch pliaies, doors, doorframes and counters.
Chernicaily treat ai waterless urinals on Friday evenings with aporoved chemical.

Maouthiy Aativities

Vasuum uphoisiere! seating.

Dust ait verical e nd horizanial blindz,

Vacuum & ceiling vants and deflectors.

Machine scrub hard surface floor and apply finish.
Dalall vacisuin oGraers and edges.

Clean 2l baseboarus,

Guarterly Acidvities
Maching strip hard surface floors / clean grout in fioor tile and reapply floor finish.
Renlece wateriess winal canridass with approved replacement as needed.

Annual Activities
Desp ciean garage ficor

Totai Monthly Labor Heowars 27

———

Total Kicanthiy Cost for Old Corp Yard - Fleet & Streets $2014-15 $521.52 2015-16 $563.53

COSTA MESA CORP YARD - BLDG “4”: (T 5,219 sq. ft.}
SERVICE SCHEDULE: Monday, Wednesday and Friday, after 5:30 P.M.
Description: Al office work space, Men’s & Women’s Restroom and Locker Room,

Lunch Room,

Excluding: Wood Shop, irrigation Sprinkler Shop, Custodial Closet, Electricai
Room and Office #109 (930 sq. 1)
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Disagy Antvities (4% noted above: ilon - Wed - Fri)

Ernioty waste aaskss and carry trash to pick area. Replace liners if torn or soiled, cleanup
sadted areas resullivg from igadng liners.

Clean boih sides of pariition glags using an approved window cleaner.

Soot clesn indeticr % exdsrior eniranceway door glass, push piates and handles.
Vacuwmn 20l floor traffic lanes, workspaces and all accessible areas, spot and edge as
nen s,

Cornsletaly ohenn, d sinfect restroom, fixtures and bright work, showers, restock
dispensers, retii soap as needad,

Crsar eiogy hara oors with 8 chemicaily {City approved) treated dust mop.

Spol mop s1ains ana soilis / cican all mop splatter from all vertical surfaces.

Dust hovizaoial v surfeces uring 2 synthetic duster or a trealed towel.

Spot clean suiled wall and fiviures,

Clean inch room fabiles.

Claan dry erase boands.

Clzan sxwgrior and interior of rmicrowave and disinfect counters and sinks in break room.
Clean and polish drinking fountains.

Voeakly souvitias

Dust iow areas upe 10 six foot in height.

Darmp mop &l nzrd surizee foors / clean mep splatter on walls.

Usa shampoo svsiem t remove iarge soll spots and diy.

Disinfeci ali dowr nardles.

Spot clean around wait switch plates, doors, dociframes and countears.

Wipe down vinyl and leather furniture.

Chemicasly ireat ail waleress urinals on Fridav evenings with approved chemical,

fMonthly Activities

Vacuum upholsiered seating.

Dust all vertical and horizontal biinds,

Vacuwm aelling vents and air defiectors.

Machine scrub hard surface floor and apply finish.
Detail vaciuum cormears and edoas.

Clean afl baseboards.

Cuarterly Activities
Machine sirip atl hard susface fioors / clean grout in restroom floor file and reapply floor

finisi.
Clean carpat and hot waler extract using a high-pressure exdraciion system.

“See altachments**

Tetal Monthiy Labor Hours 31 -

Totai Monthly Cost for Corp Yard Bidg. “A” $2014-15 $521.52 2015-16 $563.53
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COSTA MESA SEM:CH CENTEA: Entire Facility, (20,127 sq. ft.)

SERVICE GO AEDULE. Daiy 5:30 pm. - 4:00 a.m. except Monday and Wednesday
Descriplion: Lobiy, 'ﬂliii'y', Ligvator, Men's and Wornen’s Restrooms, Health
Clir:ie, ...,um._;*f J~ won, Arks and Crafls Classroom, Sun Room, Activity Room and
Kilaoan and @igsarorn, M‘-,t ana Becend Floor.

Excluding: Ofice Worlkk Spaces
ALL SJF F*:_,i_".'.i 25 AR PROVIDED BY THE SENIOR CENTER CORP.

Daity Activities

Ercply wasts pasikals and cairy wash 1o pick up area. Repiace liners if torn or sailed,
cleanun soiied ;:«F'eas resuting Troim leaking liners.

Spot cear :ntu o & axterior ¢niranceway door giass, push plates and handles.

Clean coth sises OF pariition ylass using an approved window cleaner,

Vacddsii canseiad Toot fra hr fanas, unsecured workspaces and all accessible areas, spot
and Sl 835 AEE0EG

Completely clean, disintect resirooms, fixtures and bright work, restock dispensers, refil!
soap as needad,

Dust raop hard flocrs with a chemically (City approved) treated dust mop.

Spcinop slaing ana spilis 7 clean all mop spiatter from all verticai surfaces.

Dust ai horizonta: fop swvaces wsing a synihetic guster or a treated dusting towel.
Completely clean dust mop & polish bright work in elevators.

Spot ¢lzan solad walls and fixtures,

Clean comernznc: voorn tables.

Clean ity 2iase bosras.

Clean exienor ansl senor OF imsiowave and damp wipe counters and sinks in break
TOoiMN.

Clear and poiishi dionking fountains.

Pick up ail trash including, papers, wrappers, cigarette butts, and any other debris from
planters and grounds.

Clean and mop kitchan area, wipa down sinks and countertops.

Weekly Activities

Dust iow areas U o six foot in height.

Darmp mop all hard suzcs floors / clean mop splatter on walls.,

Use shanpoes syskam {0 rarnove jarge soil spots and dry.

Disinfest all door handles.

Spot clean arcund wail swiich plates, doors, doorframes and counters.

Wipe down viny! and leather furniiure.

Vacuum elevator tracks removing ail debris, clean and polish exterior doors.
Chemicaily treai ali waterless urinais on Friday evenings with approved chemical.
Surface ciean carpets as negded.

Monthiy Activilies
Vacuum uphoistcs‘e’j seating.
Dust all vertical 2n¢ horizontal blinds.
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Dusi l2ugss and window silis over six fesl.

Vacuiim ceiling venits & air defleciors.

Dusi, niop ang spod clean Fire stairs, railings and ledges.
Maching scrde sacd surface foor and apply finish.

Detail vacuum comers and edges.

Strip fdacis and reapply fear finish in efevators,

Clean accessible baseboards.

Quarterly Activitias
Clean carpet and hot waigr extract, using a high-pressure extraction system.
**Ses attachmenis™

Semi-Annual Activities
Machirs: 2irip hard suriace stocors / ciean grout in floor tile and reapply approved floor
finish.

Replace wateriess wyinal cartridges with approved replacement as needed.

Annuzt Aciiviass

Junie - Glean ail exesiion winuows, (to be scheduled in respect of rentals and programs).
Clear veaah coverings (45t fioor oniy).

Toual Bonthly Lebor Howrs  _ 200

Total Monthly Cost ior Senjor Center $2014-15 $3,094.27 2015-16 $3,375.31

[COSTA MESA Fire Stations #1-6: Entire Facility, {20,127 sq. ft.)
SERVICE SCHEDULE: ANNUAL DEEP CLEARN
Description: Living areas of each Fire Station.

| Excluding: Garage area of the fire stationg

Annual Activities

Clean/scrub all shower doors and shower tile

Scrub tiie floors 2nd seal grout

Vacuum and shampco carpets

Shampco upholsterad chairs

Clean and wipe all walis/csilings including removing of spider webs
Thorougn dusting of all furniture, lockers, and ventiistion registers
Wash and wipe clean ail windows/window sills {(inside and out)

Fire Station # 1
2803 Royai Palm Crive

149
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A4l Bk ar Glreek
Costn Masn, (,”“ FANAE
Livinyg space .m,;w;urmmy 3,352 sq.ft.

Fiz Station#3

Tuah baika Avarne

Comta Mesa, WOL, 426827

Liwing space is approximately 3,354 sq L

Firs &tdsion #£4

: S g Avense

1505 Mesa R, BPRZY

Living sDace s apuroxunaiely 3,990 sqfi. & Training ciassroom is approximately 1,456

=q.1t.

Fia Biation 28

2450 Vanguafd Way

Coeritia Blura, 08 J28Z0

Living space is dppmx:maieiy 4,305 sq.it.

Gos ta Meqa CA, 82625
Living spate iz m;;m:r:mut““}f 1542 syt

Torat Labor Bowrs 127 .

Total Monshiy Annual Cost for Fire Station #18 $2014-15 $3,084.13 2015-16 $3,147.50

econd Finor Caroat Glernina Specifivations

T T T T Tr—T S -

MOTE: Phese 3 f-f.e[ i g Seoudt B ade'ed] £y pie arofion debeid *CITY WALL Area: Second Floor™ hn Appentic G, Anochment 4, Job
Speciiications @id whe coui fe do shix work sl be Fuucirdted with 1w other work reqetived for this aren.

