ATTACHMENT A

CITY OF COSTA MESA
PROFESSIONAL SERVICES AGREEMENT

THIS AGREEMENT is made and entered into this day of December, 2015
(“Effective Date”), by and between the CITY OF COSTA MESA, a municipal corporation (“City”),
and LILLEY PLANNING GROUP, a California Corporation (“Consultant”).

WITNESSETH:

A. WHEREAS, City proposes to utilize the services of Consultant as an independent
contractor to provide Planning Consulting Services as more fully described as Exhibit “A”; and

B. WHEREAS, Consultant represents that it has that degree of specialized
expertise contemplated within California Government Code Section 37103, and holds all
necessary licenses to practice and perform the services herein contemplated; and

C. WHEREAS, City and Consultant desire to contract for the specific services
described in Exhibit “A” (the “Project”) and desire to set forth their rights, duties and liabilities in
connection with the services to be performed; and

D. WHEREAS, no official or employee of City has a financial interest, within the
provisions of Sections 1090-1092 of the California Government Code, in the subject matter of
this Agreement. :

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions
contained herein, the parties hereby agree as follows:

1.0. SERVICES PROVIDED BY CONSULTANT

1.1.  Scope of Services. Consultant shall provide the professional services described
in the City’'s Request for Proposal (“RFP”), attached hereto as Exhibit “A,” and Consultant’s
Response to City's RFP (the “Response”) attached hereto as Exhibit “B,” both incorporated
herein by this reference.

1.2.  Professional Practices. All professional services to be provided by Consultant
pursuant to this Agreement shall be provided by personnel experienced in their respective fields
and in a manner consistent with the standards of care, diligence and skill ordinarily exercised by
professional consultants in similar fields and circumstances in accordance with sound
professional practices. Consultant also warrants that it is familiar with all laws that may affect its
performance of this Agreement and shall advise City of any changes in any laws that may affect
Consultant’s performance of this Agreement.

1.3.  Performance to Satisfaction of City. Consultant agrees to perform all the work to
the complete satisfaction of the City and within the hereinafter specified. Evaluations of the
work will be done by the City’s Chief Executive Officer (“City CEO”) or his or her designee. If
the quality of work is not satisfactory, City in its discretion has the right to:

(a) Meet with Consultant to review the quality of the work and resolve the
matters of concern;
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{b) Require Consultant to repeat the work at no additional fee until it is
satisfactory; and/or
{c) Terminate the Agreement as hereinafter set forth.

1.4.  Warranty. Consultant warrants that it shall perform the services required by this
Agreement in compiiance with all applicable Federal and California employment laws, including,
but not limited to, those laws related to minimum hours and wages; occupational health and
safety; fair employment and employment practices; workers’ compensation insurance and
safety in employment; and all other Federal, State and local laws and ordinances applicable to
the services required under this Agreement. Consultant shall indemnify and hold harmless City
from and against all claims, demands, payments, suits, actions, proceedings, and judgments of
every nature and description including attorneys’ fees and costs, presented, brought, or
recovered against City for, or on account of any liability under any of the above-mentioned laws,
which may be incurred by reason of Consultant’s performance under this Agreement.

1.5.  Non-discrimination. In performing this Agreement, Consultant shall not engage
in, nor permit its agents to engage in, discrimination in employment of persons because of their
race, religion, color, national origin, ancestry, age, physical handicap, medical condition, marital
status, sexual gender or sexual orientation, except as permitted pursuant to Section 12940 of
the Government Code.

1.6.  Non-Exclusive Agreement. Consultant acknowledges that City may enter into
agreements with other consultants for services similar to the services that are subject to this
Agreement or may have its own employees perform services similar to those services
contemplated by this Agreement.

1.7.  Delegation and Assignment. This is a personal service contract, and the duties
set forth herein shall not be delegated or assigned to any person or entity without the prior
written consent of City. Consultant may engage a subcontractor(s) as permitted by law and
may empioy other personnel to perform services contemplated by this Agreement at
Consultant’s sole cost and expense.

1.8.  Confidentiality. Employees of Consultant in the course of their duties may have
access to financial, accounting, statistical, and personnel data of private individuals and
employees of City. Consultant covenants that all data, documents, discussion, or other
information developed or received by Consultant or provided for performance of this Agreement
are deemed confidential and shall not be disclosed by Consultant without written authorization
by City. City shall grant such authorization if disclosure is required by law. All City data shall be
returned to City upon the termination of this Agreement. Consultant's covenant under this
Section shail survive the termination of this Agreement.

2.0. COMPENSATION AND BILLING
2.1, Compensation. Consultant shall be paid in accordance with the fee schedule set

forth in Exhibit “C,” attached hereto and made a part of this Agreement (the “Fee Schedule”).
Consultant’s total compensation shall not exceed Ninety Three Thousand Dollars ($93,000.00).

2.2, Additional Services. Consultant shall not receive compensation for any services
provided outside the scope of services specified in the Consultant’s Proposal unless the City or
the Project Manager for this Project, prior to Consultant performing the additional services,
approves such additional services in writing. It is specifically understood that oral requests
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and/or approvals of such additional services or additional compensation shall be barred and are
unenforceable.

2.3.  Method of Billing. Consultant may submit invoices to the City for approval on a
progress basis, but no more often than two times a month. Said invoice shall be based on the
total of all Consultant’s services which have been completed to City’s sole satisfaction. City shall
pay Consultant’s invoice within forty-five (45) days from the date City receives said invoice.
Each invoice shall describe in detail, the services performed, the date of performance, and the
associated time for completion. Any additional services approved and performed pursuant to
this Agreement shall be designated as “Additional Services” and shall identify the number of the
authorized change order, where applicable, on all invoices. :

2.4. Records and Audits. Records of Consultant’s services relating to this Agreement
shall be maintained in accordance with generally recognized accounting principles and shall be
made availabie to City or its Project Manager for inspection and/or audit at mutually convenient
times for a period of three (3) years from the Effective Date.

3.0. TIME OF PERFORMANCE

3.1. Commencement and Completion of Work. The professional services to be
performed pursuant to this Agreement shall commence within five (5) days from the Effective
Date of this Agreement.

3.2. Excusable Delays. Neither party shall be responsible for delays or lack of
performance resulting from acts beyond the reasonable control of the party or parties. Such
acts shall include, but not be limited to, acts of God, fire, strikes, material shortages, compliance
with laws or regulations, riots, acts of war, or any other conditions beyond the reasonable
control of a party.

4.0. TERM AND TERMINATION

4.1. Term. This Agreement shall commence on the Effective Date and continue for a
period of Seven (7) months, ending on June 30, 2016, uniess previously terminated as provided
herein or as otherwise agreed to in ertmg by the parties. At the end of the term period,
Consultant and City may mutually agree, in writing, to renew the contract for up to two (2) term
periods of one (1) year each.

4.2.  Notice of Termination. The City reserves and has the right and privilege of
canceling, suspending or abandoning the execution of all or any part of the work contempiated
by this Agreement, with or without cause, at any time, by providing written notice to Consultant.
The termination of this Agreement shall be deemed effective upon receipt of the notice of
termination. In the event of such termination, Consultant shall immediately stop rendering
services under this Agreement unless directed otherwise by the City.

4.3. Compensation. In the event of termination, City shall pay Consultant for
reasonable costs incurred and professional services satisfactorily performed up to and including
the date of City’'s written notice of termination. Compensation for work in progress shall be
prorated based on the percentage of work completed as of the effective date of termination in
accordance with the fees set forth herein. In ascertaining the professional services actually
rendered hereunder up to the effective date of termination of this Agreement, consideration shall
be given to both completed work and work in progress, to complete and incomplete drawings,
and to other documents pertaining to the services contemplated herein whether delivered to the
City or in the possession of the Consultant.
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4.4. Documents. In the event of termination of this Agreement, all documents
prepared by Consultant in its performance of this Agreement including, but not limited to,
finished or unfinished design, development and construction documents, data studies, drawings,
maps and reports, shall be delivered to the City within ten (10) days of delivery of termination
notice to Consultant, at no cost to City. Any use of uncompieted documents without specific
written authorization from Consultant shall be at City's sole risk and without liability or legal
expense to Consultant.

5.0. INSURANCE

5.1. Minimum Scope and Limits of Insurance. Consultant shall obtain, maintain, and
keep in full force and effect during the life of this Agreement all of the following minimum scope
of insurance coverages with an insurance company admitted to do business in California, rated
A" Class X, or better in the most recent Best’s Key Insurance Rating Guide, and approved by
City:

(a) Commercial general liability, including premises-operations,
products/completed operations, broad form property damage, blanket
contractual liability, independent contractors, personal injury or bodily
injury with a policy limit of not less than One Million Dollars
($1,000,000.00), combined single limits, per occurrence. If such
insurance contains a general aggregate limit, it shall apply separately to
this Agreement or shall be twice the required occurrence limit.

(b) Business automobile liability for owned vehicles, hired, and non-owned
vehicles, with a policy limit of not less than One Million Dollars
($1,000,000.00), combined singie limits, per occurrence for bodily injury
and property damage. :

(€) Workers' compensation insurance as required by the State of California.
Consultant agrees to waive, and to obtain endorsements from its workers’
compensation insurer waiving subrogation rights under its workers’
compensation insurance policy against the City, its officers, agents,
employees, and volunteers arising from work performed by Consultant for
the City and to require each of its subcontractors, if any, to do likewise
under their workers’ compensation insurance policies.

{d) Professional efrrors and omissions ("E&Q"} liability insurance with policy
limits of not less than One Million Dollars ($1,000,000.00), combined
single limits, per occurrence and aggregate. Architects’ and engineers’
coverage shall be endorsed to include contractual liability. If the policy is
written as a “claims made” policy, the retro date shall be prior to the start
of the contract work. Consultant shall obtain and maintain, said E&Q
liability insurance during the life of this Agreement and for three years
after completion of the work hereunder.

5.2. Endorsements. The commercial general liability insurance policy and business
automobile liability policy shall contain or be endorsed to contain the following provisions:

(a) Additional insureds: "The City of Costa Mesa and its elected and
appointed boards, officers, officials, agents, employees, and volunteers
are additional insureds with respect to: liability arising out of activities
performed by or on behalf of the Consultant pursuant to its contract with
the City; products and completed operations of the Consultant; premises
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owned, occupied or used by the Consultant; automobiles owned, leased,
hired, or borrowed by the Consultant."

(b) Notice: "Said policy shall not terminate, be suspended, or voided, nor
shall it be cancelled, nor the coverage or limits reduced, until thirty (30)
days after written notice is given to City.

(c) Other insurance: "The Consultant’s insurance coverage shall be primary
insurance as respects the City of Costa Mesa, its officers, officials,
agents, employees, and volunteers. Any other insurance maintained by
the City of Costa Mesa shall be excess and not contributing with the
insurance provided by this policy."

(d) Any failure to comply with the reporting provisions of the policies shall not
affect coverage provided to the City of Costa Mesa, its officers, officials,
agents, employees, and volunteers.

(e) The Consultant’s insurance shall apply separately to each insured against
whom claim is made or suit is brought, except with respect to the limits of
the insurer’s liability.

5.3.  Deductible or Self Insured Retention. If any of such policies provide for a
deductible or self-insured retention to provide such coverage, the amount of such deductible or
self-insured retention shall be approved in advance by City. No policy of insurance issued as to
which the City is an additional insured shall contain a provision which requires that no insured
except the named insured can satisfy any such deductible or self-insured retention.

54. Certificates of Insurance. Consultant shall provide to City certificates of
insurance showing the insurance coverages and required endorsements described above, in a
form and content approved by City, prior to performing any services under this Agreement. The
certificates of insurance shall be attached hereto as Exhibit “D” and incorporated herein by this
reference.

5.5.  Non-fimiting. Nothing in this Section shall be construed as limiting in any way,
the indemnification provision contained in this Agreement, or the extent to which Consultant
may be held responsible for payments of damages to persons or property.

