
Development Services Department  Building Division 
77 Fair Dr   T: (714) 754-5273 
Costa Mesa, CA  92626  Mon-Thurs & alternating Fridays 

  8:00 a.m. to 5:00 p.m. 
  buildinginfo@costamesaca.gov 

TESSA SUBMITTAL REQUIREMENTS FOR NEW COMMERCIAL AND INDUSTRIAL 
PROJECTS.

Anybody who is submitting for a project or wants access to a project must have a profile created in TESSA 
prior to submitting plans. Refer to this link for video demonstrations. 
https://www.costamesaca.gov/trending/tessa-faq-s 

Submittal Requirements 

• Site plan and property address

• Scope of work.

• Property owner’s name and contact information.

• Drawings and reference documents required on minimum size 24" x 36".

• Index of drawings

• Applicable Building codes listed.

• Occupancy and type of construction.

• Complete set of plans that include Architectural plans, Structural plans ,Structural  calculations,
Electrical, Mechanical, Plumbing plans and Title 24-energy forms.

• A current soils report.

• Title 24 Energy forms.

• Hydrology report. (if applicable.)

• Precise grading plans, if required, shall be submitted separately. Rough grading certificate shall
be uploaded through Tessa prior to issuing the Building Permit. Open this link to obtain a copy of
the rough grading certificate.
https://www.costamesaca.gov/home/showpublisheddocument/15151/636490563866670000
**School district fee:

• Open this link for Newport Mesa School District fees .
https://web.nmusd.us/departments/business-services/fiscal-services/accounting/nmusd-
developer-fees.

• Open this link for Santa Ana School District fees. open this link .
https://www.sausd.us/page/1133.
** Waste hauling is handled by the Public Works Division. Please contact them at (714) 754-5323
or follow this link for more information:
 https://www.costamesaca.gov/government/departments-and-divisions/public-works/waste-
collection-and-recycling/construction-and-demolition-building-permit-projects
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