Work may be performed between 5:00PM and 6:00AM Monday through Thursday

nights, or between 5:00FM Friday through 6:00AM Monday moming.

Step 1; Vendor shali first thoroughly vacuum the entire carpet to extract loose dirt
with a commercial quality vacuum containing a revolving brush.

Siep 2: Verdor shall pre-clean/spray City approved “high trailic area carpet cleaner” from
a hand held tank type peessure sprayer o all hallway wraflic areas from the lobby and
entries info back office areas and individual office. Vendor shail pre-clean/soak/spot clean
all noticeable carpe: spots before commencing steam exteaction cleaning.

[al



Notee Flor sowrss Sfeamt exteaeiise shofl commence within 19 minuies of applying "high
traf¥ir araw carpet cleqmen”

Stan 3: Vender shall ure g hot warn: (minimum |10 degrees water temperature) extraction
cleaning  process with  Cily  appioved chemical cleaner mixed to manufacture’s
specifications. A moy siek with wann water faucet is accessibie in the second floor janitor's
ciosey, (e wawer supply and ciimetion disposal.

Step 4 Vendor shall periorm al b2asi two hoi water/cieanes extraction passes over all
exprsed “hlue” campet areas, 1ot including under (umiture or file cabinets where the
exiraction wand canniot aceess. Fixed fumiture does not need to be moved by the vendor,

but 21! office chais shall be moved as needed to clean all exposed carpet..

Stap 50 oido dntor than 30 miruizs efter the second hot watericleaner extraction pass over

the carpet, vendor shall use clean hot water, free of chemical cieaners, minimum 110
degree temperaturz, and again pass over all corpet zreas to extract residual chemical
cleaners, dirt, etc. The tatal minimumn aumber of extraction passes shall be three, or more

as needed o remove heavy soil.

Sieéa & Veacor shell ve-ispect als carpet aress for excessive water/moisture that will not drE
to thve tousl within 12 hours. Uov thoss carpet areas gxcessively wet and will not dry within |
hours, vendor shall use 2 wet/dry vacvum to extract as much water as possible from the carpet.
Step 71 A minimumin of one earpet ievel drying fan shail be placed in each hallway off the
main fobby and umed on dhe high speed when vendor leaves the building. All office doors
shasl e w2ft open and fans witl be ierned off by City personnel.

All cther provisions of the fnvitation of this proposal shalf remain in their entirety.

Vendors hereby acknowledge receipt and understanding of the above Amendment.
Complale aad subsit this Amendmient with pour propoesal,

.;?
_/";,7 ’//l o .
o T £, 4 . . .
b //5 ’/,/ Merchants Building Maintenance
ig!@.ar& Date Company Name
George Rodriguez, Branch Manager 1639 B Edinger Ave. Unik C
Typed Name and Titie

Santa Ana, CA 92705
Address

a2









2014-2015

Teal Estimatad Annual Price $252,330.97

¥roantint Aordable Care Act

{ s }("._.;‘_._:_t $28; 800

Total Esttmeted Anmuasl Brice /4 C & Credit $281,130.97

i prospeciive proposess shiowid focter ifese fmcreases inko theiy respective propasals and stipulate a progosed
“Afferdelie Healthoore o™ credit, should Hhe A&t nok poss.

}I ;]:”'1,* "iTh \Vs\ in
.-t.-lt.f: 1‘~ ,:P‘i\{ ':?.d

Attachment 4

JOB SPECIFICATIONS

IPEGES 99-100)

COSTA MES?, Fire Stafions $1.8; Entire Facility, (20,127 sq. ft.)
ETERWVICE BOHEINILE: AMNUAL DEEP CLEAN
Daserintiom E.,nfmg areas of each Fire Slation,

Freobiding: Gararn areg of ths fra siations

Arnuz! Activitiag

Ciean/scrub all shower doors ansd shower tile

Scrub tile fleors and seal grout

Vaecsisrn and shamoco capels

Shampos uphivisiered chais

Clean and wipe all walle/ceilings including removing of spider webs
Thorough gusting of all furniture, lockers, and ventilation registers
Wash and wine clean all windowsfwindow silis {inside and out)

Fire Slalion # 1

2803 Royal Palm Drive

Cosia Mesa, CA, 82626

Living space is anproximalely 3,700 sq.fi.

Eire Station # 2

185






2015-2016

Tatal Betimated Annval Price $334,021.10

*Potential Affordable Care Act
(ACAY rndit

$33,600

Total Bstimated Annuat Price wi/ACA Credit

$367,621.10

®Al} prospective propesars should factor these increases into their respective proposals and stipulate a proposed

“Affordable Heolthcare Act” credit, shouid the Act not pass.

APPENTHX G

Attachment 4

JOB SPECIFICATIONS
(PAGES 99-106)

COSTA MESA Fire Stations #1-6: Entire Facility, (20,127 sq. ft.)
SERVICE SCHEDULE: ANNUAL DEEP CLEAN
Description: Living areas of each Fire Station.

Excluding: Garage area of the fire stations

Annuzl Activities

Clean/scrub all shower doors and shower tile

Scrub tiie floors and seal grout

Vacuum and sharmpoo carpets

Shampoo upholsiered chairs

Clean and wipe all waits/ceilings including removing of spider webs
Therough dusting of afl furniture, lockers, and ventilation registers
Wash and wipe clean all windows/window sills {inside and out)

Fire Station # 1

2803 Royal Palm Diive

Costa Mesa, CA, 92626

Living space is approximately 3,750 sq.ft.

Fire Station # 2

| a’l
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SAMPLE PSA
CITY OF COSTA MESA
PROFESSIONAL SERVICES AGREEMENT
WITH
THIS AGREEMENT is made and entered into this __ day of , 20 (“Effective

Date"}, by and between the CITY OF COSTA MESA, a municipal corporation (“City”), and
, a [state] [type of corporation] ("Consuttant”).

WITNESSETH:

A WHEREAS, City proposes to utitize the services of Consultant as an independent
contractor to . as more fully described herein; and

B. WHEREAS, Consultant represents that it has that degree of specialized
expertise contemplated within California Government Code Section 37103, and holds afl
necessary licenses to practice and perform the services herein contemplated; and

C. WHEREAS, City and Consultant desire to contract for the specific services
described in Exhibit “A” (the “Project”} and desire to set forth their rights, duties and liabilities in
connection with the services to be performed; and

D. WHEREAS, no official or employee of City has a financial interest, within the
provisions of Sections 1090-1092 of the California Government Code, in the subject matter of
this Agreement.

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions
contained herein, the parties hereby agree as follows:

1.0. SERVICES PROVIDED BY CONSULTANT

1.1. Scope of Services. Consultant shall provide the professional services described
in the City's Request for Proposal (“RFP”), attached hereto as Exhibit “A,” and Consultant's
Response to City’s RFP (the "Response”) attached hereto as Exhibit "B,” both incorporated
herein by this reference.

1.2.  Professional Praclices. All professional services to be provided by Consultant
pursuant to this Agreement shall be provided by personnel experienced in their respective fields
and in a manner consistent with the standards of care, diligence and skill ordirarily exercised by
professional consultants in similar fields and circumstances in accordance with sound
professional practices. Consultant also warrants that it is familiar with all laws that may affect its
performance of this Agreement and shafl advise City of any changes in any laws that may affect
Consultant’'s performance of this Agreement.

1.3. Performance to Satisfaction of City. Consultant agrees to perform all the work to
the complete satisfaction of the City and within the hereinafter specified. Evaluations of the
work will be done by the City Manager or his or her designee. If the quality of work is not
satisfactory, City in its discretion has the right to:

]GIE(
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(a) Meet with Consultant to review the quality of the work and resolve the
matters of concern;

(b) Require Consultant to repeat the work at no additional fee until it is
satisfactory; and/or

{c) Terminate the Agreement as hereinafter set forth.

1.4. Warranty. Consultant warrants that it shall perform the services required by this
Agreement in compliance with all applicable Federal and California employment laws, including,
but not iimited to, those laws related to minimum hours and wages; accupational health and
safety; fair employment and employment practices; workers' compensation insurance and
safety in employment; and all other Federal, State and local laws and ordinances applicable to
the services required under this Agreement. Consultant shall indemnify and hold harmless City
from and against all claims, demands, payments, suits, actions, proceedings, and judgments of
every nature and description including attorneys’ fees and costs, presented, brought, or
recovered against City for, or on account of any liability under any of the above-mentioned laws,
which may be incurred by reason of Consultant’s performance under this Agreement.

1.5.  Non-discrimination. [n performing this Agreement, Consultant shall not engage
in, nor permit its agents to engage in, discrimination in employment of persons because of their
race, religion, color, national origin, ancestry, age, physica! handicap, medical condition, marital
status, sexual gender or sexual orientation, except as permitted pursuant to Section 12940 of
the Government Code.