6.0. GENERAL PROVISIONS

6.1.  Entire Agreement. This Agreement constitutes the entire agreement between the
parties with respect to any matter referenced herein and supersedes any and all other prior
writings and oral negotiations. This Agreement may be modified only in writing, and sighed by
the parties in interest at the time of such modification. The terms of this Agreement shall prevail
over any inconsistent provision in any other contract document appurtenant hereto, including
exhibits to this Agreement.

6.2.  Representatives. The City CEO or his or her designee shall be the representative
of City for purposes of this Agreement and may issue all consents, approvals, directives and
agreements on behaif of the City, called for by this Agreement, except as otherwise expressly
provided in this Agreement,
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Consultant shall designate a representative for purposes of this Agreement who
shall be authorized to issue all consents, approvals, directives and agreements on behalf of
Consultant called for by this Agreement, except as otherwise expressly provided in this
Agreement. '

6.3.  Project Managers. City shall designate a Project Manager to work directly with
Consultant in the performance of this Agreement.

Consultant shall designate a Project Manager who shall represent it and be its
agent in all consultations with City during the term of this Agreement. Consultant or its Project
Manager shall attend and assist in all coordination meetings called by City.

6.4. Notices. Any notices, documents, correspondence or other communications
concerning this Agreement or the work hersunder may be provided by personal delivery,
facsimile or mail and shall be addressed as set forth below. Such communication shail be
deemed served or delivered: a) at the time of delivery if such communication is sent by personal
delivery; b) at the time of transmission if such communication is sent by facsimile; and c) 48
hours after deposit in the U.S. Mail as reflected by the official U.S. postmark if such
communication is sent through regular United States mail.

IF TO CONSULTANT: IF TOCITY:

Lilley Planning Group City of Costa Mesa

564 S. Brea Blvd. 77 Fair Drive

Brea, CA 92821 Costa Mesa, CA 92626

Tel: (714) 672-9906 _ Tel: (714) 754-5153

Fax:(714) 672-9908 Fax: (714 754-4856 -

Email: ray@lilleyplanning.com Email: willa.bouwens-killeen@
costamesaca.gov

Attn: Jennifer Lilley Attn: Willa Bouwens-Killeen

6.5. Drug-free Workplace Policy. Consultant shall provide a drug-free workplace by
complying with all provisions set forth in City’s Council Policy 100-5, attached hereto as Exhibit
“E" and incorporated herein by reference. Consultant’s failure to conform to the requirements
set forth in Councit Policy 100-6 shall constitute a material breach of this Agreement and shall
be cause for immediate termination of this Agreement by City.

6.6. Atftorneys’ Fees. In the event that litigation is brought by any party in connection
with this Agreement, the prevailing party shall be entitied to recover from the opposing party all
costs and expenses, including reasonable attorneys’ fees, incurred by the prevailing party in the
exercise of any of its rights or remedies hereunder or the enforcement of any of the terms,
conditions, or provisions hereof.

6.7. Govering Law. This Agreement shall be governed by and construed under the
laws of the State of California without giving effect to that body of laws pertaining to conflict of
laws. In the event of any legal action to enforce or interpret this Agreement, the parties hereto
agree that the sole and exclusive venue shall be a court of competent jurisdiction located in
Orange County, California.

6.8.  Assignment. Consultant shall not voluntarily or by operation of law assign,
transfer, sublet or encumber all or any part of Consultant's interest in this Agreement without
City's prior written consent. Any attempted assignment, transfer, subletting or encumbrance
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shall be void and shall constitute a breach of this Agreement and cause for termination of this
Agreement. Regardless of City's consent, no subletting or assignment shall release Consultant
of Consultant's obligation to perform all other obligations to be performed by Consuitant
hereunder for the term of this Agreement.

6.9.  Indemnification and Hold Harmless. Consultant agrees to defend, indemnify,
hold free and harmless the City, its elected officials, officers, agents and employees, at
Consultant’s sole expense, from and against any and all claims, actions, suits or other legal
proceedings brought against the City, its elected officials, officers, agents and employees
arising out of the performance of the Consultant, its employees, andf/or authorized
subcontractors, of the work undertaken pursuant to this Agreement. The defense obligation
provided for hereunder shall apply without any advance showing of negligence or wrongdoing
by the Consultant, its employees, and/or authorized subcontractors, but shall be required
whenever any claim, action, complaint, or suit asserts as its basis the negligence, errors,
omissions or misconduct of the Consultant, its employees, and/or authorized subcontractors,
and/or whenever any claim, action, complaint or suit asserts liability against the City, its elected
officials, officers, agents and employees based upon the work performed by the Consultant, its
employses, and/or authorized subcontractors under this Agreement, whether or not the
Consultant, its employees, and/or authorized subcontractors are specifically named or otherwise
asserted to be liable. Notwithstanding the foregoing, the Consultant shall not be liable for the
defense or indemnification of the City for claims, actions, complaints or suits arising out of the
sole active negligence or willful misconduct of the City. This provision shall supersede and
replace all other indemnity provisions contained either in the City’s specifications or Consultant's
Proposal, which shall be of no force and effect.

6.10. Independent Contractor. Consultant is and shall be acting at all times as an
independent contractor and not as an employee of City. Consultant shall have no power to
incur any debt, obligation, or liability on behalf of City or otherwise act on behalf of City as an
agent. Neither City nor any of its agents shall have control over the conduct of Consultant or any
of Consultant's employees, except as set forth in this Agreement. Consultant shall not, at any
time, or in any manner, represent that it or any of its or employees are in any manner agents or
employees of City. Consultant shall secure, at its sole expense, and be responsible for any and
all payment of Income Tax, Social Security, State Disability Insurance Compensation,
Unemployment Compensation, and other payroil deductions for Consuitant and its officers,
agents, and empioyees, and all business licenses, if any are required, in connection with the
services to be performed hereunder. Consultant shall indemnify and hold City harmless from
any and all taxes, assessments, penalties, and interest asserted against City by reason of the
independent contractor relationship created by this Agreement. Consultant further agrees to
indemnify and hold City harmless from any failure of Consultant to comply with the applicable
worker's compensation laws. City shall have the right to offset against the amount of any fees
due to Consultant under this Agreement any amount due to City from Consultant as a result of
Consultant’s failure to promptly pay to City any reimbursement or indemnification arising under
this paragraph.

6.11. PERS Eligibility Indemnification. in the event that Consultant or any employee,
agent, or subcontractor of Consultant providing services under this Agreement claims or is
determined by a court of competent jurisdiction or the California Public Employees Retirement
System (PERS) to be eligible for enrollment in PERS as an employee of the City, Consultant
shall indemnify, defend, and hold harmless City for the payment of any employee and/or
employer contributions for PERS benefits on behalf of Consultant or its employees, agents, or
subcontractors, as well as for the payment of any penalties and interest on such contributions,
which would otherwise be the responsibility of City.
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Notwithstanding any other agency, state or federal policy, rule, regulation, law or
ordinance to the contrary, Consultant and any of its employees, agents, and subcontractors
providing service under this Agreement shall not qualify for or become entitled to, and hereby
agree to waive any claims to, any compensation, benefit, or any incident of employment by City,
including but not limited to eligibility to enroll in PERS as an employee of City and entitlement to
any contribution to be paid by City for employer contribution and/or employee contributions for
PERS benefits.

6.12. Cooperation. In the event any claim or action is brought against City relating to
Consultant’s performance or services rendered under this Agreement, Consultant shall render
any reasonable assistance and cooperation which City might require.

6.13. Ownership of Documents. All findings, reports, documents, information and data
including, but not limited to, computer tapes or discs, files and tapes furnished or prepared by
Consultant or any of its subcontractors in the course of performance of this Agreement, shall be
and remain the sole property of City. Consultant agrees that any such documents or
information shall not be made available to any individual or organization without the prior
consent of City. Any use of such documents for other projects not contemplated by this
Agreement, and any use of incomplete documents, shall be at the sole risk of City and without
liability or legal exposure to Consultant. City shall indemnify and hold harmless Consultant from
all claims, damages, losses, and expenses, including attorneys’ fees, arising out of or resulting
from City’s use of such documents for other projects not contemplated by this Agreement or use
of incomplete documents furnished by Consultant. Consultant shall deliver to City any findings,
reports, documents, information, data, in any form, including but not limited to, computer tapes,
discs, files audio tapes or any other Project related items as requested by City or its authorized
representative, at no additional cost to the City. '

6.14. Public Records Act Disclosure. Consultant has been advised and is aware that
this Agreement and all reports, documents, information and data, including, but not limited to,
computer tapes, discs or files furnished or prepared by Consultant, or any of its subcontractors,
pursuant to this Agreement and provided to City may be subject to public disclosure as required
by the California Public Records Act (California Government Code Section 6250 et seq.).
Exceptions to public disclosure may be those documents or information that qualify as trade
secrets, as that term is defined in the California Government Code Section 6254.7, and of which
Consultant informs City of such frade secret. The City will endeavor to maintain as confidential
all information obtained by it that is designated as a trade secret. The City shall not, in any way,
be liable or responsible for the disclosure of any trade secret including, without limitation, those
records so marked if disclosure is deemed to be required by law or by order of the Court.

6.15. Conflict of Interest. Consultant and its officers, employees, associates and
subconsultants, if any, will comply with all conflict of interest statutes of the State of California
applicable to Consultant's services under this agreement, including, but not limited to, the
Political Reform Act (Government Code Sections 81000, et seq.) and Government Code
Section 1090. During the term of this Agreement, Consultant and its officers, employees,
associates and subconsultants shall not, without the prior written approval of the City
Representative, perform work for another person or entity for whom Consultant is not currently
performing work that would require Consultant or one of its officers, employees, associates or
subconsultants to abstain from a decision under this Agreement pursuant to a conflict of interest
statute.

6.16. Responsibility for Errors. Consultant shall be responsible for its work and results
under this Agreement. Consuitant, when requested, shall furnish clarification and/or explanation
as may be required by the City’s representative, regarding any services rendered under this
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Agreement at no additional cost to City. In the event that an error or omission attributable to
Consultant occurs, then Consultant shall, at no cost to City, provide all necessary design
drawings, estimates and other Consultant professional services necessary to rectify and correct
the matter to the sole satisfaction of City and to participate in any meeting required with regard
to the correction.

6.17. Prohibited Employment. Consultant will not employ any regular employee of City
while this Agreement is in effect.

6.18. Order of Precedence. In the event of an inconsistency in this Agreement and
any of the attached Exhibits, the terms set forth in this Agreement shall prevail. If, and to the
extent this Agreement incorporates by reference any provision of any document, such provision
shall be deemed a part of this Agreement. Nevertheless, if there is any conflict among the
terms and conditions of this Agreement and those of any such provision or provisions so
incorporated by reference, this Agreement shall govern over the document referenced.

6.19. Costs. Each party shall bear its own costs and fees incurred in the preparation
and negotiation of this Agreement and in the performance of its obligations hereunder except as
expressly provided herein.

6.20. No Third Party Beneficiary Rights. This Agreement is entered into for the sole
benefit of City and Consultant and no other parties are intended to be direct or incidental
beneficiaries of this Agreement and no third party shall have any right in, under or to this
Agreement.

6.21. Headings. Paragraphs and subparagraph headings contained in this Agreement
are included solely for convenience and are not intended to modify, explain or to be a full or
accurate description of the content thereof and shail not in any way affect the meaning or
interpretation of this Agreement.

6.22. Construction. The parties have participated jointly in the negotiation and drafting
of this Agreement. In the event an ambiguity or question of intent or interpretation arises with
respect to this Agreement, this Agreement shall be construed as if drafted jointly by the parties
and in accordance with its fair meaning. There shall be no presumption or burden of proof
favoring or disfavoring any party by virtue of the authorship of any of the prov:smns of this
Agreement.

6.23. Amendments. Only a writing executed by the parties hereto or their respective
successors and assigns may amend this Agreement.

