


























































Anttech Oil and Grease 

7/ 23/ 2024 

CUSTOMER NAME 
CITY O F COSTA MESA- O&G 
77 FAIR DR 
COSTA MESA, CA 92626 

PROJECT LOCATION 
CITY HALL 
77 FA IR DR IVE 
COST A MESA, CA 92626 

SENIOR CENTER 
695 W 19TH ST 
COSTA MESA, CA 92627 

PO LI C E DEPT 
99 FA IR DR IVE 
COST A M ESA, CA 92626 

M ESA VERDE LI BRARY 
2969 E MESA VERDE DR 
COST A MESA, CA 92626 

AMTECH ELEVATOR SERVICES 
12921 166TH ST. 
CERRITOS, CA 92806 

PROPOSAL NUMBER 
QTE-00 1963294 

We propose to furnish Amtech Oi l and G rease Service to Customer or "you" on the equipment (" Units" ) 
described below as set forth in t his Contract . 

EQUIPMENT DESCRIPTION 

No Of Units Type Of Units Manufacturer Customer Designation Machine Number 

3 Other 

Hydraulic 

Roped 
Hydrau lic 

CONTRACT PRICE 

Independent 

Dover 

Independent 

STAIR LIFT, DUMBWAITER, UNIT-00 11 98753, UNIT-
SENIOR C ENTER-WC LIFT 00 119876 l, UN IT-

00 1198760 

SENIOR C ENTER-ELV UNIT-00 11 98757 

PO LI CE DEPT UNIT-00 11 98754 

The contrac t g ross pric e is fou r hundred eighty dollars ($480.00) per month, payable quarterly in advanc e . 
If you select a different payment frequency, please initial next to the additional cost/discount to be 
applied to your contrac t p rice. 

Billing 
Frequency 

Additional 
Cost/Discount 

Initial to 
Accept 
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Monthly +1 % 

Semi-annua lly -2% 

Annually -3% 

TERM & RENEWAL 
The Commencement Date w ill be l 0/ 1 / 2024. The initial term of this Contract wi ll be for five (5) 
year(s) beginning on the Commencement Date. 

This Contract wi ll automatica lly renew for successive five (5) year terms unless term inated by e ither party by 
giving written notic e to the other party at least 90 days, but no more than 120 days prior to the end of the 
then-current term. 

PAYMENT 
Payments w il l be due and payable on or before the first day of eac h quarter for the term of the Contrac t, 
in accordance w ith the payment instructions on your invoice. The work shal l be performed for the agreed 
price p lus any appl icable sales, excise or similar taxes as required by law. In addition to the agreed price, 
you shal l pay to us any fu ture applicable tax imposed on us, our suppliers or you in connection with the 
performance of the work described . 

INVOICE DELIVERY 
The standard method of invoice delivery is via email. Please provide your email address(es) in the b ill to 
section of this document. You agree to immediately update us with any changes to the invoice delivery 
email address(es). If you w ish to receive your invoices via Mail, an additional fee of $5.00 per month w ill be 
added to your monthly contract price. 

Alternate Invoice Additional Initial to 
Delivery Method Cost Accept 

Mail $5.00 

AUTOPAY 
Visit https://amtech.payinvoiced irect .com to register for autopay to automatical ly debit your bank account 
for your invoice payments . 

PRICE ADJUSTMENT 
The Contract Pric e wi ll be adjusted on the c ommencement date anniversary or as of the effective date of 
any labor rate inc rease by the percentage increase in the straight time hourly labor cost under the 
International Union of Elevator Constructors . The term "straight time hourly labor cost" means the sum of the 
straight time hourly labor rate plus the hourly c ost of fringe benefits pa id to elevator examiners in the locality 
where the equipment is maintained. In addition, Amtech may adjust the Contract Price as a resu lt of any 
substantia l changes in servic e expenses, including but not limited to expenses in connect ion with fuel , w aste 
d isposal , environmenta l requirements, cost of materials, changes to government regulations or o ther 
administrative costs. If the pric e adjustment d a te and billing frequency do not align, the price adjustment 
date w ill be changed to ensure c ontinued alignment with the b illing frequenc ys . 

