
CITY OF COSTA MESA 
2020-2021 COMMUNITY DEVELOPMENT BLOCK GRANT 

PUBLIC SERVICE GRANT APPLICATION

Application is due 3:00 PM January 28, 2020
Late Applications will not be accepted  

Submit 1 original application & supplemental documentation to: 

Mike Linares 
Housing & Community Development 
77 Fair Drive, Costa Mesa CA 92628 

AND 

Email the completed unsigned application form in MS-Word format to: mike.linares@costamesaca.gov

To be considered for funding a complete application & documents listed below must be submitted by the due 
date/time.  Hard copy & electronic copy must be submitted by the due date/time. 

Check each item included in your application package & CD-ROM/USB drive. Ensure an authorized representative 
signs the application certification. Ensure all required text fields & applicable boxes are completed or checked (click 
on applicable box to insert text or check mark; “Tab” from field to field; avoid using hard returns within text boxes). 
Text fields are limited in space so ensure responses are concise.  

Do not submit testimonials, letters of support, or program literature 
MODIFIED APPLICATIONS WILL NOT BE ACCEPTED

Organization Name: Fair Housing Foundation

Program Name: Fair Housing Program

CDBG Amount Requested: $20,000

 ....... Application 

 ....... Attachment A: Past & Projected Accomplishments

 ....... Attachment B: Proposed Budget 

 ....... Attachment C: CDBG Funded Personnel 

 ....... Attachment D: Costa Mesa CDBG Outcomes Worksheet 

 ....... Signed Conflict of Interest Questionnaire 

Submit the following materials as PDF files on a CD-ROM or USB Drive – Do not submit hard copies

 ....... Proposed Program Application or Intake Sheet 

 ....... IRS Tax Exempt Documentation (remove all passwords) 

 ....... Current Board of Directors Roster

 . …… Most Recent Financial Audit & 990 Tax Filing (remove all passwords)
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1.  APPLICANT GENERAL INFORMATION 

A. Organization Legal Name: Fair Housing Foundation

B. Address: 3605 Long Beach Blvd. Ste. 302, Long Beach, CA 90807 & 2300 E. Katella Ave. Ste 405, 

Anaheim, CA 92806

C. Program Name: Fair Housing Program

D. CDBG Amount Requested: $20,000

E. Check the ONE category that best describes the proposed program  

 Elderly/Frail Elderly Services  Youth Services 

 Physically/Developmentally Disabled Services  Crime Awareness 

 Persons with HIV/AIDS Services  Homeless Services 

 Fair Housing Services  Substance Abuse Services 

 Severe Mental Illness Services  Child Care Services 

 Other Public Service (specify)  Health Services 

F. Is this application submitted by a coalition of organizations? 

 Yes      No (If “Yes,” ensure Section 7 of the Application is completed) 

G. Is this application submitted by a faith-based organization? 

 Yes      No 

H. Location of where service will be provided (i.e., specify if program is citywide, a street 
address, a school site, etc.): Direct client services are provided via our toll-free #800-446-3247, the 

Virtual Counseling Network, or at either the Long Beach or Anaheim offices.

I. Person to contact regarding this application & program administration: 

Name: Stella Verdeja Email Address: sverdeja@fhfca.org

Telephone: 800-446-3247 x 1100 Fax: 562-989-1836

J. Federal Tax ID Number: 95-6122678 K. DUNS Number: 14-830-7068

K. Official Authorized to Sign Contracts & Expend Funds: 

Name: Stella Verdeja  Title: Executive Director
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2. APPLICATION SUMMARY (This summary will be used in reports to the City Council & the public)

Provide a brief summary of the proposed program, how will the program address a priority service need 
in Costa Mesa, and how CDBG grant funds will be used. If you are submitting a coalition application, 
discuss the role of coalition partners & how program & admin efforts will be coordinated.

The Fair Housing Foundation's (FHFs) Fair Housing Program Affirmatively Furthers Fair Housing as 
outlined in HUD's Fair Housing Planning Guide and requirement to meet the National Objective to benefit 
low and moderate income persons.  FHF's Fair Housing Program addresses the high priority Fair Housing 
need as identified in the City of Costa Mesa's Consolidated plan. 

The Fair Housing Program includes: 1) Fair Housing Discrimination Intake, Investigations, and Resolutions; 
2) Education and Outreach Activities and Services; 3) Landlord and Tenant Counseling, Mediations, and 
Assistance; 4) Activities to Affirmatively Further Fair Housing  

 FHF currently provides a comprehensive Fair Housing Program to a total of 25 cities, 15 in Orange County 
and 10 in Los Angeles County. Without exceptions, FHF meets or exceeds the outcomes and objectives of 
each contract. 

FHF utilizes the CDBG funds for salaries, benefits, space, communications, insurance, supplies, testing 
fees, and consultants.