6.24. Waiver. The delay or failure of either party at any time to require performance or
compliance by the other of any of its obligations or agreements shall in no way be deemed a
waiver of those rights to require such performance or compliance. No waiver of any provision of
this Agreement shall be effective unless in writing and signed by a duly authorized
representative of the party against whom enforcement of a waiver is sought. The waiver of any
right or remedy in respect to any occurrence or event shail not be deemed a waiver of any right
or remedy in respect to any other occurrence or event, nor shall any waiver constitute a
continuing waiver.

6.25. Severability. If any provision of this Agreement is determined by a court of
competent jurisdiction to be unenforceabie in any circumstance, such determination shall not
affect the validity or enforceability of the remaining terms and provisions hereof or of the
offending provision in any other circumstance. Notwithstanding the foregoing, if the value of this
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Agreement, based upon the substantial benefit of the bargain for any party, is materially
impaired, which determination made by the presiding court or arbitrator of competent jurisdiction
shall be binding, then both parties agree to substitute such provision(s) through good faith
negotiations.

6.26. Counterparts. This Agreement may be executed in one or more counterparts,
each of which shall be deemed an original. All counterparts shall be construed together and

shall constitute one agreement.

6.27. Corporate Authority. The persons executing this Agreement on behalf of the
parties hereto warrant that they are duly authorized to execute this Agreement on behalf of said
parties and that by doing so the parties hereto are formaily bound to the provisions of this
Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by
and through their respective authorized officers, as of the date first above written.

CITY OF COSTA MESA,
A municipal corporation

Date:
Mayor
CONSULTANT

Date;
Signature

Name and Title

Social Security or Taxpayer iD Number

ATTEST:

City Clerk and ex-officio Clerk
of the City of Costa Mesa

I
i
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APPRQOVED AS TO FORM:

City Attorney

APPROVED AS TO INSURANCE:

Risk Management

APPROVED AS TO CONTENT:

Project Manager

DEPARTMENT HEAD APPROVAL

Gary Armstrong, Development Services Director

Interim Finance Director
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Date:

Date:

Date:

Date:

Date:




EXHIBIT A

REQUEST FOR PROPOSALS
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REQUEST FOR PROPOSAL

Planning Consultant

RFP No. 16-04

FAST TRACK

Development Services Department

CITY OF COSTA MESA

Released on Wednesday, October 14, 2015




PLANNING CONSULTANT
REQUEST FOR PROPOSAL (RFP 16-04)
Dear Proposers:

The City of Costa Mesa (hereinafter referred to as the “City”) is requesting proposals
from a qualified public entity or private firm, to establish a contract for a professional
consulting services related to a Senior or high-level Associate Planning Consultant.
The term is expected to be for one year with a one year option to renew.

1. BACKGROUND

The City of Costa Mesa is a general law city, which operates under the council/manager
form of government with a General Fund budget of over $118 million.

The City of Costa Mesa, incorporated in 1953, has an estimated population of 110,757
and has a land area of 16.8 square miles. It is located in the southern coastal area of
Orange County, California, and is bordered by the cities of Santa Ana, Newport Beach,
Huntington Beach, Fountain Valley and Irvine.

The City is a “full service city” and provides a wide range of services. These services
include: police and fire protection; animal control; emergency medical aid; building
safety regulation and inspection; street lighting; land use planning and zoning; housing
and community development; maintenance and improvement of streets and related
structures; traffic safety maintenance and improvement; and full range of recreational
and cultural programs.

The City of Costa Mesa is home of the Segerstrom Center for the Arts, Orange County
Fairgrounds, South Coast Repertory Theater and the South Coast Plaza Shopping
Center, which is the single largest commercial activity center in the City. The volume of
sales generated by South Coast Plaza, secures its place as the highest volume regional
shopping center in the nation.

2. SCHEDULE OF EVENTS

This request for proposal will be governed by the following schedule:

Release of RFP October 14, 2015
Deadline for Written Questions (4:00 PM) October 20, 2015
| Responses to Questions Posted on Web October 22, 2015
Proposals are Due (4:00 PM) October 26, 2015

Approval of Contract (City Council Approval Required) November 2015



*All dates are subject to change at the discretion of the City

3.

SCOPE OF WORK

The City of Costa Mesa invites you to submit a proposal for a Planning Consultant:
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Senior Planner or high-level Associate Planner:

Full-time, 40 hours per week through June 30, 2016. Contract may be extended
based on workload needs;

Respond to planning and zoning inquiries at the public counter is an essential
service;

Review all construction plans prior to submission for plan check;

Assists in the coordination of a major segment of the City's planning and zoning
functions and activities including General Plan implementation, current, advance
and environmental planning;

Participates in special planning, zoning and environmental studies;
Helps coordinate activities with other sections, divisions or departments;

Researches, analyzes, coliects and interprets a wide variety of data relating to
planning and zoning projects, land use, social economic and population matters;

Meets with developers, engineers, property owners, contractors and other
individuals to discuss, advice, expiain processes and suggest improvements
regarding potentiai projects, pre-applications, development applications,
feasibility analysis, conceptual development plans and code interpretation;

Plans, coordinates, and participates in the preparation of planning projects and
drafting plans, and in tabulating and compiling survey data for reparts:

Performs research, planning, and technical analysis for complex planning
projects, and prepares reports of studies;

Develops and maintains good working relationships with other city departments,
other jurisdictions, and the public;

Other related work may be required as requested by the City’s project
manager.

PROPOSAL FORMAT GUIDELINES

Interested entities or contractors are to provide the City of Costa Mesa with a thorough
proposal using the following guidelines:



Proposal should be typed using a 12-point font size, including transmittal letter and
resumes of key people, but excluding Index/Table of Contents, tables, charts, and
graphic exhibits. Each proposal will adhere to the following order and content of
sections. Proposal should be straightforward, concise and provide “layman”
explanations of technical terms that are used. Emphasis should be concentrated on
conforming to the RFP instructions, responding to the RFP requirements, and on
providing a complete and clear description of the offer. Proposals which appear
unrealistic in terms of technical commitments, lack of technical competence or are
indicative of failure to comprehend the complexity and risk of this contract may be
rejected. The following proposal sections are to be included in the Proposer's
response:

¢ Vendor Application Form and Cover Letter

Complete Appendix A, “Request for Proposal-Vendor Application Form” and attach
this form to the cover letter. A cover letter, not to exceed three pages in length,
should summarize key elements of the proposal. An individual authorized to bind the
consultant must sign the letter. The letter must stipulate that the proposal price will
be valid for a period of at least 180 days. Indicate the address and telephone
number of the contractor’s office located nearest to Costa Mesa, California and the
office from which the project will be managed.

« Background and Project Summary Section

The Background and Project Summary Section should describe your understanding
of the City, the work to be done, and the objectives to be accomplished. Refer to
Scope of Work of this RFP.

¢ Methodology Section

Provide a detailed description of the approach and methodology to be used to
accomplish the Scope of Work of this RFP. The Methodology Section should
include:

1. An implementation plan that describes in detail (i) the methods, including
controls by which your firm or entity manages projects of the type sought
by this RFP; (ii) methodology for soliciting and documenting views of
internal and external stakeholders; (iii) and any other project management
or implementation strategies or techniques that the respondent intends to
employ in carrying out the work.

2. Detailed description of efforts your firm or entity will undertake to achieve -
client satisfaction and to satisfy the requirements of the "Scope of Work"
section.

3. Detailed project schedule, identifying all tasks and deliverables to be
performed, durations for each task, and ove_rall time of completion,



including a complete transition plan. Include your plan to deal with
fluctuation in service needs and any Senior or high-level price
adjustments.

4. Detailed description of specific tasks you will require from City staff.
Explain what the respective roles of City staff and your staff would be to
complete the tasks specified in the Scope of Work.

5. Proposers are encouraged to provide additional innovative and/or creative
approaches for providing the service that will maximize efficient, cost-
effective operations or increased performance capabilities. In addition, the
City will consider proposals that offer alternative service delivery means
and methods for the services desired.

6. Proposers are also requested to identify any City owned facilities or
property which Proposer would propose to use or lease, purchase, or rent
from the City in connection with the services to be performed, including
information about the terms of any proposed lease, purchase or use of
such equipment and faciiities, and how this proposed structure affects the
overall cost proposal to the City, if applicable.

o Staffing

Provide a list of individual(s) who will be working on this project and indicate the
functions that each will perform and anticipated hours of service of each individual.’
Include a resume for each designated individual.

Upon award and during the contract period, if the contractor chooses to assign
different personnel to the project, the Contractor must submit their names and
qualifications including information listed above to the City for approval before they
begin work.

s Qualifications

The information requested in this section should describe the qualifications of the
firm or entity, key staff and sub-contractors performing projects within the past five
years that are similar in size and scope to demonstrate competence to perform
these services. Information shall include:

Names of key staff that participated on named projects and their specific
responsibilities with respect to this scope of work.

' Hourly rates for the proposed personnel shall be set forth on Appendix D).



A summary of your firm's or entity’'s demonstrated capability, including length of time
that your firm has provided the services being requested in this Request for
Proposal.

For private Proposers, provide at least three references that received similar
services from your firm. The City of Costa Mesa reserves the right to contact any of
the organizations or individuals listed. Information provided shall include:

Client Name

Project Description

Project start and end dates

Client project manager name, telephone number, and e-mail address.

G 0O 00

Any public entity which submits a proposal shouid describe in detail how it currently
performs services like those identified in the scope of work within its or other
jurisdictions, including photographs, written poiicies and/or video of services
provided. If you have performed these services under contract for another public
entity, please provide references for those entities as set forth above for private
Proposers.

» Financial Capacity

Provide the Proposer's latest audited financial statement or other pertinent
information such as internal unaudited financial statements and financial references
to allow the City to reasonably formulate a determination about the financial capacity
of the Proposer. Describe any administrative proceedings, claims, lawsuits, or other
exposures pending against the Proposer. ‘

s Fee Proposal

All Proposers are required to use the form in Appendix D to be submitted with their
proposal. Pricing instructions should be clearly defined to ensure fees proposed can
be compared and evaluated (the City of Costa Mesa is seeking hourly rates).
Proposals shall be valid for a minimum of 180 days following submission.

« Disclosure

Please disclose any and all past or current business and personal relationships with
any current Costa Mesa elected official, appointed official, City empioyee, or family
member of any current Costa Mesa elected official, appointed official, or City
employee. Any past or current business relationship may not disqualify the
firm from consideration.

e Sample Agreement




The firm selected by the City will be required to execute an Agreement for Services
(Agreement) with the City. The form of the Agreement is enclosed as Appendix B,
but may be modified to suit the specific services and needs of the City. If a
Proposer has any exceptions or conditions to the Agreement, these must be
submitted for consideration with the proposal. Otherwise, the Proposer will
be deemed to have accepted the form of Agreement. See Section 13, below.

» Checklist of Forms to Accompany Proposal

As a convenience to Proposers, following is a list of the forms, included as
appendices to this RFP, which should be included with proposals
(1) Vendor Application Form
(2) Ex Parte Communications Certificate
(2) Price Proposal Form
(3) Disclosure of Government Positions
(4) Disqualifications Questionnaire

PROCESS FOR SUBMITTING PROPOSALS

» {Content of Proposal

The proposai must be submitted using the format as indicated in the proposal
format guidelines.

+ Preparation of Proposal

Each proposal shall be prepared simply and economically, avoiding the use of
elaborate promotional material beyond those sufficient to provide a complete,
accurate and reliable presentation.

* Number of Proposals

Submit one original, three (3) hard copies plus one disk/flash drive copy of
your proposal in sufficient detail to ailow for thorough evaluation and comparative
analysis. In the event of a conflict between the original and any hard copy or disk
copy, the original shall control.

e Submission of Proposals

Complete written proposals must be submitted in sealed envelopes marked
and received no later than 4:00 p.m. (P.S.T) on Monday, October 26, 2015 to
the address below. Proposals will not be accepted after this deadline.
Faxed or e-mailed proposals will not be accepted.