SURVEY 
We wi ll conduct an annual survey of the Units and provide a written report to you . 

Page I 3 



REGULAR VISITS 
We will use trained personnel directly employed and supervised by us to vis it the Units at a quarterly 
frequency. 

INCLUDED IN VISITS 
The vis its wi ll consist of lubrication of the following parts when conditions warrant: 

• Machine bearings, gears, pumps, pump motors, operating valves, valve motors and leveling 
valves. 

• Selectors, governors, governor sheaves, governor tension frame sheave assemblies and 
compensating sheave assemblies. 

• Door operators, car door hangers, hoistway door hangers, and interlocks. 
• Safeties, car and counterweight guide rails, and car and counterweight guide shoes including 

rollers and gibs. 

CUSTOMER REPRESENTATIVE 
As a service to you , and at your request, an Amtech represen ta tive will be available to discuss with you 
about modernization, traffic handling ability, recommendations and requirements of Code authorities, 
proper use and care of the Units. There is no additional charge for this consulting service, but by making this 
service available to you, Amtech does not assume any duty to warn and you agree to not hold or seek to 
hold Amtech responsible or liable whatsoever in connection with, arising out of, or related to any 
recommendation or alleged duty to or failure to warn. 

REPORTS - CUSTOMER PORTAL 
We will record completion of maintenance procedures. We w ill , at your request, provide you access to the 
Customer Porta l, our proprietary customer interface that permits you to access electronic records of repair, 
completed maintenance procedures and service ca ll history for the Unit(s) during the prior 12 months. You 
wil l be responsible for obtaining Internet access to use the Customer Portal. 

SAFETY 
Except as expressly stated otherwise in this Contract, Code may require tests including, among others: 
annual no load test; annual pressure relief valve test; and fu ll load, ful l speed tests of safety mechanisms, 
over-speed governors, car buffers and other parts. These and other tests are not included in the Contract . 
You agree to conduct and pass any and a ll req uired tests o n the Units at no costs to us and that this is a 
materia l duty. You agree to keep a record o f such tests and to provide this record to Amtech. We wi ll 

instruct our personnel to use appropriate personal protection equipment and fo llow safe work practices . 

FIREFIGHTERS' SERVICE TEST 
If the equipment has fi refighters' service, you assume responsibility for performing and keeping a record of 
any Code requ ired tests and for the maintenance, function ing and testing of the smoke and/or heat 
detectors. We w ill test the firefighters' service keyswitch on the frequencies indicated below: 

Unit Firefighters' Service Test Frequency 
UNIT-00 11 98753 Not Included 
UNIT-00 1198757 Monthly 
UNIT-001198754 Monthly 
UNIT-001198761 Not Included 
UNIT-001198760 Not Included 

If during the initial firefighters' service test any e levator firefighters' service is found to be inoperable, the 
building will be respons ible for all of the cost associa ted with the repairs necessary to bring the unit in 
compliance with the applicable Codes. 
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24 - HOUR DISPATCHING 
Amtech will, at your request, provide you with access to our Amtech Line 24-hour, year-round dispatching 
service. In the event a Unit malfunction occurs between regu lar examinations , you wi ll be able to p lace a 
service call through a Amtech Line customer service representative, who w ill, at your request, dispatch an 
examiner to perform service . In the event Amtech receives an emergency call from the phone in the 
elevator and a passenger indicates a need for assistance, Amtech shall attempt to contact a building 
representative for an assessment of the situation and authorization to respond to the call. If Amtech is unable 
to reach a building representat ive, Amtech shall respond to the emergency call from the phone in the 
elevator. The visit will be treated as chargeable service request . Any service required outside of normal 
working hours will be billed to you in accordance with the work schedule deta il below. 

