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criteria that logically fit within a particular evaluation criteria may also be considered even if not 
specified below. 

1. Project Approach & Methodology ............ 40 % 

2. Qualifications & Experience of the Firm --~----30 % 

3. Key Personnel ....... 20% 

4. • Cost Proposal ----10 % 

4. Evaluation of Propo'sals ~nd Selection Procestl: In accordance with its Municipal Code, 
the City wiU adhere to the following procedures in,evalu~ting Proposals. An Evaluation 
Committee, which may Include members of the City's staff and possibly one or n,ore outside 
experts, will ·screen and review all Proposals according to the weighted criteria set forth above. 
While price is one basic factor for award, it is not the sole consideration. 

A. Responsiveness Screening:· Proposals will first be screened to ensure 
responsiveness to theRFP. The City may reject as non~responsive any Proposal that 
does not include the documents required to be submitted by this RFP. At any time 
during the evaluation process, the Cjty reserves the right to request clarifications or 
additional information from any or all Proposers reg'arding their Proposals. 

B. Initial Proposal Review: The Committee will initially review and score all responsive 
written Proposals based upon the Evaluation Criteria set forth above. The Committee 
may also contact Proposer's references. • Proposals that receive the highest 
evaluation scores may be invited to the hextstage of the evaiuation process. The City 
may reject any Proposal In which a Proposer's approach; qualifications, or price is not 
considered acceptable by the City. An unacceptable Proposal is one that would have 

• to be substantially rewritten to make· it acceptable. The City may conclude the 
evaluation process at this point and recommend award to the lowest responsible 
bidder. Alternatively, the City may elect to negotiate directly with one or more 
Proposers to obtain the best result for the City prior to making a recommendation or 
selection. 

C. Interviews, Reference Checks, Revised Proposals, Discussions: Following the 
Initial screening and review of Proposals~-tfteFropcrscfrs-in-cltlded-in-this-stage ofthe 
evaluation proce$s may be invited to participate in an oral interview. Interviews, if 
held, are tentatively scheduled for the week of June 24th and will be conducted at 
City of Costa Mesa City Hall, 77 Fair Drive, Costa Mesa, CA 92626. The dates are 
subject to change. The individual(s) from Proposer's organization that will be directly 
responsible for carrying out the contract, if awarded, should be present at the oral 
interview. The oral interview may, but is not required to, use a written question/answer 
format for the purpose of clarifying the intent of any portions of the Proposal. 

In addition to conducting an oral interview, the City may during this stage of the 
evaluation process also contact and evaluate the Proposer's references, contact any 
Proposer to clarify any response or request revised or additional information, contact 
any current users of a Proposer's services, solicit information from any available 
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source concerning any aspect of a Proposal, and seek and review any other 
information deemed pertinent to the evaluation process. 

Following conclusion of this stage of the evaluation process, the Committee will again 
rank all Proposers according to the evaluation criteria set forth above. The Committee 
may conclude the evaluation process at this point, and make a recommendation ·for 
award, or it may request Best and Final Offers from Proposers. The City may accept 
the Proposal or negotiate the terms and conditions of the agreement with the highest 
ranked organization. The City may recommend award without Best and Final Offers, 
so Proposers should include their best Proposal with their initial submission. 

• ' 

Recpmmendation for award is contingent upon the successful negotiation of final 
contract terms. Negotiations shall be confidential and not subject to disclosure to 
competing Proposers unless an agreement is reached. If contract negotiations cannot 
be concluded successfully within a time period determined by the City, the City may 
terminate negotiations and commence n.egotiations with the next highest scoring 
Proposer or withdraw the.RFP. 

5. Protests: Failure to comply with the rules set forth herein may result in rejection of the protest. 
Any proposals awarded pursuant to the formal procurement procedure set forth in the Proposal 
procedure may be appealed in accordance with the following procedure: 

• • The Proposer shall file the written notice of appeal with the purchasing officer at 
least t_en (10) working_.daYs prior to proposal E:tward date specified in the notice of 
recommendation to award. •• . 

• The written nqtice of appeal must include speclfips as to the nature of the appeal. 
• The Proposer must provide any and all documentation to support the appeal. 
0 The purchasing officer will respond in writing to the Proposer within five (5) working 

days. • •• . _ • • • 
• In the event the appeal is denied by the purchasing officer, the Proposer may 

appeal the purchasing officer's ruling to the city council at the next available council 
meeting. 

6, Accuracy of Proposals: Proposers shall take all responsibility for any errors or omissions in 
their Proposals. Any discrepancies in numbers or calculations shall be interpreted,to reflect the 
cost to the City. 

If prior to contract awardr a Proposer discovers a mistake in thefr Proposal which renders the 
Proposal unwilling to perform under any resulting contract, the Proposer must immediately notify 
the facilitator and request to withdraw the Proposal. It shall be solely within the City's discretion 
as to whether withdrawal will be permitted. If the solicitation contemplated evaluation and award 
of "all or none" of the items, then any withdrawal must be for the entire Proposal. If the solicitation 
provided for evaluation and award on a line item or combination of items basis, the City may 
consider permitting withdrawal of specific line item(s) or combination of items. 

7. Responsibility of Proposers: The City shall not be liable for any expenses incurred by potential 
Contractors in the preparation or submission of their Proposals. Pre-contractual expenses are 
not to be included In the Contractor's Pricing Sheet. Pre-contractual expenses are defined asr 
including but not limited to, expenses incurred by Proposer in: 
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• Preparing Proposal in response to this RFP; 
• Submitting that Proposal to the City; 
• Negotiating with the City any matter related to the Proposal; and, 
• Any other expenses Incurred by the Proposer prior to the date of the award and execution, 

if any, of the contract. \ 

8. Confidentiality: The Callfornia'Public Records Act (Cal. Govt. Code Sections 6250 et seq.) 
mandates public access to government records. Therefore, unless information is exempt from 
disclosure by law, the content of any request for explanation, exception, or substitution, response 
to this RFP, protest, or any otherwritten communication betwee'n the· City and Proposer, shall 
be available . .to the public. The City Intends to release all pu~li~ portions of. the Proposals 
following the evaluation process at such time as a reqommendation is made to the City Council. 

•-, ' . . -

If Proposer believes any communication contains trade secrets orcother proprietary information 
that the Proposerbelieveswould cause substantial-injury to the Proposer's competitive position 
if disclosed, the Proposer shall request that the City withhold from disclosure the proprietary 
information by marking each page containing such proprietary information as confidential. 
Proposer may not designate its entire Proposal as confidential nor designate its Price Proposal 
as confidential. , 

Submission of a Proposal shall indicate that, if Proposer requests that the City withhold from 
dl$closure information identified as confjdent!al1 and the City complies with the Proposer's 
request, Proposer shaH assume au responsiRjl.i.fy for any challe,nges resulting from the non­
disclosure, Indemnify and hold harrnless'the City from and against all damages (including but 
not limited to attorney's fees and costs th9-t m€1y be.awarded to the party requesting the Proposer 
information), and pay any and all costs and expenses r<3l~ted to the withholding of Proposer 
lnformatiop. Proposer shaH, notmake a cla.im,sue, otrniaint,ain any legal action against the City 
or its directors, officers, employees, or agefnts c6nceming the disclosure, or withholding from 
dis,cle>sure, ofany Proposer information. If proposer does not request that the City withhold from 
disclosure information ideritifleq as co11fidentieJ, the City shall'have no obligation to withhold the 
information from· disclosure and may release the Information sought without any liability to the 
City. • 

9. Ex Parte Communicatiohs: • Proposers and Proposers' representatives should not 
communicate with the City Council members about this RFP. In addition; Proposers and 
Proposers' representatives should not communicate outside the procedures set forth in this RFP 
with an offlcer1 employee or agent of the City, including any member of the evaluation panel, 
with the exception of the RFP Facilitator, regarding this RFP until' after Contract Award. 
Proposers and their representatives are hot prohibited:, however, from making oral statements 
or presentations in public to one or more representatives of the City during a public meeting. 

A "Proposer" or "Proposer's representative" includes all of the Proposer's employees, officers, 
directors, consultants and agents, any subcontractors or suppliers l!sted in the Proposer's 
Proposal, and any individual or entity who has been requested by the Proposer to contact the 
City on the Proposer's behalf. Proposers shall include the Ex Parte Communications Form, 
Appendix C with their Proposals certifying that they have not had or directed prohibited 
communications as described In this section. 

1 O. Conflict of Interest: The Proposer warrants and represents that it presently has no interest 
and agrees that it will not acquire any interest which would present a conflict of interest under 
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California Government Code Sections 1090 et seq., or Sections 87100 et seq., during the 
performance of services under any Agreement awarded. The Proposer further covenants that it 
will not knowingly employ any person having such an interest in the performance of any 
Agreement awarded. Violation of this provision may result in any Agreement awarded being 
deemed void and unenforceable. 

11. Disclosure of Governmental Position: In order to analyze possible conflicts that might 
prevent a Proposer from acting on behalf of the City, the City requires that all Proposers disclose 
in their Proposals any positions that they hold as directors, officers, or employees of any 
governmental entity. Additional disclosure may be required prior to contract award or during the 
term of the contract. Each Proposer shall disclose whether any owner or employee of the firm 
currently hold positions as elected or appointed officials, directors, officers, or employees of a 
governmental entity or held such positions in the past twelve months using the attached 
Disclosure of Government Positions Form, Appendix C. 

12. Conditions to Agreement: The selected Proposer will execute a Professional Service 
Agreement for Services with the City describing the Scope of Services to be performed, the 
schedule for completion of the services, compensation, and other pertinent provisions. The 
contract shall follow the sample form of Agreement provided as Appendix B to this RFP, which 
may be modified by the City. 

All Proposers are directed to particularly review the indemnification and insurance requirements 
set forth in the sample Agreement. The terms of the agreement, including insurance 
requirements have been mandated by the City and can be modified only if extraordinary 
circumstances exist. 

Submittal of a Proposal shall be deemed acceptance of all the terms set forth in this RFP and 
the sample agreement for services unless the Proposer includes with its Proposal, in writing, 
any conditions or exceptions requested by the Proposer to the proposed Agreement. 