3. COMMUNITY NEED

Provide data relevant to the need for the proposed program in Costa Mesa.  Ensure information is specific 
to Costa Mesa.  Specifically address how the proposed program will impact the community need or City 
objectives, and how a service gap will be eliminated or demonstrably reduced. 

FHF’s Fair Housing Program meets the U.S. Department of Housing and Urban Development (HUD) 
requirement that CDBG recipients must Affirmatively Further Fair Housing. 

FHF’s Fair Housing Program meets the National Objective to benefit low and moderate-income persons, 
area wide, throughout the entire city limits.  The program specifically provides for the provision of public 
and community services for very low and moderate-income persons, those individuals with special needs 
including the disabled, seniors, veterans, and female headed households. Historically, over 83% of all 
clients are of low and moderate-income households. 

Based on the 2018-2019 Annual Report for the City of Costa Mesa, FHF provided direct client services to 
to 178 unduplicated household of which 92.13% were of extremely low to moderate-income. Overall, 220 
households were provided assistance. 

Through the Education and Outreach activies conducted in the City of Costa Mesa, FHF reached another 
506 individuals through conducting: 1-Landlord Workshops, 1-Tenant Workshops, 3-Certificate 
Management Trainings, 1-Booth, and participated in 6-community and/or agency events.
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4. ORGANIZATION CAPACITY & EXPERIENCE  

A. State your organization’s experience to carry out the proposed program.  Include information 
regarding length of time providing service, professional qualification of staff (i.e., license, academic 
credentials, etc.) & other relevant information.  FHF is a non-profit corporation formed in 1964 and 
dedicated to eliminating discrimination in housing and promoting equal access to housing choices for 
everyone. As a HUD Approved Housing Counseling Agency, FHF currently provides a comprehensive 
and viable Fair Housing Program to the following 25 cities in Los Angeles and Orange Counties: Aliso 
Viejo, Anaheim, Bellflower, Buena Park, Compton, Costa Mesa, Downey, Fullerton, Garden Grove, 
Gardena, Huntington Beach, Huntington Park, Irvine, La Habra, Long Beach, Lynwood, Mission Viejo, 
Newport Beach, Norwalk, Orange, Paramount, San Clemente, South Gate, Tustin, and Westminster. 
The 2020/2021 fair housing program staff will include: the Executive Director, a Community 
Engagement Liaison, a Case Analyst, Outreach Coordinator, an Outreach Assistant, and 2 Housing 
Counselors.  Five (5) staff are bilingual in Spanish, one (1) staff is bilingual in Vietnamese, and one (1) 
in American Sign Language (ASL). A contract with Certified Languages International provides real time 
interpreting in 200+ additional languages. On 12/14/16, HUD published the final Rule for Housing 
Counseling Certification, 24 C.F.R. Part 214, requiring ALL Housing Counselors to be Certfiied no later 
than 8/1/20.  Currently 3 of 5 housing cousneling staff have received Certification. Stability in staffing, 
with an average of 14 years experience, allows us the experience to to see and therefore focus on 
meeting the every changing needs of the community and the City. As a HUD Approved Housing 
Cousneling Agency, FHF receives a housing cousneling grant through HomeFree USA.  FHF, as a 
501(c) (3) corporation, accepts, uses, and complies with the accounting practices set forth by federal 
regulations at 24 CFR part 85 and OMB Circular number A-87, A-110, A-122 and A-128. FHF complies 
via primary grantee for multiple confidential Research Grants from the Urban Institute in DC.   

B. Summarize your organization’s experience administering CDBG public service grant funds. As a 
501(c) (3) corporation, FHF accepts, uses, and complies with the accounting practices set forth by 
federal regulations at 24 CFR part 85 and OMB Circular number A-87, A-110, A-122 and A-128. FHF 
complies with the Single Audit Act and OMB Circular A-133 audit requirements and receives an outside 
independent financial audit yearly. As stated in the 2014-2015 audit report, FHF for the 22 year running 
cites no conditions, no findings, and no instances of noncompliance. The auditing firm of Maginis, 
Knechtel, and McIntyre, LLP uses FHF an example of fiscal compliance in the non-profit atmosphere. 
In 2015, HUD increased the audit threshold to $750,000 from $500,000. FHF has not met this 
requirement to date. 
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C. If you have received CDBG funding from the City of Costa Mesa in past years, complete the table 
below for most recent years.  