NORMAL HOURS 
All vis its wil l be performed during the regu lar working hours of our regu lar working days for the examiners 
who perform the service. If overtime services are later requested by you , you agree to pay extra at our 
regular billing rates or overt ime rates, as may be applicable. 

Regular working hours: 7:30 AM- 4:00 PM. 
Regular working days: Monday - Friday excluding holidays. 

OVERTIME SERVICE REQUESTS 
Service requests outside of regu lar working hours will be billed at standard overtime rates. 

SPECIAL PROVISIONS 
Notwithstanding any other provision herein to the contrary, the fo llowing provisions sha ll be applicable and 
govern in the event of conflic t : 

CUSTOMER BILLI NG RA TES : 

Labor Type 
Regular Time 

Overtime Rate 
Rate 

Mechanic 450 900 
Team - Mech+ Helper 765 1530 

The bill ing rates in the chart w ill be increased on January fi rst each year not to exceed 5%. 

EXCLUSIONS 
Lubrication of parts that are not listed above is specifically excluded. This Contract does not cover 
adjustments, cleaning, repairs , or a ny service requests (including but not limited to regu lar or emergency 
service requests) . If any of these services are later requested by you, you agree to pay extra at our regu lar 
or overtime billing rates as applicable, including costs associated with travel time and other expenses. No 
service o ther than that specifically mentioned is included or intended. 

AMTECH SERVICE EQUIPMENT, SOFTWARE, AND ANALYTICS 
Any meters, tools, machinery, remote monitoring devices, or communication devices which we may use or 
install under this Contract remain our property, solely for the use of Amtech employees. Such service 
equ ipment is not considered a part of the Units. You grant us the right to store or install such service 
equ ipment in your building and to electrica lly connect it to the Units. You w ill restrict access to the service 
equipment to authorized Amtech personnel. You agree to keep the software resident in the service 
equ ipment in confidence as a trade secret for Otis Elevator Company (Otis). You will not permit others to 
use, access, examine, copy, disclose or disassemble the service equipment or the software resident in the 
service equipment for any purpose whatsoever. If the Contract or service is terminated for any reason, we 
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will be given access to your premises to remove the service equipment, including the resident software, at 
our expense. 

Software owned by Otis may be embedded in parts or otherwise provided by Amtech as part of this 
Contract. You have the right to use this software only for operation of the units for which the part was 
provided . You may not otherwise copy, display, adapt, modify, distribute, reverse assemble, reverse 
compile, or otherwise translate the software. You will not transfer possession of the software except as part 
of a transfer of ownership of the Units and the assumption of the rights and obligations under this Contract 
by the transferee . 

Amtech may at its sole and absolute discretion employ remote diagnostics and predictive analytics to 
provide customized service and improve efficiency and increase your satisfaction (Otis Service Software or 
Service Software). The Otis Service Software is an Otis trade secret deployed pursuant to your service 
contract to enhance our efficiency and your experience with Amtech service . The data generated by 
these Otis service diagnostic and predictive analytical tools sha ll be and remain the property of Otis. You 
agree to keep the Service Software in confidence and proprietary to Otis. You will not permit others to use, 
access, examine, copy, d isclose, reverse engineer, disassemble the Service Software for any reason . Upon 
termination of your contract, regardless of the reason, Amtech may d isable either remotely and/or via onsite 
visit (which you hereby permit) such Service Software. You reta in your rights to any software not provided 
by Amtech contained in the Units and agree to allow Amtech to make one backup or archival copy. 

MAINLINE DISCONNECTS 
You agree to engage a qualified electrician on an annua l basis to service the elevator mainline disconnects 
located in the elevator equ ipment room. 

ACCESS 
You agree to provide us with a safe workplace as well as unrestricted ready and safe access to all areas of 
the building in which any part of the Units are located and to keep a ll machine rooms and pit areas free 
from wa ter, stored materials, debris, and other potentially hazardous conditions. 