13. Disqualification Questionnaire: Proposers shall complete and submit, under penalty of 
perjury, a standard form of questionnaire inquiring whether a Proposer, any officer of a proposer, 
or any employee of a Proposer who has a proprietary interest in the Proposer, has ever been 
disqualified, removed, or otherwise prevented from proposing on, or completing a federal, state, 
or local government project because of a violation of law or safety regulation and if so, to explain 
the circumstances. A Proposal may be rejected on the basis of a Proposer, any officer or 
employee of such Proposer, having been disqualified, removed, or otherwise prevented from 
proposing on, or completing a federal, state, or local project because of a violation of law or a 
safety regulation, Appendix C. 

14. Standard Terms and Conditions: The City reserves the right to amend or supplement this 
RFP prior to the Proposal due date. All addendum(s) and additional information will be posted 
via PlanetBids. Proposers should check this web page daily for new information. 
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PROFESSIONAL ARCHITECTURAL & ENGINEERING DESIGN SERVICES 

1. GENERAL SERVICES 
The architecfshall provide general services designated necessary to assist in the administration 
of the project and include the design of the temporary living and operational quarters for 
personnel during construction. The architect will serve as the lead consultant in managing the 
design of the facility. The civil engineering, electrical engineering, mechanical engineering and 
all 6ther·sub~consultants should be.included in.the various"sco"pe items below. This item of work 
shall include, but not be limited to, all the activities required to coordinate among project 
discip.lines, agencies, sub~consultcmts, utility companies, adjacent developers .and City. 

Provide architectural design services and all relevant construction documents including but not 
limited to: .Civil Work, Architectural, Mechanical, Electrical, Plumbing or otherwise for the 
renovation and accessible restroom update of the Costa Mesa Communications Center, 99 Fair 
Drive in Costa Mesa, CA. Approximate square footage: 4,530 sf. 

2. PROGRAM CONFIRMATION 
The architect shall Work closely with the City of Costa Mesa Public Works Department and City 
of Costa Mesa Communications team to confirm the design requirements for the proposed 
project. This $hall Include, but not be limited to, the following: 

• Remove partition in entry way of main building to create an open space 
• Remove cabinets/remodel work area room in front office area copy room 
• Seal up/privatize existing two (2) managers' offices 
• Bathroom renovation and reconfiguration to accommodate accessible stalls and the 

addition of a shower and locker room 
• Level floor in comm area, construct two-(2) supervisor office spaces 

(training/supervisor) • • 
• Remove glass separation panels in comm area 
• Remove all carpet on walls 
• Remove window between dispatch and equipment room 
• Replace carpet 
• Replace t-bar ceiling and lighting 
• Install exterior window(s) (to be explained during job walk) 
• Remove/replace exterior canopy outside of break room 
• Replace all existing exterior windows 
• Nine () new dispatch consoles (this have already been decided on and we have 

estimates) 

3. ENTITLEMENT 
Architect shall provide all services necessary to submit documents to the appropriate governing 
agencies for review and architect shall obtain all approvals necessary to construct the project. 

4. SITE DESIGN 
Architect shall coordinate and confirm with his sub-consultants the engineering design 
constraints, including but not limited to, the following: 
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• Existing and future infrastructure 
• Environmental conditions and remediation 
• Zoning requirements 
• Drainage systems 
• On-site and off-site uses 
• Utilities 

5. SCHEMATIC DESIGN 
This item of work shall include preparing schematic design documents, Documents shall consist 
of drawings and other documents to fix and describe the size and character of the entire project, 
including architectural, structural, mechanical, electrical systems, materials and such other 
elements as may be appropriate and as described in general as follows: 

A. ARCHITECTURAL DESIGN/ DOCUMENTATION 
The architectural design and documentation shall include a demolition plan, site plan, building 
plan, building sections and elevations, building systems / materials selection, dimensions I 
areas, and site wall elevations. 

B. STRUCTURAL DESIGN 
The structural design shall be per essential facilities requirements. 

C. ELECTRICAL DESIGN 
The electrical design shall include, but not be limited to, power service and distribution, lighting, 
fire detection and alarm, smoke detection, operations alerting system, and emergency power 
requirements. 

D. MECHANICAL DESIGN 
The mechanical design shall include, but not be limited, to heating, ventilating, air conditioning, 
dehumidification, plumbing, apparatus exhaust extraction system, fire protection, and fire 
sprinkler design. 

E. PLUMBING 
The plumbing design shall include but no be limited to, the complete water, sewer, gas, fire 
sprinkler and all other plumbing systems for the project. 

F. FIRE PROTECTION/ SPRINKLER SYSTEM 
The fire sprinkler and smoke detection system design and installation for the fire station shall 
comply with the CMFD regulations and National Fire Protection Association (NFPA) standards. 
The entire station shall be protected by an automatic-monitored fire sprinkler system. 

G. INTERIOR DESIGN 
Architect shall provide interior design for the project including an itemized Furniture, Fixtures, & 
Equipment (FF&E) list with responsibilities for the general contractor. 

6. DESIGN DEVELOPMENT SERVICES 
The architect shall prepare from the approved schematic design documents, the design 
development documents consisting of site and floor plans, furniture plans, exterior elevations 
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and building sections with the necessary structural, mechanical and related systems and outline 
specifications necessary to fix and define the character of the project and indicate the materials 
to be used. The design development documents, when approved in writing, may form the basis 
for the construction documents. 

A. ARCHITECTURAL DESIGN / DOCUMENTATION 

• Demolition Plan 
• Hazardous materials study and abatement plan 
• Site plan 
• . Building Plan 
• Section elevations 
• Site Wall elevations 
• Building Systems I materials selection 
;, Dimensions / Areas 

B. STRUCTURAL DESIGN /DOCUMENTATION 
Structural design / documentation services during design development phase consist of 
design regarding basic structural materials and systems, analyses and development of 
conceptual design solutions for gravity and lateral design loads. 

C. CIVIL DESIGN/ DOCUMENTATION 
Civil design / documentation services during design development phase consist of 
topographic survey of the entire property and adjoining streets, grading, utilities, storm drain, 
Americans with Disabilities Act (ADA) path of travel, and striping. A comprehensive 
geotechnical study shall be completed for the entire project site. 

D. LANDSCAPE DESIGN I DOCUMENTATION 
Landscape design/ documentation services during design development phase consisting of 
plant palettes, landscaping limits, Irrigation and smart controller. 

E. MECHANICAL AND PLUMBING DESIGN/DOCUMENTATION 
Mechanical and plumbing design / documentation service during the design development 
phase cdnsisting of consideration of alternate materials, split system HVAC, and plumbing. 

• Energy conservation 
• Heating and Ventilating 
• Air Conditioning 
• Plumbing 
• Fire Protection / Fire Sprinkler Drawings 
• Special Maintenance Systems 
• General Space Requirements 
• Apparatus exhaust extraction system 

F. ELECTRICAL DESIGN / DOCUMENTATION 
Electrical design/documentation during the design development phases consisting of 
materials, systems, and equipment. 
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• Power Service and distribution 
• Lighting design 
• Telephones/ data distribution 
• Internet and Ethernet infrastructure and connections 
• Fire detection and alarms 
• General space requirements 
• Operations alerting system 
• Smoke detection system 

G. MATERIALS RESEARCH/ SPECIFICATIONS 

• Identification of potential architectural and interior finish materials, systems and 
equipment, and their criteria and quality standards consistent with the conceptual 
design 

• Coordination of similar activities of other disciplines 

H. INTERIOR DESIGN/ DOCUMENTATION 
Interior Design I Documentation services during the design development phases consisting 
of solutions for architectural, mechanical, electrical and equipment requirements in order to 
establish: • 

• Building interior design elements 
• Preliminary building equipment areas 
• Space allocation and utilization plans to review functional relationships 
• Placement of major FF&E items 

I. TELECOMMUNICATIONS 
Refer to communications and CMIT for telecommunications requirements for dispatch 
needs. 

7. CONSTRUCTION DRAWINGS AND DOCUMENT SERVICES 
Based on the approved design development documents, the architect shall prepare the working 
drawings and specifications which shall set forth and prescribe in detail the work to be done and 
materials, workmanship, finishes, and equipment required for the architectural, structural, 
mechanical, and electrical work, as well as the site work and landscaping. Construction drawings 
and specifications shall be signed ·and stamped by the licensed architect and sub-consultants in 
their respective specialties. Architect shall conduct in-house constructability reviews as well as 
retain the services of a third~party to conduct one additional constructabllity review. 

A. ARCHITECTURAL DESIGN/ DOCUMENTATION 

• Review design development 
• Demolition Plans 
• Site plan and details 
• Building plans 
• Enlarged plans 
• Sections I elevations 
• Building systems / material selection 
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• Details 
• Dimensions / permit related areas 
• Cost estimates 
• Design of temporary living and operational needs for the dispatchers during 

construction. 

B. TRAFFIC PRE-EMPTION DESIGN / DOCUMENTATION _ 

• NA 

C. STRUCTURAL DESIGN/ DOCU.MENTATION 

• Prepare structural system documents 

D. CIVIL DESIGN / DOCUMENTATION 

• Site plan 
• Utility plan 

E. LANDSCAPE DESIGN/ DOCUMENTATION 

• NA 

F. MECHANICAL DESIGN/ DOCUMENTATION 

• Prepare Title 24 Energy calculations 
• Documentation for HVAC, including units, drops and mechanical system distribution 
• Prepare building plumbing documents 
• Prepare fire protection system documents (fire sprinkler drawings) 

G. ELECTRICAL DESIGN 

• Prepare electrical system docupit;lnts 
• _ Prepare Title 24 lighting calculations 

H. MATERIALS RESEARCH/SPECIFICATIONS 

• Preparation of specifications 
• Compilation of project manual 

I. INTERIOR DESIGN 

• Interior Plans 
• Reflected Ceiling Plans 
• Interior Elevations 
• Details and Sections 
• Millwork 
• FF&E 
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J. SIGNAGE / GRAPHIC DESIGN 

• Design of site identity and building signage 
• Construction Document Signage 
• Interior Signage 
• Station monument sign 

8. BIDDING AND CONSTRUCTION SUPPORT 
Attend one bid coordination meeting and prepare technical specifications, project appendices, 
bid form and architect's Estimate. Attend two pre-bid meetings and provide full size exhibits for 
use in the pre-bid meeting presentations. During bid process, the architect shall be responsible 
for preparing addenda, clarifying the construction documents, answering bidder's questions, 
issuing revised bid form, plans, exhibits, and technical specifications as required. During the 
construction phase, the architect and his sub-consultants shall review I approve submittals and 
respond to contractor's Requests for Information (RFls), provide review and input on contractor 
change order requests, attend weekly construction progress meetings, and prepare final as­
builts. 