1.6. Non-Exclusive Agreement. Consultant acknowledges that City may enter into
agreements with other consultants for services simitar to the services that are subject to this
Agreement or may have its own employees perform services similar to those services
contemplated by this Agreement.

1.7. Delegation and Assignment. This is a personal service contract, and the duties
set forth herein shall not be delegated or assigned to any person or entity without the prior
written consent of City. Consultant may engage a subcontractor(s) as permitted by law and
may employ other personnel to perform services contemplated by this Agreement at
Consuitant’'s sole cost and expense.

1.8.  Confidentiality. Employees of Consultant in the course of their duties may have
access to financial, accounting, statistical, and personnel data of private individuals and
empioyees of City. Consultant covenants that a! data, documents, discussion, or other
information developed or received by Consultant or provided for performance of this Agreement
are deemed confidential and shall not be disclosed by Consultant without written authorization
by City. City shall grant such authorization if disclosure is required by law. All City data shall be
returned to City upon the termination of this Agreement. Consultant's covenant under this
Section shall survive the termination of this Agreement.

2.0. COMPENSATION AND BILLING

2.1. Compensation. Consultant shall be paid in accordance with the fee schedule set
forth in Exhibit “C," attached hereto and made a part of this Agreement (the “Fee Schedule”).

149
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Consultant’s total compensation shall not exceed Dollars (3 .00).

2.2.  Additional Services. Consultant shall not receive compensation for any services
provided outside the scope of services specified in the Consultant’'s Proposal unless the City or
the Project Manager for this Project, prior to Consultant performing the additional services,
approves such additional services in writing. It is specifically understood that oral requests
and/or approvals of such additional services or additional compensation shal' be barred and are
unenforceable.

2.3. Method of Billing. Consultant may submit invoices to the City for approval on a
progress basis, but no more often than two times a month. Said invoice shall be based on the
total of all Consultant’s services which have been completed to City's sole satisfaction. City shall
pay Consuftant’s invoice within forty-five (45) days from the date City receives said invoice,
Each invoice shall describe in detail, the services performed, the date of performance, and the
associated time for completion. Any additional services approved and performed pursuant to
this Agreement shall be designated as “Additional Services” and shall identify the number of the
authorized change order, where applicable, on all invoices.

2.4. Records and Audits. Records of Consultant’s services relating to this Agreement
shall be maintained in accordance with generally recognized accounting principles and shall be
made available to City or its Project Manager for inspection and/or audit at mutually convenient
times for a period of three (3) years from the Effective Date,

3.0. TIME OF PERFORMANCE

3.1. Commencement and_Completion of Work. The professional services to be
performed pursuant to this Agreement shall commence within five (5) days from the Effective
Date of this Agreement. Said services shall be performed in strict compliance with the Project
Schedule approved by City as set forth in Exhibit “D,” attached hereto and incorporated herein
by this reference. The Project Schedule may be amended by mutual agreement of the parties.
Failure to commence work in a timely manner and/or diligently pursue work to completion may
be grounds for termination of this Agreement.

3.2. Excusable Delays. Neither party shall be responsible for delays or lack of
performance resulting from acts beyond the reasonable control of the party or parties. Such
acts shall include, but not be limited to, acts of God, fire, strikes, material shortages, compliance
with laws or regulations, riots, acts of war, or any other conditions beyond the reasonable
control of a party.

4.0. TERM AND TERMINATION

41. Term. This Agreement shall commence on the Effective Date and continue for a
period of months, ending on . 20__, unless previously terminated as
provided herein or as otherwise agreed to in writing by the parties.

42. Notice of Termination. The City reserves and has the right and privilege of
canceling, suspending or abandoning the execution of ali or any part of the work contemplated
by this Agreement, with or without cause, at any time, by providing written notice to Consultant.
The termination of this Agreement shall be deemed effective upon receipt of the notice of
termination. In the event of such termination, Consuitant shall immediately stop rendering

2/0?‘)
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services under this Agreement unless directed otherwise by the City.

43. Compensation. In the event of termination, City shall pay Consultant for
reasonable costs incurred and professional services satisfactorily performed up to and including
the date of City's written notice of termination. Compensation for work in progress shall be
prorated based on the percentage of work completed as of the effective date of termination in
accordance with the fees set forth herein. In ascertaining the professional services actually
rendered hereunder up to the effective date of termination of this Agreement, consideration shall
be given to both completed work and work in progress, to complete and incomplete drawings,
and to other documents pertaining to the services contemplated herein whether delivered to the
City or in the possession of the Consultant.

44. Documents. In the event of termination of this Agreement, all documents
prepared by Consuitant in its performance of this Agreement including, but not limited to,
finished or unfinished design, development and construction documents, data studies, drawings,
maps and reports, shall be delivered to the City within ten (10) days of delivery of termination
notice to Consultant, at no cost to City. Any use of uncompleted documents without specific
written authorization from Consultant shall be at City's sole risk and without liability or legal
expense to Consultant.

5.0. INSURANCE

51, Minimum Scope and Limits of Insurance. Consultant shall obtain, maintain, and
keep in full force and effect during the life of this Agreement all of the following minimum scope
of insurance coverages with an insurance company admitted to do business in California, rated
“A.” Class X, or betier in the most recent Best’'s Key Insurance Rating Guide, and approved by
City:

(a) Commercial general liability, including premises-operations,
products/completed operations, broad form property damage, blanket
contractua! liability, independent contractors, personal injury or bodily
injury with a policy limit of not less than One Million Dollars
{$1,000,000.00), combined single limits, per occurrence. If such
insurance contains a general aggregate limit, it shall apply separately to
this Agreement or shall be twice the required occurrence limit.

(b) Business automobile liability for owned vehicles, hired, and non-owned
vehicles, with a policy limit of not less than One Million Dollars
($1,000,000.00), combined single limits, per occurrence for bodily injury
and property damage.

(c) Workers' compensation insurance as required by the State of Califernia.
Consultant agrees to waive, and to obtain endorsements from its workers’
compensation insurer waiving subrogation rights under its workers'
compensation insurance policy against the City, its officers, agents,
employees, and volunteers arising from work performed by Consultant for
the City and to require each of its subcontractors, if any, to do likewise
under their workers' compensation insurance policies.

(d) Professional errors and omissions ("E&QO”) liability insurance with policy
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limits of not less than One Million Doltars ($1,000,000.00), combined
single limits, per occurrence and aggregate. Architects’ and engineers’
coverage shall be endorsed to include contractual liability. if the policy is
written as a “claims made” policy, the retro date shall be prior to the start
of the contract work. Consultant shall obtain and maintain, said E&O
liability insurance during the life of this Agreement and for three years
after completion of the work hereunder.

5.2.  Endorsements. The commercial general liability insurance policy and business
automobile liability policy shall contain or be endarsed to contain the following provisions:

(a) Additional insureds: "The City of Costa Mesa and its elected and
appointed boards, officers, officials, agents, employees, and volunteers
are additional insureds with respect to: liability artsing out of activities
performed by or on behalf of the Consultant pursuant to its contract with
the City; products and completed operations of the Consultant; premises
owned, occupied or used by the Consultant; automobiles owned, leased,
hired, or borrowed by the Consuitant.”

(b} Notice: "Said policy shall not terminate, be suspended, or voided, nor
shall it be cancelled, nor the coverage or limits reduced, until thirty (30)
days after written notice is given to City.

{(¢) Other insurance: "The Consultant’s insurance coverage shall be primary
insurance as respects the City of Costa Mesa, its officers, officials,
agents, employees, and volunteers. Any other insurance maintained by
the City of Costa Mesa shall be excess and not cantributing with the
insurance provided by this policy.”

(d) Any failure to comply with the reporting provisions of the policies shall not
affect coverage provided to the City of Costa Mesa, its officers, officials,
agents, employees, and volunteers.

{e) The Consultant’s insurance shall apply separately to each insured against
whom claim is made or suit is brought, except with respect to the limits of
the insurer’s liability.

5.3.  Deductible or Self Insured Retention. If any of such policies pravide for a
deductible or self-insured retention to provide such coverage, the amount of such deductible or
self-insured retention shali be approved in advance by City. No policy of insurance issued as to
which the City is an additional insured shall contain a provision which requires that no insured
except the named insured can satisfy any such deductible or self-insured retention.

5.4. Cerificates of Insurance. Consultant shall provide to City certificates of
insurance showing the insurance coverages and required endorsements described above, in a
form and content approved by City, prior to performing any services under this Agreement. The
certificates of insurance shall be attached hereto as Exhibit “E” and incorperated herein by this

reference.

5.5.  Non-limiting. Nothing in this Section shall be construed as limiting in any way,
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the indemnification provision contained in this Agreement, or the extent to which Consultant
may be held responsibte for payments of damages to persons or property.

