
POET LAUREATE AGREEMENT 

BETWEEN 

THE CITY OF COSTA MESA 

AND 

[Danielle Hanson] 

Fiscal Years 2025-27 

This agreement, is made on the 1st of April 2025 (the "Effective Date"), by Danielle Hanson, hereinafter 
referred to as "Artist," and the CITY OF COSTA MESA, a municipal corporation, hereinafter referred to as "City" 
(the "Agreement.") The purpose of the Poet Laureate Program is to provide funds to the Artist for the program 
outlined in the Agreement Scope (the "Scope of Work"), attached hereto as EXHIBIT A. 

TERMS AND CONDITIONS OF POET LAUREATE PROGRAM 

1. TERM. 
The term of this Agreement shall mean the period from April 1, 2025 through April 1, 2027. For the purposes 
of this Agreement, a "Fiscal Year" means the period between July and the subsequent June. The term of this 
Agreement may be extended by mutual written agreement of the parties. 

2. SCOPE OF WORK 

a. Exhibit A. Artist will complete the Scope of Work described in Exhibit A to this Agreement. Artist 
may not amend Exhibit A unless City agrees to such changes in writing. 

3. HONORARIUM AMOUNT. 
The maximum honorarium payable to Artist by the City for services under this Agreement shall be five 
thousand dollars over a two-year period. 

4. CONDITIONS OF FUNDING AND DISBURSEMENT. 
If Artist is in full compliance with the terms of this Agreement, including the requirements of this section 4; 
then the City shall, make a total of five payments of $1,000 each. Each payment will occur no later than forty­
five (45) days from each of the following dates, (1) April 1, 2025; (2) October 1, 2025; (3) April 1, 2026; (4) 
October 1, 2026; and (5) April 1, 2027. 

a. Artist shall certify that the Agreement Scope is within Costa Mesa city limits or that the Artist's 
main address is within Costa Mesa city limits. 

b. Artist shall have completed all work within the applicable deadlines. For each day that Artist has 
failed to comply with an applicable deadline, Artist's compensation shall be decreased by $50. If, 
for example, one project is 10 days late, the compensation due to Artist shall be reduced by $500. 

c. Artist shall provide full and timely information to the City to update staff on programs and include 
naming the City in any publications and/or social media, whether in digital or print format, as 
opportunities arise. 

d. Artist has followed all City guidelines regarding the Poet Laureate Program. 
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e. Artist affirms that all work completed by Artist was Artist's own work and that Artist has the right 
to allow city to use said material. 

5. PERMITS AND LICENSES. 
Artist, at its sole expense, will obtain and maintain during the term of this Agreement, all appropriate permits, 
licenses, and certificates that may be required in connection with the performance of the services under this 
Agreement. 

6. PUBLIC ACKNOWLEDGEMENT. 
a. Artist must credit the City of Costa Mesa Parks & Community Services department for its support of the 

project in printed, electronic and broadcast pro_motions. 
b. The following acknowledgement along with a City of Costa Mesa logo (provided in the Appendix with 

guidelines) must appear on all printed and electronic materials: "This project is funded by the City of 
Costa Mesa's Poet Laureate Program." 

c. Artists who fail to provide public acknowledgement may be denied future project funding. 
d. Poet agrees that City may photograph them during their Poet Laureate workshops and projects and 

use such photos for any purposes City deems prudent. 
e. City shall have the right to use the Artist's name, likeness, and biographical information, in 

connection with the display or reproduction and distribution of poems for the Poet Laureate 
program, including all advertising and promotional materials regarding the City. Consultant shall be 
reasonably available to attend inauguration or presentation ceremonies relating to the public any 
dedication of the Project. 

7. EVENT/PROGRAM PROMOTIONAL OPPORTUNITIES. 
Artist has the option to inform City of event and/or program information including the date, location, time, 
admission costs, parking and related details for inclusion in City communications such as e-newsletter, emails, 
social media and website. At its discretion, the Parks & Community Services department may provide support 
in distributing the information through the City's established channels of communication. If Artist wishes to 
participate, the Artist needs to submit the information to the Arts Specialist at least six (6) weeks prior to the 
event or program. 