City of Costa Mesa
City Hall
Office of the City Clerk
77 Fair Drive
Costa Mesa, CA 92628-1200
RE: Planning Consultant
RFP No. 16-04

Inquiries

Questions about this RFP must be directed in writing, via e-mail to:

Willa Bouwens-Killeen, Zoning Administrator
willa.bouwens-killeen@costamesaca.gov

The City reserves the right to amend or supplement this RFP prior to the
proposal due date. All amendments, responses to questions received, and
additional information will be posted to the Costa Mesa Procurement Registry,
http://www.costamesaca.gov/Modules/ShowDocument.aspx?documentid=19749;
Proposers should check this web page daily for new information. The City will
endeavor to answer all written questions timely received no later than 4:00 PM
(P.S.T.) October 20, 2015. The City reserves the right not to answer all
questions.

From the date that this RFP is issued until a firm or entity is selected and the
selection is announced, firms or public entities are not allowed to communicate
outside the process set forth in this RFP with any City employee other than the
contracting officer listed above regarding this RFP. The City reserves the right to
reject any proposal for violation of this provision. No questions other than written
will be accepted, and no response other than written will be binding upon the
City.

Conditions for Proposal Acceptance

This RFP does not commit the City to award a contract or to pay any costs incurred
for any services. The City, at its sole discretion, reserves the right to accept or reject
any or all proposals received as a result of this RFP, to negotiate with any qualified
source(s), or to cancel this RFP in part or in its entirety. The City may waive any
irregularity in any proposal. All proposals will become the property of the City of



Costa Mesa, USA. If any proprietary information is contained in the proposal, it
should be clearly identified.

7. EVALUATION CRITERIA

The City's evaluation and selection process will be conducted in accordance with
Chapter V, Article 2 of the City's Municipal Code (Code). In accordance with the Code,
the lowest responsible bidder will be determined based on evaluation of qualitative
factors in addition to price. At all times during the evaluation process, the following
criteria will be used. Sub-criteria are not necessarily listed in order of importance.
Additional sub criteria that logically fit within a particular evaluation criteria may also be
considered even if not specified below.

1. Understanding of work to be performed 30%
2. Project team: Technical expertise and experience--- 35%
3. Firm's related experience and references---m=m----——-- 20%
4, Proposal responsiveness 15%
Total --- e e 100%

8. EVALUATION OF PROPOSALS AND SELECTION PROCESS

In accordance with its Municipal Code, the City will adhere to the following procedures
in evaluating proposals. An Evaluation/Selection Committee (Committee), which may-
include members of the City's staff and possibly one or more outside experts, will
screen and review all proposals according to the weighted criteria set forth above.
While price is one basic factor for award, it is not the sole consideration.

A. Responsiveness Screening

Proposals will first be screened to ensure responsiveness to the RFP. The City
may reject as non-responsive any proposal that does not include the documents
required to be submitted by this RFP. At any time during the evaluation process,
the City reserves the right to request clarifications or additional information from
any or all Proposers regarding their proposals.

B. Initial Proposal Review

The Committee will initially review and score all responsive written proposals
based upon the Evaluation Criteria set forth above. The Committee may also
contact Proposer's references. Proposals that receive the highest evaluation
scores may be invited to the next stage of the evaluation process. The City may
reject any proposal in which a Proposer’'s approach, qualifications, or price is not
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considered acceptable by the City. An unacceptable proposal is one that would
have to be substantially rewritten to make it acceptable. The City may conclude
the evaluation process at this point and recommend award to the lowest
responsible bidder. Alternatively, the City may elect to negotiate directly with one
or more Proposers to obtain the best result for the City prior to making a
recommendation or selection.

Interviews, Reference Checks, Revised Proposals, Discussions

Following the initial screening and review of proposals, the Proposers included in
this stage of the evaluation process may be invited to participate in an oral
interview. Interviews, if held, will be conducted at City of Costa Mesa City Hall,
77 Fair Drive, Costa Mesa, CA 92626. This date is subject to change. The
individual(s} from Proposer's firm or entity that will be directly responsible for
carrying out the contract, if awarded, should be present at the oral interview.
The oral interview may, but is not required to, use a written question/answer
format for the purpose of clarifying the intent of any portions of the proposal.

In addition to conducting an oral interview, the City may during this stage of the
evaiuation process also contact and evaluate the Proposer’s references, contact
any Proposer to clarify any response or request revised or additional information,
contact any current users of a Proposer's services, solicit information from any
available source concerning any aspect of a proposal, and seek and review any
other information deemed pertinent to the evaluation process.

Following conclusion of this stage of the evaluation process, the Committee will
again rank all Proposers according to the evaluation criteria set forth above. The
Committee may conciude the evaluation process at this point, and make a
recommendation for award, or it may request Best and Final Offers from
Proposers. The City may accept the proposal or negotiate the terms and
conditions of the agreement with the highest ranked firm, which shall be
determined to be the lowest responsible bidder. The City may recommend award
without Best and Final Offers, so Proposers should include their best proposal
with their initial submission.

Recommendation for award is contingent upon the successful negotiation of final
contract terms. Negotiations shall be confidential and not subject to disclosure to
competing Proposers unless an agreement is reached. If contract negotiations
cannot be concluded successfully within a time period determined by the City,
the City may terminate negotiations and commence negotiations with the next
highest scoring Proposer or withdraw the RFP.

PROTEST PROCEDURES

Failure to comply with the rules set forth herein may result in rejection of the protest.
Protests based upon restrictive specifications or alleged improprieties in the proposal
procedure which are apparent or reasonably should have been discovered prior to
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receipt of proposals shali be filed in writing with the RFP Fagilitator at least 10 calendar
days prior to the deadline for receipt of proposals. The protest must clearly specify in
writing the grounds and evidence on which the protest is based.

Protests based upon alleged improprieties that are not apparent or which could not
reasonably have been discovered prior to submission date of the proposals, such as
disputes over the staff recommendation for contract award, shall be submitted in writing
to the RFP Facilitator, within forty-eight hours from receipt of the notice from the City
advising of staffs recommendation for award of contract. The protest must clearly
specify in writing the grounds and evidence on which the protest is based. The RFP
Facilitator will respond to the protest in writing at least three days prior to the meeting at
which staff's recommendation to the City Council will be considered. Should Proposer
decide to appeal the response of the RFP Facilitator, and pursue its protest at the
Council meeting, it will notify the RFP Facilitator of its intention at least two days prior to
the scheduled meeting.

10. CONFIDENTIALITY

The California Public Records Act (Cal. Govt. Code Sections 6250 et seq.) mandates
public access to government records. Therefore, unless information is exempt from
disclosure by law, the content of any request for explanation, exception, or substitution,
response to this RFP, protest, or any other written communication between the City and
Proposer, shall be available to the public. The City intends to release all public portions
of the proposals following the evaluation process at such time as a recommendation is
made to the City Council.

If Proposer believes any communication contains trade secrets or other proprietary
information that the Proposer believes would cause substantial injury to the Proposer's
competitive position if disclosed, the Proposer shall request that the City withhold from
disclosure the proprietary information by marking each page containing such proprietary
information as confidential. Proposer may not designate its entire proposal as
confidential nor designate its Price Proposal as confidential.

Submission of a proposal shall indicate that, if Proposer requests that the City withhold
from disclosure information identified as confidential, and the City complies with the
Proposer’'s request, Proposer shall assume all responsibility for any challenges resuiting
from the non-disclosure, indemnify and hold harmless the City from and against all
damages (including but not limited to attorney’s fees that may be awarded to the party
requesting the Proposer information), and pay any and all costs and expenses related
to the withholding of Proposer information. Proposer shall not make a claim, sue, or
maintain any legal action against the City or its directors, officers, employees, or agents
concerning the disclosure, or withholding from disclosure, of any Proposer information.
If Proposer does not request that the City withho!d from disclosure information identified
as confidential, the City shall have no obligation to withhold the information from
disclosure and may release the information sought without any liability to the City.

11. EX PARTE COMMUNICATIONS
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Proposers and Proposers' representatives should not communicate with the City
Council members about this RFP. In addition, Proposers and Proposers’
representatives should not communicate outside the procedures set forth in this RFP
with an officer, employee or agent of the City, including any member of the evaluation
panel, with the exception of the RFP Facilitator, regarding this RFP until after Contract
Award. Proposers and their representatives are not prohibited, however, from making
oral statements or presentations in public to one or more representatives of the City
during a public meeting.

A "Proposer" or "Proposer's representative” includes all of the Proposer's employees,
officers, directors, consultants and agents, any subcontractors or suppliers listed in the
Proposer's proposal, and any individual or entity who has been requested by the
Proposer to contact the City on the Proposer's behalf. Proposers shall include the Ex
Parte Communications form (Appendix C) with their proposals certifying that they have
not had or directed prohibited communications as described in this section.

12. CONFLICT OF INTEREST

The Proposer warrants and represents that it presently has no interest and agrees that
it will not acquire any interest which would present a conflict of interest under California
Government Code sections 1090 et seq., or sections 87100 et seq., during the
performance of services under any Agreement awarded. The Proposer further
covenants that it will not knowingly employ any person having such an interest in the
performance of any Agreement awarded. Violation of this provision may result in any
Agreement awarded being deemed void and unenforceable.

13. DISCLOSURE OF GOVERNMENTAL POSITION

In order to analyze possible conflicts that might prevent a Proposer from acting on
behalf of the City, the City requires that all Proposers disclose in their proposals any
positions that they hold as directors, officers, or employees of any governmental entity.
Additional disclosure may be required prior to contract award or during the term of the
contract. Each Proposer shall disclose whether any owner or employee of the firm
currently hold positions as elected or appointed officials, directors, officers, or
employees of a governmental entity or held such positions in the past twelve months
using the attached “Disclosure of Government Positions Form.” (See Appendix F.)

14  CONDITIONS TO AGREEMENT, IF ANY.

The selected Proposer will execute an Agreement for Services with the City describing
the Scope of Services to be performed, the schedule for completion of the services,
compensation, and other pertinent provisions. The contract shall follow the sample form
of Agreement provided as Appendix B to this RFP, which may be modified by City. All
Proposers are directed to particularly review the indemnification and insurance
requirements set forth in the sample Agreement.
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The terms of the agreement, including insurance requirements have been
mandated by the City and can be modified only if extraordinary circumstances
exist. Submittal of a proposal shall be deemed acceptance of all the terms set forth in
this RFP and the sample Agreement for Services unless the Proposer includes with its
proposal, in writing, any conditions or exceptions requested by the Proposer to the
proposed Agreement. In accordance with the Municipal Code, the City may consider the
scope and number of conditions in evaluation proposals and determining the lowest
responsible bidder.

15. DISQUALIFICATION QUESTIONNAIRE

Proposers shall complete and submit, under penalty of perjury, a standard form of
questionnaire inquiring whether a Proposer, any officer of a proposer, or any employee
of a Proposer who has a proprietary interest in the Proposer, has ever been disqualified,
removed, or otherwise prevented from proposing on, or completing a federal, state, or
local government project because of a violation of law or safety regulation and if so, to
explain the circumstances. A proposal may be rejected on the basis of a Proposer, any
officer or employee of such Proposer, having been disqualified, removed, or otherwise
prevented from proposing on, or completing a federal, state, or local project because of
a violation of law or a safety regulation. See Appendix E.

16. STANDARD TERMS AND CONDITIONS

Amendments

The City reserves the right to amend or supplement this RFP prior to the proposal due
date. All amendments and additional information will be posted to the Costa Mesa
Procurement Registry, Costa Mesa - Official City Web Site - Business - Bids & RFP's:
Proposers should check this web page daily for new information.

Cost for Preparing Proposal

The cost for developing the proposal is the sole responsibility of the Proposer. All
proposals submitted become the property of the City.

