
Manual Purchase Order 

City of Costa Mesa 
77 Fair Drive 
Costa Mesa, CA 92626 
(714) 754-5227 

VENDOR:  0000018324 
MATRIX IMAGING PRODUCTS, INC. 
ATTN:  JAMES LINHART 
8 RANCHO CIRCLE 
LAKE FOREST, CA 92630 

Purchase Order Date Revision Page 
CITY 1699-1319 07/21/15 1 
Payment Terms Freight Terms Ship Via 

N30 DEST VDR 
Buyer:  Jennifer McCoy (714) 754-5310 

Ship To: City of Costa Mesa 
City Clerk 
77 Fair Drive 
Costa Mesa, CA 92626 

Bill To: City of Costa Mesa 
Attn:  Accounts Payable 
P.O. Box 1200 
Costa Mesa, CA 92628-1200 

ANNUAL PRICE AGREEMENT BETWEEN THE CITY OF COSTA MESA AND MATRIX IMAGING 
PRODUCTS, INC. FOR CONVERSION SCANNING, IMAGING AND INDEXING SERVICES FOR 
ONE (1) YEAR WITH THE OPTION TO RENEW FOR FOUR (4) ADDITIONAL ONE YEAR TERMS. 
INTER-AGENCY COOPERATIVE CONTRACT PRICING W/COUNTY OF ORANGE MA-017-
12011896. 

Effective Dates:  September 1, 2015 through August 31, 2016 
 w/four (4) additional one year renewal periods 

NOT-TO-EXCEED: $110,000.00 annually 
City Clerk = $100,000.00 
Development Services = $10,000.00 

PRICING: County of Orange Cooperative Agreement MA-017-12011896 Attachment B Section IX. Service 
Price List Pg. 30-34. 

Department contact person:  Brenda Green (714) 754-5225 
Vendor contact person:  James Linhart (949) 413-0759; Email:  james.linhart@matriximaging.com 

Internal Notes: 
Insurance Expires:  GL 10/17/15, AL 06/24/16, UL 10/17/15, WC 12/01/15, PL 06/07/16 

530201-101-11200-50420 = $100,000.00 
510205-101-18300-20410 = $10,000.00 

C00080 

Accounts Payable:  (714) 754-5216 or 5073.  Purchase Order 
Number and Department Organization Number must appear on all 
invoices and shipping paper.  Invoice must state complete or partial 
delivery.  Include your Taxpayer ID Number. 

Thomas R. Hatch
Chief Executive Officer 

Attachment 1