ENVIRONMENTAL PROTECTION 
Amtech has practices in place to reduce generation o f waste materials, to minimize risks to the environment, 
customers, the general public a nd Amtech employees, and to comply with federa l and state environmental 
laws and regulations . Material Safety Data Sheet (MSDS) Manuals are avai lable for review at your request . 
You assume responsibi li ty for and agree to remove and remedia te any was te or hazardous materia ls 
including but not limited to hydraulic oil spi lls, asbestos, o r o ther hazardous materials in accordance with 
applicable laws and regu lations. 

MALFUNCTIONING UNITS OR DANGEROUS CONDITIONS 
If any Unit is malfunctioning or is in a dangerous condition, you agree to immediately notify us using the 24-
hour Amtech Line service. Until the problem is corrected and the malfunction or dangerous condition is 
e liminated, you agree to remove the Unit from service and take al l necessary precautions to prevent access 
or use. 

INSTRUCTIONS/ WARNINGS 
You agree to properly post, maintain, and preserve any and all instructions or warnings to passengers in 
connection with the use of any Units. 

LOCK OUT/ TAG OUT ("LOTO") 
In furtherance of OSHA's d irective contained in 29 C.F.R. § 1910.147(f)(2)(i) , which requires that a service 
provider (an "outside employer") and its customer (an "on-site employer") must inform each other of their 
respective lock out/tag out ("LOTO") procedures whenever outside servicing personnel are to be engaged 
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in control of hazardous energy activities on the customer's site, Amtech incorporates by reference its 
mechanical LOTO procedures and its electrical LOTO procedures. These procedures can be obtained at 
www.amtechelevator.com You agree that you wil l disseminate these procedures throughout its 
organization to the appropriate personnel who may interact with Amtech personnel while Amtec h 
personnel are working on site at your facility. 

WIRING DIAGRAMS 
You agree to provide us w ith current w iring diagrams reflecting all previously made changes for Units 
covered by this Contract to fac ilitate proper maintenance of the equipment as set forth in this Contract. 
Amtech shall maintain the wiring diagrams so that they properly reflect any changes made by Amtech to 
the equipment. These diagrams will remain your property. 

SERVICE TOOLS 
You are responsible to secure our right to use any specia l service tools required to maintain your non- Otis 
equipment. These tools must be provided prior to us beginning maintenance on such equipment. 

RESPONSIBILITY FOR THE UNITS 
It is agreed that Amtech does not assume possession or contro l of the Units, that such Units remain yours 
solely as owner and operator, lessee, or agent of the owner or lessee, and that you are solely responsible for 
all requirements imposed by any federal , state, or local law, Code, ordinance or regulation. 

APPLICABLE CODE AND VIOLATIONS 
Notwithstanding any other provision to the contrary (including without limitation provisions regarding order 
of precedence) whether in this document or any other contract document, Otis' work shall be performed 
in accordance with the applicable law, code, or regulation in effect on the date that Otis submitted to 
you it 's initial proposal and not any subsequently changed, amended, altered, or implemented law, code, 
or regulation. 

You assume responsibility for the cost of correcting all Elevator Code violations existing as of the 
Commencement Date, as well as throughout the duration of the Contract . If such Elevator Code vio lations 
or other outstanding safety violations are not corrected in accordance with this Contract, Otis may, in 
addition to any other remedies resulting from material breach of your obligations hereunder, with respect 
to the equipment not meeting Elevator Code requirements, cancel and remove such equipment from this 
Contract without penalty to Otis by providing thirty (30) days written notice. 

THIRD PARTY INTERFACE 
Should you require us to interface with a third party, Amtech will add an appropriate fee to cover the 
additional cost associated with this service. 

ELECTRICAL AND LIGHTING REQUIREMENTS 
You agree to provide a grounded, 3-prong electrical system and proper lighting in the machine rooms and 
pits. 

ACCIDENT 
You wi ll provide written notice within twenty-four hours after occurrence of any accident or incident in or 
about the elevator (s) and/or escalator(s) that leads to any injury or is alleged to cause any injury. You wi ll 
provide such written notice to us, and if requ ired by law , to any loc al authorities. You further agree to 
preserve any parts that are replaced after such an incident. 