Insurance Requirements

City requires that licensees, lessees, and vendors have an approved Certificate of
Insurance (not a declaration or policy) or proof of legal self-insurance on file with the
City for the issuance of a permit or contract. Within ten (10) consecutive calendar days
of award of contract, successful Proposer must furnish the City with the Certificates of
Insurance proving coverage as specified within Appendix B.
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Proposal for:

On-Call Pianning Consulting Services for the
anning Department of the City of Costa Mesa

October 26, 2015

Prepared for:

City of Costa Mesa
City Hall
Office of the City Clerk
77 Fair Drive
Costa Mesa, CA 92628 — 1200
RE: Planning Consultant
RFP No. 16-04

Prepared by:

x

564 South Brea Boulevard
Brea, California 92821
Phone: 714.672.9906 web site: www lilleyplanning.com

City of Costa Mesa Page 1




October 24, 2015

Ms, Willa Bouwens -~ Killeen
Zoning Administrator

City of Costa Mesa

Office of the City Clerk

77 Fair Drive

Costa Mesa, CA 92428-1200

Subject: Proposal for Planning Consultant for the Development Services
Department of the City of Costa Mesa, RFP 14-04.

Dear Ms. Bouwens - Killeen:

Thank you for the opportunity to submit our response to the City of Costa
Mesa's request for planning consultant services. Lilley Planning Group has
provided planning services for over 20 vears to more than 40 communities in
Cdlifornia and is excited to be considered for work with the City of Costa Mesa.
We have a dynamic team of professionals immediately available to provide
the services requested by fhe City of Costa Mesa.

The planners with our firm began consulting after working in various planning
positions for local governments. This past experience has familiarized them with
the professionalsm and commitment fo excellence providing planning
services for a public agency demands. Qur accomplished siaff is led by o
team of principals, each with 15 fo more than 25 years of experience providing
planning services to municipalities. This expertise and background has
cultivated a wide range of knowledge in the field of planning adding value to
your organization,

We are known for our on-call services for municipal clients. This is our niche in
the industry and we tcke great pride ensuring we provide high quality and
responsive services that are tailored to each of our client's needs. We have
professional  staff available to  assist  the City of Costa Mesa in «
fimely, professional and experienced manner. Given our expertise and
background, minimai training time s necessary, and we exceed the




processing, code complionce, project management and environmental
review, We are pleased to have these individuals as part of our team and
know that they will bring exceptional skills fo the work for the City of Costa
Mesa. We have skilled Associate and Senior planners available for yvou to
consider for fhe work you anticipate, as well as Planning Technicians, Assistant,
and Principal planners, should the need arise for those services.

To ensure you receive the highest level of service and projects run smoofhly and
stay on schedule, we will provide for you proactive solutions, consistent
communication, and solid coordination.  The Llilley Planning Group will work
with the City of Costa Mesa  to quickly respond and provide the City «a
planner or an experienced feam of professionals offering you the best options
with respect fo level of experience, qudlifications, and expertise. Qur firm has
previously provided planning staff services to the City of Costa Mesa and is
familiar with the community and planning processes and expectations of the
city.

Qur company is committed to adapting our services to your organization and
complementing your existing processes to fully meet and exceed vyour
standards.  We appreciate your fime in reviewing our proposal. We are
confident you wilt find our capabilities; technical expertise and staff are the
right fit for your on-call planning needs. [ look forward to the opportunity to
speak with you about our services and the needs you anticipate, now and in
the future.

Sincerely,
— ;
Raynald F. Pascua, Principal
Liltey Planning Group
564 South Brea Boulevard
Brea, CA 92821

714.672.9906
ray@lilleyplanning.com




1. Background and Preoject Summary:

We understand that the City of Costa Mesa is o general law, "full service” city. It
is a major industrial and commercial center in south Orange County, with high
profile public and private venues, We have worked with several communities
similar to Costa Mesq, including Huntington Beach, Irvine, Anaheim, and Lake
Forest, We understand that the City has a need for a fullk-time high level
associate planner or a full-time senior pianner level to start immediately. Our
firm specializes in providing these services to public agencies in California, We
have professional staff available to assist the City of Costa Mesa in « fimely,
professional and experienced manner. The following is o summary of our
approach to planning services:.

»  Reviewing and processing all aspects of current planning applications;

= Acdvising and assisting the public and other City departments with planning
applications;

»  Assisting with issues and problems for pending projects and applications
and consulting with the applicant or other parties;

»  Assisting with establishing General Plan goals, policies and implementation
programs;

*  Reviewing, analyzing, coordinating related planning activities;

*  Preparing wiitten staff reports for consideration by the Commissions and City
Council;

«  Managing all aspects of assigned projects including noticing and CEQA
requirements;

*  Conducting research and special studies;

« Praparing zoning code amendments, Generat Plan updates and other
policy documents as necessary, including research and public workshops;

+  Attending and making presentations to the Planning Commission and/or
City Council and respond to questions as requested; and

*  Providing guidance and oversight to City Planning staff.

We have a proven frack record for providing planning staff that is the best match
possible to the clients we serve. We look for professionals with the technical
competency to meet the requested services of our clients as well as the ability to




fit into the organizafion they will be assignhed. We believe you will find we employ
highly qualified and experienced professionals whose skills meet those requested
by our clients and whose qualifications and previous responsibllities are a strong
match to the needs of your agency. We do this by employing the following
practices:
*  Qur clients have the opportunity 1o inferview our staff before placing them
in any assignment.

*  Qur planners have experience working for public agencies prior to working
with us.
* The Lilley Planning Group knows our reputation is our most valuable asset.

To protect it we do not over commit our staff and we orly commif to work
our staff has the qualifications to perform.

+ Qur staff maintains their professional development and we provide
extensive fraining in project management, land use law, CEQA, wriling and
public presentations skills.

* We maintain regular office hours to be accessible and available when
needed.

* We consistently meet departmental standards including: deadlines, quality
of work products, courtesy and accessibility, accuracy of reports and
information given to the public, and responsiveneass by gaining a firm
understanding of expectations and maintaining consistent communication
with our clients.

¢ The Lilley Planning Group is committed to providing planning services that
are cost effective while maintaining productivity standards,

2. Methodology/Services to be provided:

The Lilley Planning Group is interested in proposing for Planning Consultant
Services to provide high level associate or senior planner services. The following
discussion addresses the various technical services anficipated for the
City of Costa Mesa as oullined and described in the Scope of Work, We have
included a brief description of our services and apprecach. We understand
and provide services to process applications for Use Permits and Administrative
Use Permits and Project Management through dedicated professional planning
staff for consideration by the Planning Commission and City Council including
preparation of draft and final planning documents, CEQA review and
managemeni and the staff reports, presentations necessary fo review projects
and process through the sysfem, and providing planning information to the




public.  In order fo accomplish these tasks, on-call contract services may
include but are not limited to the following tasks:

A. Respond to planning All of our team members are skilled at
and zoning inquiries, reviewing the City's historical files, zoning map,
provide general zoning code and other data and files to respond
planning information to inguiries at the public counter.
to the public, review We also learn the frequently asked questions (i.e.
all construction plans business license, special events, building
prior to submission for  inspection request, etc.) that typical visits to
plan check City Hall deal with and we provide as much

assistance as possible and help provide "“one-
stop- shopping" for questions and needs.

Qur planners are well versed in determining when
a project is ready for plan submittal. Qur
professional team is known for our organization
and of dll of our cases. We are committed to
adding vulue to the organizations we serve, We
understand the importance and critical nature
of the paper and electronic files of vyour
Department. We see it as our responsibility to our
client to keep accurate files throughout the
process. We keep ail necessary documents in
the case file in an organized and compfiant
manner so anyohe can pick up d case file in our
absence and find information needed to keep
the project moving or provide details to anyone
that  might  inquire. When a project is
completed we take great pride in ensuring the
case file includes all final documents, signed
originals and all other important pieces for the
case history as per City standards.

B. Preparation of staff Our professional team  has  experience
reporls for review by the processing thousands of discretionary cases for
Zoning Administrator many lurisdictions and has developed best
Planning Commission practfices  to  manage multiple projects’
and City Council as deadlines, maintain responsiveness applicants

required. and the community, and to prepare clear and




C. Coordinate and
paricipate in the
preparafion of planning
projects, drafling pians,
tabulaling and compiling
survey data for reports.
Perform research ¢nd
technical analysis for
complex planning
projects.

concise staff reports, We believe it is important fo
keep communication open among all decision
makers, staff, developers, business owners and the
communities we serve, We also see it as our role
to  proactively coordinate  this  effort  for
consistency and time efficiencies. We work with
other department coordinaiors 1o gather their
input and provide it quickly and accurately to
the applicant. We are available and attend
development review commiftee meelings and
provide clear, concise information to inform the
team of the project and the challenges that
are present. We tfake the tfime to thoroughly
review each case fo ensure we understand the
history and the policies and procedures of the
City. We draft our reports and mcke our
recommendations with clear and accurate
findings so that appointed officials can easily
come to a decision on a project,

We manage cases and conduct all levels of
review from field inspections, plan analysis, code
resecrch and interpretation, production of reporis
and resolutions, develop recommendations and
supporting findings for action by staff or city
officials. We offer environmenta! analysis, review,
documentation and mangagement,

We provide enfitlement processing for conditicnal
use permits, site development permits, subdivision
maps, sign  programs, vanances and  other
discretionary and administrative applications.

We are skilled at working with applicants to help
them find solutions to meet the code or conform
to design guidelines or other special policies. We
provide excellent customer service and are
responsive to the needs of both the applicant and
the City, We clearly exglain the planning process,
timelines, the need for technical studies, revisions
to the project, and coordinate with other

departments to ensure a successful outcome.




D. Aftendance at staff
and public meetings as
needed.

Review applications and
projects as needed for
compliance with the
Cualifornia Environmental
Quality Act (CEQA). This
may include oulside
review of other
organizations for CEQA
compliance,

Qur planners have solid presentation skills and
have provided services to city councils,
commissions, and community groups presenting
development applications and reports, and
preparing and holding study sessions on policy
recommendations. We are often commended
for the ability our staff has 1o take complex issues
and present them in a way that is clear and easy
to follow without the use of unnecessary jargon.
We are passionate cabout  working  with
stakeholders on projects to communicate the
direction of the City early in the process so they
understand what the goals are and how to be o
part of the ultimate solution. We are very skilled
at working with develepers and contractors and
understand what their needs and concerns are
and we belleve that we have sfrong skills
communicating with  all of these various
parficipants  in  the process. We integrate
ourselves as members of the staff and
collaborate very well with City Planners andg other
city employees.

Our professional planners are well versed in
current environmental law and documentation.
We are prepared and able to process projects
to include any applicable CEQA process. Qur
staff is thorough in their approach and prepares
documents that are defensible and meet all
local, State and Federal requirements. We can
prepare inffial studies, notices of preparation,
nagative  declarations, mitigated negative
declarations and meniforing programs, notice of
determinations, response o comments and
various other necessary CEQA documents. We
have managed hundreds of consultant teams
preparing these documents as well and we bring
our project management skills to add value to
this work as well, Finally we have reviewed
and commented on hundreds of CEQA
documents from outfside organizations and




Develop and maintgin

“good working
relationships with other
city departments, other
jurisdictions and the
public.

adjacent agencies. We review these documents
to ensure the City's needs are represented and
cemments and concerns are raised early and
monitored throughout the entire CEQA review
process.