9. COST ESTIMATES 
The architect shall provide detailed cost estimates during the schematic design phase, one cost 
estimate during the design development phase, and two construction cost estimates based on 
a material take-off from the construction documents at stages identified by the City. 

10. MEETINGS 
The architect will be required to attend meetings with the City. The architect shall include hours 
for all necessary project meetings. 

11. PROCESSING OF PLANS AND PERMITS 
The architect shall process the construction documents with the City of Costa Mesa Building 
Division, answer plan check comments, and if necessary, revise construction documents. Once 
an approved set is achieved contractor will be responsible for pulling necessary permits. 
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APPENDIXB 

SAMPLE 
PROFESSIONAL SERVICE AGREEMENT 
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CITY OF COSTA MESA 
PROFESSIONAL SERVICES AGREEMENT 

WITH 

THIS AGREEMENT is made and entered into this_ day of __ , 20_ ("Effective Date"), by 
and between the CITY OF COSTA MESA, a municipal corporation ("City"), and ____ , a [state] 
[type of corporation] ("Consultant"). 

WITNESS ETH: 

A. WHEREAS, City proposes to utilize the services of Consultant as an independent 
contractor to _______ as more fully described herein; and 

8. WHEREAS, Consultant represents that it has that degree of specialized expertise 
contemplated within California Government Code Section 37103, and holds all necessary licenses to 
practice and perform the services herein contemplated; and 

C. WHEREAS, City and Consultant desire to contract for the specific services described in 
Exhibit "A" (the "Project") and desire to set forth their rights, duties and liabilities in connection with the 
services to be performed; and 

. D. WHEREAS, no official or employee of City has a financial interest, within the provisions 
of Sections 1090~1092 of the California Government Code, in the subject matter of this Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions contained 
herein, the parties hereby agree as follows: 

1.0. SERVICES PROVIDED BY CONSULTANT 

1.1. Scope of Services. Consultant shall provide the professional services described in the 
City's Request for Proposal (1'RFP"), attached hereto as Exhibit "A," and Consultant's Response to 
City's RFP (the "Response") attached hereto as Exhibit "Br'' both incorporated herein by this reference. 

1.2. Professional Practices. All professional services to be provided by Consultant pursuant 
to this Agreement shall be provided by personnel experienced in their respective fields and in a manner 
consistent with the standards of care, diligence and skill ordinarily exercised by professional consultants 
in similar fields and circumstances in accordance with sound professional practices. Consultant also 
warrants that it is familiar with all laws that may affe'Ct its performance of this Agreement and shall 
advise City of any changes in any laws that may affect Consultant's performance of this Agreement. 

1.3. Performance to Satisfaction of City. Consultant agrees to perform all the work to the 
complete satisfaction of the City and within the hereinafter specified. Evaluations of the work will be 
done by the City Manager or his or her designee. If the quality of work is not satisfactory, City In its 
discretion has the right to: 

(a) Meet with Consultant to review the quality of the work and resolve the matters of 
concern; 
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(b) Require Consultant to repeat the work at no additional fee until it is satisfactory; 
and/or 

(c) Terminate the Agreement as hereinafter set forth. 

1.4. Warranty. Consultant warrants that it shall perform the services required by this 
Agreement in compliance with all· applicable Federal and California employment laws, including, but 
not limited to, those laws related to minimum hours and wages; occupational health and safety; fair 
employment and employment practices; workers' compensation insurance and safety in employment; 
and all other Federal, State and local laws and ordinances applicable to the services required under 
this Agreement. Qonsultant shall indemnify and hold harmless City from and against all claims, 
demands, payments, suits, actions, . proceedings, and judgments of every nature and description 
including attorneys' fees and costs, presented, brought, or recovered against City for, or on account of 
any liability under any of the above-mentioned laws, which may be incurred by reason of Consultant's 
performance under this Agreement. 

1.5. Non-discrimination. In performing this Agreement, Consultant shall not engage in, nor 
permit its agents to engage in, discrimination in employment of persons because of their race, religion, 
color, natlonal origin, ancestry, age, physical handicap, medical condition, marital status, sexual gender 
or sexual orientation, except as permitted pursuant to Section 1.2940 of the Government Code; 

1.6. Non-Exclusive Agreement. Consultant acknowledges that City may enter into. 
agreements with other consultants for service.s similar to the services that are subject to this Agreement 
or may have its own employees perform services similar to those services contemplated. by this 
Agreement. 

1.7. Delegation and Assignment. This is a personal service contract, and the duties set forth 
herein shall not be delegated or assigned to any person or entity without the prior written consent of 
City. Consultant may engage a subcontractor(s) as permitted by law and may employ other personnel 
to perform services contemplated by this Agreement at Consultant's sole cost and expense. 

1.8. Confidentiality. Employees of Consultant in th;e course of their duties may have ace.ass 
to financial, accounting, statistical, and personnel data of private individuals. and employees of City. 
Consultant covenants that all data, documents, discussion, or other information developed or received 
by Consultant or provided for performance of this Agreement are deemed confidential and shall not be 
disclosed by Consultant without written authorization by City. City shall grant such authorization if 
disclosure is requirecf by law. All City. data shall b.e returned to City upon the termination of this 
Agreement. Consultant1s covenant under t~is Section shall survive the termination of this Agreement. 

2.0, COMPENSATION AND BILLING 

2.1. Compensation. Consultant shall be paid in accordance with the fee schedule set forth in 
Exhibit "C," atta9hed hereto and made a part of this Agreement (the "Fee Schedule"). Consultant's 
total compensation shall not exceed ___ Dollars ($ __ .00). 

2.2. Additional Services. Consultant shall not receive compensation for any services provided 
outside the scope of services specified in the Consultant's Proposal unless the City or the Project 
Manager for this Project, prior to Consultant performing the additional services, approves such 
additional services in writing. It is specifically understood that oral requests and/or approvals of such 
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additional services or additional compensation shall be barred and are unenforceable. 

2.3. Method of Billing. Consultant may submit invoices to the City for approval on a progress 
basis, but no more often than two times a month. Said invoice shall be based on the total of all 
Consultant's services which have been completed to City's sole satisfaction. City shall pay Consultant's 
invoice within forty-five (45) days from the date City receives said invoice. Each invoice shall describe 
in detail, the services performed, the date of performance, and the associated time for completion. Any 
additional services approved and performed pursuant to •this Agreement shall be designated as 
"Additional Services" ahd shall identify the number of the authorized change order, where applicable, 
on all invoices. 

2.4. Records and Audits. Records of Consultant's services relating to this Agreement shall 
be maintained in accordance with generally recognized accounting principles and shall be made 
available to City or its Project Manager for inspection and/or audit at mutually convenient times for a 
period of three (3) years from the 'Effective Date. 

3.0. TIME OF PERFORMANCE 

3.1. Commencement and Completion· of Work. The professional services to be performed 
pursuant to this Agreement shall commence within five (5) days from the Effective Date of this 
Agreement. Said services shall be performed in strict compliance with the Project Schedule approved 
by City as set forth in Exhibit "D," attached hereto and lncorpOrated herein by this reference. The 
Project Schedule may be amended by mutual agreement of the parties; Failure to commence work in 
a timely manner and/or diligently pursue work to· completion may be grounds for termination of this 
Agreement. 

3.2. Excusable Delays. Neither party shall be responsible for delays or lack of performance 
resulting from acts beyond the reasonable control of the party or parties. Such acts shall include, but 
not be limited to, acts of God, fire, strikes, material shortages, compliance with laws or regulations, 
riots, acts of war, or any other conditions beyond the reasonable control of a party. 

4.0. TERM AND TERMINATION 

4.1. Term. This Agreement shall commence on the Effective Date and continue for a period 
of ___ months, ending on ____ , 20_, unless previously terminated as provided herein or 
as otherwise agreed to in writing by the parties. 

4.2. Notice of Termination. The City reserves and has the right and privilege of canceling, 
suspending or abandoning the execution of all or any part of the work contemplated by this Agreement, 
with or without cause, at any time, by providing written notice to Consultant. The termination of this 
Agreement shall be deemed effective upon receipt of the notice of termination. In the event of such 
termination, Consultant shall immediately stop rendering services under this Agreement unless directed 
otherwise by the City. 

4.3. Compensation. In the event of termination, City shall pay Consultant for reasonable costs 
incurred and professional services satisfactorily performed up to and including the date of City's written 
notice of termination. Compensation for work in progress shall be prorated based on the percentage 
of work completed as of the effective date of termination in accordance with the fees set forth herein. 
In ascertaining the professional services actually rendered hereunder up to the effective date of 
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termination of this Agreement, consideration shall be given to both completed work and work in 
progress, to complete and incomplete drawings, and to other documents pertaining to the s.ervices 
contemplated herein whether delivered to the City or in the possession of the Consultant. 

4.4. Documents. In the event of termination of this Agreement, all documents prepared by 
Consultant in its perf9rmance of this Agreement including, l:>ut not limited to, finished. or unfinished 
design, development and construction documents, data studies, drawings, maps and reports, shall be 
delivered to the City within ten (10) days of delivery of termination notice to Consultant, at no. cost to 
City. Any use ofun9omp.leted .documents without specific written authorization from Consultant shall 
be at City's sole risk and without liability or legal expense to Consultant. 

6.0. INSURANCE 

5.1, Minimum Scope and Limits of,lnsurance. Consultant shall obtain, maintain, and keep in 
full force and effect during the life of this Agreement all of the following minimum scope of Insurance 
coverages with an insurance company admitted to do business in California, rated "A," Class X, or 
better in the most recent Best's Key Insurance Rating Guide, and approved by ,City:, 

(a) . Commercial ,general liability, including premises-operations, products/completed 
operations, broad form property damage,. blanket contractual liability, independent 

---------'-~~-----~-"---- ·-~(}_9n![§lctors, per$onal.inJ1,,1ry or ppdilylnJury with a policy limit of not less than One 
.,MUlion-DollarsT$-1;000,noo:oor,--combine-d-single-llmits,per-,00Gurrence.lf-s,uch, 
insurance qontalns, a, general. ,aggregate limi.t, it shall apply separately. to. this 
Agreement_ or,shall,be twicE:l the required occurrence limit. 

