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TESSA REQUIREMENTS FOR ROOFING SUBMITTALS

Anybody who is submitting for a project or wants access to a project must have a profile created in TESSA
prior to submitting plans. Refer to this link for video demonstrations.

https://www.costamesaca.gov/trending/tessa-fag-s

Submittal Requirements.

Submittal for single family residence:

We encourage you to use Insta-Permit online for a faster service. Open link below to start the Insta-
permit process. Navigate through the link and search for
roofing.https://permits.costamesaca.gov/energov prod/selfservice#t/applicationAssista
nt?sectionName=All&showTemplates=false

Plans shall be clearly drawn on 11”x17” size sheets, a Google screen image shall not be
acceptable.

Property owner’s name and contact information.
Show structure location.

Provide a detailed scope of work on the plans.

Indicate current Building Codes on plans.

Any material that is over 6 Ibs. per square foot will require plan check, structural plans, structural
calculations.

Submittal for commercial and multifamily structures:

Plans shall be clearly drawn on 24” x 36” size sheets, a Google screen image shall not be
acceptable.

Provide a Site Plan showing location, size, and address of the building structure with respect to the
property lines.

Provide a detailed scope of work on the plans.
Indicate current Building Codes on plans.

Architectural plans, structural plans and structural calculations stamped and signed by a licensed
Architect/Engineer in the State of California. (if applicable).

Indicate the type of construction on the plans.

Indicate the occupancy classification on the plans.

Existing Roofs with Existing Solar Panels

Re-Roofing permits may be obtained if the existing solar stanchions are to remain in place during the

re-roofing installation. If solar stanchions are required to be removed, a separate permit shall be issued for
the re-installation of the Solar System by a licensed solar company holding the appropriate state
certifications.

**Waste hauling is handled by the Public Works Division. Please contact them at (714)

754-5323 or follow this link for more information:
https://www.costamesaca.gov/government/departments-and-divisions/public-

works/waste-collection-and-recycling/construction-and-demolition-building-permit-projects
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