6.0. GENERAL PROVISIONS

6.1.  Entire Agreement. This Agreement constitutes the entire agreement between the
parties with respect to any matter referenced herein and supersedes any and all other prior
writings and oral negotiations. This Agreement may be modified only in writing, and signed by
the parties in interest at the time of such modification. The terms of this Agreement shall prevail
over any inconsistent provision in any other contract document appurtenant hereto, including
exhibits to this Agreement.

6.2. Representatives. The City Manager or his or her designee shall be the
representative of City for purposes of this Agreement and may issue all consents, approvals,
directives and agreements on behaif of the City, called for by this Agreement, except as
otherwise expressly provided in this Agreement.

Consultant shall designate a representative for purposes of this Agreement who
shall be authorized to issue all consents, approvals, directives and agreements on behalf of
Consultant called for by this Agreement, except as otherwise expressly provided in this
Agreement.

6.3. Project Managers. City shall designate a Project Manager to work directly with
Consultant in the performance of this Agreement.

Consultant shall designate a Project Manager who shall represent it and be its
agent in all consultations with City during the term of this Agreement. Consultant or its Project
Manager shall attend and assist in all coordination meetings called by City.

6.4. Notices. Any notices, documents, correspondence or cother communications
concerning this Agreement or the work hereunder may be provided by personal delivery,
facsimile or mail and shall be addressed as set forth below. Such communication shall be
deemed served or delivered: a) at the time of delivery if such communication is sent by personal
delivery; b) at the time of transmission if such communication is sent by facsimile; and c) 48
hours after deposit in the U.S. Mail as reflected by the official U.S. postmark if such
commupnication is sent through regular United States mail.

[F TO CONSULTANT: IF TO CITY;
City of Costa Mesa
77 Fair Drive
Costa Mesa, CA 92626
Tel: Tel: (714) 754-
Fax: Fax: (714) 754-
Attn: Atin:

6.5. Drug-free Workplace Policy. Consuitant shall provide a drug-free workplace by
complying with all provisions set forth in City’s Council Policy 100-5, attached hereto as Exhibit
“F" and incorporated herein by reference. Consultant’s failure to conform to the requirements
set forth in Council Policy 100-5 shall constitute a material breach of this Agreement and shall
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be cause for immediate termination of this Agreement by City.

8.6.  Attorneys’ Fees. In the event that litigation is brought by any party in connection
with this Agreement, the prevailing party shall be entitled to recover from the opposing party all
costs and expenses, including reasonable attorneys’ fees, incurred by the prevailing party in the
exercise of any of its rights or remedies hereunder or the enforcement of any of the terms,
conditions, or provisions hereof.

6.7. Governing Law. This Agreement shall be governed by and construed under the
laws of the State of California without giving effect to that body of laws pertaining to conflict of
laws. In the event of any legal action to enforce or interpret this Agreement, the parties hereto
agree that the sole and exclusive venue shall be a court of competent jurisdiction located in
Orange County, California.

6.8. Assignment. Consultant shall not voluntarily or by operation of faw assign,
transfer, sublet or encumber all or any part of Consultant's interest in this Agreement without
City's prior written consent. Any attempted assignment, transfer, subletting or encumbrance
shalf be void and shall constitute a breach of this Agreement and cause for termination of this
Agreement. Regardless of City's consent, no subletting or assignment shall release Consultant
of Consultant's obligation to perform all other obligations to be performed by Consultant
hereunder for the term of this Agreement.

6.9. Indemnification and Hold Harmless. Consultant agrees to defend, indemnify,
hold free and harmless the City, its elected officials, officers, agents and employees, at
Consultant's sole expense, from and against any and all claims, actions, suits or other legal
proceedings brought against the City, its elected officials, officers, agents and employees
arising out of the performance of the Consultant, its employees, andfor authorized
subcontractors, of the work undertaken pursuant to this Agreement. The defense obligation
provided for hereunder shall apply without any advance showing of negligence or wrongdoing
by the Consultant, its employees, and/or authorized subcontractors, but shalf be required
whenever any claim, action, complaint, or suit asserts as its basis the negligence, errors,
omissions or misconduct of the Consuitant, its employees, and/or authorized subcontractors,
and/or whenever any claim, action, complaint or suit asserts liability against the City, its elected
officials, officers, agents and employees based upon the work performed by the Consultant, its
employees, andfor authorized subcontractors under this Agreement, whether or not the
Consultant, its empioyees, and/or authorized subcontractors are specifically named or otherwise
asserted to be liable. Notwithstanding the foregoing, the Consultant shall not be liable for the
defense or indemnification of the City for claims, actions, complaints or suits arising out of the
sole active negligence or willful misconduct of the City. This provision shall supersede and
replace all other indemnity provisions contained either in the City's specifications or Consultant’s
Proposal, which shalt be of no force and effect.

6.10. Independent Contractor. Consultant is and shall be acting at all times as an
independent contractor and not as an employee of Cily. Consultant shall have no power to
incur any debt, obligation, or liability on behalf of City or otherwise act on behalf of City as an
agent. Neither City nor any of its agents shall have controt over the conduct of Consultant or any
of Consultant's employees, except as set forth in this Agreement. Consultant shall not, at any
time, or in any manner, represent that it or any of its or employees are in any manner agents or
employees of City. Consultant shall secure, at its sole expense, and be responsible for any and
all payment of Income Tax, Social Security, State Disability Insurance Compensation,
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Unemployment Compensation, and other payroll deductions for Consultant and its officers,
agents, and employees, and all business licenses, if any are required, in connection with the
services to be performed hereunder. Consultant shail indemnify and hold City harmless from
any and all taxes, assessments, penalties, and interest asserted against City by reason of the
independent contractor relationship created by this Agreement. Consultant further agrees to
indemnify and hold City harmless from any failure of Consultant to comply with the applicable
worker's compensation faws. City shall have the right to offset against the amount of any fees
due to Consultant under this Agreement any amount due to City from Consultant as a result of
Consultant’s failure to promptly pay to City any reimbursement or indemnification arising under
this paragraph.

6.11. PERS Eligibility Indemnification. In the event that Consultant or any employee,
agent, or subconfractor of Consultant providing services under this Agreement claims or is
determined by a court of competent jurisdiction or the California Public Employees Retirement
System (PERS) to be efigible for enroliment in PERS as an employee of the City, Consultant
shall indemnify, defend, and hold harmless City for the payment of any employee and/or
empioyer contributions for PERS benefits on behalf of Consultant or its employees, agents, or
subcontractors, as well as for the payment of any penalties and interest on such contributions,
which would otherwise be the responsibility of City.

Notwithstanding any other agency, state or federal policy, rule, regulation, law or
ordinance to the contrary, Consultant and any of its employees, agents, and subconiractors
providing service under this Agreement shall not qualify for or become entitled to, and hereby
agree to waive any claims to, any compensation, benefit, or any incident of employment by City,
including but not limited to eligibility to enrofl in PERS as an employee of City and entitlement to
any contribution to be paid by City for employer contribution and/or employee contributions for
PERS benefits.

6.12. Cooperation. In the event any claim or action is brought against City relating to
Consultant's performance or services rendered under this Agreement, Consultant shall render
any reasonable assistance and cooperation which City might require.

6.13. Ownership of Documents. Al findings, reports, documents, information and data
including, but not limited to, computer tapes or discs, files and tapes furnished or prepared by
Consultant or any of its subcontractors in the course of performance of this Agreement, shall be
and remain the sole property of City. Consultant agrees that any such documents or
information shall not be made available to any individua! or organization without the prior
consent of City. Any use of such documents for other projects not contemplated by this
Agreement, and any use of incomplete documents, shall be at the sole risk of City and without
liability or legal exposure to Consultant. City shall indemnify and hold harmtess Consultant from
all claims, damages, losses, and expenses, including attorneys’ fees, arising out of or resuiting
from City's use of such documents for other projects not contemplated by this Agreement or use
of incomplete documents furnished by Consultant. Consuftant shall deliver to City any findings,
reports, documents, information, data, in any form, including but not limited to, computer tapes,
discs, files audio tapes or any other Project related items as requested by City or its authorized
representative, at no additiona! cost to the City.

6.14. Public Records Act Disclosure. Consultant has been advised and is aware that
this Agreement and all reports, documents, information and data, including, but not limited to,
computer tapes, discs or files furnished or prepared by Consultant, or any of its subconiractors,
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pursuant to this Agreement and provided to City may be subject to public disclosure as required
by the California Public Records Act (California Gavernment Code Section 6250 &f seq.)
Exceptions to public disclosure may be those documents or information that qualify as trade
secrets, as that term is defined in the California Government Code Section 6254 .7, and of which
Consultant informs City of such trade secret. The City wilt endeavor to maintain as confidentiat
all information obtained by it that is designated as a trade secret. The City shall not, in any way,
be liable or responsible for the disclosure of any trade secret including, without limitation, those
records so marked if disclosure is deemed to be required by law or by order of the Court.