(b) 

(c) 

(d) 

Business automobile liability for owned vehicles, hired, and non-owned vehicles, 
with Et· policy limit of 11ot le~$ than One Million Dollars ($1,000,000.00), combined 
single limits, per occurrence for bodily injury and property damage .. 

Workers' c'ompen~_~tion insurance as required by the State of California. 
Consultant agrees to waive, and to obtain endorsements from its workers' 
compensation insurer waiving subrogation rights under its workers' compensation 
insurance policy against the City, its officers, agents, employees, and volunteers 
:arising frqm work perform€?d .by Cpnsultant for the, City and to require each of its 
subcontractors, if any, to do likewise under their workers' compensation insurance 
policies. 

Professional errors and omissions ("E&O") liability insurance with policy limits of 
not less thl:ln One Million Dollars ($1,0Q0,000.00), combined. single limits, per 
occurrence and aggregate. Architects' and engineers' coverage shall be endorsed 
to include contractual liability. If the policy is written as a "claims madeJJ policy, the 
retro date shall be prior to the start of the contract work. Consultant shall obtain 
and maintain, said E&O liability insurance during the life of this Agreement and for 
three years after completion of the work hereunder. 

5.2. Endorsements. The commercial general liability Insurance poHcy and business 
automobile liability policy shall contain or be endorsed to contain the following provisions: 

(a) Additional insureds: "The City of Costa Mesa and its elected and appointed 
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boards, officers, officials, agents, employees, and volunteers are additional 
insureds wlth respect to: liability arising out of activities performed by or on behalf 
of the Consultant pursuant to its contract with the City; products and completed 
operations of the Consultant; premises owned, occupied or used by the 
Consultant; automobiles owned, leased, hired, or borrowed by the Consultant." 

(b) Notice: "Said policy shall not terminate, be suspended, or voided, nor shall it be 
cancelled, nor the coverage or limits reduced, until thirty (30) days after written 
notice is given to City. 

(c) Other insurance: "The Consultant's insurance coverage shall be primary 
insurance as respects the City of Costa Mesa, its officers, officials, agents, 
employees, and volunteers. Any other insurance maintained by the City of Costa 
Mesa shall be excess and not contributing with the insurance provided by this 
policy." 

(d) Any failure to comply with the reporting provisions of the policies shall not affect 
coverage provided to the City of Costa Mesa, its officers, officials, agents, 
employees, and volunteers. 

(e) The Consultant's insurance shall apply separately to each insured against whom 
claim is made or suit is brought, except with respect to the limits of the insurer's 
liability. 

5.3. Deductible or Self Insured Retention. If any of such policies provide for a deductible or 
self-insured retention to provide such coverage, the amount of such deductible or self-insured 
retention shall be approved in advance by City. No policy of insurance issued as to which the City is 
an additional insured shall contain a provision which requires that no insured except the named 
insured can satisfy any such deductible or self-insured retention. 

5.4. Certificates of Insurance. Consultant shall provide to City certificates of insurance 
showing the insurance coverages and required endorsements described above, in a form and content 
approved by City, prior to performing any services under this Agreement. The certificates of insurance 
shall be attached hereto as Exhibit "E" and incorporated herein by this reference. 

5.5. Non-limiting. Nothing in this Section shall be construed as limiting in any way, the 
indemnification provision contained in this Agreement, or the extent to which Consultant may be held 
responsible for payments of damages to persons or property. • 

6.0. GENERAL PROVISIONS 

6.1. Entire Agreement. This Agreement constitutes the entire agreement between the parties 
with respect to any matter referenced herein and supersedes any and all other prior writings and oral 
negotiations. This Agreement may be modified only in writing, and signed by the parties in interest at 
the time of such modification. The terms of this Agreement shall prevail over any inconsistent provision 
in any other contract document appurtenant hereto, including exhibits to this Agreement. 

6.2. Representatives. The City Manager or his or her designee shall be the representative of 
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City for purposes of this Agreement and may issue all consents, approvals, directives and agreements 
on behalf of the City, called for by this Agreement, except as otherwise expressly provided in this 
Agreement. 

Consultant shall designate a representative for purposes of this Agreement who shall be 
authorized to issue all consents, approvals, directives and agreements on behalf of Consultant called 
for by this Agreement, except as otherwise expressly provided in this Agreement. 

6.3. Project Managers. City shall designate a Project Manager to work directly with Consultant 
in the performance of this Agreement. 

Consultant shall de·signate a Project Manage'r who shall represent it and be its agent in 
all consultations with City during the term of this Agreement. Consultant or its Project Manager shall 
attend and assist in all coordination meetings called by City. 

6.4. Notices. Any notices, documents, correspondence or other communications concerning 
this Agreement or the work hereunder may be provided by personal delivery, facsimile or mail and shall 
be addressed as set forth below. Such communication shall be deemed served or delivered: a) at the 
time of delivery if such communication is sent by personal delivery; b) at the time of transmission if such 
communication is sent by facsimile; and c) 48 hours after deposit in the U.S. Mail as reflected by the 
official lJ.S. _post111~rk if suchce>n1munication is sent through regular United States mail. 

IF TO CONSULTANT: 

Tel: -------Fax: ------~ 
Attn: -------

IFTO CITY: 

City of Costa Mesa 
77 Fair Drive 
Costa Mesa, CA 92626 
Tel: (714) 754~ 
Fax: (714) 754~ 
Attn: 

Provide courtesy copy to: 
City of Costa Mesa 
77 Fair.Drive 
Costa Mesa, CA 92626 
Attn: Finance Department 

6.5. Drug-free Workplace Policy. Consultant shall provide a drugnfree workplace. by complying 
with all provisions set forth in City's Council Policy 100-5, attached hereto as Exhibit "F" and 
incorporated herein by reference. Consultant's failure to conform to the requirements set forth in 
Council Policy 100-5 shall constitute a material breach of this Agreement and shall be cause for 
immediate termination of this Agreement by City. 

6.6. Attorneys' Fees. In the event that litigation is brought by any party in connection with this 
Agreement, the prevailing party sha.1I be entitled to recover from the opposing party all costs and 
expenses, Including reasonable attorneys' fees, incurred by the prevailing party in the exercise of any 
of its rights or remedies hereunder or the enforcement of any of the terms, conditions, or provisions 
hereof. 
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6.7. Governing Law. This Agreement shall be governed by and construed under the laws of 
the State of California without giving effect to that body of laws pertaining to conflict of laws. In the 
event of any legal action to enforce or interpret this Agreement, the parties hereto agree that the sole 
and exclusive venue shall be a court of competent jurisdiction located in Orange County, California. 

6.8. Assignment. Consultant shall not voluntarily or by operation of law assign, transfer, sublet 
or encumber all or any part of Consultant's interest in this Agreement without City's prior written 
consent. Any attempted assignment, transfer, subletting or encumbrance shall be void and shall 
constitute a breach of this Agreement and cause for termination of this Agreement. Regardless of City's 
consent, no subletting or assignment shall release Consultant of Consultant's obligation to perform all 
other obligations to be performed by Consultant hereunder for the term of this Agreement. 

6.9. Indemnification and Hold Harmless. Consultant agrees to defend, indemnify, hold 
free and harmless the City, its elected officials, officers, agents and employees, at Consultant's sole 
expense, from and against any and all claims, actions, suits or other legal proceedings brought against 
the City, its elected officials, officers, agents and employees arising out of the performance of the 
Consultant, its employees, and/or authorized subcontractors, of the work undertaken pursuant to this 
Agreement. The defense obllgation provided for hereunder shall apply without any advance showing 
of negligence or wrongdoing by the Consultant, its employees, and/or authorized subcontractors, but 
shall be required whenever any claim, action, complaint, or suit asserts as its basis the negligence, 
errors, omissions or misconduct of the Consultant, its employees, and/or authorized subcontractors, 
and/or whenever any claim, action, complaint or suit asserts liability against the City, Its elected officlals, 
officers, agents and employees 'based upon the work performed by the Consultant, its employees, 
and/or authorized subcontractors under this Agreement, whether or not the Consultant, its employees, 
and/or authorized subcontractors are specifically named or otherwise asserted to be liable. 
Notwithstanding the foregoing, the Consultant shall not be liable for the defense or indemnification of 
the City for claims, actions, complaints or suits arising out of the sole active negligence or willful 
misconduct of the City. This provision shall supersede and replace all other indemnity provisions 
contained either in the City's specifications or Consultant's Proposal, which shall be of no force and 
effect. 

6.10. Independent Contractor. Consultant is and shall be acting at all times as an independent 
contractor and not as an employee of City. Consultant shall have no power to incur any debt, obligation, 
or liability on behalf of City or otherwise act on behalf of City as an agent. Neither City nor any of its 
agents shall have control over the conduct of Consultant or any of Consultant's employees, except as 
set forth in this Agreement. Consultant shall not, at any time, or in any manner, represent that it or any 
of its or employees are in any manner agents or employees of City. Consultant shall secure, at its sole 
expense, and be responsible for any and all payment of Income Tax, Social Security, State Disability 
Insurance Compensation, Unemployment Compensation, and other payroll deductions for Consultant 
and its officers, agents, and employees, and all business licenses, if any are required, in connection 
with the services to be performed hereunder. Consultant shall indemnify and hold City harmless from 
any and all taxes, assessments, penalties, and interest asserted against City by reason -of the 
independent contractor relationship created by this Agreement. Consultant further agrees to indemnify 
and hold City harmless from any failure of Consultant to comply with the applicable worker's 
compensation laws. City shall have the right to offset against the amount of any fees due to Consultant 
under this Agreement any amount due to City from Consultant as a result of Consultant's failure to 
promptly pay to City any reimbursement or indemnification arising under this paragraph. 
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6.11. PERS Eligibility Indemnification. In the event that Consultant or any employee, agent, 
• or subcontractor of Consultant providing services under this Agreement claims or is determined by a 
court of competent jurisdiction or the California Public Employees Retirement .System (PERS) to be 
eligible for enrollment in PERS as an employee of the City, Consultant shall indemnify., defend, and 
hold harmless City for the payment of any employee and/or employer contributions for PERS benefits 
on behalf of Consultant or its employees, agents, or subcontractors, as well as for the payment of any 
penalties and interest on such contributions, which would otherwise be the responsibility of City. 