8. PROGRAM MONITORING. 
City's representative may visit Artist's offices or program site to evaluate the services provided. Artist 
recognizes the funds provided to Artist are from the public, and that the material produced for the City should 
be something that inspires diverse residents to foster a greater appreciation of the arts, represents the City 
through engaging and conceptually driven, original works stimulated by and in response to the City of Cost 
Mesa, and creates original art that celebrates the City's geography, cultures, and/or histories. 

9. LOSS OF HONORARIUM. 
At the discretion of the City, the following actions may result in a loss of all or in part of any of the Honorarium 
amount allocated to the Artist: 

a. Activities associated with Artist occur that do not align with activities described in the Agreement 
Scope, including, but not limited to, reduction in services, significant alteration of Agreement Scope 
elements. 

b. Artist withdraws or terminates the Agreement. 
c. Creation of material the City deems in its sole and unfettered discretion to be contrary to the 

purposes of the program. 
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10. RELATION OF THE PARTIES. 
The relationship of the parties to this Agreement shall be that of independent contractors. In no event shall 
Artist be considered an officer, agent, servant, volunteer, or employee of the City. Artist shall be solely 
responsible for any workers' compensation insurance, withholding taxes, unemployment insurance, and any 
other employer obligations associated with the described work. 

11. DISCRIMINATION PROHIBITED. 
In performance of this Agreement, Artist shall not discriminate on the basis of sex, color, race, religion, 
ancestry, national origin, disability, medical condition, marital status, sexual orientation, age, gender, gender 
identity, gender expression, or military or veterans' status. The Artist shall comply with the federal Americans 
with Disability Act, Public Law 101-336, and observe the disability discrimination prohibitions of such laws in 
the performance of the work required under this Agreement. 

12. COMPLIANCE WITH LAW. 
Artist shall comply with all state and federal laws, including but not limited to, the requirement to hire only 
those persons authorized by federal law to work in the United States. 

13. CALIFORNIA LAW. This Agreement, and the rights and obligations of the parties, shall be governed and 
interpreted in accordance with the laws of the State of California. Should formal or informal legal action occur, 
venue shall be in the Superior Court of the County of Orange. 

14. NOTICES. 
a. The names and addresses of the persons who are authorized to give written notices to receive 

written notice on behalf of City and on behalf of Artist under this Agreement. 
b. Each party will notify the other immediately of any changes of address that would require any 

notice or delivery to be directed to another address. 

For Grantee: 

Name of artist: Danielle Hanson 
Address: 16 Urey Ct. Irvine, CA 92617 
Email: danielle.j.hanson@gmail.com 
Phone: (404) 791-8426 

For City: 

City of Costa Mesa 
Attn: Laurette Garner, Arts Specialist 
77 Fair Drive 
Costa Mesa, CA 92626 
(714) 754-5322 
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15. TERMINATION. 
City may terminate without cause, by notification to Artist in writing upon fifteen (15) calendar days notice, 
any portion of or all services agreed to be performed under this Agreement. If termination is for cause, no 
notice period is required. 

16. INDEMNIFICATION. 
To the fullest extent permitted by law, Artist hereby agrees to defend, indemnify, and hold free and harmless 
the City, its officers, officials, employees, and volunteers from and against any and all claims, damages, losses, 
costs (including but not limited to attorney's fees) and liabilities of any kind arising directly or indirectly out of, 
or related in any way related to this Agreement. 

17. NON-EXCLUSIVE LICENSE. The City has a perpetual non-exclusive license to publish all works/poems 
provided by Artist to City. City has the option, but not the obligation, to publish such works in as many 
locations as City desires during the two (2) year tenure period for the Poet Laureate program (April 2025 to 
April 2027). 

