
Development Services Department  Building Division 
77 Fair Dr   T: (714) 754-5273 
Costa Mesa, CA  92626  Mon-Thurs & alternating Fridays 

     8:00 a.m. to 5:00 p.m. 
     buildinginfo@costamesaca.gov 

TESSA PLAN CHECK SUBMITTALS FOR SIGN PROJECTS
        Anybody who is submitting for a project or wants access to a project must have a profile created in 

TESSA prior to submitting plans. Refer to this link for video demonstrations. 
https://www.costamesaca.gov/trending/tessa-faq-s 

Submittal Requirements 

• Site Plan and address.

• Scope of work.

• Property owner’s name and contact information.

• Applicable Building codes listed.

• Scale of drawings.

• All documents shall be signed by the document preparer.

• Name, title, registration, wet ink stamp, address and phone number of all design professionals, if
applicable.

• Address of property and name, address and phone number of the property owner.

• Current Title -24 Energy compliance forms (applies for illuminated signs).

• Structural plans and details (If applicable).

• **Submittals for South Coast Plaza Mall require preapproval from their office.

Please contact 714-546-0110.

https://www.costamesaca.gov/trending/tessa-faq-s