ENTRAPMENT 
In the event of an entrapment, you will call Amtech and wait for a trained and licensed elevator mechanic 
to arrive, except for a medical emergency situation where it may be appropriate to summon a professional 
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first responder such as police or firemen . You agree that your agents, contractors, employees or 
representatives shall not attempt to extricate any passengers from an elevator that becomes stal led within 
the hoistway. Any entrapment responded to by Amtech sha ll be treated as a chargeable service request 
unless otherwise deemed covered under this Contract by Amtech. 

ALTERATIONS 
You wil l not allow others to make alterations, add itions, adjustments, or repairs to the units. 

PRIVACY 
The products and /or services being provided may result in the collection of Personal Information . The Parties 
will comply with applicable Data Privacy Laws as they pertain to personal information processed in 
connection with activity under this Contract. "Personal Information" shall mean information and data 
exchanged under this Contract related to an identifiable natural person. "Processing" of Personal 
Information shall mean the operation or set of operations whether automated or not, performed on Personal 
Information such as collecting, recording, organizing , structuring, storing , adapting, altering , retrieving , 
consu lting, using, disclosing, sharing or erasing. "Controller" shall mean the party that determines the 
purposes and means of processing Personal Information. With respect to any Personal Information provided 
by you to Amtech, you sha ll be the Controller and you warrant that you have the legal rig ht to share such 
Personal Information with Amtech and you sha ll be respons ible for all obligations relating to that data, 
including without limitation providing notice or obtaining consent as may be required by law. Once you 
have lawfu lly provided Personal Information to Amtech, you and Amtech shall become co-Controllers . 
Amtech may share such Personal Information internally, across borders and with service providers in 
accordance with applicable Data Privacy Laws. Amtech may transfer information subject to corporate 
rules of its parent company. Amtech may store Personal Information provided by you on servers located 
and accessible globally by Amtech or its parent and their services providers. The parties agree to cooperate 
and to take reasonable commercial and legal steps to protect Personal Information against undue 
disclosure. In this regard each party shall notify the other in the event of a data breach, which shall include 
the actual or unauthorized access to or possession of, or the loss or destruction of, Personal Information, 
whether intentional or accidental. The party whose system was compromised in the data breach incident 
shall be responsible for any notifications and associated costs. Should either party receive in any form , (i) a 
complaint or allegation indicating a violation of applicable data privacy law, (ii) a request seeking access 
to correct or delete Personal Information or (iii) an inquiry or complaint related to the processing of personal 
information, said party shall take reasonable commercia l steps to immediately notify the other party. 

PURCHASE ORDERS 
Any purchase order issued by you in connection with services to be provided by Amtech sha ll be deemed 
to be issued for your administrative or billing identification purposes only, and sha ll not be binding upon 
Amtech under any circumstance. The parties agree that the terms and conditions contained herein wi ll 
exclusively govern the services to be provided. 

MATERIAL BREACH BY CUSTOMER 
Failure to pay any sum due by you within sixty (60) days wi ll be a material breach. You agree to pay a late 
charge from the date such sums become due of one and one-half percent ( 1.5%) per month, or the highest 
legally permitted rate, whichever is less, on any balance past due for more than thirty (30) days, together 
with a ll costs (including, but not limited to, attorneys' fees) incurred by us to co llect overdue amounts. In 
addition, the following events shall constitute a material breach of your obligations under this Contract: ( l) 
failure to notify Amtech of a dangerous condition or malfunction, or for a unit that has a dangerous 
condition or is malfunctioning, to take the unit out of service; (2) failure to provide unrestricted and safe 
access to all areas of the building in which any part of the Units are located; (3) failure to provide a safe 
workplace or failure to adhere to our safety requ irements; (4) failure to remove hazardous waste; (5) failure 
to adhere to lock-out / tag-out procedures; (6) failure to upgrade, improve or modernize the Units if Amtech 
reasonably determines that such Units are unsafe to employees, inspectors or the riding public without such 
upgrades, improvements or modernization or (7) failure to correct Code violations. In the event of material 
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breach by you, Amtech shall be entitled to suspend the affected Units or terminate service without prejudice 
to Amtech, at its sole discretion. 

