A
THE CITY OF COSTA MESA
invites applications for

ASSISTANT CITY MANAGER
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THE COMMUNITY
The City of Costa Mesa (population 115,296) encompasses 16.8 square miles and is
approximately one mile from Southern California’s incomparable coastline. Located in
Orange County on the “coastal tableland” above Newport Beach, Costa Mesa has
established a reputation as one of the area’s leading cultural and business centers. Its
predominant industries include retail trade, light manufacturing, finance/insurance, and
real estate. Since its incorporation in 1953, the City has transformed from a quiet
suburban community with deep farming roots, to a world-class city featuring some of the
best restaurants, retail centers, and cultural arts in the nation.

CITY GOVERNMENT
Costa Mesa is a general law city under the
council-manager form of government. Six (6)
council members are elected by-district and
the Mayor is elected by voters citywide. The
City Manager leads the day-to-day operations
of the organization.
The City provides services through eight (8)
departments that include: City Manager,
Economic and Development Services, Finance,
Fire and Rescue, Information Technology,
Police, Parks and Community Services and
Public Services. City services are delivered with
the assistance of 491 budgeted full-time staff
and the General Fund budget of $142.1 million
for FY 2019-20. The City’s capital improvement
program has allocated $17.6 million to include
improvements of streets, curbs, sidewalks,
parks, and traffic signals.

The City offers its diverse population of residents 32 neighborhood and community
parks, two municipal golf courses, 20 public schools, two libraries, and three colleges and
universities in city limits and many other universities, colleges, and trade schools nearby.
Costa Mesa takes prides in its abundance of cultural and economic opportunities.
Prominent centers of cultural and economic activity within the City include: The Orange
County Performing Arts Center, Tony Award Winning South Coast Repertory Theater,
Orange County Fairgrounds, The Lab Anti-Mall, and Metro Pointe. The City is also home to
South Coast Plaza, a luxury retail destination with more than 250 boutiques, 30
restaurants, and the Segerstrom Concert Hall and Center for the Arts. The volume of sales
generated by South Coast Plaza, estimated at more than $1.5 billion annually, makes it
one of the most successful retail destinations in the United States. The community has
established its identity in the region as the “City of the Arts,” but is also a center for cutting
edge youth apparel and sporting goods manufacturers.
Residents enjoy a mild Southern California climate, perfect for year-round leisure and
recreation. Its location and proximity to I-405 and SR 1 provides easy access to many of the
area’s major attractions such as beaches, mountain ranges, high and low deserts,
Disneyland, Knott’s Berry Farm, the Honda Center, Angel Stadium, San Diego, Palm
Springs, and Los Angeles. With an ideal location, business-friendly atmosphere, and
superior amenities, Costa Mesa represents the best Southern California has to offer.
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THE IDEAL CANDIDATE
Experience, Education and Training
The ideal candidate will have the highest level of integrity and strong work ethic.
Dedication to both the organization and community is of the utmost importance. He/she
must have a proven track record of successful professional leadership and be able to
effectively cultivate and maintain cooperative working relationships within the
organization and the community. In addition, he/she must be willing to work with the City
Manager and City staff to find innovative and creative solutions in a challenging fiscal
environment. He/she must be able to inspire staff to be responsive to the needs of citizens
while maintaining a high quality of service and work product. The ideal candidate must also
have outstanding oral and written communications skills.

Qualifications Guidelines

THE POSITION
The City Manager is looking for an energetic
individual who is passionate about local
government to serve as the Assistant City
Manager to assist with the daily management
of the City. This is an at-will position.
The responsibilities of this position includes
supervising the operations of the City
departments. The individual in this position
will have an opportunity to work on a variety
of interesting and complex projects working
with the City Council, department heads, City
staff and the community. The Assistant City
Manager will also serve as the Acting City
Manager in the absence of the City Manager.
This position will be responsible for keeping
abreast of changes in Federal, State and local
law, rules and regulations and analyzing the
impact of those changes.

This position requires graduation from an accredited four-year university with major
coursework in management, business or public administration, or a related field. A Master’s
degree in a related field is highly desirable. Extensive executive administrative experience
of over five years at the department head or higher top management level; experience and
expertise in most facets of municipal management including
budget
administration,
city
planning,
economic
development, executive staff supervision and automated
management information systems.
Physical Tasks and Environmental Conditions:
Ability to sit, stand, walk, reach, operate a
computer keyboard, read, bend, turn, twist,
grasp, push, pull, carry and lift files and
reports from desk tops or file drawers;
and safely operate a motor vehicle.
Exposure to vibration, pitch, and
glare from a computer.

COMPENSATION AND BENEFITS
The annual salary range for this desirable opportunity is
$158,988 - $213,048 and is dependent upon qualifications
and experience. The City also offers an attractive benefits
package including:
Retirement – Employees contribute 10% of their salary on a
pre-tax basis towards the 2%@60 CalPERS retirement
formula. An employee as a new member of CalPERS or a
reciprocal agency or who has had a break in service of 6
months or more from a CalPERS/reciprocal agency will
contribute 9% on a pre-tax basis towards the 2%@62
CalPERS retirement formula in accordance with new PEPRA
legislation.
Health Insurance – City pays full contribution toward
employee and family medical, dental and long-term
disability (LTD) insurance within a flexible benefits plan. The
flexible benefit contribution for 2019 is $2,152 per month
(increase in 2020 to $2,191 per month).
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Life Insurance – City provides $50,000 term life insurance
policy. Supplemental life, short-term disability and/or
cancer insurance are available.

APPLICATION AND SELECTION PROCESS

AD&D Insurance – City provides a $50,000 accidental
death and dismemberment insurance policy.

FILING DEADLINE | OCTOBER 4, 2019
To apply for this exciting career opportunity, please send a compelling
cover letter and your detailed resume electronically to:
bobhallandassoc@gmail.com

Deferred Compensation – In addition to a voluntary 457
deferred compensation plan, the City offers a 401(a)
deferred compensation plan through ICMA, with a City
match of 0.5%.

Please contact Bob Hall at (714) 309-9104
if you have any questions regarding this position
or the recruitment process.

Executive Leave – 40 hours per year; 60 additional hours
are available upon approval of the City Manager.
Holidays – Twelve (12) paid holidays per year, including
sixteen (16) floating holiday hours.
Sick Leave – Twelve (12) days per year.
Vacation – Accrued in accordance with tenure ranging
from 11.5 days per year (upon hire) to 26.5 days per year.
Auto Allowance – This position is eligible to receive a
monthly car allowance of $575.
Technology Allowance – This position is eligible to receive
a monthly technology allowance of $75.
Professional Development – Up to $2,000 annually for
professional development.
Note: The provisions of this job bulletin do not constitute an
expressed or implied contract. Any provisions contained
within may be modified or revoked without notice.
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