6.15. Conflict of Interest. Consultant and its officers, employees, associates and
subconsultants, if any, will comply with all conflict of interest statutes of the State of California
applicable to Consultant's services under this agreement, including, but not limited to, the
Political Reform Act (Government Code Sections 81000, et seq.) and Government Code
Section 1090. During the term of this Agreement, Consultant and its officers, employees,
associates and subconsultants shall not, without the prior written approval of the City
Representative, perform work for another person or entity for whom Consultant is not currently
performing work that would require Consultant or one of its officers, employees, associates or
subconsultants to abstain from a decision under this Agreement pursuant to a conflict of interest
statute.

6.16. Responsibility for Errors. Consultant shall be responsible for its work and resuits
under this Agreement. Consultant, when requested, shall furnish clarification and/or explanation
as may be required by the City’s representative, regarding any services rendered under this
Agreement at no additional cost to City. In the event that an error or omission attributable to
Consultant occurs, then Consultant shall, at no cost to City, provide all necessary design
drawings, estimates and other Consultant professional services necessary to rectify and correct
the matter to the sole satisfaction of City and to participate in any meeting required with regard
to the correction.

6.17. Prohibited Employment. Consuitant will not employ any regular employee of City
while this Agreement is in effect.

6.18. Order of Precedence. In the event of an inconsistency in this Agreement and
any of the attached Exhibits, the terms set forth in this Agreement shall prevail. If, and to the
extent this Agreement incorporates by reference any provision of any document, such provision
shall be deemed a part of this Agreement. Nevertheless, if there is any conflict among the
terms and conditions of this Agreement and those of any such provision or provisions so
incorporated by reference, this Agreement shall govern over the document referenced.

6.19. Costs. Each party shall bear its own costs and fees incurred in the preparation
and negotiation of this Agreement and in the performance of its obligations hereunder except as

expressly provided herein.

6.20. No Third Party Beneficiary Rights. This Agreement is entered into for the sole
benefit of City and Consultant and no other parties are intended to be direct or incident_al
beneficiaries of this Agreement and no third party shall have any right in, under or to this

Agreement.

6.21. Headings. Paragraphs and subparagraph headings contained in this Agreement
are included solely for convenience and are not intended to modify, explain or to be a full or
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accurate description of the content thereof and shall not in any way affect the meaning or
interpretation of this Agreement.

622. Construction. The parties have participated jointly in the negotiation and drafting
of this Agreement. In the event an ambiguity or question of intent or interpretation arises with
respect to this Agreement, this Agreement shall be construed as if drafted jointly by the parties
and in accordance with its fair meaning. There shall be no presumption or burden of proof
favoring or disfavoring any party by virtue of the authorship of any of the provisions of this
Agreement.

6.23. Amendments. Only a writing executed by the parties hereto or their respective
successors and assigns may amend this Agreement.

6.24. Waiver. The delay or failure of either party at any time to require performance or
compliance by the other of any of its obligations or agreements shall in no way be deemed a
waiver of those rights to require such performance or compliance. No waiver of any provision of
this Agreement shall be effective unless in writing and signed by a duly authorized
representative of the party against whom enforcement of a waiver is sought. The waiver of any
right or remedy in respect to any occurrence or event shall not be deemed a waiver of any right
or remedy in respect to any other occurrence or event, nor shall any waiver constitute a
continuing waiver.

6.25. Severability. If any provision of this Agreement is determined by a court of
competent jurisdiction to be unenforceable in any circumstance, such determination shall not
affect the validity or enforceability of the remaining terms and provisions hereof or of the
offending provision in any other circumstance. Notwithstanding the foregoing, if the value of this
Agreement, based upon the substantia! benefit of the bargain for any party, is materially
impaired, which determination made by the presiding court or arbitrator of competent jurisdiction
shall be binding, then both parties agree to substitute such provision(s) through good faith
negotiations.

6.26. Counterparts. This Agreement may be executed in one or more counterparts,
each of which shall be deemed an original. All counterparts shall be construed together and
shall constitute one agreement.

6.27. Corporate Authority. The persons executing this Agreement on behalf of the
parties hereto warrant that they are duly authorized to execute this Agreement on behalf of said
parties and that by doing so the parties hereto are formally bound to the provisions of this
Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement o be executed by
and through their respective authorized officers, as of the date first above written.

CiTY OF COSTA MESA,
A municipal corporation

Date:




[Mayor or Chief Executive Officer]

CONSULTANT

Date:

Signature

Name and Title

Social Security or Taxpayer ID Number

ATTEST:

City Clerk and ex-officio Clerk
of the City of Costa Mesa

APPROVED AS TO FORM:;

Date:;

City Attorney

APPROVED AS TO INSURANCE:

Date:

Risk Management

APPROVED AS TO CONTENT:

Date:

Project Manager
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EXHIBIT C

COSTA MESA SENIOR CENTER & PARK RESTROOM
SUPPLEMENTARY JANITORIAL PROPOSAL

y 1

Merchants Building Maintenance



MERCHANTS BUILDING MAINTENANCE

COSTA MESA SENIOR CENTER

SUPPLEMENTARY

JANITORIAL PROPOSAL



Costa Mesa Senior Center- Custodial Specifications

Service Schedule:

Weekdays — Service to begin after 9:00 p.m.
Weekends - As needed for special events

Description of areas to be maintained:

Downstairs: main entrance, reception desk area, lobby, hallways, library, elevator, restrooms (4), bridge
roam, arts/crafts room, sun room, staff offices {2}, break room, outside patio, multi-purpose room with

stage, commercial kitchen & food service office.

Upstairs: executive office, staff office (1 large and 1 small), nurse’s office, activity classroom, computer

room, large activity room, restrooms (2}, stairs.
Daily Activities

Empty waste baskets and place trash in dumpster provided. Secure durmmpster and enclosure,
Replace liners if torn or soiled, clean any spillage resulting from leaking liners.

Spot clean interior &exterior entranceway door glass, push plates and handles.

Clean both sides of partition glass using an approved cleaner.

Vacuum carpeted floor traffic lanes, workspaces and all accessible areas, spot and edge as needed.
Clean, disinfect and wipe dry restroom fixtures, mirrors, surfaces, and bright work utilizing separate
towels, pads, etc. for counters and sinks vs. toilets, urinals or other similar surfaces

Restock paper dispensers (toilet paper, hand towels, seat covers, etc.), refill hand soap

Sweep and mop clean restroom floors. Clean mop splatter from vertical surfaces.

Dust mop hard floors with chemically {city approved) treated dust mop.

Spot mop stains and spills/clean all mop splatter from all vertical surfaces.

Completely clean, dust mop & polish bright work in elevators.

Spot clean around wall switch plates, doors, doorframes and counters.

Clean tables.

Clean dry erase boards with City approved product.

Clean exterior and interior of microwave oven.

Clean counters and sinks in break room,

Clean and polish drinking fountain.

Pick up and remove all trash including: papers, wrappers, cigarette butts, debris at entry doors.
Clean and mop kitchen area, wipe down sinks, appliances and countertops with approved cleaner.
Clean all countertops in class rooms, activity rooms, sun room, break room and reception area.
Vacuum all floor mats and sweep all entrance and exit areas a minimum of 15’ from doors

Sweep and remove litter & debris from upstairs and down stairs patio areas.

Weekly Activities
Dust baseboards, TV Monitors and horizontal surfaces using a synthetic duster or a treated dusting

towel.
Damp mop all hard surface fioors/clean mop splatter on walls.
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Use shampoo system to remove large soil spots and dry.

Disinfect all door handles.

Spot clean around wall switch plates, doors, doorframes and counters.

Wipe down vinyl and leather furniture.

Vacuum elevator tracks removing all debris, clean and polish exterior doors.
Chemically treat all waterless urinals on Friday evenings with approved chemical.
Surface clean carpet as needed.

Sweep and clean stage wood flooring with approved cleaner.

Monthly Activities

Clean & mop floor underneath the stove & ovens.
Clean walls around stove, steam tables & ovens.
Vacuum upholstered seating.

Dust all vertical and horizontal blinds.

Dust ledges and window sills aver six feet.

Vacuum ceiling vents & air deflectors.

Dust, mop and spot clean fire stairs, railings and ledges.
Machine scrub hard floors and apply finish.

Detail vacuum corners and edges.

Strip floors and reapply floor finish in elevators.

Clean accessible baseboards.

Clean exterior of commercial kitchen refrigerator, stove and oven,
Clean downstairs windows, interior and exterior

Quarterly Activities

Clean carpet and hot water extract using high-pressure extraction system.
Clean stove exhaust vent hoods.

Clean kitchen cabinets inside & out.

Semi-Annual Activities

Power wash trash enclosure and patio areas.