YEAR FUNDS RECEIVED CDBG GRANT AMOUNT NAME OF FUNDED PROGRAM

2019 $15,000 Fair Housing Foundation

2018 $19,000 Fair Housing Foundation

2017 $19,435 Fair Housing Foundation

D. If previously funded by Costa Mesa CDBG, has your agency ever failed to expend all grant funds that 

were awarded? Yes No

If “Yes,” explain reasons:

E. If previously funded by Costa Mesa CDBG, has your agency ever failed to meet established contractual 

accomplishment goals? Yes No
If “Yes,” explain reasons: FHF does it best to set reasonable accomplishment goals. Unfortunately, it 
is extremely difficult to forecast how many CM residents/landlords will contact FHF for assistance. Even 
with FHF’s various outreach activities in the community to promote fair housing services, there are 
multiple market factors that impact a client’s motivation to contact FHF.  In a continuing effort to improve 
FHF’s methods of promoting services, FHF has increased proposed outreach activities by including 2 
additional presentations and attending 1 additional community meeting. 

F. If you have not received CDBG funding from Costa Mesa in the past 3 years, list 3 references for 3 

grant fund providers that have funded the proposed program: NA 

GRANT PROVIDER
GRANT PROVIDER CONTACT NAME

TELEPHONE # & EMAIL

GRANT 

AMOUNT

DATES COVERED 

BY GRANT FUNDS

$     

$     

$     

G. Compliance with OMB Circular A-133 (Single Audit):

1. In any of the past 3 years, has your agency expended more than $750,000 in federal funds during 
a fiscal year? Yes   No 

2. During this year(s), did your agency prepare a Single Audit compliant with OMB Circular A-133?  
Yes   No     If “Yes” please provide a copy of most recent Single Audit.  If “No” please explain 
why a Single Audit was not prepared. FHF did not meet the $750,000 threshold.
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5. PROGRAM INFORMATION  

A. Complete the following budget summary for the proposed program. 
1. 2020-2021 Costa Mesa CDBG Grant Funds Requested:  $20,000 

2. Total 2020-2021 Program Budget: $588,322 
(The total budget for same program that may be offered at multiple jurisdictions) 

3. Total 2020-2021 Agency Budget: $614,233

B. Detail how requested CDBG funds will be utilized (e.g., staff salaries, benefits; program supplies; 
insurance; direct client assistance, etc.)?  Ensure that Attachment B “Proposed Program Budget” is 
reflective of this outline. FHF utilizes CDBG funds to accomplish the objectives and goals of the Fair 
Housing Program including:  salaries, benefits, rent, communications, mileage, insurance, consultants, 
staff development, testing, general office supplies, printing, outreach expenses, and advertising. 

C. What is the per unit cost to delivery of the proposed program? 29.15/person 

D. How does this cost per unit of service compare to other similar services? Less than average.

E. Does the proposed program serve Veterans? (Note: Up to 10 additional rating points may be awarded 

to this application based on the percentage of Veterans served.) Yes  No
If “Yes,” what is the total percentage of Veteran clients served by the program? 1.00% 
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F. Provide the following information regarding full-time, part-time, contract & volunteer staff that will 
be utilized to provide the proposed service.  (If CDBG funds are requested for any personnel costs, 
Attachment C “CDBG Funded Personnel” must be completed).

Full-Time Staff: 7 Part-Time Staff: 5 

Contract Staff: 0 Volunteers: 2 

G. What percentage of the organization’s total budget is spent on fundraising & overall administration?
18% 

H. Provide the following information regarding the number of unduplicated clients that will be served by 
the proposed program:

1. Total number of unduplicated clients, regardless of city of residence that will be service by the 
program between 7/1/20 & 6/30/21? 7,000 Individuals 

2. Total number of unduplicated Costa Mesa clients that will be served with requested CDBG funds 
between 7/1/20 & 6/30/21? 186 Individuals

3. What is the total proposed program budget for FY 2020-2021? $20,000.00 

4. What % of the total program budget will be used to serve unduplicated Costa Mesa residents?
100% 

I. Budget Leveraging

1. Will CDBG or other grant funding be requested for this program from any other city or the County?  

Yes No ‡

If “Yes” how much & will these grant funds be used to assist Costa Mesa Residents?  

NAME OF AGENCY
CDBG/GRANT AMOUNT 

REQUESTED

AMOUNT THAT WILL SERVE 

CM RESIDENTS 

$     $     

$     $     

$     $     

$     $     

$     $     

‡ Ensure that these amounts are also listed in “ATTACHMENT B PROPOSED 2020-2021 PROGRAM BUDGET.” 
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2. Will grant funding be requested for this program from any other funder to serve Costa Mesa 

residents?   Yes No

If “Yes” how much & will these grant funds be used to assist Costa Mesa Residents?