The Lilley Planning team has experience
providing peer review, response to comments,
initial studies, negative deciarations, mitigation
monitoring  plans and environmental impact
reports for city projects, capital improvement
projects, community  services, redevelopment
as well as for reviewing and responding to
outside organizational CEQA documents, We
can be o greaf asset to the City o keep costs
down and be efficient by using our skilled and
experienced staff for this service. We also have
the skills and abillity to host scoping meetings arnd
agttend meetings on behalf of the City to ensure
areas of concern are included in studies being
done by outside agencies,

Our firm specidlizes in providing effective and
efficient on-call planning services to public
agencies, This is our niche., We understand our
clients are looking for profassional staff that
understond the work and step into  the
assignments immediately and keep projects on
track. They are typically looking for planners thaot
can fit seamlessly into the organization and
operate as an extension of stoff.  The Lilley
Planning Group has that special professional thot
can integrate fully into a variety of environments
to fit the style, communication, and approach to
meet the specific character of the client city, Our
firm is committed to providing great customer
service to the city,




3. Staffing:

As o Principal of the Liley Planning Group, Raynald F. Pascua would be the
contract manager for fhis assignment. Ray will ensure you receive the highest
level of service and responds to your on-call staffing needs. Ray is available to
discuss our level of service, personnel, contract administration or any issues that
may arise. Ray has been a professional planner for more than 25 years and now
works with our falented team of Principals to run the cperations of the firm and
provide management of our confracts and fteam. In addition to his
management role, Ray provides project management services to our clients
processing large-scale development proposals and is the lead planner for the
expedited case proceassing program.

John Ramirez, AICF, has over 16 years of land use planning and project
management experience. He has worked for o variety of cities providing
supervision and monogem@m of staff and projects.  He has the breadth of
experience, customer service focus, and ability to step into this role tmmedmely
to assist you in daily processing as well as long-range projects.

Liane Schuller, has over 25 vears of professional experience in a variety of
planning areas including general plan updates, zoning code updates, specific
plans, and developing design guidelines. Ms. Schuller served as the Zoning
Administrator for the City of Laguna Beach, managing their staff, overseeing daily
operations, presenting projects and participating in public hearings. She also
manages adminisfrative and discretionary development applications, performs
daily plan checks and design/environmental reviews; responds 1o zoning and land
use inguiries, processes businegss licenses.

Amy Stonich, AICP, has over 17 years of professional experience in the public
sector working for a variety of cities including small and farge jurisdictions and
cocastal and urban communities in California. She has extensive expetience
working in current planning in a senior/management position and was also in
charge of overseeing the code enforcement division at the City of Tustin. Ms.
Stonich was an active Board Member of APA from 2007 to present and served as
the 2014 APA Caiifornia Conference Chair for Programs. She is the recipient of
multiple awards from the APA for her part in the preparation of the First Street
Specific Plan and in her role serving as a licison for the Planning and Code
Enforcement Divisions as the Co-Chair for the Neighborhood Improvement Task
Force (NITF]. This award winning Community Governance Committee coordinatas
multiple City departments and agencies to resolve complex community issues.
Her leadership skill in this group and her work with other interdepartmental
coordination is an example of her ability fo build relationships for the benefit of the
cities in which she works.




4. Qualifications and Experience:

Company Profile

The Lilley Planning Group is a full service, professional planning firm providing land
use, environmental and on-site planning consulting exclusively to public agencies
throughout California. Our mission is to provide outstanding, qudlity service 1o the
clients and the communities we serve and ensure thot we add value and make «a
posifive impression with each assignment,

Jennifer Lilley, AICP, President of the firm, has been a professional planner for over
twenty-five years and has focused the last twenty years of her career assisting
more than 50 agencies with their planning needs. Because of our extensive
experience and exclusive dedication to provide planning staff to public agencies,
Lilley Planning is uniguely qualified to provide on-call services. We have
assembled o team of experienced professionals to deliver high quality contfract
sarvices.  All of our staff has professional planning experience in the public sector,
giving them a unigue and thorough understanding of the processes we will be
implementing and the challenges faced in city planning departrments.

We have a proven track record providing professionals that have the technical
competency to meet the requested services of our clients as well as the ability to
fit into the organization they are assigned. We believe you will find that we
employ highly qualified and expetienced professionals whose skills, qualifications
and previous responsibilities are a strong match to the needs of any agency. We
do this by employing the following praciices:

+ Qur clients have the opporfunity to inferview our staff before they are
assigned.

» Our planners have experience working for public agencies prior to working
with us allowing them to integrate seamlessly into department operations.

« The Liley Planning Group knows that our reputation is our most valuable
asset. To protect it we do not over commit our staff and we only commit to
work that our staff has the quadlifications to perform.

« Qur staff maintains their professional development and we provids
extensive training in project management, land use law, CEQA, wrifing and
public presentations skills.

» We maintain regular office hours to be accessible and available when
needed. _

» We consistently meet deparimental standards including: deadlines, quality
of work products, courtesy and accessibility, accuracy of reports and
information given to the public, and responsiveness.

« We ensure we have g firm understanding of expectations and maintain




consistent communication with our clients.
« The Liley Planning Group is committed to providing services that are cost
effective while maintaining productivity standards.

Client References:

Below are references for similar contract services. We have included more
than the requested three to show the variety of clients we serve including large
and average population cities, coastal communities, hillside cities, and built-out
urban cities.

We are currently providing staff for o number of California cities.  Qur
specialty is providing on-call planning services to cities and we are proud of
the community partners with which we have the opportunity to work. We
encourage you to contact our references and learn more about our setvices
and staff. We have not been terminated from any of our contracts,  Qur
clients have extended or enfered into new agreements with our firm. We
are very proud of the reputation and sclid relations we have built.

Professiondl Planning Services City of hvine

Mr. Steven Higa

Principal Planner

| Civic Center Plaza

Irving, CA 22606

249.724.6404 shiga oclivine.cg.us

Professional Staffing Services, Counter City of Hunfington Beach
cand Plan Check Services Ms, ane James,_ AICP
Presentations to Planning Commission | Planning Manager

: . 2000 Main Street
N it Jncil
and City Cot Huntington Beach, CA 92648

714.536.5596

I

parnes@surfoiby-hib oro

Professional Planning Services City of Anaheim
specializing in expedited project Mr, Jonathan Borrego
review services, Presentations to Planning Services Manager

Planning Commission and City Council| 200 South Anaheim Blvd.
Anaheim, CA 92804

714.765.5016
iborego@anaheim.net




Project Management, Professional | Clty of Mission Viejo

Planning Services, Housing Ms.Elaine Lister, AICP
Rehabilitation Administration Development Services
Director

200 Civic Center
Mission Viejo, CA 92691
?49.470.3024 elister@ citvofmissionvieio.org

Services: On-Cdall Services. City of Lake Forest — Dev. Services
Department
Ms. Gayle Ackerman
Director
949.461.3500
25550 Commercentre Drive Suite 100
Lake Forest, CA 92430
gockermon@iakeforesica.qoy

5. Financial Capacity:

Proof of financicl soundness to be provided separately: The firm (s privately held and
financials subimitted with this proposal would then be public record. This could
create vulnerability and unfair competition opportunities with our competitors. We
are happy to provide proof of financial soundness; however, this documentation is
not something the firm is comfortable providing for an on-call consulting confract
proposal,




6. Fee/Price Proposal:

Classification/Title and Hourly Rate:

The Lilley Planning Group will perform consulfing services based on the following
breakdown of classification and title of hourly rates for key personnel, Our key
personnel are primarily employees of the company. The hourly rate wouid not vary
given contractor or employee stafus with the firm. See Exhibit C for Senior Planner
& Associate Planner annual rate based on 40 hour/week.

The hourly rates are as follows:

Principad Planner $110.00
Senior Planner $90.00
Associate Planner $75.00
Assistant Planner $60.00
Planning Technicion $40.00

7. Disclosure:

The Lilley Planning Group has previously provided on-call planning services to the
City of Costa Mesa. The Lilley Planning Group does not have any current business
or personal relationships with any current Costa Mesa elected official, appointed
official, City employee, or family member of any current Costa Mesa elected
official, appoeinted official, or City employee.







REQUEST FOR PROPOSAL.
PLANNING CONSULTANT RFP No. 16-04
VENDOR APPLICATION FORM

TYPE OF APPLICANT: NEW  [] CURRENT VENDOR

[.egal Contractual Name of Corporation: Lilley Pianning Group

15

Contact Person for Agreement:

Jennifer Lilley

Corporate Mailing Address: 2 South Brea Bivd.

City, State and Zip Code:graa, CA 92821

E-Mail Address: Ray @lilleyplanning.com

Phone: 714.672.9906 Eax: N/A

Contact Person for Proposals: Raynald F. Pascua

Title: " 1incipal E-Mail Address: "2 @lileyplanning.com

Business Telephone: 714.672.5906 Business Fax: N/A

Is your business: (check one)

[] NON PROFIT CORPORATION FOR PROFIT CORPORATION
Is your business: (check one)

CORPORATION [T LIMITED LIABILITY PARTNERSHIP

[ 1 INDIVIDUAL [] SOLE PROPRIETORSHIP

[] PARTNERSHIP ] UNINCORPORATED ASSOCIATION



16

Names & Titles of Corporate Board Members
(Also list Names & Titles of persons with written authonzatron/resotutlon to sign
contracts)

Names Title Phone
Jennifer A, Lilley President 714.672.9906
Federal Tax |dentification Number: 37-1552841
City of Costa Mesa Business License Number; To be obtained

(If none, you must obtain a Costa Mesa Business License upon award of contract.)

City of Costa Mesa Business License Expiration Date:
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EX PARTE COMMUNICATIONS CERTIFICATION

Please indicate by signing below one of the following two statements. Only sign one
statement.

| certify that Proposer and Proposer's representatives have not had any communication
with a City Councilmember concerning the Planning Consultant RFP No. 16-04 at any
time after October 26, 2015,

I certify that Proposer or Proposer's representatives have communicated after October
26, 2015 with a City Councilmember concerning the Planning Consultant RFP No. 16-
04. A copy of all such communications is attached to this form for public distribution.
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PRICING PROPOSAL FORM
PLANNING CONSULTANT RFP No. 16-04

Provide hourly rates, along with estimated annual pricing in accordance with the City’s
current requirements, as set forth in section 3 Scope of Work. Also provide your firm’s
proposed Staffing Plan on a separate sheet of paper. Proposer should use a separate
form to state pricing for any added value.

Pricing shall remain firm for a minimum of two (2) years. Any and all requests for pricing
adjustments for follow-on contract renewal periods shall be provided no later than sixty (60)
days prior to the end of the contract period. Any such proposed price adjustments shall not
exceed The Bureau of Labor Statistics Consumer Price Index (CPI) data for Los Angles-
Riverside-Orange County, CA, All ltems, Not Seasonally Adjusted, “annualized change
comparing the original proposal month and the same month in the subsequent year. (This
information may be found on the U.S. Department of Labor's website at wyww.bls gov.)

Employee Hourly Rate Hours worked | Total Cost QOvertime rate
$ _ $

Sehior 90.00 40 $3600/Aveek N/A
$ $
$ $

Total Estimated Annual Price

3
Senior 187,200.00

ADD ANY ADDITIONAL COST PROPOSAL SHEETS MERE
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PRICING PROPOSAL FORM
PLANNING CONSULTANT RFP No. 16-04

Provide hourly rates, along with estimated annual pricing in accordance with the City’s
current requirements, as set forth In seclion 3 Scope of Work. Also provide your firm’s
proposed Staffing Plan on a separate sheet of paper. Proposer should use a separate
form to state pricing for any added value.

Pricing shall remain firm for a minimum of fwo (2) years. Any and all requests for pricing
adjustments for follow-on contract renewal periods shall be provided no later than sixty (80}
days prior to the end of the contract period. Any such proposed price adjustments shall not
exceed The Bureau of Labor Statistics Consumer Price Index (CPl) data for Los Angles-
Riverside-Orange County, CA, All ltems, Not Seasonally Adjusted, “"annualized change
comparing the original proposal manth and the same month in the subsequent year. (This
information may be found on the U.S. Department of Labar's website at www.bls.gov.)