TERMINATION FOR CUSTOMER'S BREACH 
If this Contract is terminated for your material breach or for any reason other than our own default, you 
agree to immediately pay as liquidated damages 50% of the remaining amount due under the current term 
of this Contract. The parties agree that quantifying Amtech's losses arising from your material breach or 
premature termination would be difficult and uncertain, and fu rther agree that the agreed upon formula is 
not a penalty, but rather a reasonable measure of Amtech 's damages which are based on Amtech's 
experience in the elevator service industry and the losses that may result from such premature termination 
or material breach. 

TRANSFER OF INTEREST IN PROPERTY 
In the event that you se ll the property or your interest in the property is terminated prior to the expiration of 
the Contract, you agree to undertake best efforts to assign the Contract to the new owner or successor and 
to cause the new owner to assume your obligations under this Contract. If the new owner or successor fails 
to assume your obligations under the Contract, then you agree immediately to pay to Amtech fifty percent 
(50%) of the remaining amount due under the unexpired term of the Contract as liquidated damages. The 
parties agree that quantifying Amtech's losses arising from the failure of the new owner or successor to 
assume this Contract would be difficult and uncertain, and further agree that the agreed upon formula is 
not a penalty, but rather a reasonable measure of Amtech's damages which are based on Amtech's 
experience in the elevator service industry and the losses that may result from such failure to assume upon 
a transfer. 

FORCE MAJEURE 
Amtech shall not be liable for any loss, damage or delay due to any cause beyond our reasonable control 
including, but not limited to, acts of government, strikes, lockouts, other labor disputes, fire, explosion, theft , 
floods, water damage, weather damage, extreme weather, traffic conditions, epidemic, pandemic, 
quarantine (including Covid), sabotage, national emergency, act of terrorism, earthquake, riot, civil 
commotion, war, vandalism, misuse, abuse, mischief, or acts of God or nature. 

LIMITATION ON DAMAGES 
Other than as specifically set forth above, under no circumstances (including third party claims) will either 
party be liable for any indirect, special, liquidated , or consequential damages of any kind, including, but 
not limited to, fines or penalties, loss of profits, loss of rents, loss of good will, loss of business opportunity, 
additional financial costs, or loss of use of any equipment or property, whether in contract, tort, warranty or 
otherwise. 

INDEMNITY 
Amtech shall indemnify you for damages for accidents and injuries to persons or property only when 
adjudged to have been caused by Amtech's sole negligence or willful misconduct. In all other instances, 
you shall defend, indemnify, and hold Amtech harmless against all c laims, damages, losses, costs, and 
expenses (including attorney's fees and other litigation costs) arising out of or connected with the use, repair, 
maintenance, operation or condition of the Units or your obligations under, or material breach of, this 
Contract. 

THIRD PARTIES 
We are not obligated to comply or contract with any 3rd party vendors or execute vendor forms not in 
alignment with our contrac t terms. While we are not obligated, to the extent that we agree to work w ith 
the third party vendor, it w ill be for administrative purposes only and any costs associated will be passed 
through to customer. In the event of a conflict between the terms and conditions of this agreement and 
vendor agreement, this document will prevail. 
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CON Fl DENTIALITY 
Customer shall not disclose to any third party the terms of this Contract except as required by law or as 
necessary for the purposes of obtaining professiona l legal or accounting advice. This confidentiality 
provision is an integral part of this Contract and is a material condition upon which this Contract is based 
and sha ll survive the termination of this Contract. 

ENTIRE CONTRACT 
This Contract constitutes the entire and exclusive agreement between us for the services to be provided 
and your authorization to perform as outlined herein . Except as otherwise expressly stated herein, all prior or 
contemporaneous oral or written representations or agreements regarding the subject matter herein not 
incorporated herein w ill be superseded . 