NAME OF FUNDER GRANT AMOUNT REQUESTED
AMOUNT THAT WILL SERVE 

CM RESIDENTS 

$     $     

$     $     

$     $     

$     $     

$     $     

J. Is this a new program? Yes No If this is not a “New” program, how will this program be 
expanded from current program efforts? Utilizing FHF's annual review process, FHF's analysis reflects 
an increase in the number of Female Head of Households, Seniors, and those whom are disabled.  
Therefore, FHF will specifically target, promote and address the needs of these protected classes.  
Additionally, FHF’s data for the past 10-years reflects that overall, only 18% of Costa Mesa households 
assisted are duplicated year-to-year, therefore FHF expands education and outreach efforts annually 
by reaching additional individuals from unrepresented areas within the City 

K. Will requested CDBG funds be used as “seed money” to create additional funding opportunities?

 Yes No

L. Will requested CDBG funds be used to match funding requested for another funder? Yes No
 If “Yes,” provide information regarding the other grant source & match requirements.
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6. HUD REQUIREMENTS

Provide the following information regarding the number of individuals to be served by the proposed 
program & your agency from 7/1/2020 through 6/30/2021:

A. Number of unduplicated Costa Mesa residents the program will serve with requested CDBG funds?
186 Individuals. 

What % of these individuals will be of low/moderate income? 85% 

Note: HUD requires that each organization providing services to individuals with CDBG public service grant funds 
document the size, race/ethnicity & income of assisted households. Income documentation is not required for 
programs that exclusively serve a “presumed benefit” population; however, documentation of presumed beneficiary 
status is required. Presumed beneficiaries include: abused children, seniors (over 62 years of age), battered spouses, 

severely disabled adults, homeless persons, illiterate persons, persons with HIV/AIDS, migrant farm workers.

B. Does the proposed program application/intake form collect all HUD-required information?

Yes No If “Yes,” how is this information documented?

a. Self-Certification (HUD requires full income documentation for 10% to 20% of program beneficiaries)

b. Analysis of household income documents such as tax returns/pay checks

c. Program serves presumed beneficiary category List category

If “No,” how will this information be collected & reported to the City?

C. Submit a copy of the current or proposed program application/intake form with your application 
submission package.

D. If the proposed service assists the homeless, what percentage of clients are “chronic homeless?”

%   Not Applicable

HUD defines chronically homeless as:  
(1) An individual who:  
(i) Is homeless & lives in a place not meant for human habitation, a safe haven, or in an emergency shelter &  
(ii) Has been homeless & living or residing in a place not meant for human habitation, a safe haven, or in an 
emergency shelter continuously for at least 1 year or on at least 4 separate occasions in the last 3 years, where 
each homeless occasion was at least 15 days &  
(iii) Can be diagnosed with 1 or more of the following conditions: substance use disorder, serious mental illness, 
developmental disability, post-traumatic stress disorder, cognitive impairments resulting from brain injury, or 
chronic physical illness or disability;  
(2) An individual who has been residing in an institutional care facility, including a jail, substance abuse or 
mental health treatment facility, hospital, or other similar facility, for fewer than 90 days & met all of the 
criteria in paragraph (1) before entering that facility; or  
(3) A family with an adult head of household (or if there is no adult in the family, a minor head of household) 
who meets all of the criteria in paragraph (1), including a family whose composition has fluctuated while the 
head of household has been homeless. 
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E. All CDBG-funded activities are required to provide output (i.e. number of individuals served) & 
outcome (i.e. anticipated benefit to program recipients) data.  All CDBG-funded activities must meet 
one of HUD’s “objectives” & “outcomes.”

OBJECTIVE - Check the box (only one) that best applies to the proposed program:

 Suitable Living Environment – The activity is designed to benefit the community, families, or 
individuals by address issues in their living environment.

 Decent Affordable Housing – The activity is designed to cover a wide range of housing 
opportunities that meet individual family or community needs.

 Creating Economic Opportunities – The activity will generate economic development, 
commercial revitalization or job creation.

OUTCOMES - Check the box (only one) that best applies to the proposed program.
 Availability/Accessibility – The activity makes services, infrastructure, housing or shelter 

available/accessible to low- & moderate-income people, including individuals with disabilities.
 Affordability – The activity provides affordability in a variety of ways for low- & moderate-

income people (includes creation or maintenance of affordable housing, basic infrastructure 
hook-ups or services).

 Sustainability (Promoting Livable or Viable Communities) – The activity aims to improve the 
community or neighborhoods, helps to make them livable or viable by providing benefits to low 
& moderate-income people, or by removing/eliminating slums/blighted areas.
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7. COALITION APPLICATION INFORMATION

NOTE: A coalition is defined as two or more agencies (at least one of which is applying for CDBG public service 
grant funds) with the goal of addressing an identifiable community need, eliminating duplication of services & 
reducing grant administration.  Evidence of a formal Memorandum of Understanding or agreement between 
coalition agencies must be provided. 

Coalition points may also be awarded to those applications that can demonstrate they work in partnership with 
the City to implement homeless or neighborhood improvement initiatives.  