Machine strip hard surface floors/clean grout in floor tile and reapply approved floor finish.

Replace waterless urinal cartridges with approved replacement as needed.
Clean light fixtures and covers.
Clean all exterior windows.

Annual Activities
Clean movable wall partitions.

Price per month for 5 day per week service, per above specification: $3,952.00

Price per hour for 2 person cleaning crew on weekends for special events (4 hour minimum): _$21.50
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MERCHANTS BUILDING MAINTENANCE

PARK RESTROOM

JANITORIAL PROPOSAL
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FOR JANITORIAL SERVICES

. Balearic Center
1975 Balearic Dr, Costa Mesa, Ca. 92626

. Del Mesa Park
2080 Manistee Dr. Costa Mesa, CA 92626

. Estancia Park
1900 Adams Ave. Costa Mesa, CA 92626

. Fairview Park
2525 Placentia Ave. Costa Mesa, CA 92626 (CLOSE GATE)

. Heller Park
257 E. 18!" Street. Costa Mesa, CA 92627

. Jack Hammetft Sports Complex
2750 Fairview Rd. Costa Mesa, CA 92626 (CLOSE GATE)

. Lions Park — Davis Field (18" St. at Anaheim Ave)
570 W. 18" St. Costa Mesa, Ca. 92627

. Lions Park
570 W. 18" St. Costa Mesa, Ca. 92627

. Shiffer Park

3400 Bear St. Costa Mesa, CA. 92626

. Smallwood Park
1646 Corsica Pl. Costa Mesa, CA 92626

TeWinkle # 1 (Angels Playground)
885 Junipero Rd. Costa Mesa, CA. 92626

. TeWinkle # 2 (Middle Restroom)
970 Arlington Ave. Costa Mesa, CA. 92626

. TeWinkle # 3 (Skate Park)
900 Arlington Ave. Costa Mesa, CA. 92626

. TeWinkle # 4 (Sports Complex)
980 Arlington Ave. Costa Mesa, CA. 92626

. Vista Park
1200 Victoria St. Costa Mesa, CA. 92627

. Wakeham Park
3400 Smalley Rd. Costa Mesa, CA. 92626 (CLOSE GATE)

. Wilson Park
360 W. Wilson St. Costa Mesa, CA. 92627
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DEFINITION OF TERMS:
Clean: Remove all dirt, stains and marks with approved cleaner.
Daily: Work to be performed each and every day of the week. 7 days per week,

Damp Mop: Remove all surface dirt and stains with mop and warm water containing
detergent or floor cleaner as required.

Damp Wipe: Remove surface dirt with damp cloth.

Disinfect: To cleanse in order to destroy disease and germs.
Disinfectant: A germicidal cleaner for germ control.

Dust: Remove all loose dirt and debris. Treated cloths shall be used.

Mop: Remove all surface dirt and stains with a mop and warm water containing floor cleaner
or germicidal disinfectant.

One Day: 24 hours
Polish: Machine polish or rub with dry cloth.

~ Pressure Wash: The removal of dirt, spit wads, cob webs, bird nests, rat feces, etc from
both the interior and exterior of all seventeen (17) Parks restrooms.

Refinish: Apply proper floor coating (wax on polish or sealer) and buff.
Sanitize: To cleanse free from dirt and bacteria.

Scrub: Remove all dirt, stains and marks with an approved cleaner using a floor machine
equipped with scrubbing pad.

Sweep/Dust Mop: Remove all Ioose dirt and litter with dustless-type sweeping tools on
smooth concrete, tiled, and terrazzo floor; in places difficult to sweep, use hair floor brush or
vacuum on other hard ficors.

Wash: Remove all dirt, stains, and marks with approved cleaner; rinse and dry.

Wax: Apply appropriate number of coats of approved floor finish.
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Scope of Work and Job specifications continued:

The Custodial/Janitorial Services contractor is responsible for the cleanliness and sanitation of
the interior of the building. The description of each service area, below, is to be used as a
guideline for the Custodial/Janitorial Services contractor. The description does not attempt to
describe every detail or feature of the Parks restrooms that are to be maintained by the

Custodial/Janitorial Services contractor.

Pricing Summary:

Note: The Contractor is responsible for removing litter on the exterior of the building

within a ten foot (10’) radius of each restroom.

Location: (A) Balearic Center
Address: 1975 Balearic Dr.
Square Footage — 350 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 42.07

Total Monthly Cost for Balearic Center: (2014-2015) $659.00,(2015-2016) $725.00

Location: (B) Del Mesa Park
Address: 2080 Manistee Dr.
Square Footage — 250 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 38.89



Total Monthly Cost for Del Mesa Park: (2014-2015) $603.00, (2015-2016) $664.00

Locations: {(C} Estancia Park
Address: 1250 Adams Ave
Square Footage; 300 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked. Set
alarm system if required.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 41.07

Total Monthly Cost for Estancia Park: {2014-2015)$636.00, (2015-2016) $700.00

Location: (D) Fairview Park
Address: 2525 Placentia Ave
Square Footage — 400 Sq. Ft.
Daily Activities:

Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Close and lock parking lot gate.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 45.33

Total Monthly Cost for Fairview Park: (2014-2015)$707.00, (2015-2016) $ 778.00
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lLocation: (E) Heller Park
Address: 257 E. 16'" Street
Square Footage: 300 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 41.07

Total Monthly Cost for Heller Park: (2014-2015)$ 636.00,(2015-2016) $700.00

Location: (F) Jack Hammet Sports Complex
Address: 2750 Fairview Rd.
Square Footage — 528 Sq. Ft.
Daily Activities:

Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Close and lock parking lot gate.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 51.68

Total Monthly Cost for Jack Hammet Sports Complex:{2014-2015)$819.00, (2015-
2016) $ 850.00
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Location: (G} Lions Park
Address: 570 W. 18t Street
Square Footage: 300 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 41.07

Total Monthly Cost for Lions Park: (2014-2015)$636.00, (2015-2016) $700.00

Location: (H) Lions Park — Davis Field
Address: 570 W. 18t Street (off of Anaheim Ave)
Square Footage: 300 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 41.07



Total Monthly Cost for Lions Park (Davis Field}:2014-2015)$636.00,(2015-2016)
$700.00

Area: {l) Shiffer Park
Address: 3400 Bear St.
Square Footage: 250 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil,

Total Monthly Labor Hours: 38.89

Total Monthly Cost for Shiffer Park: (2014-2015)$603.00, (2015-2016) $664.00

Location: (J) Smallwood Park
Address: 1646 Corsica PI.
Square Footage -250 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 38.89

Total Monthly Cost for Smallwood Park: {2014-2015)$603.00,(2015-2016)$664.00
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Location: (K) TeWinkle Restroom # 1 (TeWinkle Angels Playground}
Address: 885 Junipero Rd.
Square Footage — 450 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 48.42

Total Monthly Cost for TW. R.R. # 1 (Angels Playground):(2014-2015)$770.00, (2015-
2016)$846.00

This Park has an additional Family restroom located between the Men’'s and Women's RR

Location: (L) TeWinkle Restroom #2 (TeWinkle Middle Restroom)
Address: 970 Arlington Ave
Square Footage —250 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 46.5

Total Monthly Cost for T.W. R.R. #2 (Middle Restroom): (2014-2015)$716.00, (2015-
2016)$789.00




Location: (M) TeWinkle Restroom # 3 (TeWinkle Skate Park)
Address: 900 Arlington Ave
Square Footage —-350 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 42.07

Total Monthly Cost for TW. R.R. # 3 (Skate Park): (2014-2015)$659.00, (2015-
2016)$725.00

Location: {(N) TeWinkle Restroom # 4 (TW Sports Complex)
Address: 980 Arlington Ave.
Square Footage — 350 Sq. Ft.

Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.

Take the collected trash to the designated location.

Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:

Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours:42.07

Total Monthly Cost for TW. R.R. # 4 (Sports Complex):(2014-2015) $659.00, (2015-
2016)$725.00

Location: (O) Vista Park
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Address: 1200 Victoria St.

Square Footage — 250 Sq. Ft.

Daily Activities:

Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.

Take the collected trash to the designated location.

Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
Empty trash, damp mop with germicidal cleaner.

Check designated building and exit doors making sure they are shut and Iocked.

Weekly Activities:

Hose floor and remove standing water by using squeegee.

Monthly Activities:

Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 38.89

Total Monthly Cost for Vista Park:(2014-2015)$603.00, (2015-2016)$664.00

Location: (P) Wakeham Park

Address: 3400 Smalley Rd.

Square Footage — 250 Sq. Ft.

Daily Activities:

Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.

Take the collected trash to the designated location.

Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash, damp mop with germicidal cleaner

Check designated building and exit doors making sure they are shut and locked.
Close and lock parking lot gates.

Weekly Activities:

Hose floor and remove standing water by using squeegee.