Notwithstanding any other agency, state or federal policy, rule, regulation, law or ordinance to 
the contrary, Consultant and any of its employees, agents, and subcontractors providing service under 
this Agreement shall notqu_alify for or become entitled to, and hereby agree to waive any claims to, any 
compensation, benefit, or any incident of emp.loyment by City,·lncluding-but not limited to eligibility to 
enroll in PERS as an employee of City and entitlement to any contribution to be paid by City for 
employer contribution and/or employee contributions for PERS benefits. 

6.12. Cooperation. In the event any claim . or action is brought against City relating to 
Consultant's performance or services rendered under this Agreement, Consultant shall render any 
reasonable assistance and cooperation which City might require. 

6 .. 13. Ownership of Documents. All findings, reports, documents, information and data 
.. ·-~iDclY.cting_; _bl.I( P9.tl!mited to, computer tapes or discs, files and tapes . furnished or prepared by 

Consultant or any of Its suffoonlractors nnnecoursa·ofperformance ofthis-Agre.ement,shall be and 
remain the sole property of City. Consultant agrees that any such documents or information shall not 
be made available to any individual or organization without the prior consent of City. Any use of such 
documents for other projects not contemplated . by this Agreement, and any use of incomplete 
documents, shall be at the sole risk of City and without liability or legal exposure to Consultant. City 
shall indemnify and. hold harmless Consultant from all claims, damages, losses, and expen~es, 
including attorneys' fees, arising out of or resulting from City's use of such documents for other projects 
not contemplated by this Agreement. or use of incomplete documents furnished by Consultant. 
Consultant shall deliver to City any findings, reports, documents, information, data, in any form, 
including but not limited to, computer tapes, discs, flies audio tapes or any other Project related items 
as requested by City or its authorized representative, at no additional cost to the City. 

6.14. Public Records Act Disclosure. Consultant h~s been advised and is aware that this 
Agreement and all reports, documents, Information and data, including, but not limited to, computer 
tape$, discs or files furnished or prepared by Consultant, or any of its subcontractors, pursuant to this 
Agreement and provided to City may be subject to public disclosur~ as required by the California Public 
Records Act (California Government Code Section 6250 et seq.), Exceptions to public disclosure may 
be those documents or information that qµalify as trade secrets, as that term Is defined in the California 
Government Code Section 6254.7, and of which Consultant informs City of such trade secret. The City 
will endeavor to maintain as confidential all information obtained by it that Is designated as a trade 
secret. The City shall not, in any way, be liable or responsible for the disclosure of any trade secret 
including, without limitation, those records so marked if disclosure is deemed to be required by law or 
by order of the Court. 

6.15. Conflict of Interest. Consultant and its officers, employees, associates and 
subconsultants, if any, will comply with all conflict of interest statutes of the State of California applicable 
to Consultant's services under this agreement, including, but not limited to, the Political Reform Act 
(Government Code Sections 81000, et seq.) and Government Code Section 1090. During the term of 
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this Agreement, Consultant and its officers, employees, associates and sub-consultants shall not, 
without the prior written approval of the City Representative, perform work for another person or entity 
for whom Consultant is not currently performing work that would require Consultant or one of its officers, 
employees, associates or sub-consultants to abstain from a decision under this Agreement pursuant to 
a conflict of interest statute. 

6.16. Responsibility for Errors. Consultant shall be responsible for Its work and results under 
this Agreement. Consultant, when requested, shall furnish clarification and/or explanation as may be 
required by the City's representative, regarding any services rendered under this Agreement at no 
additional cost to City. In the event that an error or omission attributable to Consultant occurs, then 
Consultant shall, at no cost to City, provide all necessary design drawings, estimates and other 
Consultant professional services necessary to rectify and correct the matter to the·sole satisfaction of 
City and to participate in any meeting required with regard to the correction. 

6.17. Prohibited Employment. Consultant will not employ any regular employee of City while 
this Agreement is in effect. 

6.18. Order of Precedence. In the event of an inconsistency in this Agreement and any of the 
attached Exhibits, the terms set forth in this Agreement shall prevail. If, and to the extent this Agreement 
incorporates by reference any provision of any document, such provision shall be deemed a part of this 
Agreement. Nevertheless, if there is any conflfct among the terms and conditions of this Agreement 
and those of any such provision or provisions so incorporated by reference, this Agreement shall govern 
over the document referenced. 

6.19. Costs. Each party shall bear its own costs and fees incurred in the preparation and 
negotiation of this Agreement and in the performance of its obligations hereunder except as expressly 
provided herein. 

6.20. No Third Party Beneficiary Rights. This Agreement is entered into for the sole benefit of 
City and Consultant and no other parties are intended to be direct or incidental beneficiaries of this 
Agreement and no third party shall have any right in, under or to this Agreement. 

6.21. Headings. Paragraphs and subparagraph headings contained in this Agreement are 
included solely for convenience and are not intended to modify, explain or to be a full or accurate 
description of the content thereof and shall not in any way affect the meaning or interpretation of this 
Agreement. 

6.22. Construction. The parties have participated jointly in the negotiation and drafting of this 

Agreement. In the event an ambiguity or question of intent or interpretation arises with respect to this 
Agreement, this Agreement shall be construed as if drafted jointly by the parties and in accordance with 
its fair meaning. There shall be no presumption or burden of proof favoring or disfavoring any party by 
virtue of the authorship of any of the provisions of this Agreement. 

6.23. Amendments. Only a writing executed by the parties hereto or their respective successors 
and assigns may amend this Agreement. 

6.24. Waiver. The delay or failure of either party at any time to require performance or 
compliance by the other of any of its obligations or agreements shall in no way be deemed a waiver of 
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those rights to require such performance or compliance. No waiver of any provision .of this Agreement 
shall be effective unless in writing and signed by a duly authorized representative of the party against 
whom enforcement of a waiver ls sought. The waiver of any right or remedy in respect to any 
occurrence or event shall not be deemed a waiver of any right or remedy in respect to any other 
occurrence or event, nor shall any waiver constitute a continuing waiver. 

6.25. Severabilit}!. If any provision of this Agreement is determined by a court of competent 
jurisdiction to be unenforceable in any circumstance, such determination shall not-affect the validity or 
enforceability of the remaining terms and provisions hereof or of the offending provision In any other 
circumstance .. Notwithstanding the foregoing, if the value of this Agreement, based upon the sub~tantial 
benefit of the bargain for any party, is materially impaired; which determination made by the presiding 
court or arbitrator of competent Jurisdiction shall be binding, then both parties agree to substitute such 
provision(s) through good faith negotiations. 

I 
. 6.26. Counterparts. This Agreement may be executed in one or more counterparts, ea'ch of 

which shall be deemed an original. All counterparts shall be construed together and shall constitute 
one agreement. 

6.27; Corporate Authority. The persons executing this Agreement on behalf of the parties 
hereto warrant that they are duly authorized .to execute this Agreement on behalf of said parties and 

_Jhatby_dQiog SQ_tb~ Q_artles hereto are formally bound to the provisions of this Agreement. 
- -- --------~----- -- --
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by and through their 
respective authorized officers, as of the date first above written. 

CITY OF COSTA MESA, 
A municipal corporation 

[Mayor or City Manager] 

CONSULTANT 

Signature 

Name and Title 

Social Security or Taxpayer ID Number 

ATTEST: 

City Clerk and ex~officio Clerk 
of the City of Costa Mesa 

APPROVED AS TO FORM: 

City Attorney 

APPROVED AS TO INSURANCE: 

Risk Management 

APPROVED AS TO CONTENT: 

Project Manager 

DEPARTMENTAL APPROVAL 

Department Director 

APPROVED AS TO PURCHASING: 

Finance Director 

Date: ----------

Date: ----------

Date: ---------

Date: ----------

Date: ---------

Date: ----------

Date: -----------
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Vendor Application Form 
Ex Parte Communications Certification 

Disclosure of Government Positions 
Disqualification Questionnaire 
Company Profile & References 

Bidder/-Applicant/Gontractor Campaign Contribution 
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RFP No. 24-11 PROFESSIONAL ARCHITECTURAL & ENGINEERING DESIGN SERVICES 

TYPE OF APPLICANT: 0 NEW O CURRENTVENDOR 

Legal Contractual Name of Corporation: _____________ _ 

Contact Person for Agreement: ________________ _ 

Title: E-Mail Address: ------------ ---------
Business Telephone: Business Fax: ---------- -------
Corporate Mailing Address: _________________ _ 

City, State and Zip Code: __________________ _ 

Contact Person for Proposals: _________________ _ 

Title: E-Mail Address: ----------- ------~-
Business Telephone: Business Fax: ---------- -------
Is your business: (check one) 

0 NON PROFIT CORPORATION 

Is your business: (check one) 

0 FOR PROFIT CORPORATION 

□ CORPORATION 

□ -INDIVIDUAL 

□ PARTNERSHIP 

0 LIMITED LIABILITY PARTNERSHIP 

0 SOLE PROPRIETORSHIP 

0 UNINCORPORATED ASSOCIATION 
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Names & Titles of Corporate Board Members 
(Also list Names & Titles of persons with written authorization/resolution to sign contracts) 

Names Title Phone 

Federal Tax Identification Number: 

City of Costa Mesa Business License Number: ________________ _ 

(If none, you must obtain a Costa Mesa Business License upon award of contract.) 

City of Costa Mesa Susiness License Expiration Date: 
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EX PARTE COMMUNICATIONS CERTIFICATION 

Please indicate by signing below one of the following two statements. Only sign one statement. 

I certify that Proposer and Proposer's representatives have not had any communication with a City 
Councilmember concerning informal RFP No. 24-11 PROFESSIONAL ARCHITECTURAL & 
ENGINEERING DESIGN SERVICES at any time after May 13, 2024. 

Date: ---------Signature 

Print 

OR 

I certify that Proposer or Proposer's representatives have communicated after May 13, 2024 with a City 
Councilmember concerning informal RFP No. 24-11 PROFESSIONAL ARCHITECTURAL & 
ENGINEERING DESIGN SERVICES. A copy of all such communications is attached to this form for 
public distribution. 