CHECK BOX IF NOT APPLICABLE (NOTE: UP TO 10 RATING POINTS ARE AVAILABLE FOR COALITION APPLICATIONS)

A. List coalition members:

Lead Agency:

Member:

Member:

Member:

Member:      

B. Describe the target population to be served by the coalition.

C. Describe the services each member of the coalition will provide to coalition clients & how services will 
be coordinated, tracked & reported. (If seeking points as a City initiatives partner, list services to be 
provided & how services will be coordinated with City efforts.)

D. How is the effectiveness & success of coalition efforts measured?  Provide data regarding coalition 
effectiveness/success.

E. How many clients will be served by coalition efforts during the 2020-2021 Program Year with 
requested CDBG funds?



F:\DEVELOPMENT SERVICES\REDEVELOPMENT\Mike\MLs Main\Documents\Public Services\Public Services 2020-2021\Applications\Fair Housing Foundation 20-21 Application.docx December 2019 

- 11 -

8. CERTIFICATION

I hereby certify that I am authorized to submit this application for CDBG public service grant funding 
provided by the City of Costa Mesa (“City”) by the Board of Directors of Fair Housing Foundation
(“Agency”).  If grant funds are granted, funds will be used solely to benefit low- and moderate-income 
Costa Mesa residents.  Agency understands that general liability, auto liability insurance, and workers 
compensation insurance are required and will be provided per terms of a grant agreement to be executed 
between the City and the Agency.  Agency understands that grant funds are provided on a reimbursement 
basis and will provide appropriate documentation to substantiate expenditures submitted for 
reimbursement.  Grant funds will be administered pursuant to an agreement and are consistent with 
applicable federal regulations.  If the Agency fails to serve eligible Costa Mesa residents during the term 
of the contract, or fails to substantially attain projected accomplishments (defined as at least 75% of 
projected number of persons to be served), Agency may be required to repay all or a portion of funds 
already disbursed to the Agency by the City and/or forego receipt of additional grant funds.  Agency also 
certifies that it is in compliance with all local zoning/land use regulations and possesses all required 
licenses and permits to operate/provide program. 

Name: Stella Verdeja 

Title: Executive Director 

Signature Date
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ATTACHMENT A 
PAST & PROJECTED CDBG-FUNDED PROGRAM ACCOMPLISHMENTS

Program Name: Fair Housing Program

Do not use percentages  
List actual number of unduplicated Costa Mesa residents served in past years or estimate number of 

unduplicated Costa Mesa residents to be served with requested CDBG funds 

INCOME CATEGORY

2017-2018 
ACTUAL NUMBER OF 

CM PERSONS SERVED

2018-2019 
ACTUAL NUMBER OF 

CM PERSONS SERVED

2019-2020 
PROJECTED NUMBER 

OF CM PERSONS TO BE 

SERVED

2020-2021 
PROJECTED NUMBER 

OF CM PERSONS TO BE 

SERVED

MODERATE-INCOME

80% + 
MEDIAN INCOME

24 14 12 16 

LOW-INCOME

50%-80% 
MEDIAN INCOME

45 38 30 35 

VERY LOW-INCOME

30%-50% 
MEDIAN INCOME

65 40 48 55 

EXTREMELY LOW-
INCOME

0%-30% 
MEDIAN INCOME

72 86 85 80 

TOTAL 204 178 175 186 §

§ Total “Projected to be Served” should equal number of unduplicated Costa Mesa Residents to be served with CDBG grant funds listed 
previously in your application. 
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ATTACHMENT B 
PROPOSED 2020-2021 PROGRAM BUDGET

Program Name: Fair Housing Program

BUDGET CATEGORY CDBG OTHER TOTAL

Agency Administration Staff 
Salaries & Benefits 

$3,034.00 $0.00 $3,034.00 

Program Staff Salaries & 
Benefits 

$11,271.00 $0.00 $11,271.00 

Program Supplies $1,586.00 $350.00 $1,936.00 

Rent/Lease $2,264.00 $559.00 $2,823.00 

Communications $353.00 $126.00 $479.00 

Utilities $0.00 $0.00 $0.00 

Insurance  $317.00 $101.00 $418.00 

Professional Services 
(Specify)

$0.00 $0.00 $0.00 

Other (Specify) 
Tavel & Mileage 

$299.00 $103.00 $402.00 

Other (Specify) 
Consultants 

$839.00 $750.00 $1,589.00

Other (Specify) 
Staff Development 

$37.00 $11.00 $48.00

Other (Specify) 
$0.00 $0.00 $0.00

TOTAL $20,000.00 $2,000.00 $22,000.00

List Source of “Other” Program Funds to be use to Assist CM Residents 

SOURCE OF OTHER PROGRAM FUNDS
AMOUNT OF OTHER PROGRAM 

FUNDS

FUNDS SECURED FOR 

FY 19-20 WITH A 

CONTRACT? 