Monthly Activities:

Using pressure washer, remove all visible soil on the interior/exterior of the restroom

Monthly Labor Hours: 38.89

Total Monthly Cost for Wakeham Park:(2014-2015)$ 603.00,(2015-2016)$664.00

Location: (Q) Wilson Park

Address: 360 W. Wilson St.

Square Footage — 250 Sq. Ft.

Daily Activities:
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Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front,

Take the collected trash to the designated location.

Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash, damp mop with germicidal cleaner

Check designated building and exit doors making sure they are shut and locked. Set
alarm system if required.

Weekly Activities:

Hose floor and remove standing water by using squeegee.

Monthly Activities:

Using pressure washer, remove all visible soil on the interior/exterior of the restroom

Monthly Labor Hours:41.07

Total Monthly Cost for Wilson Park:(2014-2015)$636.00,(2015-2016)$700

Total monthly labor hours for all Parks listed in RFP: 717.94 Hrs.

Total bid price for all Parks listed in RFP: (2014-2015) $11,184.00, (2015-
2016)$12,358.00
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DEFINITION OF TERMS:
Clean: Remove all dirt, stains and marks with approved cleaner.
Daily: Work to be performed each and every day of the week. 7 days per week.

Damp Mop: Remove all surface dirt and stains with mop and warm water containing
detergent or floor cleaner as required.

Damp Wipe: Remove surface dirt with damp cloth,

Disinfect: To cleanse in order to destroy disease and germs.
Disinfectant: A germicidal cleaner for germ control.

Dust: Remove all loose dirt and debris. Treated cloths shall be used.

Mop: Remove all surface dirt and stains with a mop and warm water containing floor cleaner
or germicidal disinfectant.

One Day: 24 hours
Polish: Machine polish or rub with dry cloth.

Pressure Wash: The removal of dirt, spit wads, cob webs, bird nests, rat feces, etc from
both the interior and exterior of all seventeen (17) Parks restrooms.

Refinish: Apply proper floor coating (wax on polish or sealer) and buff.
Sanitize: To cleanse free from dirt and bacteria.

Scrub: Remove all dirt, stains and marks with an approved cleaner using a floor machine
equipped with scrubbing pad.

Sweep/Dust Mop: Remove all loose dirt and litter with dustless-type sweeping tools on
smooth concrete, tiled, and terrazzo floor; in places difficult to sweep, use hair floor brush or
vacuum on other hard floors.

Wash: Remove all dirt, stains, and marks with approved cleaner; rinse and dry.

Wax: Apply appropriate number of coats of approved floor finish.
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Scope of Work and Job specifications continued:

The Custodial/Janitorial Services contractor is responsible for the cleanliness and sanitation of
the interior of the building. The description of each service area, below, is to be used as a
guideline for the Custodial/Janitorial Services contractor. The description does not attempt to
describe every detail or feature of the Parks restrooms that are to be maintained by the
Custodial/Janitorial Services contractor.

Pricing Summary:
Note: The Contractor is responsible for removing litter on the exterior of the building
within a ten foot (10°) radius of each restroom.

Location: (A) Balearic Center
Address: 1975 Balearic Dr.
Square Footage — 350 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 42.07

Total Monthly Cost for Balearic Center: (2014-2015) $659.00,(2015-2016) $725.00

Location: (B) Del Mesa Park
Address: 2080 Manistee Dr.
Square Footage - 250 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 38.89
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Total Monthly Cost for Del Mesa Park: (2014-2015) $603.00, (2015-2016) $664.00

Locations: {C) Estancia Park
Address: 1250 Adams Ave
Square Footage; 300 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked. Set
alarm system if required.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 41.07

Total Monthly Cost for Estancia Park: (2014-2015)$636.00, (2015-2016) $700.00

Location: (D) Fairview Park
Address: 2525 Placentia Ave
Square Footage — 400 Sq. Ft.
Daily Activities:

Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Close and lock parking lot gate.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soit.

Monthly Labor Hours: 45.33

Total Monthly Cost for Fairview Park: (2014-2015)$707.00, (2015-2016) $ 778.00




Location: (E) Heller Park
Address: 257 E. 16'h Street
Square Footage: 300 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 41.07

Total Monthly Cost for Heller Park: {2014-2015}$ 636.00,(2015-2016) $700.00

Location: (F) Jack Hammet Sports Complex
Address: 2750 Fairview Rd.
Square Footage — 528 Sq. Ft.
Daily Activities:

Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Close and lock parking lot gate.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 51.68

Total Monthly Cost for Jack Hammet Sports Complex:(2014-2015)$819.00, (2015-
2016) $ 850.00
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Location: (G) Lions Park
Address: 570 W. 18th Street
Square Footage: 300 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 41.07

Total Monthly Cost for Lions Park: (2014-2015)$636.00, (2015-2016) $700.00

Location: (H) Lions Park — Davis Field
Address: 570 W. 18t" Street (off of Anaheim Ave)
Square Footage: 300 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 41.07
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Total Monthly Cost for Lions Park {Davis Field):2014-2015)$636.00,(2015-2016)
$700.00

Area: () Shiffer Park
Address: 3400 Bear St.
Square Footage: 250 Sq. Ft.
. Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Check designated building and exit doors making sure they are shut and locked.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior visible soil.

Total Monthly Labor Hours: 38.89

Total Monthly Cost for Shiffer Park: (2014-2015)$603.00, (2015-2016) $664.00

Location: {J} Smallwood Park
Address: 1646 Corsica Pl
Square Footage —250 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 38.89

Total Monthly Cost for Smallwood Park: (2014-2015)$603.00,(2015-2016)$664.00

vV



Location: (K) TeWinkle Restroom # 1 (TeWinkle Angels Playground)
Address: 885 Junipero Rd.
Square Footage — 450 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designhated building and exit doors making sure they are shut and locked.
Woeekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 48.42

Total Monthly Cost for TW. R.R. # 1 (Angels Playground):{2014-2015)$770.00, (2015-
2016)$846.00

This Park has an additional Family restroom located between the Men’s and Women's RR

Location: (L) TeWinkle Restroom #2 (TeWinkle Middle Restroom)
Address: 970 Arlington Ave
Square Footage —-250 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 46.5

Total Monthly Cost for T.W. R.R. #2 (Middle Restroom): (2014-2015)$716.00, {2015-
2016)$789.00
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Location: (M) TeWinkle Restroom # 3 (TeWinkle Skate Park)
Address: 900 Arlington Ave
Square Footage —350 Sq. Ft.
Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.
Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 42.07

Total Monthly Cost for TW. R.R. # 3 (Skate Park): {2014-2015)$659.00, (2015-
2016)$725.00

Location: (N) TeWinkle Restroom # 4 (TW Sports Complex)
Address: 980 Arlington Ave.
Square Footage — 350 Sq. Ft.

Daily Activities:
Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.
Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash and damp mop with germicidal cleaner.

Check designated building and exit doors making sure they are shut and locked.
Weekly Activities:
Hose floor and remove standing water by using squeegee.

Monthly Activities:
Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours:42.07

Total Monthly Cost for TW. R.R. # 4 (Sports Complex}:(2014-2015) $659.00, (2015-
2016)$725.00

Location: (O} Vista Park
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Address: 1200 Victoria St.

Square Footage — 250 Sq. Ft.

Daily Activities:

Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.

Take the collected trash to the designated location.

Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
Empty trash, damp mop with germicidal cleaner.

Check designated building and exit doors making sure they are shut and locked.

Weekly Activities:

Hose floor and remove standing water by using squeegee.

Monthly Activities:

Using pressure washer, remove all interior/exterior visible soil.

Monthly Labor Hours: 38.89

Total Monthly Cost for Vista Park:(2014-2015)$603.00, (2015-2016)5664.00

Location: (P) Wakeham Park

Address: 3400 Smalley Rd.

Square Footage — 250 Sq. Ft.

Daily Activities:

Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.
Take the collected trash to the designated location.

Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash, damp mop with germicidal cleaner

Check designated building and exit doors making sure they are shut and locked.
Close and lock parking lot gates.

Weekly Activities:

Hose floor and remove standing water by using squeegee.

Monthly Activities:

Using pressure washer, remove all visible soil on the interior/exterior of the restroom

Monthly Labor Hours: 38.89

Total Monthly Cost for Wakeham Park:(2014-2015)$% 603.00,(2015-2016)$664.00

Location: (Q) Wilson Park

Address: 360 W. Wilson St.

Square Footage — 250 Sq. Ft.
Daily Activities:
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Clean and polish all drinking fountains, removing water marks, scale, and splashes on
sides and on front.

Take the collected trash to the designated location.

Clean and sanitize all restroom fixtures, clean mirrors, wipe all counters, refill dispensers,
empty trash, damp mop with germicidal cleaner

Check designated building and exit doors making sure they are shut and locked. Set
alarm system if required.