Date: ---------Signature 

Print 
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DISQUALIFICATION QUESTIONNAIRE 

The. Contractor shall complete the following questionnaire: 

Has the Contractor, any officer of the Contractor, or any employee of the Contractpr who has proprietary 
interest in the Contractor, ever been disqualified, removed, or otherwise prevented from bidding on, or 
completing a federal, state, or local government project because of a. violation of law or safety 
regulation? 

Yes __ No __ 

If the answer is yes, explain the circumstances in the following space. 
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DISCLOSURE OF GOVERNMENT POSITIONS 

Each Proposer shall disclose below whether any owner or employee of Contractor currently hold 
positions as elected or appointed officials, directors, officers, or employees of a governmental entity or 
held such positions in the past twelve months. List below or state "None." 
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COMPANY PROFILE & REFERENCES 

Company Legal Name: 

Company Legal Status (corporation, partnership, sole proprietor etc.): 

Active licenses issued by the California State Contractor's License Board: 

Business Address: 

Website Address: 

Telephone Number: Facsimile Number: 

Email Address: 

Length of time the firm has been in business: 

Length of time at current location: 

Is your ffrm a sole proprietorship doing business under a different name: _Yes _No 

If yes, please indicate sole proprietor's name and the name you are doing 
business under: 

Fetleral Taxpayer ID Number: 

Regular Business Hours: 

Regular holidays and hours when business is closed: 

Contact person in reference to this solicitation: 

Telephone Number: Facsimile Number: 

Email Address: 

Contact person for accounts payable: 

Telephone Number: Facsimile Number: 

Email Address: 

Name of Project Manager: 

Telephone Number: Facsimile Number: 

Email Address: 

Page 36 of39 



RFP24.l l.C05494 

COMPANY PROFILE & REFERENCES (Continued) 

Submit the company names, addresses, telephone numbers, email, contact names, and brief contract 
descriptions of at least three clients, preferably other municipalities for whom comparable projects have been 
completed or submit letters from your references which include the requested information. 

Company Name: 

Contact Name: 
Contract Amount: 
Email: 
Address: 
Brief Contract Description: 

Company Name: 

Telephone Number: 
Contact Name: 
Contract Amount: 
Email: 
Address: 
Brief Contract Description: 

Company Name: 
~ 

Telephone Number: 
Contact Name: 
Contract Amount: 
Email: 
Address: 
Brief Contract Description: 

Company Name: 

Telephone Number: 
Contact Name: 
Contract Amount: 
Email: 
Address: 
Brief Contract Description: 

Company Name: 

Telephone Number: 
Contact Name: 
Contract Amount: 
Email: 
Address: 
Brief Contract Description: 
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BIDDER/APPLICANT/CONTRACTOR CAMPAIGN CONTRIBUTION 

DISCLOSURE FORM 

Proposer/Consultant/Applicant Is required to identify any campaign contribution or cumulative contributions greater 
than $249 to any city council member in the twelve months prior to submitting an application, proposal, statement of 
qualifications or bid requiring approval by the City Council. 

Except as described above, I/we have not made any campaign contribution in the amount of $250 or more to any 
Costa Mesa City Councli Member in the twelve months preceding this Application/Proposal. 

I _declare under penalty of perjury under the laws of the State of California that the foregoing Is true and correct. 

Bidder/ Applicant/Proposer 

Date 
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CONSULTANT'S PROPOSAL 



Dear Mr. Bauer, 

The specific project requirements for the renovation and updates to the Costa Mesa Communications Center 
uniquely fit into the experience and interests of ITZEN. We thrive on having a portfolio full of various project types 
and are excited to bring that varied experience to this project. More specifically, having worked on numerous 
renovation projects for essential facilities, we are primed for the experience and level of detail that is required for 
these specific types of structures. We are delighted to share with you the vision and experience represented at 
ITZEN Architects. 

Ms. ltzen has had a long history of work with the Orange County Fire Authority and their essential facilities. 
Currently ITZEN is in the process of design work with OCFA for multiple station renovations throughout Orange 
County. OCFA Station 4 in Irvine, is nearing construction completion for significant ADA renovations and 
improvements. In 2018, ITZEN completed the renovation and expansion of Fire Station #63 in Buena Park with 
great success. Prior to ITZEN, Jana worked on Hesperia Police Facility and more than 5 Fire Stations throughout 
Irvine and Laguna Niguel during her time at LPA, Inc. In addit ion to ITZEN's civic work mentioned above, during 
her t ime at LPA, Jana was integral to numerous municipal projects with the cities of Hesperia, Temecula, Orange, 
and Chino Hills. 

ITZEN understands the key roles each team member plays in the success of the project, from the engineering 
team to the owner, the tenant or the end user. We work together as an expert team to find the best solutions for 
each unique project , attending to the prioritization of needs and values for user and owner. As you will see, our 
design team does a blend of civic, commercial, and residential work. This client centric blend of project types 
ideally suits us for this renovation of the Costa Mesa Communications Center. 

We are honored to be considered for this opportunity and look forward to expanding on a great working 
relationship with the City of Costa Mesa in the years to come. 

Sincerely 

d-.s6J---
Jana SB ltzen 
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PROJECT APPROACH & METHODOLOGY 

Over the course of several years, ITZEN architects has provided professional architectural services to 
the Orange County Fire Authority for numerous renovations and additions to their essential facility fire 
stations. ITZEN Architects has compiled a top tier team to lead in these renovation projects. The 
proposed team of designers and engineers have worked together extensively, providing expert 
communication and coordination, for projects of this particular size and scale. 

With ITZEN at the helm you can count on leadership of the design team and a direct point of contact 
and coordination for the City of Costa Mesa. You will have direct access to principals Jana and William 
through every step of the design process. 

We will work closely with the city to ensure all the necessary electrical and communications needs are 
correctly identified on the construction project requirements to maintain operation of temporary 
facilities for dispatch while construction is taking place. 

ITZEN's systematic approach to documenting and developing the design plans are outlined in the 
following diagrams and descriptions: 

ITZEN ~ 

THE PROCESS 

W•lllLl't"biiQl)~in- by~tl~• ~ttMoUIIHm&nW(W);Rowt.e.low,)OI.I' ... • 
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~- so..-eral bUlc l)haMIII o/ 1h11 ~ , 41 pt0Cfi1 NI 1nGtt Mehltec:h crnl)loy. 
For Ol.lf ,.~o, cienls, _..,.1;111,IOffliud tt,e pr'OCCIU 10 bnlalow ro, dlOM lrc>ul. 
coll3.bor.it«ln,, ~ l~ck throuQhOut u ch iitiOM, 

-...... ouaq,,,, cakltllu0'10III NIIMITI AHD CCWill1'11\1C'hOH 
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ITZEN ~ 
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Schedule 

ITZEN Proposes the following timeline schedule for review and discussion with client and end 
user. 

The design process is scheduled to be completed in approximately 7 months from authorization to 
proceed. Since there are no recent as-built field verification of the original documents, the project will 
initiate with 3d scans and field verifications of critical project dimensions. Entitlements and bidding 
phases taking approximately 3 months and proceeding concurrently to minimize time spent on 
jurisdictional reviews and approvals. Construction is slated for approximately 26 weeks. 

Phase Summary 

m Discovery 
_.,,, 5., 202,, Jul 2&.. 2'024 

Cl Schematic Design 
Jul 'l'/ 2024 Sep 4. 202/, 

ml Design Development 
Sep 6, 202:4 l.tov 1. l02l 

ml Construction Documentation 
Hi:,,, t. 2:m. Jan 2€., 2025 

m Entitlements & Bidding 
JJn 21,, 2:,)2!, 1\pr J.1. iO?!:i 

I! Contract Administration 
M•y I l02.5 Ocl 31, 20Z5 

Gantt Chart 

• CM Comlllld:.uil:rtl c ,,-.., 

• • <llOlltO,'ff"I 

ITZEN ~ 

0 

+·f P#@lil:Vi lid& 
E-A&ii/Miibi.t • 
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QUALIFICATIONS & EXPERIENCE FOR THE FIRM 

Project Team for Costa Mesa Communications Center: 

With ITZEN at the helm you can count on leadership of the design team and a direct point of contact 
and coordination for the City of Costa Mesa. You will have direct access to principals Jana and William 
through every step of the design process. ITZEN has compiled a top tier team to lead in these 
renovation projects. The proposed team of designers and engineers have worked together extensively, 
providing expert communication and coordination for projects of this particular size and scale. 
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ITZEN ~ 

Architect/ Interior Design / Signage 
ITZEN Architects Inc. 
1800 N Bristol Street, C-418 
Santa Ana, CA 92706 
jana@itzen.com 
714-716-5042 x2 
Jana SB ltzen, AIA 

Structural Engineer 
Cross Engineering 
3198-G Airport Loop Drive 
Costa Mesa, CA 92626 
kcross@crosseng.com 
714-556-5475 
Kirk Cross, S.E. 

Mechanical, Electrical, and Plumbing 
Engineer 

Goss Engineering Inc 
255 E Rincon St., Suite 301 
Corona, CA 92879 
nubrun@goss-eng.com 
(951) 340-1977 
Nick Ubrun, P.E. 

Civil Engineer 
Delane Engineering Inc. 
4909 Murphy Canyon Rd, Ste 330 
San Diego, CA 92123 
jprince@delanegroup.com 
(619) 787-5566 
John Prince 

Cost Estimating 
HLCM 
678 North Lemon Hill Trail 
Orange, CA 92869 
jhelekar@hlcm.com 
(714) 941-9294 
Jay Helekar 

6: 10 



Client Profiles & Relevant Experience 

• OCFA Fire Station #4 - Irvine 
• OCFA Fire Station #23 - Orange 
• OCFA Fire Station #32 - Yorba Linda 
• OCFA Fire Station #63 - Buena Park 
• The Sound - Santa Ana Foursquare 
• Palmdale Water District 
• Rowland Water District 
• City of Tracy 
• The Irvine Company 
• The Music Center - Grand Park 
• Los Angeles Master Chorale 
• Horowitz Group 
• ACS Development 
• Stream Realty 
• Lojistic Headquarters 
• Graceworks 

OCFA Fire Station #23 
Orange, CA 
2,600 SF Expansion and 4,600 SF Renovation 

Complete overhaul of this fire station includes new 
dorms, kitchen and fitness rooms. Substantial site 
work includes entry ADA and parking upgrades, 
vehicle storage strategies and an exterior patio. 