HUD Housing Counseling through HomeFree USA $2,000 
Yes
No 

$      
Yes
No 

$      
Yes
No 

$      
Yes
No 

$      
Yes
No 

TOTAL $2,000 



City of Costa Mesa 2019-2020 Public Service Grant Application December 2019 

- 14 -

ATTACHMENT C 
CDBG FUNDED PERSONNEL

CHECK BOX IF NOT APPLICABLE

LIST ONLY POSITIONS FOR WHICH YOU ARE REQUESTING CDBG FUNDING

AGENCY ADMINISTRATION

POSITION TITLE ANNUAL SALARY ANNUAL BENEFITS
TOTAL 

COMPENSATION

CDBG FUNDS 

REQUESTED

% OF TIME POSITION IS 

DEDICATED TO COSTA MESA 

CDBG ACTIVITY

Exective Director $73,542.00 $12,393.00 $85,935.00 $3,034.00 3.53% 

$      $      $      $           % 

$      $      $      $           % 

$      $      $      $           % 

$      $      $      $           % 

PROPOSED PROGRAM STAFF

POSITION TITLE ANNUAL SALARY ANNUAL BENEFITS
TOTAL 

COMPENSATION

CDBG FUNDS 

REQUESTED

% OF TIME POSITION IS 

DEDICATED TO COSTA MESA 

CDBG ACTIVITY

Community Engagement Liaison $56,119.00 $11,937.00 $68,056.00 $2,402.00 3.53% 
Outreach Coordinator $50,100.00 $11,116.00 $61,216.00 $2,161.00 3.53%
Case Analyst $45,169.00 $10,410.00 $55,579.00 $1,962.00 3.53%
Outreach Assistant $40,344.00 $9,787.00 $50,131.00 $1,770.00 3.53%
Housing Counselor $30,000.00 $9,121.00 $39,121.00 $1,381.00 3.53%
Housing Counselor $30,000.00 $9,121.00 $39,121.00 $1,381.00 3.53% 
CDBG Testers $5,000.00 $871.00 $5,871.00 $214.00 3.65% 

PROPOSED PROGRAM CONTRACT STAFF

POSITION TITLE ANNUAL SALARY ANNUAL BENEFITS
TOTAL 

COMPENSATION

CDBG FUNDS 

REQUESTED

% OF TIME POSITION IS 

DEDICATED TO COSTA MESA 

CDBG ACTIVITY

$     $     $     $          %
$     $     $     $          %
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ATTACHMENT D 
COSTA MESA CDBG OUTCOMES WORKSHEET

This sheet is designed to help applicants for Costa Mesa CDBG funding better plan their program and identify their desired program goals and outcomes.  It will not factor into the 
application process, but rather, can be used to help applicants think about their program.  

Program Goal Program Activities Program Output Indicator Program Outcome Target Population(s) 

Goals: This is an 
overarching objective of 
what you are trying to 
achieve with your 
program. It should be as 
specific and clear as 
possible.  

Activities: This describes 
the who, what, when & 
where of your program. 
What tasks/activities will 
be done in pursuit of the 
desired goal.  

Outputs: This describes 
the intermediate step of 
what effort(s) your team 
exerted in pursuit of the 
outcome. This is often 
easily quantifiable (# of 
classes held, # of meals 
served, # of participants 
engaged, etc.) 

Indicators: This measures 

progress “measures” or 

“benchmarks.”  It answers 

the question: Are we on 

track to reach the 

outcome?  

Outcomes: This describes 

the end result and impact 

on the target population. 

It answers the question: 

What would we expect to 

see as a result of the 

efforts (change in 

knowledge, behavior or 

community)?  

Please identify which of 
the following high-
priority populations your 
outcomes serve

 Homeless Services/ Fair 
Housing 

 Youth Services 

 Disabled Services 

 Elderly/ Frail, Senior 
Services 

Goal 1: 
Fair Housing 

Counsel, intake, 
investigate, and resolve 

14 Households 4 Households per quarter Correct illegal housing 
discrimination 

Fair Housing 

Goal 2:  
Landlord & Tenant 

Counsel, resolve, mediate, 
assist, and refer 

172 Households 44 Households per quarter Resolve landlord & tenant 
issues, screen for fair 
housing discrimination 

Fair Housing 

Goal 3: 
Education & Outreach 

Educate community on fair 
housing and landlord 
tenant 

500 individuals 
3- Fair Housing Workshops 
1- Booth, 2- Community 
contacts, 3 - Presentations, 
1- Coomunity meetings, 
and 2,800- Literature 
distribtuion  