• Artist shall retain the copyright and associated intellectual property rights in and to the poems 
produced for the Poet Laureate program resulting from this Agreement. Nothing herein shall obligate 
City to enforce or defend Consultant's copyright or other intellectual property rights. Notwithstanding 
the foregoing, the City shall have the right, at its sole discretion, to enforce or defend its own use and 
rights to the Poet Laureate program, as noted in this Agreement. 

• All reproductions of the poems created by the Artist shall contain a credit to the Artist and a copyright 
notice substantially in the following form: "(CONSULTANT NAME HERE)"© 2025." 

18. MODIFICATIONS. 
This Agreement may not be modified or amended except by written document executed by a duly authorized 
representative of both the City and the Artist. 

19. ATTORNEY'S FEES. 
If any action at law or in equity is brought to enforce or interpret any provisions of this Agreement, the 
prevailing party in such action shall be entitled to reasonable attorney's fees, costs and necessary 
disbursements, in addition to such other relief as may be sought and awarded. 

20. SEVERABILITY. 
If any provision or clause of this Agreement conflicts with applicable law, such conflict shall not affect other 
provisions of this Agreement which can be given effect without the conflicting provision. To this end, the 
provisions of this Agreement are declared to be severable. 

21. DRAFTING AMBIGUITIES. 
Artist is aware that Artist has the right to be advised by counsel with respect to the negotiations, terms and 
conditions of this Agreement, and that the decision of whether or not to seek advice of counsel with respect 
to this Agreement is a decision which is the sole responsibility of Artist. This Agreement shall not be construed 
in favor of or against either party by reason of the extent to which either party participated in the drafting of 
this Agreement. 

4 



22. SIGNING AUTHORITY. 

The representative for each party warrants that they have the legal authority to cause this agreement to be 

binding on their respective party. 

IN WITNESS WHEREOF, the parties hereto have caused this Amendment to be executed by and through their 

respective authorized officers, as of the date first written above. 

ARTIST: 

LJwd t/4q/4 :s ~ 
Signature 

Oo 1'c-1I -& I-lex.a soo 'Poe+ Gvretd--e_ 
Name and Title 1 

ATTEST: 

Brenda Green 
City Clerk 

, 
i:1 

' "J>, 

t 

... ~. ~.::::!~ i! 

~ 

:s./ 0 \ \ J.,., n ' ) c" 
Date: -------'t--V=_c--:;__.::i::::...._ __ _ 

Date: -3 \ ::). 7 ( ~~ ------------

Date: 3/4cr /zs--
--1---1-------
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DEPARTMENTAL APPROVAL: 

BM 
Date: J- z_o -;;zs-

Parks & Community Services Director 
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EXHIBIT A 

PROJECT DESCRIPTION, SCOPE OF WORK, SCHEDULE, ACTIVITIES 

PROJECT: Poet Laureate Program 

PROJECT BACl<GROUND AND DESCRIPTION STATEMENT 

The City of Costa Mesa City Council approved an Arts & Culture Master Plan in March of 2021. Goal three (3) 

of this plan outlines a plan to "Professionalize and elevate the status of Arts and Culture in City government 

and to boldly assert Costa Mesa's 'City of the Arts' stature and brand, placing Arts & Culture front and center 

in all that the City does." Part of this larger plan includes the appointment of an Artist Laureate, to be selected 

on an annual basis with an honorarium and public engagement responsibilities. In the first year of this 

program, the Poet Laureate Program will be implemented as a pilot program for the Artist Laureate Program, 

as approved by the City of Costa Mesa Arts Commission on February 1, 2024. 

PROGRAM MISSION 

To support local artists and to create an opportunity for them to showcase their talents, while contributing to 

a creative ecosystem in Costa Mesa. The Poet Laureate promotes the literary arts, while also increasing 

appreciation for the reading and writing of poetry and self-expression. 

ARTIST Overall Responsibilities: 

1. Administration. ARTIST agrees to responsibly handle all administrative duties in association with the 
program. 

2. Schedule. ARTIST will adhere to the schedule provided by the City. Schedules are subject to change. The 

Arts Specialist will notify the ARTIST of schedule changes. Unless otherwise agreed in a written Agreement 

by and between the CITY and ARTIST, payment amount to the ARTIST shall not increase if schedule 

changes. 