Client: Orange County Fire Authority 
Julie Samaniego, Construction and Facilities Division 
Manager 
JulieSamaniego@ocfa.org (714) 573-6480 

ITZEN ~ 

OCFA Fire Station #63 
Buena Park, CA 
900 SF expansion 

Dorm and fitness room renovation and expansion. 
ITZEN provided professional service from design 
through construction admin. 

Client: Orange County Fire Authority 
Iris Lee, Deputy Director of Public Works 
ilee@sealbeachca.gov 
(562) 431-2527, x1322 

City of Tracy: Westside Market 
Tracy, CA 
9,000 SF 

Re-envisioning of streetscape facade of the 
Westside Market Building. ITZEN was tasked with 
enlivening the facade of multiple structures along the 
main through fair that had become run down and an 
eyesore to the community. The design incorporated 
multiple outdoor breakout/gathering spaces with 
various types of shading. 
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Client Profiles & Relevant Experience 

The Sound 
Santa Ana, CA 
45,000 SF 

Historic renovation of a masonry structure originally 
constructed in 1901. This reimagined mixed use 
event space covers two floors of vibrant community 
focused activity with a rooftop garden and 
secondary event space. This project was not only 
approved by the typical building and planning 
departments, but also the Historic Resource 
Commission in the city of Santa Ana. 

Client Contact: Foursquare Church 
Janae Klatt (2024) 
janaeklatt@gmail.com (805) 320-0715 

Brian Heney (liaison from 2020-2024) 
(714) 955-1742 

OCFA Fire Station #4 
Irvine, CA 

8 restroom updates (three of which were ADA 
restroom updates) to this1968 facility. Renovation 
design (1,165 sfj incorporated an expanded fitness 
area with new rollup door for access to outdoor 
workout spaces. New roof 10,000 sf replacement 
and covered patio area. 
ITZEN provided design seNices from schematic 
through construction admin. 

Client: Orange County Fire Authority 
Julie Samaniego, Construction and Facilities Division 
Manager 
JulieSamaniego@ocfa.org (714) 573-6480 

ITZEN $t 

OCFA Fire Station #32 
Yorba Linda, CA 
600 SF Renovation 

ITZEN is providing professional design seNices to 
envision an expanded kitchen for this client. 
Modernizing the facility with new finishes, 
equipment, and lighting. 

Client: Orange County Fire Authority 
Julie Samaniego, Construction and Facilities Division 
Manager 
JulieSamaniego@ocfa.org (714) 573-6480 

Rowland Water District 
Rowland Heights, CA 
2,200 SF 

Board Room and Customer SeNice renovation. 
ITZEN provided professional seNices from 
Schematic Design through Construction Admin. 

Client Contact: Rowland Water District 
Tom Coleman, General Manager 
tcoleman@rowlandwater.com (562) 697-1726 
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KEY PERSONNEL 

JANA SB ITZEN, AIA 
California Licensed Architect #C 31791 

Throughout the course of my career. I have sought to contribute to thoughtful, place 

making architecture which responds to its context and environment. 

EXPERIENCE 
President, Architect 
Jana has developed a strong passion for effective 
communication. She works with clients and team 
members to cast the project vision and keep the vision 
at the forefront of the project delivery. She participates 
in all phases of design from conception to 
construction administration providing a continuity to 
ensure project schedules, budgets, and goals align. 

Alternate Experiences: 
LPA Inc., Irvine, CA 2004-2011 
Orange Coast College, Costa Mesa, CA 2009-2014 
KTGY Group, Irvine, CA 2002-2004 
Ferrier Baudet Architects, Brisbane, Australia 2000 
Parish Clarke Architects, Brisbane, Australia 2000 

EDUCATION 
California Polytechnic State University 
San Luis Obispo, CA - Bachelor of Architecture 

University of Queensland 
Brisbane, Australia - Undergraduate Work 

SPEAKER 
• Vanguard University, Costa Mesa, CA : Marketing & 

Entrepreneurial Leadership, 2017 & 2016 
• AJA Orange County : Firm Management Panel 

Discussion, 2016 
• California Utility Executive Management Association 

(CUEMA) : 2014 Fall Leadership Summit, Monterey 

WRITING 
• Cal PolyMagazine, "CEO Roundtable", Winter 2017 
• California Buildings News, "O & A with Jana ltzen", 

01 2017 

ITZEN $t 

OTHER PROFESSIONAL ROLES 
• AJA, Co-Chair, Members Voice Task Force, 

2021-2023 
• AJA, Strategic Council, 2018-2020 
• AJA California Council, President 2017 
• CASH Awards Jury, 2017 
• Committee Members - AIACC Monterey Design 

Conference, 2017 
• BIM Thoughts Podcast, Episode 2017/03, 2017 
• Committee Member - Women in Building Design 

and Construction, 2016 
• AIA California Council, President Elect, 2016 
• Committee Member - AIACC Planning and Finance 

Committee 
• AJA San Joaquin Valley Design Awards Jury, 2016 
• Vice President, Academy for Emerging 

Professionals, AIA California Council, 2014-2015 
• CASH Awards Jury, 2015 
• Committee Member - Now Next Future Conference, 

2014 & Monterey Design Conference, 2013 
• Southern California Young Architects Forum 

Regional Director, AJA California Council 2013 
• Progression Conference Committee Chair, 2012 
• Southern California Young Architects Forum 

Regional Director Elect, AJA California Council 2012 
• Southern California Associate Director, AJA California 

Council, 2007 
• Southern California Associate Director-Elect, AJA 

California Council, 2006 
• Associate Chair, AJA Orange County, 2005 
• Vice Chair, College of Architecture and 

Environmental Design Student Council, Cal Poly 
SLO 1998 
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WILLIAM ITZEN, AIA 
California Licensed Architect #C 31793 
NCARB 

EXPERIENCE 
Vice President, Architect 
Effectively communicate with clients and project team. 
Coordination and production of design and 
construction documentations, knowledge of building 
codes, integration of sustainable principles, and 3D 
modeling. Duties include the day to day administrative 
duties required for managing and running an office as 
well as the architectural vision and design for the firm. 

Alternate Experiences: 
LPA Inc., Irvine, CA 2004-2012 
Orange Coast College, Costa Mesa, CA 2009-2017 
Art Institute Orange County, Costa Mesa, CA 
2008-2009 
Mark J. Paone, AIA, Orange, CA 2002-2004 
pgal, Alexandria, VA 2000 

EDUCATION 
California Polytechnic State University 
San Luis Obispo, CA - Bachelor of Architecture 

Virginia Tech - WAAC 
Alexandria, VA - Undergraduate Work 

Stanford University 
Stanford, CA - Virtual Design & Construction 
Certificate 

SELECTED PROJECTS 
• OCFA Station #63, Buena Park, CA 
• The Sound, Santa Ana, CA 
• Rowland Water District, Rowland Heights, CA 

ITZEN ~ 

ANGEL TERRON ES 

EXPERIENCE 
Project Designer 
Angel is integral throughout all phases of project 
design and development , through documentation up 
until project completion. His expert 3d modeling and 
rendering skills assist the team in high level 
collaboration to identify potential conflicts prior to 
construction as well as providing visual renderings to 
facilitate clients envisioning these new spaces coming 
to life. 

EDUCATION 
California Polytechnic State University 
Pomona, CA - Bachelor of Architecture 

SELECTED PROJECTS 
• OCFA Station #4, Irvine, CA 
• OCFA Station #23, Orange, CA 
• OCFA Station #32, Yorba Linda, CA 
• The Sound, Santa Ana, CA 
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VENDOR APPLICATION FORM 
FOR 

RFP24.l I.C05494 

RFP No. 24-11 PROFESSIONAL ARCHITECTURAL & ENGINEERING DESIGN SERVICES 

TYPE OF APPLICANT: Kl NEW □ CURRENT VENDOR 

Legal Contractual Name of Corporation: _ IT_Z_E_N_A_r_c_hi_te_c_ts_l_nc_. _______ _ 

Contact Person for Agreement: _J_a_n_a_lt_z_en ______________ _ 

Title: President E-Mail Address: jana@itzen.com 

Business Telephone: 714-716-5042; x2 Business Fax: ______ _ 

Corporate Mailing Address: 1800 N Bristol Street, C-418 

City, State and Zip Code:_S_a_n_ta_ A_n_a,_C_A_ 9_27_0_6 __________ __ _ 

Contact Person for Proposals: _J_a_n_a_ltz_ en ___ ______ ____ _ _ _ 

Title: President E-Mail Address: jana@itzen.com 

Business Telephone: 714-716-5042; x2 Business Fax: ___ ___ _ 

Is your business: (check one) 

0 NON PROFIT CORPORATION 

Is your business: (check one) 

~ FOR PROFIT CORPORATION 

ii CORPORATION 

0 INDIVIDUAL 

0 PARTNERSHIP 

0 LIMITED LIABILITY PARTNERSHIP 

0 SOLE PROPRIETORSHIP 

0 UNINCORPORATED ASSOCIATION 
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RFP24. I I.C05494 

Names & Titles of Corporate Board Members 
(Also list Names & Titles of persons with written authorization/resolution to sign contracts) 

Names 

Jana S B ltzen - - ------- ------

William B ltzen 

Federal Tax Identification Number: 

Title 

President 

Vice Presjdent 

Phone 

714-716-5042; x2 

714: 716-5042; x3 

City of Costa Mesa Business License Number: Will obtain upon award of contract 

(If none, you must obtain a Costa Mesa Business License upon award of contract.) 

City of Costa Mesa Business License Expiration Date: 

Page 32 of39 



RFP24.l I.C05494 

COMPANY PROFILE & REFERENCES 

Company Legal Name: ITZEN Arch itects Inc. 

Company Legal Status (corporation, partnership, sole proprietor etc.): S Corporation 

Active licenses issued by the California State Contractor's License Board: 
California Licensed Architects: #C 31791 and #C 31793 

Business Address: 1800 N Bristol Street, C-418, Santa Ana, CA 92706 

Website Address: www. lTZEN.com 

Telephone Number: 714-716-5042 

Email Address: sayhello@ITZEN.com 

Facsimile Number: 

Length of time the firm has been in business: 13 years 

Length of time at current location: 2 years, moving into permanent location summer of 2024 

Is your firm a sole proprietorship doing business under a different name: _Yes X No 

If yes, please indicate sole proprietor's name and the name you are doing 
business under: 

Federal Taxpayer ID Number 

Regular Business Hours: 9:00-5:30pm 

Regular holidays and hours when business is closed: 6 standard full day holidays/per year 
when the office is closed. 