1/4 accomplished per 
quarter 

Educate and bring 
awareness to fair housing, 
provie resources 

Fair Housing 



FHF Client Intake Form 

 
Date:            Time:      A.M.   P.M.   Interviewer:       

First Name:       Last Name:        

Gender: Female  Male  Unknown  Contract City Name:       

Race:  Am Ind/ Alsk  Am Ind/Alsk & Black  Am Ind/Alsk & White   Asian Asian & White   Blk/ Afr 

Am Blk/Afr Am & White Pacific Islander  White   Other      

Ethnicity:  Latino  Non Latino    National Origin:      

Home Phone:  (        )      Alternate Phone:  (        )     

Language Spoken:  Armenian  Cambodian  English  Indonesian  Khmer  Mandarin  Russian 

       Spanish  Vietnamese  Other       

Type of Visit:  Email  Office  Telephone  Website Other       

Type of Caller:   Homebuyer In-place Tenant  Landlord/Manager     Management Company 

Realtor Property Owner Rental Home-seeker   Other 

 

Referral:  City Hall  CBO  FH Council  FHF Activity  Friend  Newsprint  Radio  Television 

   Other       

 

Council District:  Source of Income: Income Level: High     Medium     Low   Very Low  

      Income Amnt:            No. of people in household  
 

Street Address:        City:     Zip Code:    

Comments:               

Female Head: Yes No    Rent Control: Yes No    Disabled:  Yes No     Senior Citizen:  Yes No   

     

General Housing Issue 

Eviction G.H. Issue Harassment Illegal Entry Late Fees Lease Terms Lockout 

Notices Parking Pets  Ref. to Rent Ref. to Sell Rent Control Rent Increase

Section 8 Sec. Deposit Habitability Utilities Other:      

General Housing Action 

Ref. to Attorney Building and Safety Code Enforcement  Consumer Affairs 

Correspondence County Assessor Discrimination Department Health Department  

Housing Authority Legal Aid  Mediation   Other FH Group  

Resolved  Rent Stabilization Small Claims Court  U.D. Assistance  

Habitability Coordinator   Other:       

Interviewer:         Time Spent:     

   

Discrimination  

Age  Ancestry  Color  Familial Status Gender 

Harassment Marital Status Mental Disability National Origin Physical Disability 

Race  Religion  Sexual Orientation Source of Income Arbitrary:    

Discrimination Action 

Resolved Other (Pending an action) Case Opened: Case #     

 

Interviewer:         Time Spent:     

 

Habitability Action 

Resolved Other (Pending an action) Case Opened: Case #     

 

Interviewer:         Time Spent:     



Discrimination Intake Form 

 

Intake Date:   Incident Date:    Case Number:   

      

Complainant Information 

 

Name:              

Language Spoken:        Client ID:   

Complaint Address:        Apt. #:    

City:      State:   Zip Code:    

Current Address (if difference:       Apt. #:    

City:      State:   Zip Code:    

Home Phone:       Alt. Phone:     

Work Phone:       Pager/Cell:     

Contact Day:       Contact Time:     

Gender: Female Male 

Marital Status:  Single Married Divorced Widowed Partner 

Date of Birth:    Social Security #:       

Race:      Am Ind/Alsk  Am Ind/Alsk & Black  Am Ind/Alsk & White Asian Asian 

& White Blk/ Afr Am Blk/ Afr Am & White Pacific Islander  White 

 Other       

Ethnicity:   Latino Non Latino  National Origin:      

Disabled:  No Yes:           

Income Level:  High     Medium     Low     Very Low Monthly Income:   

Tenant/Home-seeker Type:  Homebuyer    In-Place Manager/Landlord 

Management Company Rental Home-seeker     Property Owner 

Realtor Homebuyer  Other:       

Housing Violation:  Denial of Access Terms and Conditions     Unlawful Eviction 

Harassment Sexual Harassment     Discriminatory Rules 

Reasonable Accommodation/Modifications 

Female Head of Household:  No Yes  Rent Control:  No Yes 

Facts of the Allegation: 

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             



 

 

Family Members 

 

Number of Adults in Household:   Number of Children in Household:   

 

First Name:      Last Name:      

Relationship Type:  Adult  Child Date of Birth/Age:     

Ethnicity:  African American Native American Asian Pacific Caucasian 

   Latino Other:    National Origin:     

Gender: Female Male Relationship to Complainant:      

Disabled:  No Yes:           

Source of Income:  Salary     AFDC     SSI     Child Support     Retirement 

Alimony     Self Employed     Other:       

Employer Name:            

Street:              

City:      State:   Zip Code:    

Position:         # Years:   

Total Monthly Income from all sources:$    

 

First Name:      Last Name:      

Relationship Type:  Adult  Child Date of Birth/Age:     

Ethnicity:  African American Native American Asian Pacific Caucasian 

   Latino Other:    National Origin:     