Weekly Activities:

Hose floor and remove standing water by using squeegee.

Monthly Activities:

Using pressure washer, remove all visible soil on the interior/exterior of the restroom

Monthly Labor Hours:41.07

Total Monthly Cost for Wilson Park:(2014-2015)$636.00,(2015-2016)$700

Total monthly labor hours for all Parks listed in RFP: 717.94 Hrs.

Total bid price for all Parks listed in RFP: (2014-2015) $11,184.00, (2015-
2016)$12,358.00
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EXHIBIT D

FEE SCHEDULE

Merchants Building Maintenance
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FEE SCHEDULE FOR JANITORIAL SERVICES
Merchants Building Maintenance
Monthly and Annual Fee Schedule

FY 14-15 FY 14-15 FY 15-16
City Buildings Address Monthly Cost Annual Cost Monthly Cost
Balearic Community Center 1975 Balearic Drive S 956,34 § 11,476.08 § 1,055.40
Communications Center 79 Fair Drive S 740594 S 8,891.28 811,07
Corporation Yard (Old) 2300 Placentia Avenue 5 521,52 § 6,258.24 $ 563.53
Corporation Yard (New} 2310 Placentia Avenue S 52152 & 6,258.24 S 563.53
City Hall 77 Fair Drive S 6,84247 S 82,109.64 S 7,422.33
Downtown Recreation Center 1860 Anaheim Avenue S 3,435.50 S 41,226.00 S 3,723.68
Neighborhood Community Center 1845 Park Avenue s 1,953.11 S 23,437.32 S 2,126.04
Police Facility 99 Fair Drive ) 7,037.38 & 84,44856 S 7,700.64
Police Substation 567 W. 18th Street $ 30689 $ 3,682.68 S 330.33
Senior Canter 695 W, 19th Street S 3,375.31 & 40,503.72 S 3,952.00
SUBTOTAL § 25,650.98 5 308,291.76 5 28,248.55

Fire Station #1 through #6 Various S - 5 3,084.13 § -
TOTAL 5 25,650.98 5 311,375.89 S 28,248.55

FY 14-15 FY 14-15 FY 15-16
Park Restrooms Address Monthly Cost Annual Cost Monthly Cost
Balearic Community Center 1975 Balearic Drive S 42100 S 5,052.00 S 473,63
Del Mesa Park 2080 Manistee Drive S 42100 S 5,052.00 S 473,63
Estanica Park 1900 Adams Avenue ) 421.00 5 5,052.00 $ 473.63
Fairview Park 2525 Placentia Avenue S 439,00 S 526800 & 493 .88
Heller Park 257 E. 16th Street 5 42100 5 5,052,00 5 473.63
Jack Hammett Sports Complex 2750 Fairview Road 5 439,00 S 5,268.00 § 493.88
Lions Park - Davis Field 570 W, 18th Street S 421.00 S 5,052.00 S 473.63
Lions Park 570 W, 18th Street S 421.00 § 5,052.00 S 473,63
Shiffer Park 3400 Bear Street ) 421.00 5 5,052.00 5 473.63
5mallwood Park 1646 Corsica Place 5 42100 S 5,052.00 5 473.63

Tewinkle #1 - Angels Playground

885 Junipero Road S 43900 S 5,268.00 S 493.88
Tewinkle #2 - Middie Restroom 970 Artington Drive 5 168.00 § 2,016.00 § 189.00
Tewinkle #3 - Skate Park 900 Arlington Drive S 421.00 § 5,052.00 § 473.63
Tewinkle #4 - Sports Complex 980 Arlington Drive 5 421.00 S 5,052.00 S 473,63
Vista Park 1200 Victoria Street S 421.00 S 5,052.00 S 473.63
Wakeham Park 3400 5malley Road S 421.00 5 5,052.00 5 473.63
Wilson Park 360 W. Wilson Street 5 421.00 S 505200 5 473.63
TOTAL & 6,958.00 § 83,496.00 S5 7,827.83

COMBINED TOTAL

$ 394,871.89

FY 15-16
Annual Cost
12,664.80
9,732.84
6,762.36
6,762.36
89,067.96
44,684.16
25,512.48
92,407.68
3,963.96¢
47,424.00
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i

338,982.60
s 3,147.50
$ 342,130.10

FY 15-16
Annual Cost
5,683.56
5,683.56
5,683.56
5,926.56
5,683.56
5,926.56
5,683.56
5,683.56
5,683.56
5,683.56

A A A 0 A0 A D 0 A

5,926.56
2,268.00
5,683.56
5,683.56
5,683.56
5,683.56
5,683.56

in 1 A e U A e

$ 93,933.96

$ 436,064.06
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EXHIBIT F

CITY COUNCIL POLICY 100-5
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SUBJECT POLICY EFFECTIVE PAGE
NUMBER | DATE
DRUG-FREE WORKPLACE 100-5 8-8-89 10f3

BACKGROUND

Under the Federal Drug-Free Workplace Act of 1988, passed as part of omnibus drug legislation
enacted November 18, 1988, contractors and grantees of Federal funds must certify that they
will provide drug-free workplaces. At the present time, the City of Costa Mesa, as a sub-grantee
of Federal funds under a variety of programs, is required to abide by this Act. The City Council
has expressed its support of the national effort to eradicate drug abuse through the creation of a
Substance Abuse Committee, institution of a City-wide D.A.R.E. program in all local schools and
other activities in support of a drug-free community. This policy is intended to extend that effort
to contractors and grantees of the City of Costa Mesa in the elimination of dangerous drugs in
the workplace.

PURPOSE

It is the purpose of this Policy to:
1. Clearly state the City of Costa Mesa's commitment to a drug-free society.

2. Set forth guidelines to ensure that public, private, and nonprofit organizations receiving
funds from the City of Costa Mesa share the commitment to a drug-free workplace.

POLICY

The City Manager, under direction by the City Council, shall take the necessary steps to see
that the following provisions are included in all contracts and agreements entered into by the
City of Costa Mesa involving the disbursement of funds.

1. Contractor or Sub-grantee hereby certifies that it will provide a drug-free workplace by:

a. Publishing a statement potifying employees that the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance is prohibited in
Contractor's and/or sub-grantee’s workplace, specifically the job site or location
included in this contract, and specifying the actions that will be taken against the
employees for violation of such prohibition;

Merchants Building Maintenance
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b. Establishing a Drug-Free Awareness Program to inform employees about:

1. The dangers of drug abuse in the workplace;
2. Contractor’s and/or sub-grantee’s policy of maintaining a drug-free workplace;

3. Any available drug counseling, rehabilitation and employee assistance programs;
and

4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace;

Making it a requirement that each employee to be engaged in the performance of the
confract be given a copy of the statement required by subparagraph A;

Notifying the employee in the statement required by subparagraph 1 A that, as a
condition of employment under the contract, the employee will:

1. Abide by the terms of the statement; and

2. Notify the employer of any criminal drug statute conviction for a violation
occurring in the workplace no later than five (5) days after such conviction;

. Notifying the City of Costa Mesa within ten (10} days after receiving notice under
subparagraph 1 D 2 from an employee or otherwise receiving the actual notice of
such conviction,;

Taking one of the following actions within thirty (30) days of receiving notice under
subparagraph 1 D 2 with respect to an employee who is so convicted:

1. Taking appropriate personnel action against such an employee, up to and
including termination; or

2. Requiring such employee to participate satisfactorily in a drug abuse assistance

or rehabilitation program approved for such purposes by a Federal, State, or
local health agency, law enforcement, or other appropriate agency;
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g. Making a good faith effort to maintain a drug-free workplace through implementation

of subparagraphs 1 A through 1 F, inclusive.

2. Contractor and/or sub-grantee shall be deemed to be in violation of this Policy if the City
of Costa Mesa determines that:

a. Contractor and/or sub-grantee has made a false certification under paragraph 1

above;

the requirements of subparagraphs 1 A through 1 G above;

Contractor and/or sub-grantee has violated the certification by failing to carry out

Such number of employees of Contractor and/or sub-grantee have been

convicted of violations of criminal drug statutes for violations occurring in the
workplace as to indicate that the contractor andfor sub-grantee has failed to
make a good faith effort to provide a drug-free workplace.

3. Should any contractor and/or sub-grantee be deemed to be in violation of this Policy
pursuant to the provisions of 2 A, B, and C, a suspension, termination or debarment
proceeding subject to applicable Federal, State, and local laws shall be conducted.
Upon issuance of any final decision under this section requiring debarment of a
contractor and/or sub-grantee, the contractor and/or sub-grantee shall be ineligible for
award of any contract, agreement or grant from the City of Costa Mesa for a period

Upon issuance of any final

decision recommending against debarment of the contractor andfor sub-grantee, the

contractor and/or sub-grantee shall be eligible for compensation as provided by law.

specified in the decision, not to exceed five (5) years.
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