Contact person in reference to this solicitation: Jana SB ltzen 

Telephone Number: 714-716-5042; x2 

Email Address: jana@ITZEN.com 

Contact person for accounts payable: William ltzen 

Telephone Number: 714-716-5042; x3 

Email Address: wbi@ITZEN.com 

Name of Project Manager: William ltzen 

Telephone Number: 714-716-5042; x3 

Email Address: wbi@ITZEN .com 

Page 36 of39 

Facsimile Number: 

Facsimile Number: 

Facsimile Number: 



RFP24. I l.C05494 

COMPANY PROFILE & REFERENCES (Continued) 

Submit the company names, addresses, telephone numbers, email, contact names, and brief contract 
descriptions of at least three clients, preferably other municipalities for whom comparable projects have been 
completed or submit letters from your references which include the requested information. 

Company Name: 
Orange County Fire Authority 
Contact Name: Julie Samaniego, Construction and Facilities Division Manager 

Contract Amount: Multiple contracts from $12,000 to $128,000. 

Email: JulieSamaniego@ocfa.org 

Address: 1 Fire Authority Road, Irvine CA 92602 

Brief Contract Description: Professional design services on multiple fire stations for renovations/expansions. 
Company Name: Construction Costs ranging from $100k to $5mil 

The Sound - Foursquare Church 
Telephone Number: (805) 320-0715 

Contact Name: Janae Klatt 

Contract Amount: $315,000 
Email: janaeklatt@gmail.com 
Address: 400 E 4th Street, Santa Ana, CA 92701 

Brief Contract Description: Professional design services for the design and renovation of a 45,000 SF two story (with 
Company Name: roof garden) masonry structure. 

Rowland Water District 
Telephone Number: (562) 697-1726 
Contact Name: Tom Coleman, General Manager 

Contract Amount: $105,ooo 

Email: tcoleman@rowlandwater.com 

Address: 3021 Fullerton Road, Rowland Heghts CA 91748 
Brief Contract Description: Professional design services for the design and renovation of the lobby, customer service 

counter, board room and various furniture, AV and custom signage elements. 

Company Name: 

Telephone Number: 
Contact Name: 
Contract Amount: 
Email: 
Address: 
Brief Contract Description: 

Company Name: 

Telephone Number: 
Contact Name: 
Contract Amount: 
Email: 
Address: 
Brief Contract Description: 
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RFP24. I 1.C05494 

EX PARTE COMMUNICATIONS CERTIFICATION 

Please indicate by signing below one of the following two statements. Only sign one statement. 

I certify that Proposer and Proposer's representatives have not had any communication with a City 
Councilmember concerning informal RFP No. 24-11 PROFESSIONAL ARCHITECTURAL & 
ENGINEERING DESIGN SERVICES at any time after May 13, 2024. 

J~ 5 B ffzv.,,,J ITZEN Architects 

Signature 

Jana S B ltzen/ ITZEN Architects 
Print 

Date: 06/03/2024 

OR 

I certify that Proposer or Proposer's representatives have communicated after May 13, 2024 with a City 
Councilmember concerning informal RFP No. 24-11 PROFESSIONAL ARCHITECTURAL & 
ENGINEERING DESIGN SERVICES. A copy of all such communications is attached to this form for 
public distribution. 

Date: 
Signature --------- -

Print 
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RFP24.I I.C05494 

DISCLOSURE OF GOVERNMENT POSITIONS 

Each Proposer shall disclose below whether any owner or employee of Contractor currently hold 
positions as elected or appointed officials, directors, officers, or employees of a governmental entity or 
held such positions in the past twelve months. List below or state "None." 

NONE. 
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RFP24.1 l.C05494 

DISQUALIFICATION QUESTIONNAIRE 

The Contractor shall complete the following questionnaire: 

Has the Contractor, any officer of the Contractor, or any employee of the Contractor who has proprietary 
interest in the Contractor, ever been disqualified, removed, or otherwise prevented from bidding on, or 
completing a federal, state, or local government project because of a violation of law or safety 
regulation? 

Yes __ No X ... 
If the answer is yes, explain the circumstances in the following space. 
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RFP24.l 1.C05494 

BIDDER/APPLICANT/CONTRACTOR CAMPAIGN CONTRIBUTION 

DISCLOSURE FORM 

Proposer/Consultant/Applicant is required to identify any campaign contribution or cumulative contributions greater 
than $249 to any city council member in the twelve months prior to submitting an application, proposal, statement of 
qualifications or bid requiring approval by the City Council. 

Except as described above, I/we have not made any campaign contribution in the amount of $250 or more to any 
Costa Mesa City Council Member in the twelve months preceding this Application/Proposal. 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

J~ 5 B /f-zw ITZEN Architects 

Bidder/Applicant/Proposer 

06/03/2024 

Date 
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EXHIBIT C 

FEE SCHEDULE 



ITZEN X CM Communications Center~ RFP 24~11 Team Fees Revised 

30 $8,000.00 

4 $1,000.00 

11 $2,532.00 

18 $5,000.00 

0 $0.00 

39 $6,432.00 

40 $7,440.00 

12 $2,000.00 

4 $1,000.00 

0 $0.00 

0 $0.00 

15 $2,500.00 

12w 

33 $5,650.00 

37 $6,648.00 

20 $3,720.00 

30 $5,000.00 

11 

16 $3,612.00 

1 



ITZEN ~ CM Communications Center~ RFP 24~11 Scope of Work Revised 

1 



2 
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EXHIBIT D 

CITY COUNCIL POLICY 100-5 



SUBJECT 

CITY OF COSTA MESA, CALIFORNIA 

COUNCIL POLICY 

POLICY 
NUMBER 

DRUG-FREE WORKPLACE 100-5 

EFFECTIVE PAGE 
DATE 
8-8-89 1 of 3 

BACKGROUND 

Under the Federal Drug-Free Workplace Act of 1988, passed as part of omnibus drug legislation 
enacted November 18, 1988, contractors and grantees of Federal funds must certify that they will 
provide drug-free workplaces. At the present time, the City of Costa Mesa, as a sub-grantee of 
Federal funds under a variety of programs, is required to abide by this Act. The City Council has 
expressed its support of the national effort to eradicate drug abuse through the creation of a 
Substance Abuse Committee, institution of a City-wide D.A.R.E. program in all local schools and 
other activities in support of a drug-free community. This policy is intended to extend that effort 
to contractors and grantees of the City of Costa Mesa in the elimination of dangerous drugs in the 
workplace. 

PURPOSE 

It is the purpose of this Policy to: 

1. Clearly state the City of Costa Mesa's commitment to a drug-free society. 

2. Set forth guidelines to ensure that public, private, and nonprofit organizations receiving 
funds from the City of Costa Mesa share the commitment to a drug-free workplace. 

POLICY 

The City Manager, under direction by the City Council, shall take the necessary steps to see that 
the following provisions are included in all contracts and agreements entered into by the City of 
Costa Mesa involving the disbursement of funds. 

1. Contractor or Sub-grantee hereby certifies that it will provide a drug-free workplace by: 

A. Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance is prohibited in 
Contractor's and/or sub-grantee's workplace, specifically the job site or location 
included in this contract, and specifying the actions that will be taken against the 
employees for violation of such prohibition; 

B. Establishing a Drug-Free Awareness Program to inform employees about: 



SUBJECT POLICY EFFECTIVE PAGE 
NUMBER DATE 

DRUG-FREE WORKPLACE 100-5 8-8-89 2 of 3 

1. The dangers of drug abuse in the workplace; 

2. Contractor's and/or sub-grantee's policy of maintaining a drug-free workplace; 

3. Any available drug counseling, rehabilitation and employee assistance programs; 
and 

4. The penalties that may be imposed upon employees for drug abuse violations 
occurring in the workplace; 

C. Making it a requirement that each employee to be engaged in the performance of the 
contract be given a copy of the statement required by subparagraph A; 

D. Notifying the employee in the statement required by subparagraph 1 A that, as a 
condition of employment under the contract, the employee will: 

1. Abide by the terms of the statement; and 

2. Notify the employer of any criminal drug statute conviction for a violation occurring 
in the workplace no later than five (5) days after such conviction; 

E. Notifying the City of Costa Mesa within ten (10) days after receiving notice under 
subparagraph 1 D 2 from an employee or otherwise receiving the actual notice of such 
conviction; 

F. Taking one of the following actions within thirty (30) days of receiving notice under 
subparagraph 1 D 2 with respect to an employee who is so convicted: 

1. Taking appropriate personnel action against such an employee, up to and 
including termination; or 

2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local 
health agency, law enforcement, or other appropriate agency; 



SUBJECT POLICY EFFECTIVE PAGE 
NUMBER DATE 

DRUG-FREE WORKPLACE 100-5 8-8-89 3 of 3 

G. Making a good faith effort to maintain a drug-free workplace through implementation 
of subparagraphs 1 A through 1 F, inclusive. 

2. Contractor and/or sub-grantee shall be deemed to be in violation of this Policy if the City 
of Costa Mesa determines that: 

a. Contractor and/or sub-grantee has made a false certification under paragraph 1 
above; 

b. Contractor and/or sub-grantee has violated the certification by failing to carry out 
the requirements of subparagraphs 1 A through 1 G above; 

c. Such number of employees of Contractor and/or sub-grantee have been convicted 
of violations of criminal drug statutes for violations occurring in the workplace as 
to indicate that the contractor and/or sub-grantee has failed to make a good faith 
effort to provide a drug-free workplace. 

3. Should any contractor and/or sub-grantee be deemed to be in violation of this Policy 
pursuant to the provisions of 2 A, B, and C, a suspension, termination or drbarment 
proceeding subject to applicable Federal, State, and local laws shall be conducted. Upon 
issuance of any final decision under this section requiring debarment of a contractor and/or 
sub-grantee, the contractor and/or sub-grantee shall be ineligible for award of any 
contract, agreement or grant from the City of Costa Mesa for a period specified in the 
decision, not to exceed five (5) years. Upon issuance of any final decision recommending 
against debarment of the contractor and/or sub-grantee, the contractor and/or sub-grantee 
shall be eligible for compensation as provided by law. 