3. Communication. All communication by the ARTIST with CITY staff, community members and elected 

officials and their staffs must be coordinated through the Laurette Garner, Arts Specialist, (714) 754-5322 

or laurette.garner@costamesaca.gov or with other Parks and Community Services staffers. ARTIST will 

review and provide comments on draft text and images for the Poet Laureate program and or the project 

for the CITY Parks & Community Services website and any print materials, such as postcards or brochures. 

4. Community Meetings/Networking Meetups. ARTIST will arrange and meet with local community 
stakeholders to discuss potential collaborations. 

5. Two City Events. ARTIST will attend at least two City events per year and be available to table and or host a 
poetry related activity (available events: Springfest, Sc~recrow Festival, July 3rd , Snoopy House). 

6. ARTventure. ARTIST will participate in ARTventure in the fall of each Fiscal Year- activities can be 
determined closer to the date. 

7. Two Workshops Per Year. ARTIST will offer a minimum of two instructional workshops per Fiscal Year, in 
collaboration with a Costa Mesa library or use of a City Facility (Costa Mesa Senior Center, Norma Hertzog 
Community Center, Downtown Recreation Center) or Costa Mesa business. 

8. Two Poem Videos. ARTIST will create poem videos that can be posted on City platforms (social media, 
YouTube, website). 

9. Arts Commission Meeting. In the first Fiscal Year, ARTIST will present at an Arts Commission meeting to 
give an introduction and a brief biography. 
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10. City Council Meeting. ARTIST will present at one City Council meeting per Fiscal Year. 
11. Arts Commission. ARTIST will report out to the Arts Commission every six (6) months of the two (2) year 

tenure for a total of four (4) times at regularly scheduled meetings. 
12. 6-12 Poems. ARTIST will offer for the CITY's use, a selection of 6-12 of their own poems over the duration 

of their tenure. The CITY has the option, but not the obligation, to display some, all, or none of these 
poems in any manner deemed prudent by CITY. For example, CITY may display such material in Poetry 
Boxes situated in Costa Mesa's City Parks or at City facilities. 

CITY Overall Responsibilities: 

l. Schedule. CITY shall inform the ARTIST of changes to the schedule, especially those changes which 

impact upcoming events. 

2. Communication. CITY will set and coordinate meetings between the ARTIST and other stakeholders, as 

needed to complete this scope of work. CITY shall provide for the ARTIST'S review, draft text and 

images of projects for the CITY's website and print materials, such as post-cards or brochures. 

3. Promotion and Outreach. CITY will post information about all Poet Laureate related activities and 

events on CITY social media pages and through other CITY channels (YouTube, City Snapshot, The 

Spotlight, City calendars etc.). 

4. Media. The CITY will coordinate inquiries from the media regarding the Poet Laureate program. CITY 

will share contact information of constituents around the city who may be essential to providing Poet 

Laureate activities and events. 

5. City Approval Required. If an activity (e.g., presenting poetry) is on the agreed Scope of Work, the 
material to be presented at the activity shall first be consistent with the Program goals, i.e., inspires 
diverse residents to foster a greater appreciation of the arts, represents the City through engaging and 
conceptually driven, original works stimulated by and in response to the City of Cost Mesa, and creates 
original art that celebrates the City's geography, cultures, and/or histories,T If the CITY declines to 
approve such material as inconsistent with the Program goals, ARTIST will provide alternate material 
acceptable to CITY. If ARTIST does not present CITY with material consistent with Program goals to 
CITY, the parties will meet in good faith to attempt to find a mutually agreeable solution, such as 
ARTIST presenting material that is consistent with Program goals at another time and place agreeable 
to CITY, and at no additional cost to CITY. If the parties cannot agree, the CITY may terminate the 
agreement for cause. 

8 