This Contract will be deemed voidable, even after execution, if it is determined at Amtech's discretion that 
performance of the services and/or engagement in the contractual relationship/ transaction will violate, or 
is otherwise restricted by, any and all laws, regulations and/or orders, including sanctions laws, that are 
applicable to Amtech or otherwise apply to Amtech 's operations 

OUT OF SCOPE SERVICES 
To the extent that work order or purchase order numbers are required for work not included in the scope 
of this agreement, you agree to provide the required information at the time of service request. Failure to 
provide all required valid information at the time of the service request does not release your obligations 
to make payment for completed out of scope services in accordance with the payment terms of this 
agreement. 

AMENDMENT 
This Contract may not be changed, modified, revised or amended unless in w riting signed by you and an 
authorized representative of Amtech. Further, any manual changes to this form w ill not be effective as to 
Amtech unless initialed by an authorized representative of Amtech. 
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SUBMITTED BY: Christ ina Bonomo 
TITLE: Specialist, Business Development 
E-MAIL: Christina.Bonomo@amtechelevator.com 

Accepted in Duplicate 

CITY OF COSTA MESA- O&G 

Date: _____________ _ _ _ 

Signed: 

Print Name: 

Title: 

Email: 

Company Name: CITY OF COST A MESA- O&G 

o Principal, Owner or Authorized Representative of 
Principal or Owner 

o Agent _ ___________ _ 

Signed: 

Print Name: Timothy Herter 

Title: Sr Manager & GM - Amtech Cerritos 

Email: Timothy.Herter@amtechelevator.com 
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BILL TO INFORMATION ACCOUNTS PAYABLE CONTACT 

Company Name: Name: 
Address: Phone Number: 
Address 2: Email : 
City: Email Address for Invoice Delivery: 

State: Email Address for Statement Delivery 
(if different from above): 

Zip Code: 

TAX STATUS 
Are you tax exempt? (Check one) 

If yes, please provide tax exempt certificate 

PURCHASE ORDER & WORK ORDER REQUIREMENTS 
Contractual Services 

Do you require a Purchase Order to be listed on your invoices for this service 
agreement (Check one)? 

If yes to above, please provide contact for PO renewal: 

Name: 

Phone: 

Email Address: 

Purchase Order Expiration Date: 

Purchase Order Number: 

Purchase Order Renewal 
Frequency (Check one) 

Monthly Quarterly 

Yes 

Yes 

Annual 

No 

No 
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NON -CONTRACTUAL SERVICES 

Do you require a Purchase Order to be listed on your invoices for work NOT 
included in this service agreement (Check one)? (If a purchase order is 
requ ired for service calls to be billed, service cal ls wi ll not be dispatched 
without a PO except in the event of an entrapment) 

If providing a blanket PO, please provide PO# and value: 

WORK ORDER MANAGEMENT 

Do you require enrollment in a workorder management system? 

Please provide system name: 

CERTIFICATE OF INSURANCE 

Do you require a certi ficate of insurance? 

If yes to above, please provide the below for your certificate of insurance: 
Certificate Holder Name: 

Certificate Holder Address: 

Email address for delivery of 
certificate: 

(If not provided, the cert ificate 
wi ll be sent out via standard 
mail to the certifica te holder 
address) 

Do you require upload of your certificate to a th ird party site? 

If yes , p lease provide site name: 

Yes No 

PO# Value 

Yes No 

Yes No 

Yes No 
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EXHIBIT B 

CITY COUNCIL POLICY 100-5 



SUBJECT POLICY EFFECTIVE 
NUMBER DATE 

DRUG-FREE WORKPLACE 100-5 8-8-89 

BACKGROUND 

Under the Federal Drug-Free Workplace Act of 1988, passed as part of omnibus drug legislation 
enacted November 18, 1988, contractors and grantees of Federal funds must certify that they will 
provide drug-free workplaces. At the present time, the City of Costa Mesa, as a sub-grantee of 
Federal funds under a variety of programs, is required to abide by this Act. The City Council has 
expressed its support of the national effort to eradicate drug abuse through the creation of a 
Substance Abuse Committee, institution of a City-wide D.A.R.E. program in all local schools and 
other activities in support of a drug-free community. This policy is intended to extend that effort 
to contractors and grantees of the City of Costa Mesa in the elimination of dangerous drugs in the 
workplace. 