Emplioyee Houtly Rate | Hours worked | Total Cost Qvertime rate
. $ $
Associate 75.00 40 $3000/ week N/A
5 $
$ $

Total Estimated Annual Price

$
Associate 156,000.00

ADD ANY ADDITIONAL COST PROPOSAL SHEETS HERE
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DISQUALIFICATION QUESTIONNAIRE
The Contractor shall complete the following questionnaire:

Has the Contractor, any officer of the Contractor, or any employee of the Contractor
who has proprietary interest in the Contractor, ever been disqualified, removed, or
otherwise prevented from bidding on, or completing a federal, state, or local government
project because of a violation of law or safety regulation?

Yes No X

If the answer is yes, explain the circumstances in the following space.



DISCLOSURE OF GOVERNMENT POSITIONS

44
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Each Proposer shall disclose below whather any owner or employee of the firm
currently hold positions as elected or appointed officials, directors, officers, or
employees of a governmental entity or held such positions in the past twelve manths,

List below or state "None."
Jennifer A, Lilley ~ City Planner, City of Brea



EXHIBIT E
CERTIFICATES OF INSURANCE
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CERTIFICATE OF LIABILITY INSURANCE

OATE (MBVTIDAYYY)
1001642015

THIS CERTIFICATE 18 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OF ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACY BETWEEN THE 1SSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPOHTANT: If the certiflcate holder Is an ADDITIONAL INSURER, the policy(iss) must be endorsed.
the terms and conditlons of the policy, certain policies may requlre an endorsement. A statement on this certificate does not confer rights to the
certificate holder In lleu of such endorsemaent(s).

If SUBRQGATION 1S WAIVED, subject to

pronucer Risk Slrategies Cornpany Nae. Risk Strategies Company
2040 Main treet Sulte 450 PHONE 049.845.9240 739
|rV!n9, CA g2614 AL N S
§ ADDHESE: syoung@risk-strategies.com
INSURER(S) AFFORDING COVERAGE NAIC #
www. Hlsk-strategies.com CA DO Licensa No, OF06675 iNzuRER A : Travelers Indemnlty Go, of GT 2EAA0
'Nﬁﬁ‘;’ P|anm Group. Ine INsuRER B : Travelers Property Casualty Co. of America 25674
y Braa Eﬁ R ' INSURER ¢ ;. Continental Casuaity Gompany 20443
Braa CA 92821 INSURER I 1
INSURER E :
INSURERF @

COVERAGES

CERTIFICATE NUMBER: 26958850

REVISION NUMBER.

THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN (SSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONIHTION OF ANY CONTRACT OR CTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 15 SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY MAVE BEEN REDUCED BY PAID CLAIMS,

ROGLIEUER

'E"?R TYPE OF INSURANGE gD POLICY NUMBER (ﬁﬁ%ﬁﬁféﬁ) {ﬁg‘};‘ﬂ%}'\f?“r‘;} LimTs
A | 7 | COMMERCIAL GENERAL LIABILITY N 6803GH6830 OMO92015 | 8A9/2ME | BACH OCCLRRENCE 3 %2,000,000
| cLamMSMADE # | 0CCUR NE&?@%%;@?&J&&“%\ 8 $1,000,000
i MED. EXP {Any onég parsan) k] $10,000
..... . PERSONAL 8 ADV INJURY | 8 $2,000,000
OEN'. AGGREGATE LIMIT APPLIES PER: GENERAL AGOREGATE |8 $4,000,000
....... paLICY L\{J R | Jwoe PRODUCTS - COMP/OP AGG. | § $4,000,000
OTHER: &
AT AUTOVOBILE LABILITY BB03CE68300 9A9/2015 | 6116720168 | GOMBIED SGLE LT — g $2,000,000
ANY AUTD BOBHY INJURY (Per parsor) | 8
— ﬁl[:ll:i'ggw BB Egig(%:;z) Ezg::.;f F;liURY {Por aceldent) | &
| HIRED AUTDS AUTOS | Fae Q& grlDAW.GE 3
$
| UMBRELLA L1AB OCCUR EACH OCCURRENGE §
EXCESS LIAR GLAIMS-MADE AGGRECGATE §
gea | | merEnTioNg 8
B [WORKERS COMPENSATION LJB4372TI13 1/1/2018 tH/2016 PER Q-
AND EMPLOYERS' LIABILITY ¥/N v [S¥re | 188
ANY PROVRIETORPARTNERBXECLITIVE E.L. EAGH ACGIDENT 4 $1,000,000
OFFICERMEMBER EXCLUDED? N/A
(Mrndatory In NH) £1: DISEASE - EA EMPLOYER o %1,000,000
If vag, dascribg undar
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLIGY LIMIT | § $1,000,000
C |Professional Liabilty MCH591894202 10192015 1 10492016 | Per Claim: $2,000,000
Aggregate: $2,000,000

Projacts as on file with the insured. Gity of Costa Mesa, its electad & appointed boards, officers,
additional insureds and primary/man-contributory clause applies to the general liability poizcywsea attached endorsement.

RESCRIPTION OF QPERATIONS FLOGCATIONS / VEHICLES (ACORD 101, Additionat Bamarlis Schedule, may be sttached It moee space is raquired)

agents and employees are named as

The non-owned and hired auto liability limit s subject to the general liabitity per occurrence limit.

CERTIFICATE HOLDER

CANCELLATION

Cily of Costa Mesa
Atin: Sylvia Kennerson
77 Fair D,

Costa Mesa CA 92628

I

SHOULD ANY OF THE ABQVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED N
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REFRESENTATVE " Py
) P /E‘,,/,- . ‘,? /J ,ﬁf };»-.N
o ;;j A {\w £ A SN

Michael Christian

ACORD 25 (2014/01)

GRBAESO | 1518 GLBHOM-WC~FY |

© 1988-2014 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

sherry Young | LOA16/301% 2:023:51 pH (8#p%) | Page + of I




Insured; Lilley Planning Group, Inc.
Policy No.: 6803G668300
Effective Date: 9/19/2015

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

BLANKET ADDITIONAL INSURED
(ARCHITECTS, ENGINEERS AND SURVEYORS)

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART

A,

CGD3810907

The following s added to WHO I8 AN
INSURED (Section ll).

Any person ar organization that you ggree in a
“‘contract or agreement requiring insurance” to
nclude as an additional insured on  thig
Coverage Part, but only with respect to liability
for “bodily injury”, "property damage" or
“personal injury” caused, in whole.or in part, by
your acts ar amissions or the acts or omissions
of thoge acting on your behalf.

2. In the performance of your ongoeirig
operations;

b, In connection with prermises owned by or
rented to you, or

¢, In connection with “your work” and
included within the “products-completed
operations hazard”,

Such persen or organization doas not gualify
as an additional insured for “bodily injury”,
‘property damage’ or "personal injury” for
which that person or organization has
assumed Hability in a contract or agreement.

The insurance provided o such additional
insured s limited as follows:

d. This insurance does not apply on any
basis to any person or organization for
which coverage as an additional insured
specifically s  added by another
endorsement to this Coverage Part.

e. This inswance does not apply o the
rendering of or failure to render any
“professional services”.

f.  The limits of insurance afforded to the
additional insured shail be the limits
which you agreed in that “confract or
agreement  requirng  inswrance” to
provide for that additional insured, ar the
limits shown in the Declaraflons for this
Covérage Part, whichever are less. This
endorsement does not increase the limits
of insurance stated in the LIMITS OF

© 2007 The Travelers Companies, nc.

COMMERCIAL GENERAL LIABILITY

INSURANCE (Section Ill) for this
Coverage Part.

The following is added to Paragraph a. of 4.
Other Insurance in CONMMERCIAL
GENERAL LIABILITY CONDITIONS (Section
VY

However, if you specifically agree in a
‘contract or agreement requiring insurance”
that the nsurance provided to an additional
insured under this Coverage Part must apply
o a primary basis, or a primary and non-
contributory basis, this insurance is primary to
other insurance that is available to such
additional  Insured which covers such
additional insured as a named insured, and we
will not share with the other insuranhce,
provided that:

{1) The “bodily injury” or “property damage"
for which coverage is sought occurs; and

(%) The "personal injury” for which coverage
is sought arises out of an offense
committed;

after you have entered into that “contract or
agreement requiring insurance”.  But this
insurance still is excess over wvalid and
collectible other insurance, whether primary,
excess, contingent or on any other basis, that
is available to the Insured when the insurad is
an additional insured under any other
insurance.

The following is added to Paragraph 8.
Transfer Of Rights Of Recovery Against
Others To Us in COMMERCIAL GENERAL
LIABILITY CONDITIONS (Section IV):

We waive any rights of recovery we may have
against any person or organization because of
payments we make for “bodily injury’,
“property damage” or “personal injury” arising
out of “your work™ performed by vou, or on
your behalf, under a “contract or agreement
requiting insurance” with that psrson or

Page 1 of 2

Includes copyrighted material of Insurance Services Office, Inc., with iis permission,
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CG D3 81 09 07

organization. We waive these righits only
where you have agreed to do so as part of the
"sontract or agreement requiring insurance”
with such person or organization entered into
by you before, and in effect when, the "bodily
injury” or "property damage” occurs, or the
“personal injury” offense is committed.

The following definition s added 1o
DEFINITIONS (Section V).

"Contract or agreement requiring insurance”
means that part of any contract or agreement
undar which you are required to include a

@ 2007 The Travelers Companies, inc.

person  or organization as an additional
insured on this Coverage Part, provided that
the “hodily injury” and “property damage’
poours, and the "personal injury” is caused by
an offense cormmitted:

a. After you have entered into that contract or
agreament;

b, While that pat of the contract or
agreement s in effect; and

¢. Before the end of the policy period.

Page 2 of 2

Includes copyrighted material of Insurance Services Office, Inc., with its permission.
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EXHIBIT C

FEE SCHEDULE

14



6. Fee/Price Proposal:

Classification/Title and Hourly Rate:

The Lilley Planning Group will perform consulting services based on the following
breakdown of classification and title of hourly rates for key personnel. Our key
personnel are primarily employees of the company. The hourly rate would not vary
given contractor or employee status with the firm. See Exhibit C for Senior Planner
& Associate Planner annual rate based on 40 hour/week.

The hourly rates are as follows:

Principal Planner $110.00
Senior Planner $90.00
Associate Planner $75.00
Assistant Planner $60.00
Planning Technician $40.00

7. Disclosure:

The Lilley Planning Group has previously provided on-call planning services to the
City of Costa Mesa. The Lilley Planning Group does not have any current business
or personal relationships with any current Costa Mesa elected official, appointed
official, City employee, or family member of any current Costa Mesa elected
official, appointed official, or City employee.
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CERTIFICATES OF INSURANCE
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MWDDA VYY)
10/16/2015

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFQRMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
GERTIFICATE DOES NOT AFFIBMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE QR PRODUCER, AND THE CERTIFICATE HOLDER.

certifleate holdar In lleu of such andorsement(s)

TIMPORTANT: 17 the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must e endorsed.
the terms and conditions of the polley, certaln policies may require an endorsement. A statemant on this certificate doea not confer rights o the

if SUBROGATION 1S WAIVED, subject to

PRODUCER Rigk _Straie%xes Compﬂny CONW‘C] Risk Strategies Company
£0A0 Main Stieet, Sufte 450 m? ouroty____ 949:242:9240 8 o i
ADDRESS _syoung@risk-sirategies.com R
. IMSVYRER(S) AFFORDING COVERAGE NAIGH
www.isk-sirategies.com QA DOl Licansa No, OF0BE75 | surera: Travelars Indemnity Co. of CT e 25682
iNiUI!i*ZD Planning Groun. Inc. insuReR B : Travelers Property Casualty Co. of America 26674
58 4y Brea Eﬂ Py Ingysen ¢ ;. Continentel Gasuaity Company 20443
Brea GA 92821 ONSURERD: e
INSURER £ ; .
INSURER F :

COVERAGES CERTIFICATE NUMBER: 25058850

REVISION NUMBER:

