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The City of Costa Mesa has, over a period of many years, received donations of time and 
money as well as requests for the placement of memorial plaques at City parks and public 
facilities. No formal process has existed for the acceptance of same, which has led to a 
disjointed, confusing practice. Due to the lack of a consistently applied policy, there are few 
records available to substantiate the basis upon which donations and/or the placement of 
memorial plaques were accepted. 

PURPOSE 

The purpose of this policy is to establish a consistent procedure for the acceptance and 
recognitionof donations to City parks and public facilities and requests for memorial plaques. 

POLICY 

It is the policy of the City of Costa Mesa to encourage donations by individuals, civic groups, 
and businesses for the purpose of improving City parks and public facilities. Such donations, 
including the placement of memorial plaques and volunteer efforts for clean-up projects, shall be 
accomplished in a consistent fashion in accordance with this policy. Any donation of service, 
equipment or plantings shall be submitted to the Parks and Recreation Commission for 
consideration. 

PROCEDURES AND GUIDELINES 

TREE DONATIONS AND THE PLACEMENT OF MEMORIAL PLAQUES 

1. All donations accepted by the City shall be acknowledged by the Mayor at a regular City 
Council meeting or by response from the Mayor in writing, thanking the donor. 

2. All donations of trees or other planting shall be in accordance with the Parks and Open 
Space Master Plan and/or comply with the approved park-planting palette. 

3. All requests for placement of plaques memorializing individuals shall be submitted to the 
Parks and Recreation Commission for approval before installation. Application forms for 
Memorial Plaques, or Circle of Service, are available at the Recreation Services Division 
counter. 

4. Park plaques shall be bronze with a minimum size of 4" x 8". All plaques shall have standard 
wording to include "In Memory Of' or "In Honor Of'. 
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