PURPOSE 

It is the purpose of this Policy to: 

1. Clearly state the City of Costa Mesa's commitment to a drug-free society. 

2. Set forth guidelines to ensure that public, private, and nonprofit organizations receiving 
funds from the City of Costa Mesa share the commitment to a drug-free workplace. 

POLICY 

The City Manager, under direction by the City Council, shall take the necessary steps to see that 
the following provisions are included in all contracts and agreements entered into by the City of 
Costa Mesa involving the disbursement of funds. 

1. Contractor or Sub-grantee hereby certifies that it will provide a drug-free workplace by: 

a. Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance is prohibited in 
Contractor's and/or sub-grantee's workplace, specifically the job site or location 
included in this contract, and specifying the actions that will be taken against the 
employees for violation of such prohibition; 
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SUBJECT POLICY EFFECTIVE 
NUMBER DATE 

DRUG-FREE WORKPLACE 100-5 8-8-89 

b. Establishing a Drug-Free Awareness Program to inform employees about: 

1. The dangers of drug abuse in the workplace; 

2. Contractor's and/or sub-grantee's policy of maintaining a drug-free workplace; 

3. Any available drug counseling, rehabilitation and employee assistance programs; 
and 

4. The penalties that may be imposed upon employees for drug abuse violations 
occurring in the workplace; 

c. Making it a requirement that each employee to be engaged in the performance of the 
contract be given a copy of the statement required by subparagraph A; 

d. Notifying the employee in the statement required by subparagraph 1 A that, as a 
condition of employment under the contract, the employee will: 

1. Abide by the terms of the statement; and 

2. Notify the employer of any criminal drug statute conviction for a violation occurring 
in the workplace no later than five (5) days after such conviction; 

e. Notifying the City of Costa Mesa within ten (10) days after receiving notice under 
subparagraph 1 D 2 from an employee or otheiwise receiving the actual notice of such 
conviction; 

f. Taking one of the following actions within thirty (30) days of receiving notice under 
subparagraph 1 D 2 with respect to an employee who is so convicted: 

1. Taking appropriate personnel action against such an employee, up to and 
including termination; or 

2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local 
health agency, law enforcement, or other appropriate agency; 
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g. Making a good faith effort to maintain a drug-free workplace through implementation 
of subparagraphs 1 A through 1 F, inclusive. 

2. Contractor and/or sub-grantee shall be deemed to be in violation of this Policy if the City 
of Costa Mesa determines that: 

a. Contractor and/or sub-grantee has made a false certification under paragraph 1 
above; 

b. Contractor and/or sub-grantee has violated the certification by failing to carry out 
the requirements of subparagraphs 1 A through 1 G above; 

c. Such number of employees of Contractor and/or sub-grantee have been convicted 
of violations of criminal drug statutes for violations occurring in the workplace as 
to indicate that the contractor and/or sub-grantee has failed to make a good faith 
effort to provide a drug-free workplace. 

3. Should any contractor and/or sub-grantee be deemed to be in violation of this Policy 
pursuant to the provisions of 2 A, B, and C, a suspension, termination or debarment 
proceeding subject to applicable Federal, State, and local laws shall be conducted. Upon 
issuance of any final decision under this section requiring debarment of a contractor and/or 
sub-grantee, the contractor and/or sub-grantee shall be ineligible for award of any 
contract, agreement or grant from the City of Costa Mesa for a period specified in the 
decision, not to exceed five (5) years. Upon issuance of any final decision recommending 
against debarment of the contractor and/or sub-grantee, the contractor and/or sub-grantee 
shall be eligible for compensation as provided by law. 
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