THIS I8 TO CERTIFY THAT THE POLICIES OF INBURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWTHETANDING ANY REQUIREMENT, TERM OR CONDITION QF ANY CONTRACT OR QTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED QR MAY PERTAIN, THE INSURANCE AFFORDED BY THE FOLICIES DESCRIBED HEREIN 1S SUSJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS QF SUGH PQLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

mqﬁ i TTAGPUEUER

BOLICY ERF POLiC‘«Y EKP

TYPE OF INSURANGE INSR WD POLICY NUMBER (MAREDDYYY) | (MBRBYYYVY) LIMITS
A /| COMMERGIAL GENERAL LIABILITY s 6803GE68300 9/19/2015 [ B/19/2016 | paCH COCURRENCE 4 $2.000,000
VL jnd SURRENG
N 1 CLAIMS-MADE l'./] OCCUR AGE...E}%W&HG 3.
N MED EXP (Any one persan; | § " $10,000]
- PERSONAL & ADV INJURY 15 $2,600,000
ey L AGORE Qﬂ‘fﬁ L 'M” A*’*’L‘ES RER: GEMERAL AGEREGATE 5 54,500,000
| pouiey [ ] 8% [ l Lo PRODUGTS - COMPIOP AGG | 8 $4,000,000
QTHER; §
A | AUTOMOBILE LIABILITY 6803G638300 §/10/2015 [9/19/2016 | GEMBINED SNOLE LI 5 $2,000,000
| ANy AyTO . EODILYlI‘r\ElEJ-m: {Per par&on) ]
Ak SEMED SOLEQULED BODILY INJURY {Par sccident)| §
— - o 5
| mirgn autos | v | A NQMW” e  PROPERTY DWIAGE R
§
| UmMsRELLALAB | | ocoun | EACH OCCURREMCE |8
EXCESE LIAB CLAIMS-MADE AGGREGATE §
oED | iRETiNHON;- ' . §
B |WORKERS COMPENSATION UB4872T7T113 1/1/2016 1H12016 s {;EE.I. e | OTH-
AND EMPLOYERS' LIABILITY YIN STATY ER e
ANY BROPRIETORIPARTNER/EXECUTIVE .. EAGH AGGIDENT 8 $1,000,000
CFFICERIMEMBER EXCLUDED? ] wAL e
(Mangmary n NH) e E.L TISEASE - EA EMPLOYER % $1,000,000
If you, deseribe undar
DESCRIPTION OF OPERATIONS balow E.L. DISEASE - POLICY LIMIT | § $1,000,600
G |Frofessional Ligbility MGH591854202 10972015 | 10M19/2016 | Par Glaim: $2,000,000
Aggragate: $2,000,000

DESCRIPTION OF OPERATIONS / LDGATIONS / VEHICLES (ACGRD 194, Additlona! Remarke Scheduis, moy bo attached If mare space Is raquited) -

Projects as on file with the insurad, City of Gosta Mesa, Ils electad & appaointed boards, officers, agents and employees are named as
additional insureds and primary/non-gontributory clause applies to the general Kabiiity policy-see attached endorsemant,

The non-owned and hired auto liakility imit is subjest to the general llability per occurrence lirmit.

CERTIFICATE HOLDER

CANCELLATION

City of Costa Mesa
Atin; Sylvia Kennerson
77 Falr Dr,

Costa Mesa CA 02628

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
AGCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE H" L
_{,'.ff.;
( “”,/ "a?’g,. N

Michaet Christian

ACORD 25 (2014/01)

@ 1988-2014 ACORD CORPORATION. Al vights reservad,

The ACORD name and logo are registered marks of ACORD

26958650 | 15016 GL-HNOA-WG-PL | Sherrvy Young | 10Z16/2015 250350 #y {epr) | rage 1 of 3




Insured: Lilley Planning Group, Inc.
Policy No.: 8803G668300
Effective Date; 9/19/2018

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

BLANKET ADDITIONAL INSURED
(ARCHITECTS, ENGINEERS AND SURVEYORS)

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART

A.

cGD3B10807

The following Is added tc WHO I8 AN
INSURED (Section ll).

Any person or organization that you agree ina
“contract or agreement requiring insurance” 1o
inciude as an additional insured on this
Coverage Part, but only with respect to liability
for “bodily injury’, "property damage" or
“personal injury” caused, in whole or in part, by
your acte or omissions or the acts or omissicns
of those acting on your behalf.

a. tn the performance of your ongoing
operations;

b. In connection with premises owned by or

~ rented to you, or

¢. In connection with “your work’ and
included within the "products-completed
operations hazard”,

Buch person or crganization does not gualify
as an additional insured for “bodily injury”,
“property damage” or "personal Injury” for
which ihat person or organization has
assumed liability in a contract or agreament.

The insurance provided to such additional
insured is limited as foliows:

d.  This insurance does not apply on any
basis to any perscn or crganization for
which coverage as an additional insured
specifically is added by another
endorsement to this Coverage Part.

2. This insurance doss not apply to the
rendering of o fallure to render any
“professional services”.

f. The limits of insurance afforded to the
additional insured shall be the limits
which you agreed in that "contract or
agreement  requiring  insurance”  to
provide for that additional insured, or the
fimits shown in the Declarationg for this
Coverage Part, whichever are less. This
endeorsement does not increase the limits
of insurance stated in the LIMITS OF

© 2007 The Travelars Companigs, Inc.

COMMERCIAL GENERAL LIABILITY

INSURANCE (Section IlI) for this
Coverage Part,

The following is added to Paragraph a. of 4.
QOther Insurance in  COMMERCIAL
GENERAL LIABILITY CONDITIONS (Section
iv):

However, if you specifically agree in a
‘conirect or agreement requiring insurance”
thet the insurance provided to an additional
insured under this Coverage Part must apply
on & primary basis, or a primary and non-
contributory basis, this insurance is primary tc
other insurance that is available to such
additional insured which covers  such
additional insured as a named insured, and we
will not share with the other insurance,
provided that;

{1) The "bodily injury” or "property damage”
for which coverage is sought oceurs; and

{2} The “pergonal injury” for which coverage
is sought arises out of an offense
committed;

after you have antered into that “contract or
agreement reguiring insurance”.  But this
insurance slil js excess over valid and
collectible other insurance, whether primary,
excess, sontingent or on any ather basis, that
is available to the insured when the insured is
an additicnal  insured under any other
insurance.

The following is added to Paragraph B,
Transfer Of Rights Of Recovery Against
Others To Us in COMMERCIAL GENERAL
LIABILITY CONDITIONS (Section V)

Wea waive any rights of recovery we may have
against any person or organization because of
payments we make for “bodily injury”,
“property damage” or “perschal injury” arising
out of "your work” performed by you, or on
your behalf, under & "contract or agreement
reguiring insurance” with that person o

Page 1 of 2

Includes copyrighted material of Insurance Services Office, the,, with its permission,
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organization. Ve waive these rights only
where you have agreed to do s0 as part ¢f the
‘contract or agreement requiring Insurance”
with such person or organization entered into
by you before, and in effect when, the "bodily
injury” or “property damage” occurs, or the
“‘personal injury” offense is commiited.

The following definition is added to
DEFINITIONS (Section V).

"Contract or agreement requiring insurance”
means that part of any contract or agreement
under which you are required to Include a

© 2007 The Travelers Companies, Inc.

person or organization as an additional
insured on this Coverage Part, provided that
the “bodily injury” and “property damage
occurs, and the “personal injury” is caused by
an offense committed:

a. After you have entered into that contract or
agreement,

b, Whie that part of the contract or
agreement is in effect; and

c. Before the end of the policy pericd.

Page 2 of 2
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EXHIBIT E

CITY COUNCIL POLICY 100-5
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SUBJECT POLICY EFFECTIVE PAGE
NUMBER | DATE
DRUG-FREE WORKPLACE 100-5 8-8-89 10f3

BACKGROUND

Under the Federal Drug-Free Workplace Act of 1988, passed as part of omnibus drug legislation
enacted November 18, 1988, contractors and grantees of Federal funds must certify that they
will provide drug-free workplaces. At the present time, the City of Costa Mesa, as a sub-grantee
of Federal funds under a variety of programs, is required to abide by this Act. The City Council
has expressed its support of the national effort to eradicate drug abuse through the creation of a
Substance Abuse Committee, institution of a City-wide D.A.R.E. program in ail local schools and
other activities in support of a drug-free community. This policy is intended to extend that effort
to contractors and grantees of the City of Costa Mesa in the elimination of dangerous drugs in
the workplace.

PURPOSE

It is the purpose of this Policy to:
1. Clearly state the City of Costa Mesa’s commitment to a drug-free society.

2. Set forth guidelines to ensure that public, private, and nonprofit organizations receiving
funds from the City of Costa Mesa share the commitment to a drug-free workplace.

POLICY

The City Manager, under direction by the City Council, shall take the necessary steps to see
that the following provisions are included in all contracts and agreements entered into by the
City of Costa Mesa involving the disbursement of funds.

1. Contractor or Sub-grantee hereby certifies that it will provide a drug-free workplace by:

a. Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance is prohibited in
Contractor's and/or sub-grantee's workplace, specifically the job site or location
included in this contract, and specifying the actions that will be taken against the
employees for violation of such prohibition;

17



SUBJECT POLICY EFFECTIVE PAGE

NUMBER DATE

DRUG-FREE WORKPLACE 100-5 8-8-89 20f3

Establishing a Drug-Free Awareness Program to inform employees about:
1. The dangers of drug abuse in the workplace;
2. Contractor's and/or sub-grantee’s policy of maintaining a drug-free workplace;

3. Any available drug counseling, rehabilitation and employee assistance programs;
and

4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace;

Making it a requirement that each employee to be engaged in the performance of the
contract be given a copy of the statement required by subparagraph A;

Notifying the employee in the statement required by subparagraph 1 A that, as a
condition of employment under the contract, the employee will: .

1. Abide by the terms of the statement; and

2. Notify the employer of any criminal drug statute conviction for a violation
occurring in the workplace no later than five (5) days after such conviction;

Notifying the City of Costa Mesa within ten (10) days after receiving notice under
subparagraph 1 D 2 from an employee or otherwise receiving the actual notice of
such conviction;

Taking one of the following actions within thirty (30) days of receiving notice under
subparagraph 1 D 2 with respect {o an employee who is so convicted:

1. Taking appropriate personnel action against such an employee, up to and
including termination; or

2. Requiring such employee to participate satisfactorily in a drug abuse assistance

or rehabilitation program approved for such purposes by a Federal, State, or
local health agency, law enforcement, or other appropriate agency;

18




SUBJECT POLICY EFFECTIVE

NUMBER | DATE
DRUG-FREE WORKPLACE 100-5 8-8-89

PAGE

30f 3

g. Making a good faith effort to maintain a drug-free workplace through implementation
of subparagraphs 1 A through 1 F, inclusive,

Contractor and/or sub-grantee shall be deemed to be in violation of this Policy if the City
of Costa Mesa determines that:

a. Contractor and/or sub-grantee has made a false certification under paragraph 1
above; '

b. Contractor and/or sub-grantee has violated the certification by failing to carry out
the requirements of subparagraphs 1 A through 1 G above;

€. Such number of employees of Contractor and/or sub-grantee have been
convicted of violations of criminal drug statutes for violations occurring in the
workplace as to indicate that the contractor and/or sub-grantee has failed to
make a good faith effort to provide a drug-free workplace.

Should any contractor and/or sub-grantee be deemed to be in violation of this Policy
pursuant to the provisions of 2 A, B, and C, a suspension, termination or debarment
proceeding subject to applicable Federal, State, and local laws shall be conducted.
Upon issuance of any final decision under this section requiring debarment of a
contractor and/or sub-grantee, the contractor and/or sub-grantee shall be ineligible for
award of any contract, agreement or grant from the City of Costa Mesa for a period
specified in the decision, not to exceed five (5) years. Upon issuance of any final
decision recommending against debarment of the contractor and/or sub-grantee, the
contractor and/or sub-grantee shall be eligible for compensation as provided by law.
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