Gender: Female Male Relationship to Complainant:      

Disabled:  No Yes:           

Source of Income:  Salary     AFDC     SSI     Child Support     Retirement 

Alimony     Self Employed     Other:       

Employer Name:            

Street:              

City:      State:   Zip Code:    

Position:         # Years:   

Total Monthly Income from all sources:$    

 

First Name:      Last Name:      

Relationship Type:  Adult  Child Date of Birth/Age:     

Ethnicity:  African American Native American Asian Pacific Caucasian 

   Latino Other:    National Origin:     

Gender: Female Male Relationship to Complainant:      

Disabled:  No Yes:           

Source of Income:  Salary     AFDC     SSI     Child Support     Retirement 

Alimony     Self Employed     Other:       

Employer Name:            

Street:              

City:      State:   Zip Code:    

Position:         # Years:   

Total Monthly Income from all sources:$    

 

Total Household Income:$    



 

Rental Information 

 

Length of at complaint residence:     Monthly Rent:    

Number of Bedrooms:  Security Deposit:   

Section 8 Voucher Amount:   Case Worker Name:     

Section 8 Pending Status:          

Property Type:  Condo Single Family Multi Family Apartment 

 Townhouse     Duplex Mobile Home    Other:      

3 day, 30 day, unlawful detainer notice pending:        

If Home-seeker, attire when applied:          

 



Property Information 

 

Name of Complex:       Cross Streets:    

# of Units:   Year Built:   Census Tract:     

APN #:    Ref APN:    Tract:    

Lot:    Page Old:    Page New:    

Vacancy:  Yes     No Language on Sign:                    Sign:  Yes     No 

Ad Date:   Source:     Page #:    

Description:             

# of Priors:   Comment:         

 

Manager 

First Name:      Last Name:      

Race:  African American Native American Asian Pacific Caucasian 

   Latino Other:    National Origin:     

Gender: Female Male  Age:   

Street Address:            

City:      State:   Zip Code:    

Home Phone:       Work Phone:     

Office Hours:     Property Search:  Yes     No 

National Origin:    

Comments:             

 

Owner 

Legal Name:             

First Name:      Last Name:      

Owned Since:    

Race:  African American Native American Asian Pacific Caucasian 

   Latino Other:    National Origin:     

Gender: Female Male  Age:   

Street Address:            

City:      State:   Zip Code:    

Home Phone:       Work Phone:     

Office Hours:     Property Search:  Yes     No 

National Origin:    

Comments:             

 

Management Company 

Company Name:            

Contact First Name:     Contact Last Name:     

Managed Since:    

Street Address:            

City:      State:   Zip Code:    

Home Phone:       Work Phone:     

Office Hours:     Property Search:  Yes     No 

Comments:            

              

 

















Name Employement Street Address City

Zip

Code

Term 

Expires

Telephone

Number

Fair Housing Foundation

Board of Directors - Confidential Roster

562-833-9688

Richard Hernandez

Vice Chair

Systems Change 

Advocate

Disabled Resources 

Center Inc

1417 W. 55th Street Los Angeles 90062 1/1/21 213-926-1469

Connie Haynes

Chair

Realtor

Admin CPA Office 1939 E. Fruit St. Santa Ana 92701 1/1/21

90806 1/1/212859 Chestnut 

Avenue

Long Beach

Ex Officio

714-679-7008

Kendall Hastings

Treasurer

Marrket Research

Marking Research 

Corp.

13601 La Pat Place Westminster 92683 1/1/21 714-655-4937

Carole Vargas

Secretary

Retired 16521 Landau Ln Huntington

Beach

92647

951-452-1025Stella Verdeja

Executive Director

Ex-Officio

Executive Director

Fair Housing 

Foundation

1871 Gladys Ave. Signal Hill 90755

1/1/21 714-841-3396

Malcolm Bennett President & 

Founder

Internatinal Realty 

11215 S. Western 

Avenue

Los Angeles 90047 1/1/21 213-718-1874

Julia Moore

1



 

Fair Housing Foundation 
3605 Long Beach Blvd., #302 

Long Beach, CA 90807 

  

2300 E. Katella Ave. #405 

Anaheim, CA 92806 

 

 
 

 

 
Attached please find our most current financial audit. It covers the period of July 1, 2014 

through June 30, 2015. The reason this is our most current audit is because effective January 1, 

2015, the Office of Management and Budget (OMB) increased their threshold for A-133 

compliance audits from $500,000 to $750,000 per fiscal year. Our budget for 2015/2016 was 

$617,000, for 2016/2017 our budget was $645,239, for 2017/2018 our budget was $608,157, and 

for 2018/2019 our budget was $545,792. Since Fair Housing Foundation has not expended more 

than $750,000 per fiscal year, we have not completed a Single Audit. 
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